
CAPISTRANO UNIFIED SCHOOL DISTRICT 
33122 Valle Road 

San Juan Capistrano, CA  92675 
BOARD OF TRUSTEES 

Regular Meeting 
 
February 27, 2019   Closed Session    5:30 p.m. 
   Open Session       7:00 p.m. 

AGENDA 
 

CLOSED SESSION AT 5:30 P.M. 
 

 

1. CALL TO ORDER  
 

 

2. CLOSED SESSION COMMENTS 
 

 

3. CLOSED SESSION  (as authorized by law)  
 

 

 A. CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION 
Gregory Merwin/Kathy Purcell 
Attorney – Ernest Bell 
Significant Exposure to Litigation – Two Cases 
ADR Case Number 20181109  
ADR Case Number 20181218  
(Pursuant to Government Code § 54956.9(d)(2)) 
 

 
 
 
 
EXHIBIT A-1 
EXHIBIT A-2 
 

 B. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION 
Gregory Merwin/Kathy Purcell 
Attorney – Ernest Bell 
Significant Exposure to Litigation – Six Cases 
OAH Case Number 2017090988  
OAH Case Number 2018070645  
OAH Case Number 2018090864  
OAH Case Number 2018100166  
OAH Case Number 2018110301  
OAH Case Number 2018110726  
(Pursuant to Government Code § 54956.9(d)(1)) 
 

 
 
 
 
EXHIBIT B-1 
EXHIBIT B-2 
EXHIBIT B-3 
EXHIBIT B-4 
EXHIBIT B-5 
EXHIBIT B-6 
 

 C. LIABILITY CLAIM 
Clark Hampton 
Significant Exposure to Litigation – One Case 
Rejection of Government Claim No. 1805637 
(Pursuant to Government Code § 54956.9 (d) (2) or (3)) 
 

 
 
EXHIBIT C-1 

 D. STUDENT EXPULSIONS 
Mike Beekman 
Three Cases 
Case # 2019-037 
Case # 2019-038 
Case # 2019-039 
 

 
 
 
EXHIBIT D-1 
EXHIBIT D-2 
EXHIBIT D-3 
 

 E. PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE 
Tim Brooks 
 (Pursuant to Government Code § 54957) 
 
 

 
EXHIBIT E-1 
 



 F. CONFERENCE WITH LABOR NEGOTIATORS 
District Negotiators:  Kirsten M. Vital/Tim Brooks/Clark Hampton 
Employee Organizations: 
1) Capistrano Unified Education Association (CUEA) 
2) California School Employees Association (CSEA) 
3) Teamsters 
4) Capistrano Unified Management Association (CUMA) 
 (Pursuant to Government Code § 54957.6) 
 

 
 
EXHIBIT F-1 
  

 
RECORDING OF SCHOOL BOARD MEETINGS 

In accordance with Board Policy 9324, Board Minutes, all Regular School Board Meetings will be audio recorded. 
 

OPEN SESSION AT 7:00 P.M. 
 
CALL TO ORDER – ROLL CALL 
 
PLEDGE OF ALLEGIANCE 
 
ADOPTION OF THE AGENDA  
 
REPORT ON CLOSED SESSION ACTION 
 
SPECIAL RECOGNITIONS 
 
Associated Student Body 
San Clemente High School 
Chris Carter, Principal 
Matthew Reid, Activities Director  
Owen Africa, Associated Student Body President 
 
Extra Miler 
Rebecca Pianta, Coordinator of Counseling and Student Support, for her work to support and advocate for the School 
Counseling profession, and her leadership in the implementation of a comprehensive school counseling program. 
Rebecca is an award recipient of the 2019 Orange County K-12 School Counselor Advocacy Award.  
 
Andrew Fredriksz, School Counselor, for his work to support the needs of our students through a comprehensive 
school counseling program. Andrew is an award recipient of the 2019 Orange County K-12 Middle/Intermediate 
School Counselor Award. 
 
BOARD AND SUPERINTENDENT COMMENTS 
 
ORAL COMMUNICATIONS (Non-Agenda Items) 
Oral Communications will occur immediately following Board and Superintendent Comments.  The total time for Oral 
Communications shall be twenty (20) minutes.  Individual presentations are limited to a maximum of three (3) minutes 
per individual. 
 
PUBLIC HEARING 
1.  PUBLIC HEARING: INSTRUCTIONAL MATERIALS RECOMMENDED FOR 

ADOPTION: MIDDLE SCHOOL SEXUAL HEALTH LESSONS, GRADE 7-8:  
The Board will conduct a public hearing on Middle School Sexual Health Lessons, Grade 
7-8. 
CUSD WIG 1:  Teaching and Learning – Engage students in meaningful, challenging, 
and innovative educational experiences to increase post-secondary options for all 
students. 
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Contact:  Susan Holliday, Associate Superintendent, Education Services 
 
Staff Recommendation 
It is recommended the Board President open the public hearing, determine if members of 
the public have submitted requests to speak on the item, and after hearing any speakers, 
formally close the public hearing. 
 

CONSENT CALENDAR 
All matters listed under the Consent Calendar are considered by the Board to be routine and will be enacted by the 
Board in one motion in the form listed below.  There will be no discussion of these items prior to the time the Board 
votes on the motion unless members of the Board or staff request specific items to be discussed and/or removed from 
the Consent Calendar.  The Superintendent and the staff recommend approval of all Consent Calendar items. 
 
BUSINESS AND SUPPORT SERVICES 
 
2.  DONATION OF FUNDS AND EQUIPMENT: 

Approval of donations of funds and equipment.  A number of gifts have been donated to 
the District, including $499,936.29 in cash.  These funds will be deposited in the 
appropriate school accounts.  Items other than cash have no financial impact on the budget.  
The District does not guarantee maintenance of items or the expenditure of any District 
funds for continued use.  
Contact:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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3.  PURCHASE ORDERS, COMMERCIAL WARRANTS AND PREVIOUSLY 
BOARD-APPROVED BIDS AND CONTRACTS: 
Approval of purchase orders (Attachment 1) and commercial warrants (Attachment 2).  
The expenditures related to the listed purchase orders and commercial warrants included 
in this item were previously authorized as part of the District’s budget approval process.  
The purchase orders total $5,012,325.77 and the commercial warrants total 
$16,936,954.83.  Attachment 3 is a list of previously Board-approved bids and contracts 
to assist in the review of the purchase order and commercial warrant listings.  Attachment 
4 is a list of previously Board-approved warrants, by vendor, exceeding $250,000. 
Contact:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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4.  INDEPENDENT CONTRACTOR, PROFESSIONAL SERVICES, FIELD 
SERVICE, AND MASTER CONTRACT AGREEMENTS: 
Approval of the District standardized Independent Contractor, Professional Services, Field 
Service and Master Contract agreements.  The expenditures related to the listed 
agreements were previously authorized as part of the District’s budget approval process.  
The exhibit shows six new agreements totaling $280,245 and four amendments to existing 
agreements totaling $117,381. Due to the size of the contract documents, the General 
Conditions for each type of agreement are posted online on the District’s Board Agendas 
and Supporting Documentation page. 
Contact: Clark Hampton, Deputy Superintendent, Business and Support Services 
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5.  ALISO VIEJO COMMUNITY ASSOCIATION LIMITED USE AND 
MAINTENANCE AGREEMENT FOR WINTER-SPRING 2019: 
Approval of the ratification of the Aliso Viejo Community Association Limited Use and 
Maintenance Agreement (LUMA) for Winter-Spring 2019.  The Aliso Viejo Community 
Association (AVCA) owns and maintains Foxborough Park, adjacent to Aliso Niguel High 
School (ANHS).  The Winter-Spring 2019 LUMA allows the District to use Foxborough 
Park, field 2, from February 11, 2019 through April 26, 2019 for a fee of $450 paid by 
ANHS site funds, as detailed in the LUMA.  The Winter-Spring 2019 LUMA is identical 
to other winter and spring agreements relating to the use of AVCA owned parks. 
Contact:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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6.  AWARD BID NO. 1819-06, PARKING LOT SWEEPING SERVICES – LOPEZ 
WORKS, INCORPORATED:  
Approval of Award of Bid No. 1819-06, Parking Lot Sweeping Services to Lopez Works, 
Incorporated. Two bids were received and opened on January 24, 2019 and are listed on 
Exhibit A. The award of bid to the lowest responsive and responsible bidder was 
determined by weighted percentage of each category. Lopez Works, Incorporated is the 
lowest responsive, responsible bidder.  Annual expenditures under this contract are 
estimated to be $100,000 funded by the general fund. 
Contact:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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7.  AWARD BID NO. 1819-10, CO-CURRICULAR BUS SERVICE – MULTIPLE 
VENDORS:  
Approval of Award of Bid No. 1819-10, Co-Curricular Bus Service Category 1 to JFK 
Transportation Company Incorporated, Category 2 to Zum Services, Incorporated, and 
create a bench of qualified vendors to include Certified Transportation Services, 
Incorporated for various co-curricular transportation services as needed by the District 
when District buses are unavailable to provide such services. Five bids were received and 
opened on January 29, 2019 and are listed on Exhibit A; however, only three were deemed 
compliant and considered for award.  Bid categories were separately awarded to the lowest 
responsive, responsible bidder. The initial contract term is March 1, 2019 through 
February 29, 2020 and may be extended with Board approval. Annual expenditures under 
this contract are estimated to be $500,000 funded by the general fund. 
Contact:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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8.  CHANGE ORDER NO. 6, BID NO. 1617-18, ESENCIA K-8 PROJECT: 
Approval of Change Order No. 6, Bid No. 1617-18 for the Esencia K-8 Project related to 
various improvements, SDG&E electrical changes, required changes to the project 
drawings and code requirements of the Orange County Health Department. This change 
order consists of additions, deletions, or other revisions now being presented to the Board 
for approval.  All such changes in the work are performed under applicable conditions of 
the change in contract documents. The original contract sum was $27,569,000. The new 
contract sum including Change Order No. 6 is $28,186,404.03 funded by developer fees, 
state funding and County of Orange CFD funds.  With this change order, the project 
continues to remain under budget.  
Contact:  Clark Hampton, Deputy Superintendent, Business and Support Services  
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9.  FINAL ACCEPTANCE AND FILING OF NOTICE OF COMPLETION FOR BID 
NO. 1617-20, TESORO HIGH SCHOOL BUILDING D – PAUL C. MILLER 
CONSTRUCTION CO., INC.: 
Approval of the Final Acceptance and filing of the Notice of Completion for Bid No. 1617-
20, Tesoro High School Building D.  In order to obtain Division of State Architect closeout 
with certification, Notice of Completion is required.  All work has been inspected and 
completed to the satisfaction of staff.  The project was funded by capital facilities fund. 
Contact:  Clark Hampton, Deputy Superintendent, Business and Support Services  
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10.  STATE OF CALIFORNIA MULTIPLE AWARD SCHEDULE CONTRACT NO. 4-
18-00-0118A, CALIFORNIA DEPARTMENT OF GENERAL SERVICES BASE 
SCHEDULE NO. ASSOCIATION OF EDUCATIONAL PURCHASING 
AGENCIES IFB-017-F, PURCHASE, WARRANTY, AND INSTALLATION OF 
ROOFING AND RELATED SERVICES - WEATHERPROOFING 
TECHNOLOGIES, INCORPORATED: 
Approval to utilize the State of California Multiple Award Schedule (CMAS) Contract 
No. 4-18-00-0118A, California Department of General Services Base Schedule No. 
Association of Educational Purchasing Agencies IFB-017-F, and any subsequent 
revisions, amendments, and extensions awarded to Weatherproofing Technologies, 
Incorporated, for the purchase, warranty, and installation of roofing and related services 
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for the purpose of routine repair and maintenance of roofing systems, as needed by the 
District.  The District can utilize such contracts pursuant to California Public Contract 
Code §§ 10298, 10299, and 12100 et. seq. without going to bid.  The prices offered by the 
contractor have been assessed to be fair, reasonable, and competitive.  Staff determined it 
is in the best interest of the District to utilize the state contract for the purchase, warranty, 
and installation of various roofing materials and incidental services. Estimated annual 
expenditures are estimated to be $500,000 funded by the general fund and deferred 
maintenance. Due to the size of the contract and award documentation, it is posted online 
on the District Board Agendas and Supporting Documentation page.  
Contact:  Clark Hampton, Deputy Superintendent, Business and Support Services 
 

11.  COUNTY OF ORANGE, OC PUBLIC WORKS, CONTRACT NO. MA-080-
18010280, MISCELLANEOUS BUILDING SUPPLIES AND MATERIAL, 
MAINTENANCE AND REPAIR OF STRUCTURAL, MECHANICAL, 
ELECTRICAL, PLUMBING AND FINISHES OF COUNTY BUILDINGS – 
GANAHL LUMBER COMPANY: 
Approval to utilize the County of Orange, OC Public Works, Contract No. MA-080-
18010280, Miscellaneous Building Supplies and Material, Maintenance and Repair of 
Structural, Mechanical, Electrical, Plumbing and Finishes of County Buildings and any 
subsequent revisions, amendments, and extensions awarded to Ganahl Lumber Company. 
The District can utilize such contracts pursuant to California Public Contract Code 
§§ 10298, 10299, and 12100 et. seq. without going to bid.  The prices offered by the 
contractors have been assessed to be fair, reasonable, and competitive.  Staff determined 
it is in the best interest of the District to utilize the County contract to purchase various 
hardware supplies, lumber and various building supplies. Anticipated annual expenditures 
utilizing this contract are approximately $150,000 funded by the general fund. Due to the 
size of the contract and award documentation, it is posted online on the District Board 
Agendas and Supporting Documentation page.  
Contact: Clark Hampton, Deputy Superintendent, Business and Support Services 
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12.  LOS ANGELES UNIFIED SCHOOL DISTRICT, CONTRACT NO. 4400006668, 
SWIMMING POOL CHEMICALS AND SUPPLIES – WATERLINE 
TECHNOLOGIES, INC.: 
Approval to utilize Los Angeles Unified School District, Contract No. 4400006668, 
Swimming Pool Chemicals and Supplies and any subsequent revisions, amendments, and 
extensions awarded to Waterline Technologies, Inc. The District can utilize such contracts 
pursuant to California Public Contract Code §§ 10298, 10299, and 12100 et. seq. without 
going to bid.  The prices offered by the contractors have been assessed to be fair, 
reasonable, and competitive.  Staff determined it is in the best interest of the District to 
utilize the LAUSD contract to purchase various pool chemicals, and various pool supplies. 
Anticipated annual expenditures utilizing this contract are approximately $150,000 funded 
by the general fund. Due to the size of the contract and award documentation, it is posted 
online on the District Board Agendas and Supporting Documentation page.  
Contact:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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13.  AWARD OF REQUEST FOR PROPOSALS NO. 1-1819, INSPECTOR OF 
RECORD – MULTIPLE VENDORS: 
Approval of the Award of Request for Proposals (RFP) No. 1-1819, Inspector of Record 
to multiple vendors. Eight proposals were received from various inspector/inspection 
firms. The firms being recommended will comprise a bench of qualified vendors: Vital 
Inspection Services, TYR, Inc., AWI Industries, Knowland Construction Services, and 
Sandy Pringle Associates, Inc. When a firm is selected for a particular 
Facilities/Construction project, an individual agreement will be presented to the Board for 
approval. Expenditures under these contracts will vary with District needs and selected 
projects, funded by the general fund, CFD administrative funds and other applicable 
funding sources associated with the project. All proposals and evaluation score sheets are 
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available for viewing in the Purchasing department. 
Contact:  Clark Hampton, Deputy Superintendent, Business and Support Services  
 

14.  RESOLUTION NO. 1819-33, ADDENDUM TO APPROVED 2011 INITIAL 
STUDY/MITIGATED NEGATIVE DECLARATION FOR THE COMPRESSED 
NATURAL GAS DISPENSER AT THE ALISO VIEJO TRANSPORTATION 
CENTER: 
Approval of Resolution No. 1819-33, Addendum to Approved 2011 Initial 
Study/Mitigated Negative Declaration for the Compressed Natural Gas Dispenser at the 
Aliso Viejo Transportation Center. The District is proposing the installation of 20 
additional fueling hoses, increasing the total number of Compressed Natural Gas (CNG) 
fueling stations from 20 to 40. The additional 20 fueling hoses allows the District to 
replace existing diesel-powered buses with CNG-powered buses. The number of buses 
using the depot remains unchanged, as existing diesel buses are replaced with CNG-
powered vehicles. As refueling each bus with CNG takes several hours, additional fueling 
hoses are needed.  
 
The District prepared an Addendum to the approved 2011 Initial Study/Mitigated Negative 
Declaration, as required by CEQA § 15164 and identified the new fueling hoses as a minor 
addition to the previously approved Initial Study/Mitigated Negative Declaration. With 
the adoption of Resolution No. 1819-33, the District will be able to move forward with the 
application to the City of Aliso Viejo to install the 20 additional fueling hoses. 
Contact:  Clark Hampton, Deputy Superintendent, Business and Support Services  
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CURRICULUM AND INSTRUCTION 
 
15.  ESENCIA SCHOOL - COUNTY DISTRICT SCHOOL CODES: 

Approval of Esencia School – County District School Codes. The California Department 
of Education (CDE) is required to report directory information annually to the United 
States Department of Education (ED) through the EDFacts Submission System (ESS).  To 
meet this federal requirement, the CDE used the County-District-School (CDS) code 
system. To request a CDS code for a new school, an application for a County-District-
School (CDS) Code form is submitted along with board minutes showing approval of the 
formation and establishment of the school. A previous Board item regarding Esencia that 
was provided to CDE described Esencia as a K-8 school. To grant separate CDS codes for 
Esencia Elementary School and Esencia Middle School, CDE requires board 
documentation requesting separate codes for the elementary and middle schools versus 
one code for a K-8 school. Previous K-8 schools, Carl Hankey and Arroyo Vista, also have 
two CDS codes. Separate codes are necessary for scheduling and staffing purposes. Staff 
seeks approval to apply for a County-District-School (CDS) Code for Esencia Middle 
School and update the name from Esencia to Esencia Elementary for CDS code 30-66464-
0136762. This change applies only to the CDS State system for operational purposes and 
does not change the name of the school for District purposes.   There is no financial impact. 
Contact:  Susan Holliday, Associate Superintendent, Education Services 
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16.  CALIFORNIA CAREER TECHNICAL EDUCATION INCENTIVE GRANT 
PROGRAM MEMORANDUM OF UNDERSTANDING WITH COLLEGE AND 
CAREER ADVANTAGE: 
Approval of the California Career Technical Education Incentive Grant (CTEIG) Program 
Memorandum of Understanding (MOU) with College and Career Advantage (CCA).  The 
purpose of the CTEIG Program MOU is to encourage and maintain the delivery of career 
technical education programs during implementation of the District’s Local Control 
Funding Formula. The MOU establishes a cooperative and mutually beneficial 
relationship with CCA and sets forth the responsibilities as related to the implementation 
of the CTEIG Program. 
Contact:  Susan Holliday, Associate Superintendent, Education Services 
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17.  AMENDMENT TO ACADEMIC EVENT CONTRACTS – IRVINE RANCH 
OUTDOOR EDUCATION CENTER:  
Approval of the amendments to the Academic Event Contracts with Irvine Ranch Outdoor 
Education Center to include camp nurse services.  The estimated total expenditure under 
this contract is unchanged.  
Contact:  Susan Holliday, Associate Superintendent, Education Services 
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18.  K12 STRONG WORKFORCE GRANT PROGRAM MEMORANDUM OF 
UNDERSTANDING WITH COLLEGE AND CAREER ADVANTAGE:  
Approval of the K12 Strong Workforce Grant Program Memorandum of Understanding 
(MOU) with College and Career Advantage (CCA). The purpose of the MOU is to 
encourage and maintain the delivery of career technical education programs during 
implementation of the District’s Local Control Funding Formula.  The MOU establishes 
a cooperative and mutually beneficial relationship with CCA and sets forth the 
responsibilities of the parties as related to the implementation of the K12 Strong 
Workforce Grant Program. 
Contact:  Susan Holliday, Associate Superintendent, Education Services 
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19.  COLLEGE AND CAREER ACCESS PATHWAYS PARTNERSHIP 
AGREEMENT WITH SOUTH ORANGE COUNTY COMMUNITY COLLEGE 
DISTRICT, 2018-2019: 
Approval of the College and Career Access Pathways agreement with South Orange 
County Community College District. The Board conducted a public hearing on the College 
and Career Access Pathways agreement with South Orange County Community College 
District on January 24, 2019. Approval of this agreement will enable high school students 
who enroll in approved courses to receive both college credit and high school credit for 
courses taught on high school campuses during the 2018-2019 school year. 
Contact:  Susan Holliday, Associate Superintendent, Education Services 
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20.  LOW-PERFORMING STUDENTS BLOCK GRANT PLAN: 
Approval of the Low-Performing Students Block Grant Plan. The California Department 
of Education (CDE) notified districts in December 2018 about a new formula grant 
funding. The Low-Performing Students Block Grant is a state education funding initiative 
with the goal of providing grant funds to districts serving pupils identified as low-
performing on state English language arts or mathematics assessments who are not 
otherwise identified for supplemental grant funding under the Local Control Funding 
Formula or eligible for special education services. This is a new three-year grant for 2018-
2021 with an estimated allocation of $2,778,256. As a condition of apportionment, districts 
must develop a plan describing how the funds will increase or improve evidence-based 
services for identified pupils to accelerate increases in academic achievement, and how 
the effectiveness of the services will be measured. The adopted plan for the use of funds 
is due to the Superintendent of Public Instruction by March 1, 2019. Students in grades K-
12 are eligible for services. Funds shall be used for evidence-based services that directly 
support pupil academic achievement, including, but not limited to professional 
development activities for certificated staff, instructional materials, or additional supports 
for pupils. Stakeholders including principals and Capistrano Unified Education 
Association Executive Board were engaged to assist with the development of the plan, 
which outlines evidence-based services, budget allocations, evaluation measures and 
alignment to Local Control Accountability Plan. 
Contact:  Susan Holliday, Associate Superintendent, Education Services 
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HUMAN RESOURCE SERVICES 
 
21.  ORANGE COUNTY DEPARTMENT OF EDUCATION SECOND QUARTER 

REPORT – WILLIAMS SETTLEMENT LEGISLATION: 
Acceptance of Williams Settlement Legislation Orange County Department of Education 
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(OCDE) Second Quarter Report. As a result of the Williams Settlement, Education Code 
§ 35186 mandates school districts establish policies and procedures to resolve deficiencies 
related to textbooks and instructional materials, teacher vacancies or misassignments, and 
facility conditions posing a threat to student/staff health or safety. Furthermore, Education 
Code § 1240 requires OCDE to report visits and reviews of District schools conducted by 
OCDE, if any. Additionally, the law requires the report be provided to the Board of 
Trustees at a regularly scheduled public meeting each quarter. 
Contact: Tim Brooks, Associate Superintendent, Human Resource Services 
 

22.  STUDENT TEACHING AGREEMENT WITH WHITTIER COLLEGE:  
Approval of Student Teaching Agreement with Whittier College, effective February 28, 
2019 and expiring June 30, 2022.  During the school year, credential candidates will work 
with District teachers to fulfill practicum/fieldwork requirements to earn their credential.  
Contact: Tim Brooks, Associate Superintendent, Human Resource Services 
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23.  CALIFORNIA STATE UNIVERSITY, FULLERTON FALL 2018 MASTER 
TEACHER HONORARIUM: 
Approval of payment of honorarium to District Master Teachers who supported a 
California State University, Fullerton (CSUF) Student Teacher during the Fall 2018 
semester. Current university agreements specify that institutions pay Master Teachers a 
nominal payment for their supervision and support of Student Teachers. CSUF has agreed 
to reimburse the District for the cost of these Master Teacher payments. The compensation 
amounts vary to the nature of the assignments. 
Contact: Tim Brooks, Associate Superintendent, Human Resource Services 
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24.  RESOLUTION NO. 1819-35, NON-REELECTION OF TEMPORARY 
CERTIFICATED EMPLOYEES: 
Approval of Resolution No. 1819-35. Non-Reelection of Temporary Certificated 
Employees.  Education Code §§ 44909, 44918 and 44920 permit school districts to hire 
certificated employees on temporary contracts. The District has appropriately classified 
159 certificated employees as temporary for the 2018-2019 school year. These employees 
are replacing other employees on leave, are serving in programs with expiring categorical 
funding sources, or are placeholders for regular employees who are released from their 
normal assignments to work in a categorical program. Education Code § 44954 requires 
the Board to notify temporary employees in a position requiring certification qualification 
of the District’s decision to release the employees from such positions prior to the next 
school year. The temporary release of employees, as presented in this item, is an annual 
process the District must utilize to ensure permanent teachers funded through categorical 
resources and permanent teachers on leaves of absence have a position for the succeeding 
school year. As the District begins staffing for the 2019-2020 school year, decisions will 
be made regarding how many permanent teachers will be funded through categorical 
resources as well how many permanent teachers will request leaves of absence, part-time 
contracts, and partnership assignments. As permanent teachers “temporarily” vacate their 
positions, temporary teachers may be rehired.   
Contact:  Tim Brooks, Associate Superintendent, Human Resource Services 
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25.  RESIGNATIONS/RETIREMENTS/EMPLOYMENT - CERTIFICATED 
EMPLOYEES: 
Approval of the activity list for employment, separation and additional assignments of 
certificated employees.  These positions will be charged to the appropriate fund and are 
included in the adopted budget. 
Contact:  Tim Brooks, Associate Superintendent, Human Resource Services  
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26.  RESIGNATIONS/RETIREMENTS/EMPLOYMENT - CLASSIFIED 
EMPLOYEES: 
Approval of the activity list for employment, separation and additional assignments of 
classified employees. These positions will be charged to the appropriate fund and are 
included in the adopted budget. 
Contact:  Tim Brooks, Associate Superintendent, Human Resource Services 
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GENERAL FUNCTIONS 
 
27.  SCHOOL BOARD MINUTES: 

Approval of the February 13, 2019 Special Board Meeting minutes. 
Contact: Colleen Hayes, Manager II, Superintendent’s Office 
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DISCUSSION/ACTION ITEMS 
 
28.  INSTRUCTIONAL MATERIALS RECOMMENDED FOR ADOPTION: MIDDLE 

SCHOOL SEXUAL HEALTH LESSONS, GRADE 7-8:  
Twelve comprehensive sexual health lessons were developed by District staff to provide 
instruction in middle school classrooms required by the California Healthy Youth Act. 
The content of these lessons was mostly incorporated from published curricula that were 
previously reviewed by the Adolescent Sexual Health Workgroup. The materials and 
activities that were selected were reviewed by an administrative panel made up of District 
and site administrators, a curriculum specialist, a health teacher, a District nurse, and a 
representative from the Orange County Department of Education. The lessons were 
deemed to be compliant with the requirements of the law by this review panel. Feedback 
regarding the lessons was solicited from the District Sexual Health Task Force and from 
parents and community members through input meetings held around the District during 
the month of December 2018.  
CUSD WIG 1:  Teaching and Learning – Engage students in meaningful, challenging, 
and innovative educational experiences to increase post-secondary options for all 
students. 
Contact:  Susan Holliday, Associate Superintendent, Education Services 
 
Staff Recommendation 
It is recommended the Board President recognize Susan Holliday, Associate 
Superintendent, Education Services, to present this item. 
 
Following discussion, it is recommended the Board of Trustees approve the Instructional 
Materials Recommended for Adoption: Middle School Sexual Health Lessons, Grade 7-
8. 
 

Motion by _____________________ Seconded by _________________ 
 

DISCUSSION/ 
ACTION 
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29.  FIRST READING – BOARD POLICY 5121.1, GRADES/EVALUATION OF 
STUDENT ACHIEVEMENT: 
The proposed revisions to Board Policy 5121.1, Grades/Evaluation of Student 
Achievement, are being recommended to ensure the policy is aligned with current District 
practices. Recommended updates to the policy include the elimination of references to 
CORE Level tests, the inclusion of literacy tests, which are currently administered 
annually in elementary school, and updated language about how grades and student 
progress are reported to parents. In addition, language was added to address grading when 
assessments have been compromised. Changes are underlined; deletions are struck 
through. There is no financial impact.  
CUSD WIG 1:  Teaching and Learning – Engage students in meaningful, challenging, 
and innovative educational experiences to increase post-secondary options for all 
students. 
Contact:  Susan Holliday, Associate Superintendent, Education Services 

DISCUSSION/ 
ACTION 
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Staff Recommendation 
It is recommended the Board President recognize Susan Holliday, Associate 
Superintendent, Education Services, to present this item.   
 
Following discussion, it is recommended the Board of Trustees approve BP 5121.1, 
Grades/Evaluation of Student Achievement.  
 

Motion by _____________________ Seconded by _________________ 
 

30.  SECOND READING - BOARD POLICY 5131.2, BULLYING: 
The District currently has a Board Policy in place to address bullying; Board Policy 5141, 
Conduct, defines bullying and cyberbullying, identifies the responsibilities of all 
stakeholders to prevent bullying and explains the complaint procedure to report bullying. 
Legal counsel has reviewed Board Policy 5141, Conduct, and has recommended the 
bullying portion be removed, and become a stand-alone Board Policy.  The proposed new 
Board Policy 5131.2, Bullying, will clearly define the District’s focus on the prevention of 
bullying. The proposed policy also aligns with the California School Board Association 
sample policy. Legal counsel has reviewed the policy. Changes are underlined; deletions 
are struck through. There is no financial impact.  
CUSD WIG 1:  Teaching and Learning – Engage students in meaningful, challenging, 
and innovative educational experiences to increase post-secondary options for all 
students. 
Contact:  Susan Holliday, Associate Superintendent, Education Services 
 
Staff Recommendation 
It is recommended the Board President recognize Susan Holliday, Associate 
Superintendent, Education Services, to present this item.   
 
Following discussion, it is recommended the Board of Trustees approve Board Policy 
5131.2, Bullying. 
 

Motion by _____________________ Seconded by _________________ 
 

DISCUSSION/ 
ACTION 
Page 615 
EXHIBIT 30 

31.  PRESENTATION – DISTRICT ELECTIVES PROGRAM: 
The purpose of this item is to brief Trustees and the community on the District’s Electives 
Program and future work sites will conduct to strengthen opportunities for students. Staff 
will provide information on current elective offerings in elementary, middle and high 
schools, the philosophy for establishing elective programs, and practical issues tied to the 
selection of elective classes being provided to students. Information will also be shared on 
specific family offerings, how decisions are made and opportunities for growth. 
CUSD WIG 1:  Teaching and Learning – Engage students in meaningful, challenging, 
and innovative educational experiences to increase post-secondary options for all 
students. 
Contact:  Susan Holliday, Associate Superintendent, Education Services 
 
Staff Recommendation 
It is recommended the Board President recognize Susan Holliday, Associate 
Superintendent, Education Services, to present this item and answer any questions 
Trustees may have regarding this item. This is an information item only and no Trustee action 
is necessary.  
 

INFORMATIN/ 
DISCUSSION 
Page 624 
EXHIBIT 31 

 
 

ADJOURNMENT 
 

Motion by _____________________ Seconded by ______________________ 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

THE NEXT REGULAR MEETING OF THE BOARD OF TRUSTEES IS 
WEDNESDAY, MARCH 13, 2019, 7:00 P.M. 

AT THE CAPISTRANO UNIFIED SCHOOL DISTRICT OFFICE BOARD ROOM 
33122 VALLE ROAD, SAN JUAN CAPISTRANO, CALIFORNIA 

For information regarding Capistrano Unified School District, please visit our website:  
www.capousd.org 

http://www.capousd.org/


INSTRUCTIONS FOR PRESENTATIONS TO THE BOARD BY 
PARENTS AND CITIZENS PRESENT AT THIS MEETING 

 
We are pleased you can be with us at this meeting, and we hope you will return often.  Your visit assures us of continuing 
community interest in our schools. 
 
 The members of the Board of Trustees of this District are locally elected state officials, who serve four-year terms of office, 
and who are responsible for the educational program of our community from grades kindergarten through twelve.  They are 
required to conduct programs of the schools in accordance with the State of California Constitution, the State Education Code, 
and other laws relating to schools enacted by the Legislature, and policies and procedures which this Board adopts. 
 
 The Board is a policy-making body whose actions are guided by the school district's Mission and Goals. Administration 
of the District is delegated to a professional administrative staff headed by the Superintendent. 
 
 The agenda and its extensive background material are studied by each member of the Board for at least two days preceding 
the meeting.  Board Members can call the administrative staff for clarification on any item, and many of the items on the agenda 
were discussed by the Board during previous meetings.  These procedures enable the Board to act more effectively on agenda 
items than would otherwise be possible. 
 

WHAT TO DO IF YOU WISH TO ADDRESS THE BOARD OF TRUSTEES 
 
CLOSED SESSION:  In accordance with Education Code § 35146 and Government Code § 54957, the Board may recess to 
Closed Session to discuss personnel matters which they consider inadvisable to take up in a public meeting. 
Members of the public shall have an opportunity to address the Board regarding items on the agenda to be considered during 
Closed Session prior to the Board adjourning the meeting to Closed Session. Individual presentations are limited to a maximum 
of three minutes; however, the time assigned for individual presentations could be fewer than three minutes depending upon the 
total number of speakers who wish to address a specific agenda topic. 
 
ORAL COMMUNICATIONS (Non-Agenda Items):  Regular, scheduled meetings of the Board shall have a portion of each 
meeting devoted to Oral Communications. Oral Communications, will take place following Special Recognitions. The total time 
for the Oral Communications portion of regular meetings shall be twenty minutes. Individual presentations are limited to a 
maximum of three minutes per individual but could be less if there are a large number of Oral Communication speakers. Legally, 
the Board may not take action on items raised by speakers under Oral Communications. The Board may, however, at its 
discretion, refer items to the administration for follow-up or place topics on a future Board agenda. 
 
ORAL COMMUNICATIONS (Agenda Items):  Members of the public shall also have an opportunity to address the Board on 
Open Session agenda items before their consideration by the Board. Individual presentations for the Consent Calendar are limited 
to a maximum of five minutes for all Consent Calendar items. Individual presentations for Discussion/Action agenda items are 
limited to a maximum of three minutes however; the time assigned for individual presentations could be fewer than three minutes 
depending upon the total number of speakers, who wish to address a specific agenda topic. The total time for presentations shall 
be limited to twenty minutes per agenda topic, unless the Board grants additional time. The Board shall hear all presentations 
after any staff comments but prior to the formal discussion by Board members of the agenda topic under consideration.  
 
Once an agenda item has been opened for public comment, no additional “Request to Address the Board of Trustees” cards shall 
be accepted for that topic unless otherwise approved by the Board. When addressing a specific item on the agenda, the Board 
may vote to allow additional public speaker time for an individual Discussion/Action item. 
 
PUBLIC HEARINGS:  Any time the Board schedules a separate public hearing on a given topic, it shall not hear speakers on 
that topic before the public hearing, except as to the scheduling of the hearing, nor shall it hear speakers after the hearing, except 
as to changes in the recommended action at the time of the hearing. 
 
 

 
REASONABLE ACCOMMODATION 

 
In order to help ensure participation in the meeting of disabled individuals, appropriate disability-related accommodations or 
modifications shall be provided by the Board, upon request, in accordance with the Americans with Disabilities Act (ADA).  Persons 
with a disability who require a disability-related accommodation or modification, including auxiliary aids and services in order to 
participate in a Board meeting, shall contact the Superintendent or designee in writing by noon on the Friday before the scheduled 
meeting.  Such notification shall provide school district personnel time to make reasonable arrangements to assure accessibility to the 
meeting. 



CAPISTRANO UNIFIED SCHOOL DISTRICT 

San Juan Capistrano, California 

 

February 27, 2019 

 

PUBLIC HEARING: GRADE 7-8 MIDDLE SCHOOL SEXUAL HEALTH 

INSTRUCTIONAL MATERIALS: 

 

 

Instructional materials are on display for public inspection at the Capistrano Unified School 

District, Instructional Materials Center, between the hours of 8:30 a.m. and 3:30 p.m. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 

NOTICE OF PUBLIC HEARING 

During the Board meeting of February 27, 2019, the Capistrano Unified School 

District Board of Trustees will hold a hearing to accept comments from members 

of the public. 

TOPIC OF HEARING 

Adoption of Grade 7-8 Middle School Sexual Health Instructional Materials 

recommended for adoption by the Instructional Materials Review Committee. 

Copies of the materials may be inspected at: 

 Instructional Materials Center, 33122 Valle Road, San Juan Capistrano, CA 

 until February 27, 2019, between the hours of 8:30 a.m. and 3:30 p.m. 

 

After the Public Hearing, the Capistrano Unified School District Board of Trustees 

will consider adoption of the Grade 7-8 Middle School Sexual Health 

Instructional Materials. 

 

 HEARING DATE:  February 27, 2019 

 TIME:   7:00 p.m. 

 LOCATION:   CUSD Education Center 

    33122 Valle Road 

    San Juan Capistrano, CA 

    949-234-9200 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Clark Hampton, Deputy Superintendent, Business and Support Services 
Prepared by: Philippa Townsend, Assistant Superintendent, Fiscal Services 
 
Date: February 27, 2019   

 
Board Item: Donation of Funds and Equipment  

 

HISTORY 

Historically the District has allowed parents, businesses and community members to make 
monetary or non-monetary donations to the school or department of their choice. These 
donations may be designated by the donor for specific purposes or can be donated for 
school/department use as needed. The District retains discretion over whether or not to accept 
any gifts. The District makes no commitment to repairing and maintaining donated items.  

BACKGROUND INFORMATION 

Donations are typically received at school sites where the office staff fills out a ‘Donation of 
Funds’ form and sends it to the Fiscal Services Department. Fiscal Services Staff review the 
donation form to determine if there are any issues of safety or other reasons why the gift(s) 
should not be accepted. The donation information is submitted to the Board of Trustees for 
approval at the next Board Meeting. After Board approval a thank you letter is sent to the donor.  

CURRENT CONSIDERATIONS 

This agenda item requests Board approval of the attached list of donations.  

FINANCIAL IMPLICATIONS 

The financial Implications of this agenda item are presented in the attached documents. 

DATA or OTHER INFORMATION 

In an average year monetary donations total around $3.5 million to $4 million.  

STAFF RECOMMENDATION 

It is recommended the Board of Trustees approve the attached Donation of Funds listing. 

 
PREPARED BY:  Philippa Townsend, Assistant Superintendent, Fiscal Services  
 
APPROVED BY:  Clark Hampton, Deputy Superintendent, Business and Support Services 

EXHIBIT #2
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Clark Hampton, Deputy Superintendent, Business and Support Services 
Prepared by: Philippa Townsend, Assistant Superintendent, Fiscal Services  
Prepared by: Lynh Rust, Executive Director, Contracts and Purchasing 
 
Date:  February 27, 2019 

 
Board Item: Purchase Orders, Commercial Warrants and Previously Board-Approved Bids and 

Contracts 

 

HISTORY 

Pursuant to Resolution No. 1112-12 Delegation of Authority approved by the Board of Trustees 
on September 12, 2011, the Board delegated authority to the Deputy Superintendent, Business and 
Support Services, Executive Director, Fiscal Services, and Director, Purchasing, the authority to 
sign and execute all contracts and purchase orders. A previous Board Member requested that staff 
provide a listing of Board approved warrants for each vendor with a total payment exceeding 
$250,000 per fiscal year. That listing is included in this report. 

BACKGROUND INFORMATION 

Requests for issuance of all warrants are submitted to the County Superintendent of Schools, 
Business Services Division, for review and preparation. Warrants are then returned to the District 
Fiscal Services Office and submitted to the Board of Trustees for approval. 

In May 2017, the District transitioned from Quintessential School Systems (QSS) as the business 
system for generating purchase orders (PO), commercial warrants and related reports to the 
OCDE-supported BusinessPlus software system. Beginning in fiscal year 2017-2018, POs are 
issued in BusinessPlus. The PO report is separated by individual funds, such as the general fund 
(01), Food and Nutrition fund (13), various capital facilities funds (25, 35, 40, etc). The PO number 
indicates the fiscal year, the District ledger number, type of PO and number. POs indicating an 
“A” are associated with agreements, “P” are standard POs, “X” are purchases made through 
District-issued Cal-Cards, and “R” are rollover POs, spanning two or more fiscal years.  An 
example of a “R” PO is a facilities project that was started in fiscal year 2017-2018, but will not 
be completed until Fiscal Year 2018-2019. 

CURRENT CONSIDERATIONS 

Under Education Code § 17605, all transactions entered into by the officer or employee delegated 
authority shall be reviewed by the governing board every 60 days. This agenda item requests Board 
approval and/or ratification of the attached list of purchase orders and commercial warrants. 
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FINANCIAL IMPLICATIONS 

The expenditures related to the listed purchase orders, commercial warrants, and previously 
approved bids and contracts were previously authorized as part of the District’s budget approval 
process. 

OTHER INFORMATION  

The QSS-generated reports slightly differ in format than the BusinessPlus reports; however, the 
new BusinessPlus reports organize the purchase orders by specific fund. 

STAFF RECOMMENDATION 

It is recommended the Board of Trustees adopt, approve and ratify the attached purchase order 
and warrant listing. 

PREPARED BY:  Philippa Townsend, Assistant Superintendent, Fiscal Services  
PREPARED BY:  Lynh Rust, Executive Director, Contracts and Purchasing 
 
 
APPROVED BY:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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Capistrano Unified School District
Bids/RFP-Qs/Piggyback Bids                          

VENDOR TITLE
CUSD BOARD 

APPROVAL DATE

A&R Wholesale Distributors, Inc. Bid No. 1415-10 Frozen Food Products 7/23/2014
American Logistics Co., LLC Bid No. 1718-08, Outsource Transportation Services 7/26/2017

AMS.NET Inc.

California Multiple Award Schedule (CMAS) Contract 
No. 3-11-70-0291U, Purchase and Warranty of 
Hardware, Software, Software Maintenance, 
Installation, Maintenance and Repair 5/25/2011

AMS.NET, Inc.

RFP No. 1-1718 - E-Rate Categories One-Data 
Transmission Services and Internet Access and Two - 
Internal Connections Equipment and Services.  
Awarded Category 2 4/19/2017

Apex Learning, Inc. RFP No. 6-1314, Credit Recovery Services 4/23/2014

Arizona Continental Flooring Co.

California Multiple Award Schedule (CMAS) Contract 
Nos. 4-15-56-0059A and 4-08-72-0003G for Flooring 
Material and Related Services 4/19/2017

Asphalt, Fabric & Engineering, 
Incorporated

Bid No. 1718-16, Dana Hills High School Turf 
Replacement 5/23/2018

ASSI Security

California Multiple Award Schedule (CMAS) Contract 
No. 4-16-84-0054A, Provides for the Purchase, 
Installation, and Warranty of Access Control Systems 
and Related Componets 12/14/2016

ATI Architects and Engineers RFP NO.  4-1617 - Architectural Services 4/19/2017

A-Z Bus Sales, Inc.
Waterford Unified School District Piggyback Bid No. 
01/17 for the Purchase of School Buses 3/22/2017

A-Z Bus Sales, Inc.
Bid No. 1718-22, Child Safety Alert System Product 
and Installation 7/25/2018

Balfour Beatty
RFP 6-1718, Preconstruction & Construction 
Management Services 5/23/2018

Ben's Asphalt, Inc.
Bid No. 1516-25, Asphalt Paving, Seal Coating and 
Repair 5/11/2016

Blue Violet Networks, LLC

California Multiple Award Schedule (CMAS) Contract 
No. 3-16-84-0052A, Supplement No. 1 for Purchase 
and Warranty of Video Surveillance Hardware, 
Maintenance, Software and Software Maintenance as a 
Product 11/16/2016

California School Boards Association Government Meeting Management Software 4/25/2018

Cannon U.S.A, Incorp

WSCA-NASPO Valuepoint Master Agreement No. 
3091, California Participating Addendum No. 7-15-70-
23, Copiers, Printers, Related Devices and Associated 
Services 4/25/2018
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Capistrano Unified School District
Bids/RFP-Qs/Piggyback Bids                          

VENDOR TITLE
CUSD BOARD 

APPROVAL DATE

Carahsoft Technology Corp.

California Multiple Award Schedule (CMAS) Contract 
No. 3-12-70-2247E for Various Information 
Technology Goods and Services 4/19/2017

CDW Government, LLC
Magnolia School District Bid No. MSIT3 - #1-23-2014 - 
Technology Equipment and Peripherals 12/9/2015

CJK Construction Management
RFP 6-1718, Preconstruction & Construction 
Management Services 5/23/2018

Consolidated Electrical Distributors, Inc Bid No. 1718-01, Electrical Supplies and Materials 6/28/2017

ConvergeOne

RFP No. 1-1718 - E-Rate Categories One - Data 
Transmission Services and Internet Access and Two - 
Internal Connections Equipment and Services 2017-
2018 - Awarded SMARTNET, Without Maintenance 
and Project Management, Nexus and Firewall, and 
Nexus and Firewall Basic Maintenance 4/19/2017

ConvergeOne

California Multiple Award Schedule (CMAS) Contract 
No. 3-18-70-248K for Information Technology Goods 
& Services 5/23/2018

ConvergeOne

WSCA-NASPO Valuepoint Master Agreement No. 
AR233, California Participating Addendum No. 7-14-
70-04 for Data Communication Equipment and Services 5/23/2018

ConvergeOne

WSCA-NASPO Valuepoint Master Agreement No. 
MNWNC-108, California Participating Addendum No. 
7-15-70-34-003 for Computer Equipment (Desktops, 
Servers, and Storage including Related Peripherals and 
Services) 5/23/2018

ConvergeOne

WSCA-NASPO Valuepoint Master Agreement No. 
AR615, California Participating Addendum No. 7-14-
70-15 for Data Communication Equipment and Services 5/23/2018

ConvergeOne

WSCA-NASPO Valuepoint Master Agreement No. 
MNNVP-133, California Participating Addendum No. 7-
15-70-34-001 for Computer Equipment (Desktops, 
Laptops, Tablets, Servers, and Storage including 
Related Peripherals and Services) 5/23/2018

ConvergeOne

WSCA-NASPO Valuepoint Master Agreement No. 
AR626, California Participating Addendum No. 7-14-
70-11 for Data Communication Equipment and Services 5/23/2018

ConvergeOne

State of California Multiple Award Schedule Contract 
No. 3-18-70-2486K, General Services Administration 
Schedule No. GS-35F-0563U, Information Technology 
Goods and Services 7/25/2018
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Capistrano Unified School District
Bids/RFP-Qs/Piggyback Bids                          

VENDOR TITLE
CUSD BOARD 

APPROVAL DATE

ConvergeOne

State of California Multiple Award Schedule Contract 
No.3-18-70-2486h, General Services Administratin 
Schedule No. GS-35F-0143R To Purchase Network 
Infrastructure Products - Convergeone, Incorporated 10/11/2018

Cordoba
RFP 6-1718, Preconstruction & Construction 
Management Services 5/23/2018

Cox Business 

RFP No. 1-1718 - E-Rate Categories One-Data 
Transmission Services and Internet Access and Two - 
Internal Connections Equipment and Services.  
Awarded Category 1 4/19/2017

Cox California Telcom, LLC RFP No 2-1718, Telecomunications Services (VOICE) 6/28/2017
Cox Communications California, LLC  
Cox California Telcom, LLC RFP No. 10-13 Wide Area Network Services 1/22/2014

CR&R
Bid No. 1516-24, Service to Collect, Recycle, and 
Dispose of Solid Waste District Wide 5/25/2016

Culver-Newlin
Hawthorne School District Bid No. 13-14-1, Furniture 
and Accessories 5/28/2014

Dave Bang Associates, Inc.

California Multiple Award Schedule (CMAS) Contract 
No. 4-15-78-0013E for Fitness Equipment and Park and 
Playground Equipment 10/14/2015

Dave Bang Associates, Inc.

Colton Joint USD Bid No. 18-02, Playground 
Equipment, Safety Surfacing, Outdoor Site Furnishings, 
DSA Shade Shelters and Athletic Equipment 3/14/2018

Davy Architects RFQ No. 4-1617 - Architectural Services 4/19/2017
Dimension Data RFP No. 1-1617 - E-Rate Multiple Categories 5/25/2016

Digital Networks Group, Inc.

California Multiple Award Schedule (CMAS) Contract 
Numbers 3-14-58-0215D, 3-14-58-0215E, 3-14-58-
0215F for Information Technology Goods & Services 10/14/2015

Dominos Pizza
RFP No. 4-1718, Fresh Daily, Pre-baked Ready to 
Serve Delivered Pizza Service 8/23/2017

Dude Solutions

Association of Educational Purchasing Agencies Bid 
No. 016, Facilities Management Software - Dude 
Solutions 6/20/2018

E. Stewart & Assoc, Inc. Bid No. 1819-01, Weed Abatement 7/25/2018

EMC Corporation

State of California Multiple Award Schedule (CMAS) 
Nos. 3-14-70-2486F and 3-15-70-2486E. #MNWNC-
109 for Information Technology Goods and Services As 
Needed 3/22/2017
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Capistrano Unified School District
Bids/RFP-Qs/Piggyback Bids                          

VENDOR TITLE
CUSD BOARD 

APPROVAL DATE

Epic Machines, Inc.

California Multiple Award Schedule Contract (CMAS) 
Contract No. 3-14-70-3108A, GSA Schedule No. GS-
35F-0511T, Purchase and Warranty of Hardware and 
Software, Software Maintenance and Installation of 
Cisco Brand Products 10/22/2014

Fleet Vehicles - Cars - Multiple Vendors 

State of California Contract No. 1-18-23-10 A Through 
H, Supplement 2, Fleet Vehicles and Cars - Multiple 
Vendors 12/12/2018

Fleet Vehicles - Trucks - Various 
Contractors 

State of California Contract No. 1-18-23-20 A Through 
I, Fleet Vehicles - Trucks - Various Contractors 7/25/2018

Fleet Vehicles - Vans and SUV's - Multiple 
Vendors

State of California Contract No. 1-18-23-23, A Through 
H, Supplement 2, Fleet Vehicles, Vans and SUVs - 
Multiple Vendors 12/12/2018

Galasso's Bakery Bid No. 1718-10, Fresh Bread and Bakery Products 7/26/2017
Ghatoade Bannon Architects RFP No. 4-1617 - Architectural Services 4/19/2017

Gilbert & Stearns, Inc.
Bid No. 1617-07, Electrical, Fire Protection & Low 
Voltage Systems Service 12/14/2016

Gold Star Foods

Bid No. 1718-03, Frozen, Refrigerated, Processed 
Commodity, Dry Food and Beverage Products and 
Services 6/28/2017

Hewlett Packard Company/Sigmanet Inc.

State of California Multiple Award Schedule (CMAS) 
Nos. 3-14-70-2486F and 3-15-70-2486E.  
#MNWNC115 for Information Techology Goods and 
Services As Needed 3/22/2017

HMC Architects RFP No. 4-1617 - Architectural Services 4/19/2017
Hollandia Dairy Bid No. 1617-19, Milk and Dairy Products 4/19/2017

Illuminate Education, Inc.
RFP No. 8-1617 Assessment Delivery and Data 
Management System (ADDMS) 6/7/2017

Information and Non-Information 
Technology Goods and Services - Various 
Vendors

State of California Multiple Award Schedule Contract 
NOS. 3-15-84-0042A, 3-15-84-0042C, 3-15-84-0042D, 
3-16-70-2382B, 3-18-70-3176C, 3-18-84-0042E, AND 
4-17-84-042E, General Services Administration 
Schedule NOS. GS-07F-0298J, GS-07F-0200W, GS-
07F-206CA, GS-35F-183DA, GS-35F-0499N, 
47QSWA18D0022, AND GS-07F-0326T, Information 
and Non-Information Technology Goods and Services-
Various Vendors 1/24/2019

KYA Services, LLC

State of California Multiple Award Schedule Contract 
NO. 4-17-72-0057B, General Services Administration 
Schedule No. GS-03F-102GA, Purchase, Warranty and 
Installation of Floor Covering and Related Products 1/24/2018
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Capistrano Unified School District
Bids/RFP-Qs/Piggyback Bids                          

VENDOR TITLE
CUSD BOARD 

APPROVAL DATE

KYA Services, LLC

State of California Multiple Award Schedule Contract 
NO. 4-18-78-0089A, General Services Administration 
schedule NO. GS-07F-5560P, Purchase, Warranty and 
Installation of Sport Facility Flooring - KYA Services, 
LLC. 6/20/2018

Liberty Paper
Anaheim Union High School District Bid No. 2016-09 - 
Multi-Purpose Copy Paper 4/27/2016

LPA, Inc RFP No. 4-1617 - Architectural Services 4/19/2017

MGPA Architecture RFP No. 4-1617 - Architectural Services 4/19/2017

Mohawk Commercial, Incorp

   p    ( )  
Contract No. 4-13-72-0039C For The Purchase, 
Warranty And Installation Of Floor Covering and 
Related Products 7/26/2017

Mobile Communications Repair

Bid No. 1617-08, Two-Way Radio, Push To Talk & 
Ancillary Equipment & Related Support & 
Maintenance Services 6/28/2017

New Dimension General Construction
Bid No. 1718-21, Dana Hills High School Structural 
Repairs 5/23/2018

Nicole Miller & Associates, Inc. RFP No. 7-1617 - Investigative Services 6/7/2017
Nigro & Nigro PC RFP No. 2-1617 - Financial Auditing Services 3/22/2017

Office Depot
Newport-Mesa Unified School District Bid No. 104-18 
Office and School Supplies and Equipment 12/12/2018

PBK Architects RFQ No. 4-1617 - Architectural Services 4/19/2017
PJHM Architects, Inc. RFP No. 4-1617 - Architectural Services 4/19/2017

P&R Paper Supply Co. 
Bid No. 1819-07, Paper and Plastic Products for Food 
and Nutrition Services 1/24/2019

Pacific Plumbing Co. of Santa Ana, Inc. Bid No. 1516-03, Plumbing Services 6/22/2016

Painting and Décor, Incorporated
Bid No. 1718-18, Chaparral Elementary School 
Playground Modernization and Repaint 5/23/2018

Paragon 

RFP No. 1-1718 - E-Rate Categories One - Data 
Transmission Services and Internet Access and Two - 
Internal Connections Equipment and Services 2017-
2018 - Awarded Category 2 4/19/2017

Pinnacle Petroleum Inc.
Newport Mesa USD Bid No. 108-16: Fuel (Gasoline 
and Diesel) 10/26/2016

Pritchard Supply, Inc. dba Johnstone 
Supply

MA-080-16012279, Air Filters and Related Supplies - 
Pritchard Supply, Inc. dba Johnstone Supply 6/20/2018

Pritchard Supply, Inc. dba Johnstone 
Supply

MA-080-17011831, Heating, Ventilation and Air 
Conditioning Parts and Equipment - Pritchard Supply, 
Inc. dba Johnstone Supply 6/20/2018

Prime Painting Contractors, Inc. Bid No. 1718-02, Painting and Other Coating Services 6/28/2017
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Capistrano Unified School District
Bids/RFP-Qs/Piggyback Bids                          

VENDOR TITLE
CUSD BOARD 

APPROVAL DATE

Progressive Design Playgrounds

California Multiple Award Schedule Contract No. 4-03-
78-0023A for Playground and Outdoor Equipment and 
Related Services 3/22/2017

Q Fence and Fabrication, Incorporated Bid No. 1516-05, Fence Repairs and Maintenance 6/10/2015

R. Jensen Company, Incorporated
Bid No. 1718-19, Aliso Viejo Middle School Modular 
Classrooms 5/23/2018

Refrigeration Control Co Inc.

Bid No. 1718-09, Refrigeration and Ice Machine 
Equipment Repair Service and Preventative 
Maintenance Services 9/13/2017

Ricoh USA, Inc.

WSCA-NASPO Valuepoint Master Agreement No. 
3091, California Participating Addendum No. 7-15-70-
25 for Copiers, Printers, Related Devices and 
Associated Services 5/23/2018

Robertson Industries, Inc.

California Multiple Award Schedule (CMAS) Contract 
No. 4-11-78-0003C for Playground Surfacing and 
Related Services 4/19/2017

School Loop

RFP No. 3-1617 - Learning Management System.  
Software and Services to Support Course Management 
and a Virtual Learning Environment 4/19/2017

2nd Gear/Insight Systems Exchange Bid No. 1516-13, Refurbished Computer Equipment 10/28/2015

SHI International Corp. Simi Valley USD RFP 10-14-14 Microsoft Products 2/11/2015

Southwest School Supply
Corona-Norco Unified School District Bid No. 2015/16-
006 - JIT Classroom & Office Supplies 2/24/2016

Sparkletts

Regional Cooperative Agreement Contract Number 
RCA -017-18010016 Between County of 
Orange/County Procurement Office and DS Services of 
America, Incorporated DBA Sparkletts For Bottled 
Water 8/22/2018

Spicers Paper, Inc.
Fontana Unified School District Bid No. 18/19-1505, 
Paper Products for Printing Services 12/12/2018

TELACU Construction Management
RFP 6-1718, Preconstruction & Construction 
Management Services 5/23/2018

Val-Pro, Inc., dba Valley Fruit & Produce 
Co.

Bid No 1617-05, Fresh Produce (Fruits & Vegetables) 
Produces and Services 9/28/2016
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Capistrano Unified School District
Bids/RFP-Qs/Piggyback Bids                          

VENDOR TITLE
CUSD BOARD 

APPROVAL DATE

Vector Resources, Inc.

California Multiple Award Schedule (CMAS) Contract 
Nos. 3-08-70-0876Y, 3-11-70-0876AG, 3-13-70-
0876AL, 3-15-70-0876AM, 3-15-84-0018B, 3-16-70-
2382B, 3-11-70-0876AK, 03-01-70-0879H, 03-08-70-
0876W and 3-16-84-0018C, General Services 
Administration Schedule Nos. GS-35F-0505U, GS-35F-
0563U, GS-35F-0308U, GS-35F-0511T, GS-07F-
0206W, GS-35F-183DA, GS-35F-0143R, GS-35F-
4748G, GS-35F-0814N and GS-07F-0200W 
Respectively, Information Technology Goods and 
Services 12/14/2016

Vector Resources, Inc.

State of California Participating Addendum No. 7-14-
70-06 With WSCA-Naspo master Price Agreement 
Number AR1464 and State of California Multiple 
Award Schedule Contract No. 3-11-70-0876AK to 
Purchase Network Infrastructure Products - Vector 
Resources, Incorporated 9/12/2018

Vector USA

RFP No. 1-1718 - E-Rate Categories One - Data 
Transmission Services and Internet Access and Two - 
Internal Connections Equipment and Services 2017-
2018.  Awarded Category 2 4/19/2017

Weatherproofing Technologies
Bid No. 1516-08, Districtwide Roof Assessments & 
Preventative Roof Maintenance 9/9/2015

West Coast Arborists, Inc. Bid No. 1617-02, Tree Trimming Maintenance Service 1/25/2017
WLC Architect RFP No. 4-1617 - Architectural Services 4/19/2017

X-Act Technology Solutions Incorp
Bid No. 1617-07, Electrical, Fire Protection & Low 
Voltage Systems Service 12/14/2016
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VENDOR PAYMENTS OVER 250K AS OF 2/4/19 2018-19

Vendor Name Total Dollar Amount

A Z BUS SALES INC 680,725.60
ADVANTAGE WEST INVESTMENT ENTERPRISES INC 516,611.86
AFE Sport 1,610,726.25
AMERICAN LOGISTICS COMPANY LLC 304,922.50
AMPLIFY EDUCATION INC 1,258,832.70
ASCIP 2,414,936.00
ATKINSON ANDELSON LOYA 495,835.84
BENCHMARK EDUCATION COMPANY LLC 580,826.14
BENS ASPHALT 1,006,835.90
CANON FINANCIAL SERVICES INC. 321,344.72
CANON SOLUTIONS AMERICA INC. 304,052.60
CAPISTRANO CONNECTIONS ACADEMY 14,308,561.00
CAPISTRANO UNIFIED SCHOOL DIST 2,109,622.15
CAPISTRANO USD 278,093.19
CDWG Inc 989,565.02
CIGNA 253,119.52
CITY OF SAN JUAN CAPISTRANO 280,043.32
CJK CONSTRUCTION MANAGEMENT INC 427,930.00
COLLEGE AND CAREER ADVANTAGE 1,973,314.89
COMMUNITY ROOTS ACADEMY 2,650,037.00
CONVERGEONE INC 581,418.55
CORVEL ENTERPRISE COMP 260,552.25
CORVEL ENTERPRISE COMP INC 1,928,620.01
CULVER-NEWLIN INC 1,291,577.13
DAVE BANG ASSOCIATES INC 312,051.01
GOLD STAR FOODS INC 1,071,282.17
HOUGHTON MIFFLIN HARCOURT PUBLISHING CO 825,991.13
JOURNEY CHARTER SCHOOL 2,191,931.00
KYA SERVICES LLC 394,766.74
MARDAN SCHOOL 260,534.49
MCGRAW-HILL SCHOOL EDUCATION HOLDINGS LLC 1,996,503.23
MEBA C/O 33,472,443.76
MOULTON NIGUEL WATER 302,540.33
NEW HAVEN YOUTH & FAMILY 346,786.67
OCDE 399,871.00
OPPORTUNITY FOR LEARNING 1,190,386.93
ORANGE COUNTY ACADEMY OF 1,341,829.00
ORANGE COUNTY DEPT OF EDUC 3,164,359.07
OXFORD ACADEMY 2,974,868.00
PAUL C MILLER CONSTRUCTION CO 986,779.70
PEARSON EDUCATION INC 272,381.34
PINNACLE PETROLEUM INC 440,230.80
PORTVIEW PREPARATORY INC 468,812.85
R. JENSEN CO INC 475,200.00
SAN DIEGO GAS & ELECTRIC 5,438,851.83
SANTA MARGARITA WATER 275,302.60
SCHNEIDER ELECTRIC BUILDINGS AMERICAS INC 2,556,617.19
SO CA GAS CO 262,742.01
SOUTHERN CALIFORNIA EDISON 999,689.20
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SOUTHWEST SCHOOL & OFFICE SUPPLY 326,380.04
STANDARD INDUSTRIES 328,017.47
STRAUB CONSTRUCTION INC 3,435,654.58
US BANK 3,324,878.65
US BANK NATIONAL ASSOCIATION 1,947,110.23
WEST COAST ARBORISTS INC. 271,413.00
WLC ARCHITECTS INC 627,248.69
XEROX CORPORATION 310,098.20
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Clark Hampton, Deputy Superintendent, Business and Support Services 
Prepared by: Lynh Rust, Executive Director, Contracts and Purchasing  
 
Date:  February 27, 2019  

 
Board Item: Independent Contractor, Professional Services, Field Service and Master Contract 

Agreements 

 

HISTORY 

Education Code §§ 17604 and 17605 allow the Board of Trustees to delegate certain authority to 
District staff and pursuant to Resolution No. 1112-12, adopted on September 12, 2011, the Board 
delegated authority to the Deputy Superintendent, Business and Support Services, Executive 
Director, Fiscal Services and the Director, Purchasing the authority to sign and execute all 
contracts. 

Education Code § 17605 requires all delegated transactions entered into by delegated staff be 
reviewed by the governing board every 60 days.   

BACKGROUND INFORMATION 

Independent Contractor, Professional Services, Field Service, and Master Contract Agreements 
are standard District template contracts, which have been reviewed by independent District legal 
counsel. The Purchasing and Contracts department prepares contracts, utilizing the appropriate 
contract form for the type of service requested and submits the contract, less the standard terms 
and conditions for Board consideration and approval. The standard terms and conditions for 
every type of contract are posted on the Purchasing website for public viewing and efficiency 
purposes to reduce the size of the Board agenda. A contract listing summary is provided for ease 
of review and information; however, the Board is requested to approve the actual contract 
included in the agenda item, not the summary itself. 

CURRENT CONSIDERATIONS 

Each contract, at a minimum, includes the rate(s) of services, scope of work to be provided, and 
term of the agreement. 

FINANCIAL IMPLICATIONS 

Each contract varies to the financial cost, depending on need and availability of funding. 
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STAFF RECOMMENDATION 

It is recommended the Board approve and/or ratify all contracts submitted for consideration. 

 
PREPARED BY:  Lynh Rust, Executive Director, Contracts and Purchasing  
 
APPROVED BY:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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  MASTER CONTRACT AGREEMENT 

This MASTER CONTRACT AGREEMENT (“Agreement”) is effective as of July 1, 2018 
between Capistrano Unified School District, located at 33122 Valle Road, San Juan Capistrano, California 
92675 (“LEA or District”) and the contractor listed below (“Contractor”) 

DISCOVERY RANCH, INCORPORATED 

WHEREAS, District is authorized under California Education Code sections 56157, 56361, and 
56365 et. seq. and Title 5 of the California Code of Regulations section 3000 et. seq. AB490 (Chapter 862, 
Statutes of 2003) to contract for the purpose of providing special education and/or related services to 
LEA students with exceptional needs; 

WHEREAS, District is in need of such services, and in collaboration with Orange County 
Department of Education, selected Contractor to provide nonpublic, nonsectarian school/agency 
services; 

NOW, THEREFORE, in consideration of the mutual promises herein contained, the parties hereto agree 
as follows: 

Terms and Conditions. Contractor agrees to provide services as set forth in the Nonpublic, 
Nonsectarian School/Agency Services Master Contract and is fully incorporated in its entirety.  

Fees and Expenses. In consideration for the services provided by the Contractor under this 
Agreement, District agrees to pay fees and expenses at the rates as set forth in Exhibit A.  The total 
amount of services requested by District and provided by Contractor under this agreement shall be 
authorized by Purchase Order.  This amount may be increased by mutual agreement of both parties by 
written agreement. 

Term of Agreement. The term of this Agreement is for one year beginning July 1, 2018 through 
June 30, 2019.  

Additional Terms. This Agreement contains additional terms that are set forth in the attached 
documents as designated below titled Nonpublic, Nonsectarian School/Agency Services Master Contract, 
Special Conditions, and Required Documents and Certifications, and associated Purchase Order(s), which 
by this reference are incorporated herein.  District and Contractor acknowledge, and agree to be bound 
by, the terms set forth in the attached documents as if such additional terms were set forth in full herein. 

[ X ] Master Contract     [   ] Special Conditions  [ X ] Required Documents and Certifications 
[ X] Purchase Order(s)

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date written 
above. 

“DISTRICT” “CONTRACTOR” 

By: Capistrano Unified School District By: Discovery Ranch, Incorporated 
Name: Lynh N. Rust Name: Rachael Spaulding 
Title: Executive Director, Contracts & Purchasing Title: Account Manager 
Board Approval Date : February 27, 2019 Email: rachaels@ascentprograms.com 

Page 1 of 2EXHIBIT #4
104 of 652



EXHIBIT A: RATES 

CONTRACTOR CONTRACTOR NUMBER           2018-2019 
Discovery Ranch, Inc 77-76422-0132811  (CONTRACT YEAR) 

Per CDE Certification, total enrollment may not exceed If blank, the number shall be as determine by 
CDE Certification. 

Rate Schedule. This rate schedule limits the number of LEA students that may be enrolled and the maximum dollar amount of 
the contract.  It may also limit the maximum number of students that can be provided specific services.  Special education and/or 
related services offered by CONTRACTOR, and the charges for such educational and/or related services during the term of this 
contract shall be as follows: 

Payment under this contract may not exceed 
Total LEA enrollment may not exceed 

Rate Period 
A. Basic Education Program/Special Education Instruction $2,110.00 Month 

Basic Education Program/Dual Enrollment

Per diem rates for LEA students whose IEPs authorize less than a full instructional day may be adjusted proportionally. 

B. Related Services
(1) a.  Transportation – Round Trip

b. Transportation – One Way
c. Transportation – Dual Enrollment
d. Public Transportation
e. Parent*

(2) a.  Educational Counseling – Individual
b. Educational Counseling – Group of ____
c. Counseling – Parent

(3) a.  Adapted Physical Education – Individual
b. Adapted Physical Education – Group of  ____
c. Adapted Physical Education – Group of  ____

(4) a.  Language and Speech Therapy – Individual
b. Language and Speech Therapy – Group of 2
c. Language and Speech Therapy – Group of 3
d. Language and Speech Therapy – Per diem
e. Language and Speech – Consultation Rate

(5) a.  Additional Classroom Aide – Individual   (must be authorized on IEP)
b. Additional Instructional Assistant  – Group of 2
c. Additional Instructional Assistant  – Group of 3

(6) Intensive Special Education Instruction**
(7) a.  Occupational Therapy – Individual

b. Occupational Therapy – Group of 2
c. Occupational Therapy – Group of 3
d. Occupational Therapy – Group of 4 - 7
e. Occupational Therapy – Consultation Rate

(8) Physical Therapy
(9) a.  Behavior Intervention

b. Behavior Intervention – Supervision
Provided by: _________________________

(10) Nursing Services
(12) Residential Board and Care $9,300.00 Month 
(13) Residential Mental Health Services $3,340.00 Month 

(14) 
Other _________________________________

*Parent transportation reimbursement rates are to be determined by the LEA.
**By credentialed Special Education Teacher.
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  MASTER CONTRACT AGREEMENT 

This MASTER CONTRACT AGREEMENT (“Agreement”) is effective as of July 1, 2018 
between Capistrano Unified School District, located at 33122 Valle Road, San Juan Capistrano, California 
92675 (“LEA or District”) and the contractor listed below (“Contractor”) 

DISCOVERY RANCH SOUTH, INCORPORATED DBA DISCOVERY RANCH FOR GIRLS 

WHEREAS, District is authorized under California Education Code sections 56157, 56361, and 
56365 et. seq. and Title 5 of the California Code of Regulations section 3000 et. seq. AB490 (Chapter 862, 
Statutes of 2003) to contract for the purpose of providing special education and/or related services to 
LEA students with exceptional needs; 

WHEREAS, District is in need of such services, and in collaboration with Orange County 
Department of Education, selected Contractor to provide nonpublic, nonsectarian school/agency 
services; 

NOW, THEREFORE, in consideration of the mutual promises herein contained, the parties hereto agree 
as follows: 

Terms and Conditions. Contractor agrees to provide services as set forth in the Nonpublic, 
Nonsectarian School/Agency Services Master Contract and is fully incorporated in its entirety.  

Fees and Expenses. In consideration for the services provided by the Contractor under this 
Agreement, District agrees to pay fees and expenses at the rates as set forth in Exhibit A.  The total 
amount of services requested by District and provided by Contractor under this agreement shall be 
authorized by Purchase Order.  This amount may be increased by mutual agreement of both parties by 
written agreement. 

Term of Agreement. The term of this Agreement is for one year beginning July 1, 2018 through 
June 30, 2019.  

Additional Terms. This Agreement contains additional terms that are set forth in the attached 
documents as designated below titled Nonpublic, Nonsectarian School/Agency Services Master Contract, 
Special Conditions, and Required Documents and Certifications, and associated Purchase Order(s), which 
by this reference are incorporated herein.  District and Contractor acknowledge, and agree to be bound 
by, the terms set forth in the attached documents as if such additional terms were set forth in full herein. 

[ X ] Master Contract     [   ] Special Conditions  [ X ] Required Documents and Certifications 
[ X] Purchase Order(s)

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date written 
above. 

“DISTRICT” “CONTRACTOR” 

By: Capistrano Unified School District By: Discovery Ranch for Girls 
Name: Lynh N. Rust Name: Suzy Moon 
Title: Executive Director, Contracts & Purchasing Title: Account Manager 
Board Approval Date : February 27, 2019 Email: suzym@discoveryranchforgirls.com 
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EXHIBIT A: RATES 

CONTRACTOR CONTRACTOR NUMBER           2018-2019 
Discovery Ranch for Girls 77-76422-0132696  (CONTRACT YEAR) 

Per CDE Certification, total enrollment may not exceed If blank, the number shall be as determine by 
CDE Certification. 

Rate Schedule. This rate schedule limits the number of LEA students that may be enrolled and the maximum dollar amount of 
the contract.  It may also limit the maximum number of students that can be provided specific services.  Special education and/or 
related services offered by CONTRACTOR, and the charges for such educational and/or related services during the term of this 
contract shall be as follows: 

Payment under this contract may not exceed 
Total LEA enrollment may not exceed 

Rate Period 
A. Basic Education Program/Special Education Instruction $2,110.00 Month 

Basic Education Program/Dual Enrollment

Per diem rates for LEA students whose IEPs authorize less than a full instructional day may be adjusted proportionally. 

B. Related Services
(1) a.  Transportation – Round Trip

b. Transportation – One Way
c. Transportation – Dual Enrollment
d. Public Transportation
e. Parent*

(2) a.  Educational Counseling – Individual
b. Educational Counseling – Group of ____
c. Counseling – Parent

(3) a.  Adapted Physical Education – Individual
b. Adapted Physical Education – Group of  ____
c. Adapted Physical Education – Group of  ____

(4) a.  Language and Speech Therapy – Individual
b. Language and Speech Therapy – Group of 2
c. Language and Speech Therapy – Group of 3
d. Language and Speech Therapy – Per diem
e. Language and Speech – Consultation Rate

(5) a.  Additional Classroom Aide – Individual   (must be authorized on IEP)
b. Additional Instructional Assistant  – Group of 2
c. Additional Instructional Assistant  – Group of 3

(6) Intensive Special Education Instruction**
(7) a.  Occupational Therapy – Individual

b. Occupational Therapy – Group of 2
c. Occupational Therapy – Group of 3
d. Occupational Therapy – Group of 4 - 7
e. Occupational Therapy – Consultation Rate

(8) Physical Therapy
(9) a.  Behavior Intervention

b. Behavior Intervention – Supervision
Provided by: _________________________

(10) Nursing Services
(12) Residential Board and Care $9,300.00 Month 
(13) Residential Mental Health Services $3,340.00 Month 

(14) 
Other _________________________________

*Parent transportation reimbursement rates are to be determined by the LEA.
**By credentialed Special Education Teacher.
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CUSD. Contract No. ICA 1819204 

 CUSD INDEPENDENT CONTRACTOR AGREEMENT 
CAPISTRANO UNIFIED SCHOOL DISTRICT 

Gen. Terms/Condition s  

INDEPENDENT CONTRACTOR MASTER AGREEMENT 

This Agreement for Contracted Services (“Agreement”) is effective as of February 28, 2019 (“Effective Date”) by and 

between Capistrano Unified School District, located at 33122 Valle Road, San Juan Capistrano, California 92675 (“District”) and the 

contractor listed below (“Contractor”).  District and Contractor may hereafter be referred to as “Party” or collectively as the “Parties”. 

GROWING EDUCATORS, INCORPORATED 

WHEREAS, District is authorized, following approval of this Agreement by its Board of Trustees, pursuant to its general 

authority set forth in California Education Code §35160, to contract with and employ persons for the furnishing of certain services 

on an as-needed basis; 

WHEREAS, District is in need of such services from time to time, specifically those described in Exhibit A; and 

WHEREAS, Contractor is specially trained, experienced, licensed, and competent to perform the services required by 

District, and such services are needed on a limited basis;  

NOW, THEREFORE, the Parties agree as follows: 

Scope of Work/Services.  Contractor shall perform the services as set forth in the Proposal, which is attached hereto as 

Exhibit A (hereinafter referred to as “Contracted Services”), and incorporated as if fully set forth herein.  Contractor’s specific scope 

of work shall be set forth in Exhibit A and/or supplemented by purchase orders subsequently issued by the District, on an as needed 

basis. 

Fees and Expenses. For the Contracted Services provided for hereunder, Contractor shall be compensated as set forth in 

Exhibit A.  The total cost of services requested by District and provided by Contractor under this agreement shall be specifically 

authorized by Purchase Order (PO) and is estimated to be no more than: $6,000.00 in the aggregate under the term of this Agreement. 

Term of Agreement. The term of this base Agreement is from January 1, 2019 through January 31, 2019 with the option to 

extend annually by mutual agreement and upon Board approval for a total contract term not to exceed a total of five (5) years, as 

allowed by Education Code §17596. 

Additional Terms.  This Agreement contains additional terms that are set forth in the attached documents titled General 

Conditions, Special Conditions and Required Documents and Certifications, and associated Purchase Order(s), which by this reference 

are incorporated herein.  District and Contractor acknowledge, and agree to be bound by, the terms set forth in the selected documents 

attached to this Agreement, as if such additional terms were fully set forth herein.   

[ X ] General Conditions     [  ] Special Conditions     [X ] Required Documents and Certification [ X ] Purchase Order(s) 

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date written above. 

Capistrano Unified School District Contractor 

By: Signature: 
Name: Lynh N. Rust Name: Jonathan Martin 
Title: Executive Director, Contracts & Purchasing Title: President 
Board Approval Date : February 27, 2019 Address: 4001 Inglewood Ave, Suite 101-607 

Redondo Beach, Ca. 90278 
Email Address: accounting@growingeducators.com 
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EXHIBIT A

Page 2 of 2EXHIBIT #4
109 of 652



CUSD. Contract No. ICA 1819205 

 CUSD INDEPENDENT CONTRACTOR AGREEMENT 

CAPISTRANO UNIFIED SCHOOL DISTRICT 

Gen. Terms/Conditio ns  

INDEPENDENT CONTRACTOR MASTER AGREEMENT 

This Agreement for Contracted Services (“Agreement”) is effective as of February 28, 2019 (“Effective Date”) by and 

between Capistrano Unified School District, located at 33122 Valle Road, San Juan Capistrano, California 92675 (“District”) and the 

contractor listed below (“Contractor”).  District and Contractor may hereafter be referred to as “Party” or collectively as the “Parties”. 

JOSEPH BECKMAN dba EPIC ON PURPOSE 

WHEREAS, District is authorized, following approval of this Agreement by its Board of Trustees, pursuant to its general 

authority set forth in California Education Code §35160, to contract with and employ persons for the furnishing of certain services 

on an as-needed basis; 

WHEREAS, District is in need of such services from time to time, specifically those described in Exhibit A; and 

WHEREAS, Contractor is specially trained, experienced, licensed, and competent to perform the services required by 

District, and such services are needed on a limited basis;  

NOW, THEREFORE, the Parties agree as follows: 

Scope of Work/Services.  Contractor shall perform the services as set forth in the Proposal, which is attached hereto as 

Exhibit A (hereinafter referred to as “Contracted Services”), and incorporated as if fully set forth herein.  Contractor’s specific scope 

of work shall be set forth in Exhibit A and/or supplemented by purchase orders subsequently issued by the District, on an as needed 

basis. 

Fees and Expenses. For the Contracted Services provided for hereunder, Contractor shall be compensated as set forth in 

Exhibit A.  The total cost of services requested by District and provided by Contractor under this agreement shall be specifically 

authorized by Purchase Order (PO) and is estimated to be no more than: $5,745.00 in the aggregate under the term of this Agreement. 

Term of Agreement. The term of this base Agreement is from January 1, 2019 through June 30, 2019 with the option to 

extend annually by mutual agreement and upon Board approval for a total contract term not to exceed a total of five (5) years, as 

allowed by Education Code §17596. 

Additional Terms.  This Agreement contains additional terms that are set forth in the attached documents titled General 

Conditions, Special Conditions and Required Documents and Certifications, and associated Purchase Order(s), which by this reference 

are incorporated herein.  District and Contractor acknowledge, and agree to be bound by, the terms set forth in the selected documents 

attached to this Agreement, as if such additional terms were fully set forth herein.   

[ X ] General Conditions     [  ] Special Conditions     [X ] Required Documents and Certification [ X ] Purchase Order(s) 

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date written above. 

Capistrano Unified School District Contractor 

By: Signature: 

Name: Lynh N. Rust Name: Joseph Beckman 

Title: Executive Director, Contracts & Purchasing Title: Owner 

Board Approval Date : February 27, 2019 Address: 1639 White Pine Way 

Carver, MN 55315 

Email Address: joe@joebeckman.com 
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JOE BECKMAN Invoice 

Date Invoice# Due Date 

Epic on Purpose LLC 
1006 W Lake St 

# 527 
Minneapolis, Minnesota 55408 
United States 
(651) 238-3056

TO: 

Nadine Almanza 
Marco Forster Middle School 
San Juan Capistrano, CA 

1 Full Day - $4,995.00 - Full Day Program 
1 Travel - $750.00 
Total Purchases 

1/25/2019 
Outstanding Balance 
Balance Due Now 

Future 

Down load our W9 W9. pdf 

January 2, 2019 107 

SHIP TO: 

Nadine Almanza 
Marco Forster Middle School 
25601 Camino del Avian 
San Juan Capistrano 

$4,995.00 
$750.00 

01/25/2019 

$4,995.00 
$750.00 

$5,745.00 

$5,745.00 
$5,745.00 

$0.00 

Please carefully review our Audio and Video Requirements AV Reguirements.pdf 

Please print, sign, and return the below agreement 

.Sneaking Engagement Letter of Agreement 

The purpose of this letter is to outline a contract agreement between Joe Beckman and Marco 

Forster Middle School 

Fee Details: The speaking fee stated in the invoice is all-inclusive. No additional presentation or travel expenses will be submitted. A 

signed agreement with holding deposit, if applicable, must be returned to officially secure the date of your event. 

EXHIBIT A
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Fee Balance: Outstanding balance to be Raid Rrior, on daY. of event, or within 30 dayl. from the date of engagement. Issue check directly to 

Epic on Purpose. 

Special Note: You're awesome! 

1. Audio or video taping of JOE BECKMAN'S speech is NOT allowed unless written agreement has been granted in advance by EPIC ON

PURPOSE.

2. Additional speech requested of JOE BECKMAN outside the terms of this Agreement is subject to additional fee consideration per hour

- as stated by JOE BECKMAN at the time of CLIENT'S request.

3. CLIENT agrees to provide JOE BECKMAN'S Audio/Visual requirements that are attached to this agreement, if any of the requirements

can not be made alternatives must be discussed and agreed upon with EPIC ON PURPOSE no later than 3 weeks to speech date.

4. If agreement is canceled by CLIENT less than 30 days before the speaking date, the CLIENT shall pay the remaining balance plus

airline penalties incurred by JOE BECKMAN. If date is rescheduled, Holding Deposit can be applied to future booking within a year.

Future date must be open and available for JOE BECKMAN.

5. If payment is not received in full on the date of event or within 30 days after the event, a $250.00 fee will be added to the remaining

balance due. An additional $250.00 fee will be added to the remaining balance for every 30 days the balance is not paid in full.

6. If JOE BECKMAN cancels due to unforseen personal emergency or airline/weather complications, EPIC ON PURPOSE will makes its

best effort to find a speaker for this event of equal value/talent or immediately refund the Holding Deposit along with any other payments

received. If airline/weather is cause for cancellation, airline cancellation fees incurred will be paid with Holding Deposit.

7. JOE BECKMAN is not responsible to any parties referred herein in case of sickness, accidents, death, natural disaster, Act of God ( e.g.

ice storm, earthquake, etc.), dangerous situation ( e.g. riots, violence) or any other legitimate condition beyond their control. In the case of

any of these circumstances, EPIC ON PURPOSE will make its best effor to find a speaker for this event of equal value/talent or

immediately refund the Holding Deposit along with any additional payments received.

8. If JOE BECKMAN has commenced travel to your event and engagement is canceled due to an Act of God or dangerous situation,

CLIENT will be responsible for travel expenses incurred by JOE BECKMAN. Holding Deposit (if collected) will be applied to travel

expenses.

9. CLIENT gives JOE BECKMAN permission to take photos and video on day of speaking event to be used for social media and other

promotional uses. CLIENT also agrees to provide testimonials, both written and video, as well as a letter of recommendation should it be

requested by JOE BECKMAN.

10. CLIENT and JOE BECKMAN agree to hold each other harmless from and against any and all claims, demands, and damages airing

from the engagement referred to herein.

***Please note that some students may want to talk to Joe about personal issues after the event. **ANY DISCUSSIONS WITH STUDENTS

THAT INVOLVE A CAUSE FOR CONCERN WILL BE BROUGHT TO THE ATTENTION OF THE SCHOOL PRINCIPAL AND/OR 

SCHOOL COUNSELOR 

If details on this Agreement do not agree with your records, please contact Scott Kollmann immediately. Fill in missing details (times, 

directions, etc.). Return a signed copy by mail (below) or scan and email signed copy to scott@joebeckman.com. Please process all 

invoices so payments are on time. Thank you! 

**Please send Holding Deposit and any additional payments to the following address:** 
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CUSD. Contract No. ICA 1819206 

INDEPENDENT CONTRACTOR MASTER AGREEMENT 

This Agreement for Contracted Services ("Agreement") is effective as of February 28, 2019 ("Effective Date") by and 

between Capistrano Unified School District, located at 33122 Valle Road, San Juan Capistrano, California 92675 ("District") and the 

contractor listed below (''Contractor"). District and Contractor may hereafter be referred to as ·'Party" or collectively as the "Parties". 

PURE GAME 

WHEREAS, District is authorized, following approval of this Agreement by its Board of Trustees, pursuant to its general 

authority set forth in California Education Code §35160, to contract with and employ persons for the furnishing of certain services 

on an as-needed basis; 

WHEREAS, District is in need of such services from time to time, specifically those described in Exhibit A; and 

WHEREAS, Contractor is specially trained, experienced, licensed, and competent to perform the services required by 

District, and such services are needed on a limited basis; 

NOW, THEREFORE, the Parties agree as follows: 

Scope of Work/Services. Contractor shall perform the services as set forth in the Proposal, which is attached hereto as 

Exhibit A (hereinafter referred to as "Contracted Services"), and incorporated as if fully set forth herein. Contractor's specific scope 

of work shall be set forth in Exhibit A and/or supplemented by purchase orders subsequently issued by the District, on an as needed 

basis. 

Fees and Expenses. For the Contracted Services provided for hereunder, Contractor shall be compensated as set forth in 

Exhibit A. The total cost of services requested by District and provided by Contractor under this agreement shall be specifically 

authorized by Purchase Order (PO) and is estimated to be no more than: $2,000.00 in the aggregate under the term of this Agreement. 

Term of Agreement. The term of this base Agreement is from July 1, 2018 through June 30, 2019 with the option to extend 

annually by mutual agreement and upon Board approval for a total contract term not to exceed a total of five (5) years, as allowed by 

Education Code § 17596. 

Additional Terms. This Agreement contains additional terms that are set forth in the attached documents titled General 

Conditions, Special Conditions and Required Documents and Certifications, and associated Purchase Order(s), which by this reference 

are incorporated herein. District and Contractor acknowledge, and agree to be bound by, the terms set forth in the selected documents 

attached to this Agreement, as if such additional terms were fully set forth herein. 

[ X ] General Conditions [ ] Special Conditions [X] Required Documents and Certification [ X] Purchase Order(s) 

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date written above. 

By: 

Name: 

Contractor 

Signature: 

Name: Tony Everett 

Title: Executive Director, Contracts & Purchasing Title: Owner 

Board Approval Date : February 27, 2019 Address: 22372 Woodbluff Road 

Lake Forest, CA 92630 

Email Address: tony@thepuregame.org 

CUSD INDEPENDENT CONTRACTOR AGREEMENT 

CAPISTRANO UNIFIED SCHOOL DISTRICT 

Gen. Tenns/Conditions  
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Pure Game 

27758 Santa Margarita Pkwy #270 

Mission Viejo, CA 92691 

9492978544 

tony@thepuregame.org 

BILL TO 

Marco Forst Middle 

25601 Camino Del Avian 

San Juan Capistrano, CA 

92675 

DATE ACTIV!TY 

11/01/2018 Program Fee 

DESCFllPTION 

PG program 

Life, Played At Full Potential 

BALANCE DUE 

INVOICE# 1114 

DA TE 11 /01 /201 8 

DUE DATE 11/21/2018 

TERMS Due on receipt 

OTY HATE: !\MOUNT 

1,000.00 1,000.00 

$1,000.00 

EXHIBIT A
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CUSD. Contract No. ICA 1819207 

 CUSD INDEPENDENT CONTRACTOR AGREEMENT 
CAPISTRANO UNIFIED SCHOOL DISTRICT 

Gen. Terms/Condition s  

INDEPENDENT CONTRACTOR MASTER AGREEMENT 

This Agreement for Contracted Services (“Agreement”) is effective as of February 28, 2019 (“Effective Date”) by and 

between Capistrano Unified School District, located at 33122 Valle Road, San Juan Capistrano, California 92675 (“District”) and the 

contractor listed below (“Contractor”).  District and Contractor may hereafter be referred to as “Party” or collectively as the “Parties”. 

COOPERATIVE STRATEGIES, LLC 

WHEREAS, District is authorized, following approval of this Agreement by its Board of Trustees, pursuant to its general 

authority set forth in California Education Code §35160, to contract with and employ persons for the furnishing of certain services 

on an as-needed basis; 

WHEREAS, District is in need of such services from time to time, specifically those described in Exhibit A; and 

WHEREAS, Contractor is specially trained, experienced, licensed, and competent to perform the services required by 

District, and such services are needed on a limited basis;  

NOW, THEREFORE, the Parties agree as follows: 

Scope of Work/Services.  Contractor shall perform the services as set forth in the Proposal, which is attached hereto as 

Exhibit A (hereinafter referred to as “Contracted Services”), and incorporated as if fully set forth herein.  Contractor’s specific scope 

of work shall be set forth in Exhibit A and/or supplemented by purchase orders subsequently issued by the District, on an as needed 

basis. 

Fees and Expenses. For the Contracted Services provided for hereunder, Contractor shall be compensated as set forth in 

Exhibit A.  The total cost of services requested by District and provided by Contractor under this agreement shall be specifically 

authorized by Purchase Order (PO) and is estimated to be no more than: $16,500.00 in the aggregate under the term of this 

Agreement. 

Term of Agreement. The term of this base Agreement is from February 1, 2019 through June 30, 2019 with the option to 

extend annually by mutual agreement and upon Board approval for a total contract term not to exceed a total of five (5) years, as 

allowed by Education Code §17596. 

Additional Terms.  This Agreement contains additional terms that are set forth in the attached documents titled General 

Conditions, Special Conditions and Required Documents and Certifications, and associated Purchase Order(s), which by this reference 

are incorporated herein.  District and Contractor acknowledge, and agree to be bound by, the terms set forth in the selected documents 

attached to this Agreement, as if such additional terms were fully set forth herein.   

[ X ] General Conditions     [  ] Special Conditions     [X ] Required Documents and Certification [ X ] Purchase Order(s) 

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date written above. 

Capistrano Unified School District Contractor 

By: Signature: 
Name: Lynh N. Rust Name: Larry Ferchaw 
Title: Executive Director, Contracts & Purchasing Title: Partner 
Board Approval Date : February 27, 2019 Address: 8955 Research Drive 

Irvine, Ca. 92618 
Email Address: lferchaw@coopstrategies.com 
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SECTION II – Scope of Services

CAPISTRANO UNIFIED SCHOOL DISTRICT 
PROPOSAL TO PROVIDE FACILITIES USAGE FEE JUSTIFICATION STUDY 

SCOPE OF SERVICES
Facilities Usage Fee Analysis: 

The purpose of our facilities usage fee 
analysis is to determine the facility usage fees 
("Usage Fees") that LEAs can legally charge 
for the public's use of their facilities pursuant 
to the 1917 California Civic Center Act 
(codified as Education Code Sections 38130 et 
seq.).  

The Civic Center Act provides school districts 
with guidelines for charging Usage Fees, 
(including classifications of fee types) and 
provides the legal basis for the provision of 
school facilities as civic centers.  

Existing law authorizes a school board to charge a fee not to exceed a school district’s 
direct costs for the public's use of school facilities which promote youth and school 
activities. Direct costs are defined by the estimated operational direct costs and capital 
direct costs identified by a school district.  

Recently, Senate Bill 1404 amended the Civic 
Center Act and expanded the definition of 
“direct costs” to include the public’s 
proportional share of capital direct costs. 
Capital direct costs include the estimated 
costs to maintain, repair, restore, or refurbish 
a school facility at the end of its useful life. 

In accordance with the Education Code, 
Cooperative Strategies reviews and 
determines two (2) sets of Usage Fees: direct 
costs fees and fair rental value fees (direct 

costs to the school district, plus amortized costs of facilities or grounds being used).  Our 
facilities usage fee analyses calculate Usage Fees for both (i) indoor facilities (e.g., 
classrooms, multipurpose rooms, gymnasiums, etc.) and (ii) outdoor facilities (e.g., fields, 
tennis courts, etc.) while incorporating costs now allowed under the expanded definitions 
provided by Senate Bill 1404.  

EXHIBIT A
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SECTION II – Scope of Services

CAPISTRANO UNIFIED SCHOOL DISTRICT 
PROPOSAL TO PROVIDE FACILITIES USAGE FEE JUSTIFICATION STUDY 

Facilities Usage Fee Analysis (continued): 

Some school districts may be arbitrarily charging 
incorrect fees or using calculations/methodologies which 
are thoroughly outdated and would not stand up to legal 
scrutiny if challenged. In other cases, school districts may 
be incurring substantial losses when the public uses their 
facilities because they are not currently collecting 
justifiable and allowable costs incurred through their 
facilities rentals as a result of amendments to the Civic 
Center Act.  

Our facilities usage fee analysis services take care of both 
concerns by offering school districts the ability to charge 
the maximum justifiable fee through a comprehensive 
analysis while also offering the peace of mind of having 
your facility use fees calculated in a thorough and 
consistent manner consistent with the Civic Center Act. 

Scope of Work: 

The following scope of work outlines the specific activities and tasks included within 
our facilities usage fee analysis services.  

ACTIVITY I.  REVIEW EXISTING FACILITIES USE POLICY AND REGULATIONS 

Task 1 Review Existing Usage Fees 

This task involves reviewing the existing Usage Fees of the School District 
and the methodology for determining the existing Usage Fees. Cooperative 
Strategies will use the data collected from the School District to calculate 
the Usage Fees for both indoor facilities (e.g., classrooms, multipurpose 
rooms, food service facilities, libraries, gymnasiums) and outdoor facilities 
(e.g., ball fields, swimming pools). 

Task 2 Gather Information from Surrounding School Districts 

This task involves gathering information from surrounding school districts.  
Cooperative Strategies will compare information such as the Usage Fees, as 
well as the Facilities Use Policies of other school districts in the surrounding 
area to the information gathered in Task 1. 
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SECTION II – Scope of Services

CAPISTRANO UNIFIED SCHOOL DISTRICT 
PROPOSAL TO PROVIDE FACILITIES USAGE FEE JUSTIFICATION STUDY 

ACTIVITY II. BACKGROUND RESEARCH 

Task 3 Collect Data from School District 

This task involves collecting data from the School District to calculate the 
Direct Costs, such as the cost of supplies, utilities, janitorial services, 
maintenance/repair/refurbishment of facilities, and services of any other 
School District employees necessitated by an organization's use of the 
school facilities and grounds of the School District. In addition, Cooperative 
Strategies will collect data from the School District to calculate Fair Rental 
Value, including but not necessarily limited to the operating budget for 
each applicable school facility.  Cooperative Strategies will use the data 
collected from the School District to calculate the Usage Fees for the School 
District. The first set of Usage Fees ("Schedule A Fees") apply to groups such 
as nonprofit organizations and clubs or associations, including religious 
organizations or churches, which are organized to promote youth and 
school activities, including sports league activities. The second set of Usage 
Fees ("Schedule B Fees") apply to events where admission fees are charged 
or contributions solicited and the net receipts are not expended for the 
welfare of the pupils of the School District or for charitable purposes. 

ACTIVITY III. CALCULATION OF SCHEDULE A FEES 

Task 4 Total Annual Operational Direct Costs Per Facility 

This task involves calculating the Total Annual Operational Direct Cost Per 
Facility. Cooperative Strategies will analyze data pertaining to utilities, 
supplies, janitorial services, and the salaries and benefits associated with 
personnel required to administer the use of facilities under the Civic Center 
Act. 

Task 5 Total Hourly Operational Direct Costs Per School Level 

This task involves calculating the Total Hourly Operational Direct Costs per 
School Level. Cooperative Strategies will determine the Total Hourly 
Operational Direct Cost per School Level by deriving an hourly figure 
based on the Total Annual Operational Direct Cost Per Facility identified in 
Task 4 and the hours such facilities are used for School District purposes 
and the hours such facilities are utilized under the Civic Center Act. 
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SECTION II – Scope of Services

CAPISTRANO UNIFIED SCHOOL DISTRICT 
PROPOSAL TO PROVIDE FACILITIES USAGE FEE JUSTIFICATION STUDY 

Task 6 Operational Direct Cost Per Square Foot Per Hour 

This task involves calculating the Operational Direct Cost Per Square Foot 
per Hour. Cooperative Strategies will determine the Operational Direct 
Cost Per Square Foot per Hour by taking the Total Hourly Operational 
Direct Cost per School Level identified in Task 5 and dividing this by the 
total square footage for a representative school facility in the School District.   

Task 7 Hourly Direct Operational Costs Per Facility to be Rented 

This task involves calculating the Hourly Direct Operational Costs of 
Facilities to be Rented at each School Level. Cooperative Strategies will 
determine the Hourly Direct Operational Costs of Facilities to be Rented at 
each school level by multiplying the average square footage of each facility 
(e.g., Classroom, Library, Multipurpose Room, Food Service) by the 
Operational Direct Cost Per Square Foot Per Hour identified in Task 6. 

Task 8 Labor Costs 

This task involves calculating the Labor Cost of School District Employees 
required to be present for the utilization of School District facilities. This 
task will utilize salary schedules provided by the School District to 
determine the overtime hourly rates for those employees of the School 
District such as custodians and food service workers.   

Task 9 Hourly Usage Fees for Facilities at Each School Level 

This task involves combining the Hourly Direct Operational Cost Per 
Facility identified in Task 7 with the Labor Costs identified in Task 8 to 
determine the Schedule A Fees for the School District. 

ACTIVITY IV. CALCULATION OF SCHEDULE B FEES 

Task 10 School Construction Costs 

This task involves reviewing and analyzing documents of the School 
District to estimate the cost of constructing elementary, intermediate, and 
high school facilities. If the School District cannot provide Cooperative 
Strategies with sufficient/adequate cost information regarding the 
expansion of school facilities, Cooperative Strategies will estimate school 
facility construction costs based on information from the School District.  
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SECTION II – Scope of Services

CAPISTRANO UNIFIED SCHOOL DISTRICT 
PROPOSAL TO PROVIDE FACILITIES USAGE FEE JUSTIFICATION STUDY 

Task 11 Amortized School Construction Costs 

This task involves dividing the School Facility Cost for each school level as 
identified in Task 10 by the Useful Life (in years) in order to calculate the 
Amortized Annual Construction Cost. 

Task 12 Indirect Operating Costs 

This task involves identifying the Indirect Operating Costs for each school 
level by utilizing Annual Salary (Including Benefits) information for key 
personnel at each school level. Cooperative Strategies will also identify the 
number of personnel needed for the school to remain open and available 
for public use. This information would then determine the total Annual 
Salary Requirements for each school level.  

Task 13 Total Amortized Hourly Costs 

This task involves utilizing the Amortized School Construction Costs 
identified in Task 11, the Total Annual Salary Requirements identified in 
Task 12, the Annual Cost of Supplies and Books, and the Annual Cost of 
Liability Insurance to calculate the Total Amortized Annual Cost at each 
school level. By identifying the Total Amortized Annual Cost at each school 
level, Cooperative Strategies can derive the Total Amortized Hourly Cost 
at each school level.  

Task 14 Amortized Hourly Cost Per Square Foot 

This task involves calculating the Amortized Hourly Cost Per Square Foot.  
Cooperative Strategies will determine the Amortized Hourly Cost Per 
Square Foot by taking the Total Amortized Hourly Cost identified in Task 
13 and dividing this by the total square footage for a representative 
elementary, intermediate, and high school facility in the School District, 
respectively. 

Task 15 Amortized Hourly Cost Per Facility to be Rented 

This task involves calculating the Amortized Hourly Cost Per Facility to be 
Rented at each school level. Cooperative Strategies will determine the 
Amortized Hourly Cost Per Facility to be Rented at each school level by 
multiplying the average square footage of each Facility (e.g., Classroom, 
Library, Multipurpose Room, Food Service) by the Amortized Hourly Cost 
Per Square Foot identified in Task 14. 
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SECTION II – Scope of Services

CAPISTRANO UNIFIED SCHOOL DISTRICT 
PROPOSAL TO PROVIDE FACILITIES USAGE FEE JUSTIFICATION STUDY 

Task 16 Fair Rental Value Per Hour at Each School Level 

This task involves combining the Schedule A Fees for the School District 
identified in Task 9 with the Amortized Hourly Cost Per Facility identified 
in Task 15 to determine the Schedule B Fees.   

ACTIVITY V. STUDY PREPARATION AND ATTENDANCE AT MEETINGS 

Task 17 Study Preparation 

This task involves preparing a written report detailing the methodology 
and calculations used in determining the facility use fees calculated 
pursuant to Activities III and IV. Cooperative Strategies will provide the 
School District with one (1) draft and one (1) final Usage Fee Study. 

Task 18 Attendance at Meetings 

This task involves attending meetings with the School District to answer 
any questions relating to (i) the report prepared by Cooperative Strategies 
and/or (ii) Cooperative Strategies' recommendations for revisions to the 
School District's Facility Use Policy and Regulations. 
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SECTION VI – Fee Proposal

CAPISTRANO UNIFIED SCHOOL DISTRICT 
PROPOSAL TO PROVIDE FACILITIES USAGE FEE JUSTIFICATION STUDY 

FEE PROPOSAL
The proposed fee for Cooperative Strategies to perform facilities usage fee analysis 
services for CUSD as described in Section II of this Proposal is outlined in the table below. 

Service Description Proposed Fee 

Facilities Usage Fee Analysis $16,500 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
PROPOSAL TO PROVIDE FACILITIES USAGE FEE JUSTIFICATION STUDY 

SECTION VII – Timeline

TIMELINE
Please see the following calendar for the work outlined in Section II of this proposal. 
Upon retention, we would work directly with the School District to create a finalized 
calendar with firm deadlines for milestones. 

Item Description Date 

Preliminary Stages 
Cooperative Strategies sends Data and 
Document Request Letter. 

February 2019 

Project Meeting 

Meet with School District staff to discuss Data 
and Document Request as well as timeline for 
perspective fee schedule implementation and 
rollout. 

February 2019 

Preliminary Stages 
Cooperative Strategies will receive all 
pertinent data from School District. 

February 2019 

Review Existing 
Usage Fees 

Cooperative Strategies will review existing 
Usage Fees of the School District and the 
methodology for determining the existing 
Usage Fees. The data collected from the School 
District will be used to calculate the Usage 
Fees for both indoor facilities and outdoor 
facilities. 

March 2019 

Report Draft 

Cooperative Strategies will provide the School 
District with a draft of a written report 
detailing the methodology and calculations 
used in determining the facility use fees. 

April 2019 

Draft Meeting 

Cooperative Strategies will meet with School 
District staff to review and discuss any 
comments or questions pertaining to the draft 
Report. 

April 2019 

Final Draft Meeting 

Cooperative Strategies will meet with School 
District staff to review and discuss the 
finalized Report and draft Governing Board 
PowerPoint presentation. 

May 2019 

Board Presentation 
Cooperative Strategies will attend and present 
the final version of the Report before the 
Governing Board. 

May 2019 
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FIRST AMENDMENT TO PSA NO. 1819031 

BETWEEN CAPISTRANO UNIFIED SCHOOL DISTRICT AND GOODWILL INDUSTRIES OF 
ORANGE COUNTY CALIFORNIA DBA DEAFINITELY PROFESSIONAL INTERPRETING 

SERVICES 

This First Amendment to PSA No. 1819031 is entered into by and between Capistrano Unified 
School District, hereinafter referred to as “District,” and Goodwill Industries of Orange County California 
dba Deafinitely Professional Interpreting Services (hereinafter referred to as “Consultant”).  

RECITALS 

WHEREAS, on February 27, 2019, District’s Board of Trustees approved an Agreement with 
Consultant for the term from July 1, 2018 through June 30, 2019 under which Consultant would provide 
services described therein. A copy of said Agreement is attached as Exhibit 1 to this First Amendment to 
Agreement; and  

WHEREAS, District desires to amend PSA No. 1819031 to reflect a revised contract value of 
$125,000;  

NOW, THEREFORE, said Agreement is amended as follows: 

1. The second sentence of the paragraph entitled Fees and Expenses shall be amended to read: the
total cost of services requested by District and provided by Contractor under this Agreement is estimated 
to be $125,000 in the aggregate under the term of this Agreement, as amended.  

2. All other terms and conditions of said Agreement, as amended, not expressly amended herein
shall remain in full force and effect.  

Capistrano Unified School District Vendor 

By: ______________________________ By:  _________________________________ 
Signature Signature 

       Lynh N. Rust Corrine Allen 
Print Name Print Name 

      Executive Director, Contracts & Purchasing Chief Operating Officer 
Title Title  

Board Approval Date: February 27, 2019 Date:  __________________________ 
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 CUSD Contract No. PSA 1819031 

 Professional Services Master Agreement  
Capistrano Unified School District  

 

 

GENERAL CONDITIONS 

District and Consultant acknowledge, and agree to be bound by, the provisions set forth below: 

1. Engagement of Services.  District engages the services of Consultant under the terms in the Agreement and these
additional provisions.  Consultant agrees to exercise the highest professionalism and utmost care, and to utilize
Consultant’s expertise and talents in completing such services.  Consultant agrees that it will act in a manner it believes
to be in the best interest of District rather than for itself or another third party.  Consultant agrees that it shall perform
its services in a timely manner.  Consultant agrees to provide Consultant’s own equipment, tools and other materials at
Consultant’s own expense, unless otherwise agreed to in writing by the District.  District will make its facilities and
equipment available to Consultant when necessary, upon written permission by authorized District personnel.
Consultant may not assign, subcontract or otherwise delegate Consultant’s obligations under the Agreement without
District's prior written consent.  Consultant shall devote such time to the performance of services under this Agreement
that are reasonably necessary for satisfactory performance of the services and obligations hereunder.

2. Invoicing.  For hourly services, Consultant shall submit invoices to District on a monthly basis with all requested
documentation substantiating invoiced charges.  For services performed under an agreed fixed fee, Consultant shall
submit invoices to District upon  completing the services or as otherwise agreed to expressly in this Agreement.

3. Expenses.  Consultant shall handle all expenses incurred in performing services under the Agreement, unless otherwise
agreed upon in writing by District.

4. Independent Consultant.  Consultant, in performing this Agreement, shall be, and act as, an independent Consultant.
Consultant understands and agrees that he/she/it, all his/her/its employees, agents and Consultants shall not be
considered officers, employees or agents of District, and are not entitled to benefits of any kind or nature normally
provided employees of District and/or to which District’s employees are normally entitled, including, but not limited to,
State Unemployment Compensation or Worker’s Compensation.  Consultant assumes the full responsibility for the acts
and/or omissions of his/her/its employees, agents and Consultants as they relate to the services to be provided under
this Agreement.  Consultant shall assume full responsibility for payment of all Federal, State and local taxes or
contributions, including unemployment insurance, social security and income taxes, and insurance, including workers’
compensation, with respect to Consultant’s employees.  Further, Consultant and its personnel shall not have the
authority, express or implied, to act as an agent on behalf of, or bind, the District, unless expressly authorized in writing
by the District.

5. Originality of Services.  Consultant agrees that all technologies, formulae, procedures, processes, methods, writings,
and ideas, dialogue, compositions, recordings, teleplays and video productions prepared for, written for, submitted to
the District and/or used in connection with this Agreement, shall be wholly original to Consultant and shall not be
copied in whole or in part from any other source.

6. Copyright/Trademark/Patent.  Consultant understands and agrees that all matters produced under this Agreement,
including information prepared, produced, or provided, such as, for illustrative purposes, documents, writings,
typewriting, printing, photostatting, computer models, plans, drawings, etc.,  shall become the property of District and
cannot be used without District’s express written permission.  District shall have all right, title and interest in said
matters, including the right to secure and maintain the copyright, trademark and/or patent of said matters in the name of
District.  Consultant consents to use of Consultant’s name in conjunction with the sale, use, performance and
distribution of the matters, for any purpose and in any medium.  Any trade secrets of the District which come into the
possession of Consultant in connection with services under this Agreement, remain the property of the District and
Consultant expressly agrees to keep such trades secrets confidential.

7. Termination.  District may terminate the Agreement at its convenience and without any breach by Consultant upon ten
(10) calendar days’ prior written notice to Consultant.  District may also terminate the Agreement immediately in its
sole discretion for cause or upon Consultant’s breach of any provision of the Agreement.  Cause means (a) any act of
dishonesty or a plea of no contest to a felony or any crime involving moral turpitude by an individual with whom the
District contracts directly, or an owner, officer or director of an entity with whom the District contracts; (b) any
reasonable suspicion of fraud; (c) negligence in the performance of duties under the Agreement; and
(d) nonperformance, as determined by the District, of any reasonable and lawful duty assigned under the Agreement.
Consultant may terminate this Agreement at any time upon thirty (30) days’ prior written notice to District.  Consultant
and District each agree to sign any documents reasonably necessary to complete Consultant’s discharge or withdrawal.
Upon termination of this Agreement for any reason, Consultant’s fees will be prorated based on the work completed at
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the time of termination for work then in progress, to and including the effective date of such termination, which shall be 
substantiated by appropriate documentation.  Unless other terms are set forth in this Agreement, District will reimburse 
Consultant for previously approved expenses in compliance with the policies of the District. 

8. Return of District Property.  Upon termination of this Agreement or earlier as requested by District, Consultant will
deliver to District any and all District property including, but not limited to, District-provided information, intellectual
property, and equipment of District.  Consultant further agrees that any property situated on District's premises,
including disks and other storage media, filing cabinets or other work areas, is subject to inspection by District
personnel at any time.  The District shall have access, upon reasonable request, to Consultant’s plans, job files, reports,
data and records relating to the work performed under this Agreement.

9. Indemnification and Hold Harmless.  Contractor agrees to and shall immediately defend, indemnify and hold harmless
the District, its Board of Trustees, officers, agents, employees, and volunteers from all demands, claims, including
active and passive claims, lawsuits, damages, of every kind and nature, losses, costs, attorneys’ fees and expenses,
liability or claim of liability for personal injury, bodily injury to persons or death, furnishing or use of any copyrighted
or uncopyrighted matter or patented or unpatented invention, contractual liability, and damage to property sustained or
claimed to have been sustained, arising out of, or pertaining to, activities or services provided by Contractor or its
employees, subcontractors, or agents, whether authorized by this Agreement or not.  Contractor further agrees to waive
all rights of subrogation against the District.  This paragraph does not apply to any damage or losses caused by the
negligence or willful misconduct of District or its employees. The defense, indemnity and hold harmless provisions of
this Agreement shall not be limited, impaired or diminished in any way by the insurance requirements set forth in this
Agreement.  This paragraph shall be construed in the broadest manner to provide for an immediate defense and
indemnity of the claims set forth herein.

10. Insurance.  Consultant agrees to carry commercial general liability insurance and automobile liability insurance with
limits of one million dollars ($1,000,000) per occurrence combined single limit for bodily injury and property damage
in a form mutually acceptable to both parties to protect Consultant and District against liability or claims of liability,
which may arise out of this Agreement.  In addition, Consultant agrees to provide an endorsement to this policy stating,
“Such insurance as is afforded by this policy shall be primary, and any insurance carried by District shall be excess and
noncontributory.”  No later than the Effective Date, Consultant shall provide District with certificates of insurance
evidencing all coverages and endorsements required hereunder.  Consultant agrees to name District and its officers,
agents and employees as additional insureds by separate endorsement under said policy or policies.  Nothing herein
shall limit the obligations for Consultant to provide insurance as required under other provisions of this Agreement.

11. Assignment.  The obligations of the Consultant pursuant to this Agreement shall not be assigned by Consultant without
prior written consent from the District.

12. Notices.  All notices that are required or permitted to be given under this Agreement shall be in writing and sent by
either personal delivery, nationally recognized overnight courier service or prepaid, first class United States postal mail.
Notices shall be sent to signatories to this Agreement at the addresses given therein.

13. Compliance with Applicable Laws.  The services completed herein must meet the approval of District and shall be
subject to District’s general right of inspection to ensure the satisfactory completion thereof.  Consultant agrees to
comply with all federal, state and local laws, rules, regulations and ordinances that are now or may in the future
become applicable to Consultant, Consultant’s business, and personnel engaged in operations covered by this
Agreement or accruing out of performing of such operations.

14. Permits/Licenses. Consultant and all Consultant’s employees or agents shall secure and maintain in force such permits
and licenses as are required by law in connection with the furnishing of services under this Agreement.

15. Employment with Public Agency.  Consultant, if an employee of another public agency, agrees that Consultant will not
receive salary or remuneration, other that vacation pay, as an employee of another public agency for the actual time in
which services are actually being performed pursuant to this Agreement.

16. Entire Agreement/Amendment.  This Agreement and any exhibits, or general or specific terms and conditions attached
hereto constitute the entire Agreement among the parties to it and supersedes any prior or contemporaneous
understanding or agreement regarding the services contemplated, and may be amended only by a written amendment
executed by both parties to this Agreement.

Page 4 of 8EXHIBIT #4
127 of 652



 CUSD Contract No. PSA 1819031 

 Professional Services Master Agreement  
Capistrano Unified School District  

 

 

17. Nondiscrimination.  Consultant agrees that it will not engage in unlawful discrimination in employment of persons
because of race, color, religious creed, national origin, ancestry, physical handicap, medical condition, marital status,
sexual orientation, or gender of such person.  To the extent applicable to the this Agreement, Consultant shall comply
with the Executive Order 11246 entitled “Equal Opportunity in Federal Employment”, as amended by Executive Order
11375 and 12086, and as supplemented in Department of Labor regulations (41 CFR Chapter 60).

18. Non-waiver.  The failure of District or Consultant to seek redress for violation of, or to insist upon, the strict
performance of any term or condition of this Agreement, shall not be deemed a waiver by that party of such term or
condition, or prevent a subsequent similar act from again constituting a violation of such term or condition.

19. Severability.  If any term, condition or provision of this Agreement is held by a court of competent jurisdiction to be
invalid, void, or unenforceable, the remaining provisions will nevertheless continue in full force and effect, and shall
not be affected, impaired or invalidated in any way.

20. Attorney Fees/Costs.  Should litigation be necessary to enforce any terms or provisions of the Agreement, then the
prevailing party shall be entitled to all legally-permitted expenses, including, but not limited to, witness fees, court
costs, and attorneys’ fees.

21. Governing Law.  The laws of the State of California shall govern the terms and conditions of this Agreement with
venue for any dispute arising hereunder to be solely proper in Orange County, California.

22. Construction of Agreement.  If there is any uncertainty or ambiguity in the terms of this Agreement, it shall not be
construed for or against any Party hereto on the grounds that such Party was responsible for drafting of any particular term set
forth herein. The Parties each waive and relinquish in connection with this Agreement any and all rights that he/ she/it may
have or claim under California Civil Code section 1654.

23. Conflict.  In the event of any alleged, implied, or actual conflict between the express or implied provisions of this
Agreement and the provisions of the exhibits, or any other document included herein, the provisions of this Agreement
shall govern.

24. Captions.  The captions of this Agreement shall have no effect on its interpretation.

25. No Use of Mark or Name.  Consultant shall not use any name, trademark or service mark of District without first
having received District’s written consent to such use.

26. Singular and Plural.  Where required by the context of this Agreement, the singular shall include the plural and vice-
versa. 

27. Successors in Interest.  This Agreement shall be binding upon the heirs, successors, executors, administrators, and
assigns of the respective Parties hereto.

28. Survival and Severability.  Unless otherwise specifically provided, the covenants herein shall survive termination of
this Agreement.  The unenforceability, invalidity, or illegality of any provision of this Agreement shall not render the
other provisions unenforceable, invalid, or illegal.

29. Consultant’s Employees. Consultant shall at all times enforce appropriate discipline and good order among its
employees and shall not employ or work any unfit person or anyone not skilled in providing the services required under
this Agreement.  It shall be the responsibility of Consultant to ensure compliance with this section.  Any person in the
employ of Consultant whom District may deem incompetent, unfit, intemperate, troublesome or otherwise undesirable
shall be excluded from providing services under this Agreement and shall not again provide services except with
District’s written consent.  Consultant shall ensure that persons who perform services on District’s property, including
without limitation K12 school districts, have not been convicted of any felony, have not been convicted of any
controlled substance offense, and have not been convicted of any sex offense, as those terms are defined by Education
Code section 45125.1.

30. Mandatory Claims Process, including Expedited Arbitration.

If District or Consultant has a claim regarding, arising from, or pertaining to this Agreement, this Mandatory Claims
Process is the exclusive method for determing and resolving such claims.
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A. Initial Review and Evaluation of a Claim

Within ten (10) business days of a party to this Agreement suffering a loss, that party shall advise the other party of
the loss in writing  by sending written notice to the signatory on this Agreement for the other party.  Within ten
(10) business days of from the date of receipt of such written notice, the signatories to this Agreement shall meet
and discuss and resolve the claim.  A resolution reached at the Initial Review and Evaluation Meeting shall be
reduced to writing and become an amendment to this Agreement upon approval by District’s Board of Trustees.

B. Expedited Mediation
If the Initial Review and Evaluation Meeting does not resolve the claim, then within five (5) business days
following the Initial Review and Evaluation Meeting the proponent of the claim shall send a list of four recognized
mediators to the other party.  Within five (5) business days of receipt of the list, the other party shall then either: (1)
select a mediator from the list and notify the proponent of the claim of the selection of a mediator; or (2)  if none of
the proposed mediators are acceptable, then that party shall send an alternative list of four recognized mediators to
the proponent of the claim.  Within five within (5) business days of recipt of the alternative list, the proponent shall
either: (1) select a mediator; or (2) if none of the mediators listed are acceptable, then notify the other party of that
fact.  If the foregoing process does not result in the selection of a mediator, then the mediation requirement of this
paragraph shall not be required and the parties will proceed to the process set forth in paragraph C of Section 30
hereof.

C. Expedited Arbitration

Within five (5) business days following an unsuccessful mediation or if no mediation takes place, the proponent of 
the claim shall send a list of four recognized arbitrators to the other party.  Within five (5) business days of receipt 
of the list, the other party shall then either: (1) select an arbitrator from the list and notify the proponent of the 
claim of the selection of an arbitrators; or (2) if none of the proposed arbitrators are acceptable, then that party shall 
send an alternative list of four recognized arbitrators to the proponent of the claim.  Within five within (5) business 
days of receipt of the alternative list, the proponent shall either: (1) select an arbitrator; or (2) if none of the 
arbitrators  listed are acceptable, then notify the other party of that fact.  The arbitrators shall be from either JAMS, 
ADR Services, or the American Arbitration Association.  If the foregoing process does not result in the selection of 
an arbitrator, then the proponent of the claim shall notify one of the foregoing three alternative dispute resolution 
services and that service shall select an arbitrator.  The arbitration shall take place and be concluded within forty 
five (45) days of the selection of an arbitrator and shall not take more than two (2) full day sessions with the time 
of the arbitration being divided equally between the parties.  The arbitrator’s decision must be based on admissible 
facts.  “Admissible Facts” are defined as facts that would be admissible in court under the California Rules of 
Evidence.  The arbitrator’s decision must also be based upon applicable law.  The arbitrator does not have the 
power or discretion to fashion any remedy on the contract that he or she sees fit.  Rather, the arbitrator’s decision 
must be based on admissible facts and applicable law and in accord with the terms, condition and provisions of the 
contract.  The arbitrator shall issue a written Statement of Decision applying the admissible facts to applicable law 
under the contract in reaching his/her determination.  The arbitrator’s decision shall be final and binding and can be 
introduced into court for the purpose of obtaining a judgment thereon provided the arbitrator has complied with the 
provisions of this paragraph.  Should the arbitrator fail to do so, then an objecting party has the right to have the 
claim determined in court.  The parties agree that the dispute resolutions of this Paragraph 30 are mandatory and 
the exclusive procedure to determine claims made regarding this Agreement that should a party fail to follow them 
that the claim is waived, released, and forever forfeited.  Each party shall bear its own attorney’s fees and costs. 

[Remainder of page intentionally left blank] 
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REQUIRED DOCUMENTS AND CERTIFICATIONS 

*All checked items must be on file with Purchasing Department.

 Professional License to Practice

Certificates of Insurance 

 1. Commercial General Liability Insurance – Additional Insured Endorsement
       Option 1: form CG 20 10 11 85 
        or           
       Option 2:  Choose either Form CG 20 10 07 04 or Form CG 20 33 07 04 

     Either form must be accompanied by Form CG 20 37 07 04 

       OR 

 Errors & Omissions/Malpractice (Professional Liability Insurance) including Sexual Molestation
and Abuse coverage unless waived in writing by the District.

 2.  Business Auto Liability Insurance
 3.  Workers’ Compensation and Employers Liability Insurance

Refer to Article 10. INSURANCE REQUIREMENTS 

 Certification by Consultant Criminal Records Check

 W-9
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Goodwill Industries of Orange County, California 
dba DEAFinitely Professional Interpreting Services 

Sign Language Interpreting Policy and Price Sheet 

Service rates are based on a 2-hour minimum per interpreter and will be 
charged in half hour increments thereafter 

All Requests: $75.00 per hour with a 2 hour minimum 

All requests over 6 hours will have a 30 minute non-paid lunch break 

Conditions: 
ALL assignments are billable for two (2) hour minimum. If the assignment 
is canceled with less than 24 business hour notice the assignment will be 
billed for 2 hour maximum. The two (2) hour minimum applies to any 
request that is less than two (2) hours.  
To avoid physical stress and injury to the interpreters, it may be necessary to 
team two (2) interpreters based on the length and/or the nature of the 
appointment. If a team is unavailable, the un-teamed assignment will be 
billed at a rate equivalent to 2 interpreters. Rates apply from the requested 
arrival time and continue for the duration requested. 

Parking: 
Parking reimbursement will apply contingent on location. 

Holidays: 
The holiday rate will apply to appointments scheduled for the following 
legal holidays: New Years Day, Martin Luther King Day, Presidents Day, 
Memorial Day, Independence Day, Labor Day, Thanksgiving Day and 
Christmas Day. 

Exhibit A 
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SECOND AMENDMENT TO PSA NO. 1819138 

BETWEEN CAPISTRANO UNIFIED SCHOOL DISTRICT AND MATTHEW WILLAMS 
ENTERPRISES, LLC 

This Second Amendment to PSA No. 1819138 is entered into by and between Capistrano Unified 
School District, hereinafter referred to as “District,” and Matthew Williams Enterprises, LLC (hereinafter 
referred to as “Consultant”).  

RECITALS 

WHEREAS, on October 10, 2018, District’s Board of Trustees approved an Agreement with 
Consultant for the term from July 1, 2018 through June 30, 2019 under which Consultant would provide 
services described therein.  

WHEREAS, on November 14, 2018, District’s Board of Trustees approved the First Amendment 
to PSA No. 1819138 with Consultant. A copy of said Agreement is attached as Exhibit 1 to this Second 
Amendment to Agreement; and  

WHEREAS, District desires to amend PSA No. 1819138 to reflect a revised contract value of 
$22,500.00;  

NOW, THEREFORE, said Agreement is amended as follows: 

1. The second sentence of the paragraph entitled Fees and Expenses shall be amended to read: The
total cost of services requested by District and provided by Consultant under this agreement is estimated to 
be $22,500 in the aggregated under the term of this Agreement, as amended. 

2. All other terms and conditions of said Agreement, as amended, not expressly amended herein
shall remain in full force and effect.  

Capistrano Unified School District Vendor 

By: ______________________________ By:  _________________________________ 
Signature Signature 

  Lynh N. Rust Matt Williams 
Print Name Print Name 

 Executive Director, Contracts & Purchasing Owner 
Title Title  

Board Approval Date: February 27, 2019 Date:  ___________________________ 
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GENERAL CONDITIONS 

District and Consultant acknowledge, and agree to be bound by, the provisions set forth below: 

1. Engagement of Services.  District engages the services of Consultant under the terms in the Agreement and these
additional provisions.  Consultant agrees to exercise the highest professionalism and utmost care, and to utilize
Consultant’s expertise and talents in completing such services.  Consultant agrees that it will act in a manner it believes
to be in the best interest of District rather than for itself or another third party.  Consultant agrees that it shall perform its
services in a timely manner.  Consultant agrees to provide Consultant’s own equipment, tools and other materials at
Consultant’s own expense, unless otherwise agreed to in writing by the District.  District will make its facilities and
equipment available to Consultant when necessary, upon written permission by authorized District personnel.  Consultant
may not assign, subcontract or otherwise delegate Consultant’s obligations under the Agreement without District's prior
written consent.  Consultant shall devote such time to the performance of services under this Agreement that are
reasonably necessary for satisfactory performance of the services and obligations hereunder.

2. Invoicing.  For hourly services, Consultant shall submit invoices to District on a monthly basis with all requested
documentation substantiating invoiced charges.  For services performed under an agreed fixed fee, Consultant shall
submit invoices to District upon  completing the services or as otherwise agreed to expressly in this Agreement.

3. Expenses.  Consultant shall handle all expenses incurred in performing services under the Agreement, unless otherwise
agreed upon in writing by District.

4. Independent Consultant.  Consultant, in performing this Agreement, shall be, and act as, an independent Consultant.
Consultant understands and agrees that he/she/it, all his/her/its employees, agents and Consultants shall not be considered
officers, employees or agents of District, and are not entitled to benefits of any kind or nature normally provided
employees of District and/or to which District’s employees are normally entitled, including, but not limited to, State
Unemployment Compensation or Worker’s Compensation.  Consultant assumes the full responsibility for the acts and/or
omissions of his/her/its employees, agents and Consultants as they relate to the services to be provided under this
Agreement.  Consultant shall assume full responsibility for payment of all Federal, State and local taxes or contributions,
including unemployment insurance, social security and income taxes, and insurance, including workers’ compensation,
with respect to Consultant’s employees.  Further, Consultant and its personnel shall not have the authority, express or
implied, to act as an agent on behalf of, or bind, the District, unless expressly authorized in writing by the District.

5. Originality of Services.  Consultant agrees that all technologies, formulae, procedures, processes, methods, writings, and
ideas, dialogue, compositions, recordings, teleplays and video productions prepared for, written for, submitted to the
District and/or used in connection with this Agreement, shall be wholly original to Consultant and shall not be copied in
whole or in part from any other source.

6. Copyright/Trademark/Patent.  Consultant understands and agrees that all matters produced under this Agreement,
including information prepared, produced, or provided, such as, for illustrative purposes, documents, writings,
typewriting, printing, photostatting, computer models, plans, drawings, etc.,  shall become the property of District and
cannot be used without District’s express written permission.  District shall have all right, title and interest in said matters,
including the right to secure and maintain the copyright, trademark and/or patent of said matters in the name of District.
Consultant consents to use of Consultant’s name in conjunction with the sale, use, performance and distribution of the
matters, for any purpose and in any medium.  Any trade secrets of the District which come into the possession of
Consultant in connection with services under this Agreement, remain the property of the District and Consultant expressly
agrees to keep such trades secrets confidential.

7. Termination.  District may terminate the Agreement at its convenience and without any breach by Consultant upon ten
(10) calendar days’ prior written notice to Consultant.  District may also terminate the Agreement immediately in its sole
discretion for cause or upon Consultant’s breach of any provision of the Agreement.  Cause means (a) any act of
dishonesty or a plea of no contest to a felony or any crime involving moral turpitude by an individual with whom the
District contracts directly, or an owner, officer or director of an entity with whom the District contracts; (b) any reasonable
suspicion of fraud; (c) negligence in the performance of duties under the Agreement; and (d) nonperformance, as
determined by the District, of any reasonable and lawful duty assigned under the Agreement. Consultant may terminate
this Agreement at any time upon thirty (30) days’ prior written notice to District.  Consultant and District each agree to
sign any documents reasonably necessary to complete Consultant’s discharge or withdrawal.  Upon termination of this
Agreement for any reason, Consultant’s fees will be prorated based on the work completed at the time of termination for
work then in progress, to and including the effective date of such termination, which shall be substantiated by appropriate
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documentation.  Unless other terms are set forth in this Agreement, District will reimburse Consultant for previously 
approved expenses in compliance with the policies of the District. 

8. Return of District Property.  Upon termination of this Agreement or earlier as requested by District, Consultant will
deliver to District any and all District property including, but not limited to, District-provided information, intellectual
property, and equipment of District.  Consultant further agrees that any property situated on District's premises, including
disks and other storage media, filing cabinets or other work areas, is subject to inspection by District personnel at any
time.  The District shall have access, upon reasonable request, to Consultant’s plans, job files, reports, data and records
relating to the work performed under this Agreement.

9. Indemnification and Hold Harmless.  Contractor agrees to and shall immediately defend, indemnify and hold harmless
the District, its Board of Trustees, officers, agents, employees, and volunteers from all demands, claims, including active
and passive claims, lawsuits, damages, of every kind and nature, losses, costs, attorneys’ fees and expenses, liability or
claim of liability for personal injury, bodily injury to persons or death, furnishing or use of any copyrighted or
uncopyrighted matter or patented or unpatented invention, contractual liability, and damage to property sustained or
claimed to have been sustained, arising out of, or pertaining to, activities or services provided by Contractor or its
employees, subcontractors, or agents, whether authorized by this Agreement or not.  Contractor further agrees to waive
all rights of subrogation against the District.  This paragraph does not apply to any damage or losses caused by the
negligence or willful misconduct of District or its employees. The defense, indemnity and hold harmless provisions of
this Agreement shall not be limited, impaired or diminished in any way by the insurance requirements set forth in this
Agreement.  This paragraph shall be construed in the broadest manner to provide for an immediate defense and indemnity
of the claims set forth herein.

10. Insurance.  Consultant agrees to carry commercial general liability insurance and automobile liability insurance with
limits of one million dollars ($1,000,000) per occurrence combined single limit for bodily injury and property damage in
a form mutually acceptable to both parties to protect Consultant and District against liability or claims of liability, which
may arise out of this Agreement.  In addition, Consultant agrees to provide an endorsement to this policy stating, “Such
insurance as is afforded by this policy shall be primary, and any insurance carried by District shall be excess and
noncontributory.”  No later than the Effective Date, Consultant shall provide District with certificates of insurance
evidencing all coverages and endorsements required hereunder.  Consultant agrees to name District and its officers,
agents and employees as additional insureds by separate endorsement under said policy or policies.  Nothing herein shall
limit the obligations for Consultant to provide insurance as required under other provisions of this Agreement.

11. Assignment.  The obligations of the Consultant pursuant to this Agreement shall not be assigned by Consultant without
prior written consent from the District.

12. Notices.  All notices that are required or permitted to be given under this Agreement shall be in writing and sent by either
personal delivery, nationally recognized overnight courier service or prepaid, first class United States postal mail. Notices
shall be sent to signatories to this Agreement at the addresses given therein.

13. Compliance with Applicable Laws.  The services completed herein must meet the approval of District and shall be subject
to District’s general right of inspection to ensure the satisfactory completion thereof.  Consultant agrees to comply with
all federal, state and local laws, rules, regulations and ordinances that are now or may in the future become applicable to
Consultant, Consultant’s business, and personnel engaged in operations covered by this Agreement or accruing out of
performing of such operations.

14. Permits/Licenses. Consultant and all Consultant’s employees or agents shall secure and maintain in force such permits
and licenses as are required by law in connection with the furnishing of services under this Agreement.

15. Employment with Public Agency.  Consultant, if an employee of another public agency, agrees that Consultant will not
receive salary or remuneration, other that vacation pay, as an employee of another public agency for the actual time in
which services are actually being performed pursuant to this Agreement.

16. Entire Agreement/Amendment.  This Agreement and any exhibits, or general or specific terms and conditions attached
hereto constitute the entire Agreement among the parties to it and supersedes any prior or contemporaneous understanding
or agreement regarding the services contemplated, and may be amended only by a written amendment executed by both
parties to this Agreement.
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17. Nondiscrimination.  Consultant agrees that it will not engage in unlawful discrimination in employment of persons
because of race, color, religious creed, national origin, ancestry, physical handicap, medical condition, marital status,
sexual orientation, or gender of such person.  To the extent applicable to the this Agreement, Consultant shall comply
with the Executive Order 11246 entitled “Equal Opportunity in Federal Employment”, as amended by Executive Order
11375 and 12086, and as supplemented in Department of Labor regulations (41 CFR Chapter 60).

18. Non-waiver.  The failure of District or Consultant to seek redress for violation of, or to insist upon, the strict performance
of any term or condition of this Agreement, shall not be deemed a waiver by that party of such term or condition, or
prevent a subsequent similar act from again constituting a violation of such term or condition.

19. Severability.  If any term, condition or provision of this Agreement is held by a court of competent jurisdiction to be
invalid, void, or unenforceable, the remaining provisions will nevertheless continue in full force and effect, and shall not
be affected, impaired or invalidated in any way.

20. Attorney Fees/Costs.  Should litigation be necessary to enforce any terms or provisions of the Agreement, then the
prevailing party shall be entitled to all legally-permitted expenses, including, but not limited to, witness fees, court costs,
and attorneys’ fees.

21. Governing Law.  The laws of the State of California shall govern the terms and conditions of this Agreement with venue
for any dispute arising hereunder to be solely proper in Orange County, California.

22. Construction of Agreement.  If there is any uncertainty or ambiguity in the terms of this Agreement, it shall not be construed
for or against any Party hereto on the grounds that such Party was responsible for drafting of any particular term set forth herein. 
The Parties each waive and relinquish in connection with this Agreement any and all rights that he/ she/it may have or claim
under California Civil Code section 1654.

23. Conflict.  In the event of any alleged, implied, or actual conflict between the express or implied provisions of this
Agreement and the provisions of the exhibits, or any other document included herein, the provisions of this Agreement
shall govern.

24. Captions.  The captions of this Agreement shall have no effect on its interpretation.

25. No Use of Mark or Name.  Consultant shall not use any name, trademark or service mark of District without first
having received District’s written consent to such use.

26. Singular and Plural.  Where required by the context of this Agreement, the singular shall include the plural and vice-
versa. 

27. Successors in Interest.  This Agreement shall be binding upon the heirs, successors, executors, administrators, and
assigns of the respective Parties hereto.

28. Survival and Severability.  Unless otherwise specifically provided, the covenants herein shall survive termination of
this Agreement.  The unenforceability, invalidity, or illegality of any provision of this Agreement shall not render the
other provisions unenforceable, invalid, or illegal.

29. Consultant’s Employees. Consultant shall at all times enforce appropriate discipline and good order among its employees
and shall not employ or work any unfit person or anyone not skilled in providing the services required under this
Agreement.  It shall be the responsibility of Consultant to ensure compliance with this section.  Any person in the employ
of Consultant whom District may deem incompetent, unfit, intemperate, troublesome or otherwise undesirable shall be
excluded from providing services under this Agreement and shall not again provide services except with District’s written
consent.  Consultant shall ensure that persons who perform services on District’s property, including without limitation
K12 school districts, have not been convicted of any felony, have not been convicted of any controlled substance offense,
and have not been convicted of any sex offense, as those terms are defined by Education Code section 45125.1.

30. Mandatory Claims Process, including Expedited Arbitration.

If District or Consultant has a claim regarding, arising from, or pertaining to this Agreement, this Mandatory Claims
Process is the exclusive method for determing and resolving such claims.
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A. Initial Review and Evaluation of a Claim

Within ten (10) business days of a party to this Agreement suffering a loss, that party shall advise the other party of
the loss in writing  by sending written notice to the signatory on this Agreement for the other party.  Within ten (10)
business days of from the date of receipt of such written notice, the signatories to this Agreement shall meet and
discuss and resolve the claim.  A resolution reached at the Initial Review and Evaluation Meeting shall be reduced
to writing and become an amendment to this Agreement upon approval by District’s Board of Trustees.

B. Expedited Mediation
If the Initial Review and Evaluation Meeting does not resolve the claim, then within five (5) business days following
the Initial Review and Evaluation Meeting the proponent of the claim shall send a list of four recognized mediators
to the other party.  Within five (5) business days of receipt of the list, the other party shall then either: (1) select a
mediator from the list and notify the proponent of the claim of the selection of a mediator; or (2)  if none of the
proposed mediators are acceptable, then that party shall send an alternative list of four recognized mediators to the
proponent of the claim.  Within five within (5) business days of recipt of the alternative list, the proponent shall
either: (1) select a mediator; or (2) if none of the mediators listed are acceptable, then notify the other party of that
fact.  If the foregoing process does not result in the selection of a mediator, then the mediation requirement of this
paragraph shall not be required and the parties will proceed to the process set forth in paragraph C of Section 30
hereof.

C. Expedited Arbitration

Within five (5) business days following an unsuccessful mediation or if no mediation takes place, the proponent of 
the claim shall send a list of four recognized arbitrators to the other party.  Within five (5) business days of receipt 
of the list, the other party shall then either: (1) select an arbitrator from the list and notify the proponent of the claim 
of the selection of an arbitrators; or (2) if none of the proposed arbitrators are acceptable, then that party shall send 
an alternative list of four recognized arbitrators to the proponent of the claim.  Within five within (5) business days 
of receipt of the alternative list, the proponent shall either: (1) select an arbitrator; or (2) if none of the arbitrators 
listed are acceptable, then notify the other party of that fact.  The arbitrators shall be from either JAMS, ADR 
Services, or the American Arbitration Association.  If the foregoing process does not result in the selection of an 
arbitrator, then the proponent of the claim shall notify one of the foregoing three alternative dispute resolution 
services and that service shall select an arbitrator.  The arbitration shall take place and be concluded within forty five 
(45) days of the selection of an arbitrator and shall not take more than two (2) full day sessions with the time of the
arbitration being divided equally between the parties.  The arbitrator’s decision must be based on admissible facts.
“Admissible Facts” are defined as facts that would be admissible in court under the California Rules of Evidence.
The arbitrator’s decision must also be based upon applicable law.  The arbitrator does not have the power or discretion
to fashion any remedy on the contract that he or she sees fit.  Rather, the arbitrator’s decision must be based on
admissible facts and applicable law and in accord with the terms, condition and provisions of the contract.  The
arbitrator shall issue a written Statement of Decision applying the admissible facts to applicable law under the
contract in reaching his/her determination.  The arbitrator’s decision shall be final and binding and can be introduced
into court for the purpose of obtaining a judgment thereon provided the arbitrator has complied with the provisions
of this paragraph.  Should the arbitrator fail to do so, then an objecting party has the right to have the claim determined
in court.  The parties agree that the dispute resolutions of this Paragraph 30 are mandatory and the exclusive
procedure to determine claims made regarding this Agreement that should a party fail to follow them that the claim
is waived, released, and forever forfeited.  Each party shall bear its own attorney’s fees and costs.
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REQUIRED DOCUMENTS AND CERTIFICATIONS 

*All checked items must be on file with Purchasing Department.

 Professional License to Practice

Certificates of Insurance 

 1. Commercial General Liability Insurance – Additional Insured Endorsement
  Option 1: form CG 20 10 11 85 
   or        
  Option 2:  Choose either Form CG 20 10 07 04 or Form CG 20 33 07 04 

  Either form must be accompanied by Form CG 20 37 07 04 

  OR 

 Errors & Omissions/Malpractice (Professional Liability Insurance) including Sexual Molestation
and Abuse coverage unless waived in writing by the District.

 2.  Business Auto Liability Insurance
 3.  Workers’ Compensation and Employers Liability Insurance

Refer to Article 10. INSURANCE REQUIREMENTS 

 Certification by Consultant Criminal Records Check

 W-9
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 2018/2019 Fee Schedule 

Nemeth, Literary and Music Braille* ** 
$6.50 per page Nemeth (math) and literary braille (No tactile drawings) 

 $6.50 per page Nemeth (science and chemistry) 

 $8.00 per page music braille (No tactile drawings) 

$8.50 per page for tactile drawings for math 

$8.50 per page for tactile drawings for science and chemistry 

$10.00 per page for tactile drawings for music 

UEB Braille* ** 
$6.50 per page for UEB and Encapsulated Nemeth 

$8.50 per page for tactile drawings for UEB and Encapsulated 

*There will be an additional charge of $2.00 per page for all materials that are needed to be
expedited.

**The amounts are total amounts and not to be added together for a page cost. 

519 Dalton Road, Jackson, MI 49201 586-350-3854

EXHIBIT A
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FIRST EXTENSION TO PSA NO. 1718194 

BETWEEN CAPISTRANO UNIFIED SCHOOL DISTRICT AND SCHOOL FACILITY 
CONSULTANTS 

This First Extension to PSA No. 1718194 is entered into by and between Capistrano Unified 
School District, hereinafter referred to as “District,” and School Facility Consultants (hereinafter referred 
to as “Consultant”).  

RECITALS 

WHEREAS, on February 28, 2018, District’s Board of Trustees approved an Agreement with 
Consultant for the term from March 1, 2018 through February 28, 2019 under which Consultant would 
provide services described therein. A copy of said Agreement is attached as Exhibit 1 to this First 
Extension to Agreement; and  

WHEREAS, District desires to extend PSA No. 1718194 through February 28, 2020; 

NOW, THEREFORE, said Agreement is amended as follows:  

1. PSA No. 1718194 shall be extended through February 28, 2020.

2. All other terms and conditions of said Agreement, as amended, not expressly amended herein
shall remain in full force and effect.  

Capistrano Unified School District Vendor 

By: ______________________________ By:  ________________________________ 
Signature Signature 

  Lynh N. Rust Alexander R. Murdoch 
Print Name Print Name 

 Executive Director, Contracts & Purchasing President 
Title Title  

Board Approval Date: February 27, 2019 Date:  __________________________ 
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GENERAL CONDITIONS 

District and Consultant acknowledge, and agree to be bound by, the provisions set forth below: 

1. Engagement of Services.  District engages the services of Consultant under the terms in the Agreement and these
additional provisions.  Consultant agrees to exercise the highest professionalism and utmost care, and to utilize
Consultant’s expertise and talents in completing such services.  Consultant agrees that it will act in a manner it believes
to be in the best interest of District rather than for itself or another third party.  Consultant agrees that it shall perform
its services in a timely manner.  Consultant agrees to provide Consultant’s own equipment, tools and other materials at
Consultant’s own expense, unless otherwise agreed to in writing by the District.  District will make its facilities and
equipment available to Consultant when necessary, upon written permission by authorized District personnel.
Consultant may not assign, subcontract or otherwise delegate Consultant’s obligations under the Agreement without
District's prior written consent.  Consultant shall devote such time to the performance of services under this Agreement
that are reasonably necessary for satisfactory performance of the services and obligations hereunder.

2. Invoicing.  For hourly services, Consultant shall submit invoices to District on a monthly basis with all requested
documentation substantiating invoiced charges.  For services performed under an agreed fixed fee, Consultant shall
submit invoices to District upon  completing the services or as otherwise agreed to expressly in this Agreement.

3. Expenses.  Consultant shall handle all expenses incurred in performing services under the Agreement, unless otherwise
agreed upon in writing by District.

4. Independent Consultant.  Consultant, in performing this Agreement, shall be, and act as, an independent Consultant.
Consultant understands and agrees that he/she/it, all his/her/its employees, agents and Consultants shall not be
considered officers, employees or agents of District, and are not entitled to benefits of any kind or nature normally
provided employees of District and/or to which District’s employees are normally entitled, including, but not limited to,
State Unemployment Compensation or Worker’s Compensation.  Consultant assumes the full responsibility for the acts
and/or omissions of his/her/its employees, agents and Consultants as they relate to the services to be provided under
this Agreement.  Consultant shall assume full responsibility for payment of all Federal, State and local taxes or
contributions, including unemployment insurance, social security and income taxes, and insurance, including workers’
compensation, with respect to Consultant’s employees.  Further, Consultant and its personnel shall not have the
authority, express or implied, to act as an agent on behalf of, or bind, the District, unless expressly authorized in writing
by the District.

5. Originality of Services.  Consultant agrees that all technologies, formulae, procedures, processes, methods, writings,
and ideas, dialogue, compositions, recordings, teleplays and video productions prepared for, written for, submitted to
the District and/or used in connection with this Agreement, shall be wholly original to Consultant and shall not be
copied in whole or in part from any other source.

6. Copyright/Trademark/Patent.  Consultant understands and agrees that all matters produced under this Agreement,
including information prepared, produced, or provided, such as, for illustrative purposes, documents, writings,
typewriting, printing, photostatting, computer models, plans, drawings, etc.,  shall become the property of District and
cannot be used without District’s express written permission.  District shall have all right, title and interest in said
matters, including the right to secure and maintain the copyright, trademark and/or patent of said matters in the name of
District.  Consultant consents to use of Consultant’s name in conjunction with the sale, use, performance and
distribution of the matters, for any purpose and in any medium.  Any trade secrets of the District which come into the
possession of Consultant in connection with services under this Agreement, remain the property of the District and
Consultant expressly agrees to keep such trades secrets confidential.

7. Termination.  District may terminate the Agreement at its convenience and without any breach by Consultant upon ten
(10) calendar days’ prior written notice to Consultant.  District may also terminate the Agreement immediately in its
sole discretion for cause or upon Consultant’s breach of any provision of the Agreement.  Cause means (a) any act of
dishonesty or a plea of no contest to a felony or any crime involving moral turpitude by an individual with whom the
District contracts directly, or an owner, officer or director of an entity with whom the District contracts; (b) any
reasonable suspicion of fraud; (c) negligence in the performance of duties under the Agreement; and
(d) nonperformance, as determined by the District, of any reasonable and lawful duty assigned under the Agreement.
Consultant may terminate this Agreement at any time upon thirty (30) days’ prior written notice to District.  Consultant
and District each agree to sign any documents reasonably necessary to complete Consultant’s discharge or withdrawal.
Upon termination of this Agreement for any reason, Consultant’s fees will be prorated based on the work completed at
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the time of termination for work then in progress, to and including the effective date of such termination, which shall be 
substantiated by appropriate documentation.  Unless other terms are set forth in this Agreement, District will reimburse 
Consultant for previously approved expenses in compliance with the policies of the District. 

8. Return of District Property.  Upon termination of this Agreement or earlier as requested by District, Consultant will
deliver to District any and all District property including, but not limited to, District-provided information, intellectual
property, and equipment of District.  Consultant further agrees that any property situated on District's premises,
including disks and other storage media, filing cabinets or other work areas, is subject to inspection by District
personnel at any time.  The District shall have access, upon reasonable request, to Consultant’s plans, job files, reports,
data and records relating to the work performed under this Agreement.

9. Indemnification and Hold Harmless.  Contractor agrees to and shall immediately defend, indemnify and hold harmless
the District, its Board of Trustees, officers, agents, employees, and volunteers from all demands, claims, including
active and passive claims, lawsuits, damages, of every kind and nature, losses, costs, attorneys’ fees and expenses,
liability or claim of liability for personal injury, bodily injury to persons or death, furnishing or use of any copyrighted
or uncopyrighted matter or patented or unpatented invention, contractual liability, and damage to property sustained or
claimed to have been sustained, arising out of, or pertaining to, activities or services provided by Contractor or its
employees, subcontractors, or agents, whether authorized by this Agreement or not.  Contractor further agrees to waive
all rights of subrogation against the District.  This paragraph does not apply to any damage or losses caused by the
negligence or willful misconduct of District or its employees. The defense, indemnity and hold harmless provisions of
this Agreement shall not be limited, impaired or diminished in any way by the insurance requirements set forth in this
Agreement.  This paragraph shall be construed in the broadest manner to provide for an immediate defense and
indemnity of the claims set forth herein.

10. Insurance.  Consultant agrees to carry commercial general liability insurance and automobile liability insurance with
limits of one million dollars ($1,000,000) per occurrence combined single limit for bodily injury and property damage
in a form mutually acceptable to both parties to protect Consultant and District against liability or claims of liability,
which may arise out of this Agreement.  In addition, Consultant agrees to provide an endorsement to this policy stating,
“Such insurance as is afforded by this policy shall be primary, and any insurance carried by District shall be excess and
noncontributory.”  No later than the Effective Date, Consultant shall provide District with certificates of insurance
evidencing all coverages and endorsements required hereunder.  Consultant agrees to name District and its officers,
agents and employees as additional insureds by separate endorsement under said policy or policies.  Nothing herein
shall limit the obligations for Consultant to provide insurance as required under other provisions of this Agreement.

11. Assignment.  The obligations of the Consultant pursuant to this Agreement shall not be assigned by Consultant without
prior written consent from the District.

12. Notices.  All notices that are required or permitted to be given under this Agreement shall be in writing and sent by
either personal delivery, nationally recognized overnight courier service or prepaid, first class United States postal mail.
Notices shall be sent to signatories to this Agreement at the addresses given therein.

13. Compliance with Applicable Laws.  The services completed herein must meet the approval of District and shall be
subject to District’s general right of inspection to ensure the satisfactory completion thereof.  Consultant agrees to
comply with all federal, state and local laws, rules, regulations and ordinances that are now or may in the future
become applicable to Consultant, Consultant’s business, and personnel engaged in operations covered by this
Agreement or accruing out of performing of such operations.

14. Permits/Licenses. Consultant and all Consultant’s employees or agents shall secure and maintain in force such permits
and licenses as are required by law in connection with the furnishing of services under this Agreement.

15. Employment with Public Agency.  Consultant, if an employee of another public agency, agrees that Consultant will not
receive salary or remuneration, other that vacation pay, as an employee of another public agency for the actual time in
which services are actually being performed pursuant to this Agreement.

16. Entire Agreement/Amendment.  This Agreement and any exhibits, or general or specific terms and conditions attached
hereto constitute the entire Agreement among the parties to it and supersedes any prior or contemporaneous
understanding or agreement regarding the services contemplated, and may be amended only by a written amendment
executed by both parties to this Agreement.
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17. Nondiscrimination.  Consultant agrees that it will not engage in unlawful discrimination in employment of persons
because of race, color, religious creed, national origin, ancestry, physical handicap, medical condition, marital status,
sexual orientation, or gender of such person.  To the extent applicable to the this Agreement, Consultant shall comply
with the Executive Order 11246 entitled “Equal Opportunity in Federal Employment”, as amended by Executive Order
11375 and 12086, and as supplemented in Department of Labor regulations (41 CFR Chapter 60).

18. Non-waiver.  The failure of District or Consultant to seek redress for violation of, or to insist upon, the strict
performance of any term or condition of this Agreement, shall not be deemed a waiver by that party of such term or
condition, or prevent a subsequent similar act from again constituting a violation of such term or condition.

19. Severability.  If any term, condition or provision of this Agreement is held by a court of competent jurisdiction to be
invalid, void, or unenforceable, the remaining provisions will nevertheless continue in full force and effect, and shall
not be affected, impaired or invalidated in any way.

20. Attorney Fees/Costs.  Should litigation be necessary to enforce any terms or provisions of the Agreement, then the
prevailing party shall be entitled to all legally-permitted expenses, including, but not limited to, witness fees, court
costs, and attorneys’ fees.

21. Governing Law.  The laws of the State of California shall govern the terms and conditions of this Agreement with
venue for any dispute arising hereunder to be solely proper in Orange County, California.

22. Construction of Agreement.  If there is any uncertainty or ambiguity in the terms of this Agreement, it shall not be
construed for or against any Party hereto on the grounds that such Party was responsible for drafting of any particular term set
forth herein. The Parties each waive and relinquish in connection with this Agreement any and all rights that he/ she/it may
have or claim under California Civil Code section 1654.

23. Conflict.  In the event of any alleged, implied, or actual conflict between the express or implied provisions of this
Agreement and the provisions of the exhibits, or any other document included herein, the provisions of this Agreement
shall govern.

24. Captions.  The captions of this Agreement shall have no effect on its interpretation.

25. No Use of Mark or Name.  Consultant shall not use any name, trademark or service mark of District without first
having received District’s written consent to such use.

26. Singular and Plural.  Where required by the context of this Agreement, the singular shall include the plural and vice-
versa. 

27. Successors in Interest.  This Agreement shall be binding upon the heirs, successors, executors, administrators, and
assigns of the respective Parties hereto.

28. Survival and Severability.  Unless otherwise specifically provided, the covenants herein shall survive termination of
this Agreement.  The unenforceability, invalidity, or illegality of any provision of this Agreement shall not render the
other provisions unenforceable, invalid, or illegal.

29. Consultant’s Employees. Consultant shall at all times enforce appropriate discipline and good order among its
employees and shall not employ or work any unfit person or anyone not skilled in providing the services required under
this Agreement.  It shall be the responsibility of Consultant to ensure compliance with this section.  Any person in the
employ of Consultant whom District may deem incompetent, unfit, intemperate, troublesome or otherwise undesirable
shall be excluded from providing services under this Agreement and shall not again provide services except with
District’s written consent.  Consultant shall ensure that persons who perform services on District’s property, including
without limitation K12 school districts, have not been convicted of any felony, have not been convicted of any
controlled substance offense, and have not been convicted of any sex offense, as those terms are defined by Education
Code section 45125.1.

30. Mandatory Claims Process, including Expedited Arbitration.

If District or Consultant has a claim regarding, arising from, or pertaining to this Agreement, this Mandatory Claims
Process is the exclusive method for determing and resolving such claims.
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A. Initial Review and Evaluation of a Claim

Within ten (10) business days of a party to this Agreement suffering a loss, that party shall advise the other party of
the loss in writing  by sending written notice to the signatory on this Agreement for the other party.  Within ten
(10) business days of from the date of receipt of such written notice, the signatories to this Agreement shall meet
and discuss and resolve the claim.  A resolution reached at the Initial Review and Evaluation Meeting shall be
reduced to writing and become an amendment to this Agreement upon approval by District’s Board of Trustees.

B. Expedited Mediation
If the Initial Review and Evaluation Meeting does not resolve the claim, then within five (5) business days
following the Initial Review and Evaluation Meeting the proponent of the claim shall send a list of four recognized
mediators to the other party.  Within five (5) business days of receipt of the list, the other party shall then either: (1)
select a mediator from the list and notify the proponent of the claim of the selection of a mediator; or (2)  if none of
the proposed mediators are acceptable, then that party shall send an alternative list of four recognized mediators to
the proponent of the claim.  Within five within (5) business days of recipt of the alternative list, the proponent shall
either: (1) select a mediator; or (2) if none of the mediators listed are acceptable, then notify the other party of that
fact.  If the foregoing process does not result in the selection of a mediator, then the mediation requirement of this
paragraph shall not be required and the parties will proceed to the process set forth in paragraph C of Section 30
hereof.

C. Expedited Arbitration

Within five (5) business days following an unsuccessful mediation or if no mediation takes place, the proponent of 
the claim shall send a list of four recognized arbitrators to the other party.  Within five (5) business days of receipt 
of the list, the other party shall then either: (1) select an arbitrator from the list and notify the proponent of the 
claim of the selection of an arbitrators; or (2) if none of the proposed arbitrators are acceptable, then that party shall 
send an alternative list of four recognized arbitrators to the proponent of the claim.  Within five within (5) business 
days of receipt of the alternative list, the proponent shall either: (1) select an arbitrator; or (2) if none of the 
arbitrators  listed are acceptable, then notify the other party of that fact.  The arbitrators shall be from either JAMS, 
ADR Services, or the American Arbitration Association.  If the foregoing process does not result in the selection of 
an arbitrator, then the proponent of the claim shall notify one of the foregoing three alternative dispute resolution 
services and that service shall select an arbitrator.  The arbitration shall take place and be concluded within forty 
five (45) days of the selection of an arbitrator and shall not take more than two (2) full day sessions with the time 
of the arbitration being divided equally between the parties.  The arbitrator’s decision must be based on admissible 
facts.  “Admissible Facts” are defined as facts that would be admissible in court under the California Rules of 
Evidence.  The arbitrator’s decision must also be based upon applicable law.  The arbitrator does not have the 
power or discretion to fashion any remedy on the contract that he or she sees fit.  Rather, the arbitrator’s decision 
must be based on admissible facts and applicable law and in accord with the terms, condition and provisions of the 
contract.  The arbitrator shall issue a written Statement of Decision applying the admissible facts to applicable law 
under the contract in reaching his/her determination.  The arbitrator’s decision shall be final and binding and can be 
introduced into court for the purpose of obtaining a judgment thereon provided the arbitrator has complied with the 
provisions of this paragraph.  Should the arbitrator fail to do so, then an objecting party has the right to have the 
claim determined in court.  The parties agree that the dispute resolutions of this Paragraph 30 are mandatory and 
the exclusive procedure to determine claims made regarding this Agreement that should a party fail to follow them 
that the claim is waived, released, and forever forfeited.  Each party shall bear its own attorney’s fees and costs. 
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REQUIRED DOCUMENTS AND CERTIFICATIONS 

*All checked items must be on file with Purchasing Department.

 Professional License to Practice

Certificates of Insurance 

 1. Commercial General Liability Insurance – Additional Insured Endorsement
       Option 1: form CG 20 10 11 85 
        or           
       Option 2:  Choose either Form CG 20 10 07 04 or Form CG 20 33 07 04 

     Either form must be accompanied by Form CG 20 37 07 04 

       OR 

 Errors & Omissions/Malpractice (Professional Liability Insurance) including Sexual Molestation
and Abuse coverage unless waived in writing by the District.

 2.  Business Auto Liability Insurance
 3.  Workers’ Compensation and Employers Liability Insurance

Refer to Article 10. INSURANCE REQUIREMENTS 

 Certification by Consultant Criminal Records Check

 W-9
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FIRST AMENDMENT TO PSA NO. 1819185 

BETWEEN CAPISTRANO UNIFIED SCHOOL DISTRICT AND NMG GEOTECHNICAL, 
INCORPORATED 

This First Amendment to PSA No. 1819185 is entered into by and between Capistrano Unified 
School District, hereinafter referred to as “District,” and NMG Geotechnical, Incorporated (hereinafter 
referred to as “Consultant”).  

RECITALS 

WHEREAS, on December 12, 2018, District’s Board of Trustees approved an Agreement with 
Consultant for the term from November 1, 2018 through June 30, 2019 under which Consultant would 
provide services described therein. A copy of said Agreement is attached as Exhibit 1 to this First 
Amendment to Agreement; and  

WHEREAS, District desires to amend PSA No. 1819185 to reflect a revised contract value of 
$14,825.00;  

NOW, THEREFORE, said Agreement is amended as follows: 

1. The second sentence of the paragraph entitled Fees and Expenses shall be amended to read: The
total cost of services requested by District and provided by Consultant under this Agreement is estimated 
to be $14,825.00 in the aggregate under the term of this Agreement, as amended.  

2. All other terms and conditions of said Agreement, as amended, not expressly amended herein
shall remain in full force and effect.  

Capistrano Unified School District Vendor 

By: ______________________________ By:  _________________________________ 
Signature Signature 

  Lynh N. Rust Hayim Ninyo 
Print Name Print Name 

 Executive Director, Contracts & Purchasing President 
Title Title 

Board Approval Date: February 27, 2019 Date:  _________________________________ 
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GENERAL CONDITIONS 

District and Consultant acknowledge, and agree to be bound by, the provisions set forth below: 

1. Engagement of Services.  District engages the services of Consultant under the terms in the Agreement and these
additional provisions.  Consultant agrees to exercise the highest professionalism and utmost care, and to utilize
Consultant’s expertise and talents in completing such services.  Consultant agrees that it will act in a manner it believes
to be in the best interest of District rather than for itself or another third party.  Consultant agrees that it shall perform
its services in a timely manner.  Consultant agrees to provide Consultant’s own equipment, tools and other materials at
Consultant’s own expense, unless otherwise agreed to in writing by the District.  District will make its facilities and
equipment available to Consultant when necessary, upon written permission by authorized District personnel.
Consultant may not assign, subcontract or otherwise delegate Consultant’s obligations under the Agreement without
District's prior written consent.  Consultant shall devote such time to the performance of services under this Agreement
that are reasonably necessary for satisfactory performance of the services and obligations hereunder.

2. Invoicing.  For hourly services, Consultant shall submit invoices to District on a monthly basis with all requested
documentation substantiating invoiced charges.  For services performed under an agreed fixed fee, Consultant shall
submit invoices to District upon  completing the services or as otherwise agreed to expressly in this Agreement.

3. Expenses.  Consultant shall handle all expenses incurred in performing services under the Agreement, unless otherwise
agreed upon in writing by District.

4. Independent Consultant.  Consultant, in performing this Agreement, shall be, and act as, an independent Consultant.
Consultant understands and agrees that he/she/it, all his/her/its employees, agents and Consultants shall not be
considered officers, employees or agents of District, and are not entitled to benefits of any kind or nature normally
provided employees of District and/or to which District’s employees are normally entitled, including, but not limited to,
State Unemployment Compensation or Worker’s Compensation.  Consultant assumes the full responsibility for the acts
and/or omissions of his/her/its employees, agents and Consultants as they relate to the services to be provided under
this Agreement.  Consultant shall assume full responsibility for payment of all Federal, State and local taxes or
contributions, including unemployment insurance, social security and income taxes, and insurance, including workers’
compensation, with respect to Consultant’s employees.  Further, Consultant and its personnel shall not have the
authority, express or implied, to act as an agent on behalf of, or bind, the District, unless expressly authorized in writing
by the District.

5. Originality of Services.  Consultant agrees that all technologies, formulae, procedures, processes, methods, writings,
and ideas, dialogue, compositions, recordings, teleplays and video productions prepared for, written for, submitted to
the District and/or used in connection with this Agreement, shall be wholly original to Consultant and shall not be
copied in whole or in part from any other source.

6. Copyright/Trademark/Patent.  Consultant understands and agrees that all matters produced under this Agreement,
including information prepared, produced, or provided, such as, for illustrative purposes, documents, writings,
typewriting, printing, photostatting, computer models, plans, drawings, etc.,  shall become the property of District and
cannot be used without District’s express written permission.  District shall have all right, title and interest in said
matters, including the right to secure and maintain the copyright, trademark and/or patent of said matters in the name of
District.  Consultant consents to use of Consultant’s name in conjunction with the sale, use, performance and
distribution of the matters, for any purpose and in any medium.  Any trade secrets of the District which come into the
possession of Consultant in connection with services under this Agreement, remain the property of the District and
Consultant expressly agrees to keep such trades secrets confidential.

7. Termination.  District may terminate the Agreement at its convenience and without any breach by Consultant upon ten
(10) calendar days’ prior written notice to Consultant.  District may also terminate the Agreement immediately in its
sole discretion for cause or upon Consultant’s breach of any provision of the Agreement.  Cause means (a) any act of
dishonesty or a plea of no contest to a felony or any crime involving moral turpitude by an individual with whom the
District contracts directly, or an owner, officer or director of an entity with whom the District contracts; (b) any
reasonable suspicion of fraud; (c) negligence in the performance of duties under the Agreement; and
(d) nonperformance, as determined by the District, of any reasonable and lawful duty assigned under the Agreement.
Consultant may terminate this Agreement at any time upon thirty (30) days’ prior written notice to District.  Consultant
and District each agree to sign any documents reasonably necessary to complete Consultant’s discharge or withdrawal.
Upon termination of this Agreement for any reason, Consultant’s fees will be prorated based on the work completed at
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the time of termination for work then in progress, to and including the effective date of such termination, which shall be 
substantiated by appropriate documentation.  Unless other terms are set forth in this Agreement, District will reimburse 
Consultant for previously approved expenses in compliance with the policies of the District. 

8. Return of District Property.  Upon termination of this Agreement or earlier as requested by District, Consultant will
deliver to District any and all District property including, but not limited to, District-provided information, intellectual
property, and equipment of District.  Consultant further agrees that any property situated on District's premises,
including disks and other storage media, filing cabinets or other work areas, is subject to inspection by District
personnel at any time.  The District shall have access, upon reasonable request, to Consultant’s plans, job files, reports,
data and records relating to the work performed under this Agreement.

9. Indemnification and Hold Harmless.  Contractor agrees to and shall immediately defend, indemnify and hold harmless
the District, its Board of Trustees, officers, agents, employees, and volunteers from all demands, claims, including
active and passive claims, lawsuits, damages, of every kind and nature, losses, costs, attorneys’ fees and expenses,
liability or claim of liability for personal injury, bodily injury to persons or death, furnishing or use of any copyrighted
or uncopyrighted matter or patented or unpatented invention, contractual liability, and damage to property sustained or
claimed to have been sustained, arising out of, or pertaining to, activities or services provided by Contractor or its
employees, subcontractors, or agents, whether authorized by this Agreement or not.  Contractor further agrees to waive
all rights of subrogation against the District.  This paragraph does not apply to any damage or losses caused by the
negligence or willful misconduct of District or its employees. The defense, indemnity and hold harmless provisions of
this Agreement shall not be limited, impaired or diminished in any way by the insurance requirements set forth in this
Agreement.  This paragraph shall be construed in the broadest manner to provide for an immediate defense and
indemnity of the claims set forth herein.

10. Insurance.  Consultant agrees to carry commercial general liability insurance and automobile liability insurance with
limits of one million dollars ($1,000,000) per occurrence combined single limit for bodily injury and property damage
in a form mutually acceptable to both parties to protect Consultant and District against liability or claims of liability,
which may arise out of this Agreement.  In addition, Consultant agrees to provide an endorsement to this policy stating,
“Such insurance as is afforded by this policy shall be primary, and any insurance carried by District shall be excess and
noncontributory.”  No later than the Effective Date, Consultant shall provide District with certificates of insurance
evidencing all coverages and endorsements required hereunder.  Consultant agrees to name District and its officers,
agents and employees as additional insureds by separate endorsement under said policy or policies.  Nothing herein
shall limit the obligations for Consultant to provide insurance as required under other provisions of this Agreement.

11. Assignment.  The obligations of the Consultant pursuant to this Agreement shall not be assigned by Consultant without
prior written consent from the District.

12. Notices.  All notices that are required or permitted to be given under this Agreement shall be in writing and sent by
either personal delivery, nationally recognized overnight courier service or prepaid, first class United States postal mail.
Notices shall be sent to signatories to this Agreement at the addresses given therein.

13. Compliance with Applicable Laws.  The services completed herein must meet the approval of District and shall be
subject to District’s general right of inspection to ensure the satisfactory completion thereof.  Consultant agrees to
comply with all federal, state and local laws, rules, regulations and ordinances that are now or may in the future
become applicable to Consultant, Consultant’s business, and personnel engaged in operations covered by this
Agreement or accruing out of performing of such operations.

14. Permits/Licenses. Consultant and all Consultant’s employees or agents shall secure and maintain in force such permits
and licenses as are required by law in connection with the furnishing of services under this Agreement.

15. Employment with Public Agency.  Consultant, if an employee of another public agency, agrees that Consultant will not
receive salary or remuneration, other that vacation pay, as an employee of another public agency for the actual time in
which services are actually being performed pursuant to this Agreement.

16. Entire Agreement/Amendment.  This Agreement and any exhibits, or general or specific terms and conditions attached
hereto constitute the entire Agreement among the parties to it and supersedes any prior or contemporaneous
understanding or agreement regarding the services contemplated, and may be amended only by a written amendment
executed by both parties to this Agreement.
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17. Nondiscrimination.  Consultant agrees that it will not engage in unlawful discrimination in employment of persons
because of race, color, religious creed, national origin, ancestry, physical handicap, medical condition, marital status,
sexual orientation, or gender of such person.  To the extent applicable to the this Agreement, Consultant shall comply
with the Executive Order 11246 entitled “Equal Opportunity in Federal Employment”, as amended by Executive Order
11375 and 12086, and as supplemented in Department of Labor regulations (41 CFR Chapter 60).

18. Non-waiver.  The failure of District or Consultant to seek redress for violation of, or to insist upon, the strict
performance of any term or condition of this Agreement, shall not be deemed a waiver by that party of such term or
condition, or prevent a subsequent similar act from again constituting a violation of such term or condition.

19. Severability.  If any term, condition or provision of this Agreement is held by a court of competent jurisdiction to be
invalid, void, or unenforceable, the remaining provisions will nevertheless continue in full force and effect, and shall
not be affected, impaired or invalidated in any way.

20. Attorney Fees/Costs.  Should litigation be necessary to enforce any terms or provisions of the Agreement, then the
prevailing party shall be entitled to all legally-permitted expenses, including, but not limited to, witness fees, court
costs, and attorneys’ fees.

21. Governing Law.  The laws of the State of California shall govern the terms and conditions of this Agreement with
venue for any dispute arising hereunder to be solely proper in Orange County, California.

22. Construction of Agreement.  If there is any uncertainty or ambiguity in the terms of this Agreement, it shall not be
construed for or against any Party hereto on the grounds that such Party was responsible for drafting of any particular term set
forth herein. The Parties each waive and relinquish in connection with this Agreement any and all rights that he/ she/it may
have or claim under California Civil Code section 1654.

23. Conflict.  In the event of any alleged, implied, or actual conflict between the express or implied provisions of this
Agreement and the provisions of the exhibits, or any other document included herein, the provisions of this Agreement
shall govern.

24. Captions.  The captions of this Agreement shall have no effect on its interpretation.

25. No Use of Mark or Name.  Consultant shall not use any name, trademark or service mark of District without first
having received District’s written consent to such use.

26. Singular and Plural.  Where required by the context of this Agreement, the singular shall include the plural and vice-
versa. 

27. Successors in Interest.  This Agreement shall be binding upon the heirs, successors, executors, administrators, and
assigns of the respective Parties hereto.

28. Survival and Severability.  Unless otherwise specifically provided, the covenants herein shall survive termination of
this Agreement.  The unenforceability, invalidity, or illegality of any provision of this Agreement shall not render the
other provisions unenforceable, invalid, or illegal.

29. Consultant’s Employees. Consultant shall at all times enforce appropriate discipline and good order among its
employees and shall not employ or work any unfit person or anyone not skilled in providing the services required under
this Agreement.  It shall be the responsibility of Consultant to ensure compliance with this section.  Any person in the
employ of Consultant whom District may deem incompetent, unfit, intemperate, troublesome or otherwise undesirable
shall be excluded from providing services under this Agreement and shall not again provide services except with
District’s written consent.  Consultant shall ensure that persons who perform services on District’s property, including
without limitation K12 school districts, have not been convicted of any felony, have not been convicted of any
controlled substance offense, and have not been convicted of any sex offense, as those terms are defined by Education
Code section 45125.1.

30. Mandatory Claims Process, including Expedited Arbitration.

If District or Consultant has a claim regarding, arising from, or pertaining to this Agreement, this Mandatory Claims
Process is the exclusive method for determing and resolving such claims.
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A. Initial Review and Evaluation of a Claim

Within ten (10) business days of a party to this Agreement suffering a loss, that party shall advise the other party of
the loss in writing  by sending written notice to the signatory on this Agreement for the other party.  Within ten
(10) business days of from the date of receipt of such written notice, the signatories to this Agreement shall meet
and discuss and resolve the claim.  A resolution reached at the Initial Review and Evaluation Meeting shall be
reduced to writing and become an amendment to this Agreement upon approval by District’s Board of Trustees.

B. Expedited Mediation
If the Initial Review and Evaluation Meeting does not resolve the claim, then within five (5) business days
following the Initial Review and Evaluation Meeting the proponent of the claim shall send a list of four recognized
mediators to the other party.  Within five (5) business days of receipt of the list, the other party shall then either: (1)
select a mediator from the list and notify the proponent of the claim of the selection of a mediator; or (2)  if none of
the proposed mediators are acceptable, then that party shall send an alternative list of four recognized mediators to
the proponent of the claim.  Within five within (5) business days of recipt of the alternative list, the proponent shall
either: (1) select a mediator; or (2) if none of the mediators listed are acceptable, then notify the other party of that
fact.  If the foregoing process does not result in the selection of a mediator, then the mediation requirement of this
paragraph shall not be required and the parties will proceed to the process set forth in paragraph C of Section 30
hereof.

C. Expedited Arbitration

Within five (5) business days following an unsuccessful mediation or if no mediation takes place, the proponent of 
the claim shall send a list of four recognized arbitrators to the other party.  Within five (5) business days of receipt 
of the list, the other party shall then either: (1) select an arbitrator from the list and notify the proponent of the 
claim of the selection of an arbitrators; or (2) if none of the proposed arbitrators are acceptable, then that party shall 
send an alternative list of four recognized arbitrators to the proponent of the claim.  Within five within (5) business 
days of receipt of the alternative list, the proponent shall either: (1) select an arbitrator; or (2) if none of the 
arbitrators  listed are acceptable, then notify the other party of that fact.  The arbitrators shall be from either JAMS, 
ADR Services, or the American Arbitration Association.  If the foregoing process does not result in the selection of 
an arbitrator, then the proponent of the claim shall notify one of the foregoing three alternative dispute resolution 
services and that service shall select an arbitrator.  The arbitration shall take place and be concluded within forty 
five (45) days of the selection of an arbitrator and shall not take more than two (2) full day sessions with the time 
of the arbitration being divided equally between the parties.  The arbitrator’s decision must be based on admissible 
facts.  “Admissible Facts” are defined as facts that would be admissible in court under the California Rules of 
Evidence.  The arbitrator’s decision must also be based upon applicable law.  The arbitrator does not have the 
power or discretion to fashion any remedy on the contract that he or she sees fit.  Rather, the arbitrator’s decision 
must be based on admissible facts and applicable law and in accord with the terms, condition and provisions of the 
contract.  The arbitrator shall issue a written Statement of Decision applying the admissible facts to applicable law 
under the contract in reaching his/her determination.  The arbitrator’s decision shall be final and binding and can be 
introduced into court for the purpose of obtaining a judgment thereon provided the arbitrator has complied with the 
provisions of this paragraph.  Should the arbitrator fail to do so, then an objecting party has the right to have the 
claim determined in court.  The parties agree that the dispute resolutions of this Paragraph 30 are mandatory and 
the exclusive procedure to determine claims made regarding this Agreement that should a party fail to follow them 
that the claim is waived, released, and forever forfeited.  Each party shall bear its own attorney’s fees and costs. 

[Remainder of page intentionally left blank] 
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REQUIRED DOCUMENTS AND CERTIFICATIONS 

*All checked items must be on file with Purchasing Department.

 Professional License to Practice

Certificates of Insurance 

 1. Commercial General Liability Insurance – Additional Insured Endorsement
       Option 1: form CG 20 10 11 85 
        or           
       Option 2:  Choose either Form CG 20 10 07 04 or Form CG 20 33 07 04 

     Either form must be accompanied by Form CG 20 37 07 04 

       OR 

 Errors & Omissions/Malpractice (Professional Liability Insurance) including Sexual Molestation
and Abuse coverage unless waived in writing by the District.

 2.  Business Auto Liability Insurance
 3.  Workers’ Compensation and Employers Liability Insurance

Refer to Article 10. INSURANCE REQUIREMENTS 

 Certification by Consultant Criminal Records Check

 W-9
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18206-01 

November 7, 2018 

with a total new footprint area of approximately 4,300 square feet. We understand the proposed 
retaining wall will replace an existing chain link fence, will be up to 10 feet high and would 
extend approximately 70 linear feet. 

The proposed classroom building is located on an older marine terrace approximately 1,500 feet 
away from the coastal bluff that descends to the Pacific Ocean. The near su.rface soils consist of 
artificial fill likely placed in the 1960s and the school campus was constructed in the late 1990s. 
The site is underlain by marine terrace deposits and siltstone bedrock of the Capistrano 
Formation. The subject site is not located within a seismic hazard zone for liquefaction, tsunami 
inundation or earthquake-induced landslides. 

SCOPE OF SERVICES 

Our geotechnical subsurface exploration, engineering evaluation and preparation of the design 
report (including findings, conclusions and recommendations for construction) will be performed 
in accordance with Note 48 of the CGS in the following phases: 

• Background review, including compilation and review of published and unpublished
geologic maps, grading plans, and rep011s, and a photo-documented site reconnaissance.

• Subsurface exploration will include staking of boring locations and meeting with
representatives of Underground Service Alert (USA), sampling and surface logging of 1
exploratory soil boring extending approximately 30 feet below existing ground surface
(bgs) within the location of the proposed portable classrooms.

• Laboratory testing will consist of in-place moisture and density, shear strength,
consolidation, expansion index, sulfate exposure, Atterberg limits, and grain size analysis
(including hydrometer).

• Compilation of the collected data, preparation of a geotechnical map, preparation of the
geotechnical boring logs, tabulation of laboratory testing, seismic analysis, settlement
evaluation, foundation design, and preparation of recommendations for construction.

• Preparation of one report to present our findings, conclusions and recommendations, along
with review of the architectural plans to be submitted to the CGS. This report will include a
summary of the geologic conditions and seismic hazards relative to the site, and provide
recommendations for grading, subgrade preparation, utility installation, temporary
excavations, backfill and design of the foundations, and retaining structures.

Our scope of work does not include assessment of environmental issues (not our purview). We 
also have not included the evaluation of storm water infiltration at the site. 

181107  

NMG 
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18206-01 

November 7, 2018 

NMG proposes to perform the work as described above on a time-and-materials basis in 
accordance with our attached 2017 Professional Fee Schedule. A detailed cost breakdown is 
provided in Table I (attached) and our cost estimate for the scope of services is summarized in 
the table below: 

TASK 

Task I - Background Review 
Task 2 - Subsurface Investigation 
Task 3 - Laboratory Testing 
Task 4 - Geotechnical Analysis and Plan Review 
Task 5 - Geotechnical Design Report 
Task 6 - Project Coordination and Meetings 

ESTIMATED TOTAL: 

ESTIMATED COST 

$ 1,500 
$2,370 
$1,746 
$3,120 
$2,728 
$ 680 
$12,144 

The above costs assume Prevailing Wage applies to the drilling operators and only one plan will 
be reviewed for report preparation/submittal. 

SCHEDULE 

NMG can proceed with the work described herein based on your verbal authorization. We 
anticipate the background, site reconnaissance and subsurface exploration will take one to two 
weeks to complete, depending upon availability of the drill rig. The laboratory testing will take 
approximately two weeks and the analysis/report preparation will take one to two weeks upon 
completion of laboratory testing. 

If you have any questions regarding this proposal, please contact our office. We appreciate the 
opportunity to provide our services. 

Respectfully submitted, 

NMG GEOTECHNICAL, INC. 

L�CEt� 
Associate Geologist 

LY/grd 

Attachments: Table I - Breakdown of Estimated Costs 
Professional Fee Schedule 

Distribution: (I) Addressee (E-Mail) 
(I) Mr. Daniel Clem, TELACU Construction Management (E-Mail)

IHI 107  

NMG 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Clark Hampton, Deputy Superintendent, Business and Support Services 
Prepared by:   John Forney, Chief Facilities Officer 

 
Date:  February 27, 2019 

 
Board Item: Aliso Viejo Community Association Limited Use and Maintenance Agreement 

for Winter-Spring 2019  

 

HISTORY 

The District has a long term relationship and agreement with the Aliso Viejo Community 
Association (AVCA) for the use of their parks by Aliso Niguel High School (ANHS).  

BACKGROUND INFORMATION 

The District and AVCA have had a mutually beneficial and cooperative association for many 
years, where the District used Foxborough Park, owned by AVCA, under past limited use and 
maintenance agreements. 

CURRENT CONSIDERATIONS 

Approval of the ratification of the Aliso Viejo Community Association Limited Use and 
Maintenance Agreement (LUMA) for Winter-Spring 2019 allowing the District to use 
Foxborough Park, field 2, from February 11, 2019 through April 26, 2019. 

FINANCIAL IMPLICATIONS 

The District will incur a fee of $450 paid by ANHS site funds. 

STAFF RECOMMENDATION 

It is recommended the Board approve the ratification of the Aliso Viejo Community Association 
Limited Use and Maintenance Agreement for Winter-Spring 2019.   

 
PREPARED BY:  John Forney, Chief Facilities Officer 
 
APPROVED BY:  Clark Hampton, Deputy Superintendent, Business and Support Services 

EXHIBIT #5
162 of 652



Page 1 of 19
EXHIBIT #5

163 of 652



Page 2 of 19
EXHIBIT #5

164 of 652



Page 3 of 19
EXHIBIT #5

165 of 652



Page 4 of 19
EXHIBIT #5

166 of 652



Page 5 of 19
EXHIBIT #5

167 of 652



Page 6 of 19
EXHIBIT #5

168 of 652



Page 7 of 19
EXHIBIT #5

169 of 652



Page 8 of 19
EXHIBIT #5

170 of 652



Page 9 of 19
EXHIBIT #5

171 of 652



Page 10 of 19
EXHIBIT #5

172 of 652



USER GROUP NAME: CAPISTRANO UNIFIED SCHOOL DISTRICT 

(Must exactly match name listed on all insurance documents provided pursuant to Section 4.1) 

Print name: 

Title: 

Date: 

Signature: 

Print name: 

Title: 

Date: 

Signature: 

ALISO VIEJO COMMUNITY ASSOCIATION ("A VCA") 

Print name: 

Title: 

Date: , \ 11 \ I 

Signature: 

Print name: 

Title: 

Date: 

Signature: 

CUSD (ANHS LACROSSE) WINTER/SPRING 2019 LUMA Page l l of 15 

John Forney

Chief Facilities Officer
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Clark Hampton, Deputy Superintendent, Business and Support Services 
 
Prepared by: Lynh Rust, Executive Director, Contracts and Purchasing 
 
Date:  February 27, 2019 

 
Board Item: Award Bid No. 1819-06, Parking Lot Sweeping Services – Lopez Works, 

Incorporated  
 

HISTORY 

Public Contract Code § 20111 requires competitive bidding for public contracts involving an 
expenditure of more than $50,000 (adjusted annually by the California Department of Education 
(CDE)), including the purchase of materials or supplies to be furnished to the District. In 
December 2018, CDE adjusted the bid limit to be $92,600.  

BACKGROUND INFORMATION 

As required by Public Contract Code § 20112 and Government Code § 6066, Bid No. 1819-06, 
Parking Lot Sweeping Services was advertised in a newspaper of general circulation published in 
the District at least once a week for two weeks with a minimum of five days in between each 
publication date, not counting the publication dates. Bid No. 1819-06 was published in the 
Orange County Register on January 4, 2019 and January 11, 2019. Bids were due on January 24, 
2019, at 9:00 a.m. Five bidders registered and downloaded the bid documents; however, only 
two bid packages were submitted to the District for consideration prior to the deadline.    

In competitive bidding situations, the lowest responsive, responsible bidder must be awarded the 
bid, with the price being the sole determining factor. The lowest responsive, responsible bidder 
in Bid No. 1819-06 was determined by weighted percentage of two categories. The two 
categories were comprised of a monthly unit price and a standard hourly rate.  

The purpose of this bid is to use a qualified vendor to provide parking lot sweeping services on a 
weekly basis for high school parking lots and the District office parking lot. The work entails 
removing litter, leaves, dirt, and debris from the parking lots using street sweeping vehicles 
along with any other required labor, tools, equipment, and supplies necessary to complete all 
work in a timely manner to meet the District’s requirements.  

CURRENT CONSIDERATIONS 

Lopez Works, Incorporated, was determined the lowest responsive, responsible bidder of Bid 
No. 1819-06 and is presented to the Board for award. 
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FINANCIAL IMPLICATIONS 

The proposed bid does not have a specified maximum limit the District cannot exceed, nor a 
minimum amount the District must purchase. The Maintenance and Operations department 
estimates the annual expenditures under this bid to be approximately $100,000 funded by the 
general fund. Actual expenditures during the bid term may vary depending on availability of 
funds and District needs.   

STAFF RECOMMENDATION 

It is recommended the Board approve the award of Bid No. 1819-06, Parking Lot Sweeping 
Services to Lopez Works, Incorporated.  

 
PREPARED BY:  Lynh Rust, Executive Director, Contracts and Purchasing 
 
APPROVED BY:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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CAPISTRANO UNIFIED SCHOOL DISTRICT  COMPANY NAME    Lopez Works, Incorporated 
BID NO. 1819-06 
PARKING LOT SWEEPING SERVICES  

Agreement 1 
 

 XII. AGREEMENT 
 
THIS AGREEMENT, dated Februay 28, 2019, in the County of Orange, State of California, is 
by and between Capistrano Unified School District, (hereinafter referred to as "DISTRICT" ), 
and Lopez Works, Incorporated, (hereinafter referred to as "VENDOR").  
 

The DISTRICT and the VENDOR, for the consideration stated herein, agree as follows: 
 

1.   VENDOR agrees to complete the Project known as BID NO. 1819-06, 
PARKING LOT SWEEPING SERVICES according to all the terms and conditions set forth 
in the Project Documents, including but not limited to the Notice Calling For Bids, Information 
for Bidders, Bid Form, Bid Security, ,  Information Required of Bidder, all prequalification 
forms submitted pursuant to Public Contract Code Section 20111.5, if any, Noncollusion 
Affidavit, Workers' Compensation Certificate, Faithful Performance Bond, Payment Bond, 
Drug-Free Workplace Certification, Criminal Records Check Certification, Insurance 
Certificates and Endorsements, Guarantees, Disabled Veteran Business Enterprises Certification, 
if applicable, General Conditions, Supplemental Conditions, if any, Special Conditions, if any, 
Drawings, Specifications, and all modifications, addenda and amendments thereto by this 
reference incorporated herein.  The Project Documents are complementary, and what is called 
for by any one shall be as binding as if called for by all. 
 
 2. VENDOR shall perform within the time set forth in Paragraph 4 of this 
Agreement everything required to be performed, and shall provide, furnish and pay for all the 
labor, materials, necessary tools, expendable equipment, and all taxes, utility and transportation 
services required for construction of the Project.  All of said work shall be performed and 
completed in a good workmanlike manner in strict accordance with the drawings, specifications 
and all provisions of this Agreement as hereinabove defined and in accordance with applicable 
laws, codes, regulations, ordinances and any other legal requirements governing the Project.  The 
VENDOR shall be liable to the DISTRICT for any damages arising as a result of a failure to 
fully comply with this obligation, and the VENDOR shall not be excused with respect to any 
failure to so comply by any act or omission of the Architect, Engineer, Inspector, Division  of 
State Architect, or representative of any of them, unless such act or omission actually prevents 
the VENDOR from fully complying with the requirements of the Project Documents, and unless 
the VENDOR protests at the time of such alleged prevention that the act or omission is 
preventing the VENDOR from fully complying with the Project Documents.  Such protest shall 
not be effective unless reduced to writing and filed with the DISTRICT within three (3) working 
days of the date of occurrence of the act or omission preventing the VENDOR from fully 
complying with the Project Documents. 
 

3. DISTRICT shall pay to the VENDOR, as full consideration for the faithful 
performance of this Agreement, subject to any additions or deductions as provided in the Project 
Documents, the sum as specified in attached bid price sheet. 
 

4. The work shall be commenced on or before the seventh (7th) day after receiving 
the DISTRICT'S Purchase Order. The initial term of this agreement will be for 3 years, with two 
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Agreement 2 
 

(2) one-year renewal periods, at the option of the Board of Trustees, for a total contract term not 
to exceed 60 months.   
 

5.   Termination for Cause or Nonappropriation. In the event VENDOR defaults in 
the performance of the Agreement as set forth in General Conditions under DISTRICT’S RIGHT 
TO TERMINATE AGREEMENT(a) or if there is a nonappropriation of funds or insufficient 
funds as set forth in General Conditions under DISTRICT’S RIGHT TO TERMINATE 
AGREEMENT(d), then this Agreement shall terminate or be suspended as set forth in General 
Conditions under DISTRICT’S RIGHT TO TERMINATE AGREEMENT. 

 
 Termination for Convenience.  DISTRICT has discretion to terminate this Agreement at 
any time and require VENDOR to cease all work on the Project by providing VENDOR written 
notice of termination specifying the desired date of termination.  Upon receipt of written notice 
from DISTRICT of such termination for DISTRICT’S convenience, VENDOR shall: 

 
  (i) Cease operations as directed by DISTRICT in the notice; 
 
  (ii) Take any actions necessary, or that DISTRICT may direct, for the  
  protection and preservation of the work; and  
 
  (iii) Not terminate any insurance provisions required by the Project  
  Documents. 
 

 In case of such termination for DISTRICT’S convenience, VENDOR shall be entitled to 
receive payment from DISTRICT for work satisfactorily executed and for proven loss with 
respect to materials, equipment, and tools, including overhead and profit for that portion of the 
work completed.  In the case of Termination for Convenience, DISTRICT shall have the right to 
accept assignment of subcontractors.  The foregoing provisions are in addition to and not in 
limitation of any other rights or remedies available to the DISTRICT. 

 
6. The VENDOR agrees to and does hereby indemnify and hold harmless the 

DISTRICT, its Governing Board, officers, agents, and employees from every claim or demand 
made, and every liability, loss, damage, or expense, of any nature whatsoever, which may be 
incurred by reason of: 
 

(a) Any injury to or death of any person(s) or damage to, loss or theft of any 
property sustained by the VENDOR or any person, firm or corporation employed by the 
VENDOR, either directly or by independent contract, upon or in connection with the 
work called for in this AGREEMENT, except for liability resulting from the sole active 
negligence, or willful misconduct of the DISTRICT. 

 
(b) Any injury to or death of any person(s) or damage, loss or theft of any  

property caused by any act, neglect, default or omission of the VENDOR, or any person, 
firm, or corporation employed by the VENDOR, either directly or by independent 
contract,  arising out of, or in any way connected with the work covered by this 
Agreement, whether said injury or damage occurs either on or off  DISTRICT property, if 
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the liability arose due to the negligence or willful misconduct of anyone employed by the 
VENDOR, either directly or by independent contract,  

 
The VENDOR, at VENDOR'S own expense, cost, and risk shall defend any and all actions, 
suits, or other proceedings that may be brought or instituted against the DISTRICT, its 
Governing Board, officers, agents or employees, on any such claim, demand or liability, and 
shall pay or satisfy any judgment that may be rendered against the DISTRICT, its Governing 
Board, officers, agents or employees in any action, suit or other proceedings as a result thereof. 
 
 7.    Hold Harmless and Indemnification.  To the fullest extent permitted by law, the 
VENDOR, at the VENDOR’S sole cost and expense, agrees to fully defend, indemnify and hold 
harmless, the DISTRICT, including but not limited to any of its governing board members, 
officers, employees and agents, from and against any and all claims, actions, demands, costs, 
judgments, liens, penalties, liabilities, damages, losses, anticipated losses of revenues, and 
expenses, including any fees of accountants, attorneys or other professionals, arising out of, in 
connection with, resulting from or related to, or claimed to be arising out of, in connection with, 
resulting from or related to any act or omission by the VENDOR or any of its officers, agents, 
employees, subcontractors, sub-subcontractors, any person performing any of the work pursuant 
to a direct or indirect contract with the VENDOR or individual entities comprising the 
VENDOR, in connection with or relating to, or claimed to be in connection with or relating to 
the work, this Agreement, or the Project, including but not limited to any costs or liabilities 
arising out of or in connection with: 
 

(a) failure to comply with any applicable law, statute, code, ordinance, regulation, 
permit or orders; 

(b) any misrepresentation, misstatement or omission with respect to any statement 
made in the Project Documents or any document furnished by the VENDOR in 
connection therewith; 

(c) any breach of duty, obligation or requirement under the Project Documents; 
(d) any failure to coordinate the work of other vendors; 
(e) any failure to provide notice to any party as required under the Project 

Documents; 
(f) any failure to act in such a manner as to protect the DISTRICT and the Project 

from loss, cost, expense or liability; or 
(g) any failure to protect the property of any utility company or property owner. 
 

This indemnity shall survive termination of the contract or final payment thereunder.  This 
indemnity is in addition to any other rights or remedies which the DISTRICT may have under 
the law or under the Project Documents.  In the event of any claim or demand made against any 
party which is entitled to be indemnified hereunder, the DISTRICT may in its sole discretion 
reserve, retain or apply any monies due to the VENDOR under the Project Documents for the 
purpose of resolving such claims; provided, however, that the DISTRICT may release such funds 
if the VENDOR provides the DISTRICT with reasonable assurance of protection of the 
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DISTRICT’S interests.  The DISTRICT shall in its sole discretion determine whether such 
assurances are reasonable. 
 

8. VENDOR shall take out, prior to commencing the work, and maintain, during the 
life of this Agreement, and shall require all subcontractors, if any, whether primary or secondary, 
to take out and maintain the insurance coverages set forth below and in FIRE INSURANCE, 
PUBLIC LIABILITY AND PROPERTY DAMAGE INSURANCE, WORKERS’ 
COMPENSATION INSURANCE, and PROOF OF CARRIAGE OF INSURANCE of the 
General Conditions. VENDOR agrees to provide all evidences of coverage required by 
DISTRICT including certificates of insurance and endorsements. 
 

Public Liability Insurance for injuries  
including accidental death, to any one  
person in an amount not less than   $1,000,000.00 
 
and 
 

Subject to the same limit for each 
person on account of one accident,  
in an amount not less than    $1,000,000.00 
 
Property Damage Insurance 
in an amount not less than    $1,000,000.00 
 
Course of Construction 
Insurance without exclusion 
or limitation in an  

  amount not less than    $1,000,000.00 
 

Insurance Covering Special Hazards:  The following special hazards shall be 
covered by rider or riders to above-mentioned public liability insurance or 
property damage insurance policy or policies of insurance, or by special policies 
of insurance in amounts as follows: 

 
Automotive and truck where operated in amounts as above 
Material hoist where used in amounts as above 

 
       9.  Escrow Account:  N/A 
 
     10. LABOR COMPLIANCE PROGRAM:   The awarded Vendor shall 
comply with the requirements of the State of California’s Standard Specification Code 
Section 7-1.01A(4) “Labor Nondiscrimination” under this agreement.  

 
Each Bidder will need to comply with Senate Bill 854 (“SB854”) including, but limited to, 
registration with California Department of Industrial Relations (“DIR”).  The DIR’s website is 
http://www.dir.ca.gov. Each vendor and subcontractor should carefully review the DIR website 
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for all applicable requirements to be eligible to bid on this project and if needed should consult 
with an attorney. Copies of the wage rate determinations, entitled Prevailing Wage Scale, are 
available at the following website:  www.dir.ca.gov.  It shall be mandatory upon the successful 
bidder to whom the contract is awarded, and upon any subcontractor listed, to pay not less than 
the said specified rates to all workers employed by them for this bid.  
 
 11. If VENDOR is a corporation, the undersigned hereby represents and warrants that 
the corporation is duly incorporated and in good standing in the State of               , and that 
_____________________________, whose title is _________________, is authorized to act for 
and bind the corporation. 
 
     12. Each and every provision of law and clause required by law to be inserted in this 
Agreement shall be deemed to be inserted herein and the Agreement shall be read and enforced 
as though it were included herein, and if through mistake or otherwise any such provision is not 
inserted, or is not currently inserted, then upon application of either party the Agreement shall 
forthwith be physically amended to make such insertion or correction. 
 
     13. This Agreement constitutes the entire agreement of the parties.  No other 
agreements, oral or written, pertaining to the work to be performed, exists between the parties.  
This Agreement can be modified only by an amendment in writing, signed by both parties and 
pursuant to action of the Governing Board of the District.  This Agreement shall be governed by 
the laws of the State of California. 
 
IN WITNESS WEHREOF, the parties hereto have caused this agreement to be executed 

including all contract documents as indicated and required to be submitted with this bid: 
 
CONTRACT DOCUMENTS: 

 
1. _____ Bid Bond 
2. _____ Bid Form 
3. _____ Information Required of Bidder 
4. _____ Vendor’s Certificate Regarding Workers’ Compensation 
5. _____ Noncollusion Declaration 
6. _____ Faithful Performance Bond ($100,000) 
7. _____ Payment Bond ($100,000) 
8. _____ Agreement 
9. _____ Drug-Free Workplace Certification 
10. _____ Certification by Vendor Criminal Records Check 
11.            Tobacco Use Policy 
12. _____ Conflict of Interest 
13. _____ Compliance With Safety Regulations 
14. _____ Certificate Of Liability Insurance  
15. _____ W-9 Form 
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CONTRACT TERM 

The terms of this base contract is for three (3) years beginning March 1, 2019, through February 
28, 2022, with two (2) one-year renewal terms at the option of the Board of Trustees, for a total 
contract term not to exceed 60 months. 

DISTRICT VENDOR 

By: _______________________________ By: ________________________________ 
 Signature Signature 

Lynh Rust Andre Lopez 
Print Name Print Name 

Executive Director, Contracts & Purchasing  President 
Title Title 

Board Approval Date: February 27, 2019 ____________________________________ 
Tax ID/Social Security No. 

(CORPORATE SEAL OF VENDOR, 
  if corporation)

Page 12 of 12
EXHIBIT #6

196 of 652



Page 1 of 2 
 

CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Clark Hampton, Deputy Superintendent, Business and Support Services 
 
Prepared by: Lynh Rust, Executive Director, Contracts and Purchasing 
 
Date:  February 27, 2019 

 
Board Item: Award Bid No. 1819-10, Co-Curricular Bus Service – Multiple Vendors   
 

HISTORY 

Public Contract Code § 20111 requires competitive bidding for public contracts involving an 
expenditure of more than $50,000 (adjusted annually by the California Department of Education 
(CDE)), including the purchase of materials or supplies to be furnished to the District. In 
December 2018, CDE adjusted the bid limit to be $92,600.  

BACKGROUND INFORMATION 

As required by Public Contract Code § 20112 and Government Code § 6066, Bid No. 1819-10, 
Co-Curricular Bus Service was advertised in a newspaper of general circulation published in the 
District at least once a week for two weeks with a minimum of five days in between each 
publication date, not counting the publication dates. Bid No. 1819-10 was published in the 
Orange County Register on January 8, 2019 and January 15, 2019. Bids were due on January 29, 
2019, at 11:00 a.m. Five bidders registered and downloaded the bid documents; five bid 
packages were submitted to the District for consideration prior to the deadline. Two of the bid 
packages were deemed non-responsive for failure to comply with the bid form, and one bid was 
submitted after the stated bid deadline.  The late bid was returned unopened to the vendor 
according to applicable law.     

In competitive bidding situations, the lowest responsive, responsible bidder must be awarded the 
bid, with the price being the sole determining factor. The lowest responsive, responsible bidder 
in Bid No. 1819-010 was determined per category. The two categories awards were based solely 
on the lowest hourly rate: Category 1 – Provide School Buses and Category 2 – Provide School 
Pupil Activity Bus (SPAB) approved recliners with restrooms. The awarded bidder will get first 
right of refusal for each categorical assignment.  The non-awarded bidder is included in a bench 
of available vendors and will be solicited for assignments if the awarded contractor is 
unavailable or declines an opportunity.  

The District currently uses contracted bus services for many instructional, co-curricular trips due 
to the volume of extracurricular trips and lack of available District owned equipment and 
resources.  

EXHIBIT #7
197 of 652



Page 2 of 2 
 

CURRENT CONSIDERATIONS 

In Bid No. 1819-10, JFK Transportation Company, Incorporated was determined to be the lowest 
responsive, responsible bidder for Category 1, Zum Services, Incorporated was determined to be 
the lowest responsive, responsible bidder for Category 2, and Certified Transportation Services, 
Incorporated was determined to be qualified to be included on the bench of available co-
curricular bus service vendors in the situation where the awarded bidders are unavailable. These 
bidders are presented to the Board for award. 

FINANCIAL IMPLICATIONS 

The proposed bid award does not have a specified maximum limit the District cannot exceed in 
expenditures, nor a minimum amount the District must contract for. The Transportation 
Department estimates the annual expenditures under this bid to be approximately $500,000 
funded by the general fund, based on historical usage. Actual expenditures during the bid term 
may vary depending on availability of funds and District needs.   

STAFF RECOMMENDATION 

It is recommended the Board approve the award of Bid No. 1819-10, Co-Curricular Bus Service 
to the multiple vendors.   

 
PREPARED BY:  Lynh Rust, Executive Director, Contracts and Purchasing 
 
APPROVED BY:  Clark Hampton, Deputy Superintendent, Business and Support Services 

EXHIBIT #7
198 of 652



B
id

 P
ri

ce
V

en
do

r 
N

am
e

B
id

 P
ri

ce
$1

00
.0

0
C

er
tif

ie
d 

Tr
an

sp
or

ta
tio

n 
Se

rv
ic

es
, I

nc
.

$1
50

.0
0

$8
6.

00
JF

K
 T

ra
ns

po
rta

tio
n 

C
o.

, I
nc

.
N

o 
B

id
N

o 
B

id
Zu

m
 S

er
vi

ce
s, 

In
c

$1
00

.0
0

N
on

 R
es

po
ns

iv
e

Lu
x 

B
us

 A
m

er
ci

a
N

on
 R

es
po

ns
iv

e
N

on
 R

es
po

ns
iv

e
Su

re
rid

e 
C

ha
rte

r, 
In

c.
N

on
 R

es
po

ns
iv

e

JF
K

 T
ra

ns
po

rta
tio

n 
C

o.
, I

nc
.

Zu
m

 S
er

vi
ce

s, 
In

c.
Lu

x 
B

us
 A

m
er

ic
a

Su
re

rid
e 

C
ha

rte
r, 

In
c.

 

V
en

do
r 

N
am

e
C

er
tif

ie
d 

Tr
an

sp
or

ta
tio

n 
Se

rv
ic

es
, I

nc
.

C
ap

is
tr

an
o 

U
ni

fie
d 

Sc
ho

ol
 D

is
tr

ic
t

B
id

 N
o.

 1
81

9-
10

 C
o-

C
ur

ri
cu

la
r 

B
us

 S
er

vi
ce

 - 
B

id
 S

um
m

ar
y

A
w

ar
d 

fo
r 

ba
se

 b
id

, t
o 

th
e 

lo
w

es
t r

es
po

ns
iv

e 
an

d 
re

sp
on

si
bl

e 
bi

dd
er

, w
ill

 b
e 

de
te

rm
in

ed
 b

y 
lo

w
es

t b
id

 p
ri

ce
 p

er
 c

at
eg

or
y.

 W
in

ni
ng

 b
id

de
r 

be
co

m
es

 p
re

fe
rr

ed
 v

en
do

r 
of

 D
IS

T
R

IC
T

. A
s n

ee
d 

fo
r 

co
nt

ra
ct

or
 w

or
k 

ar
is

es
 w

in
ni

ng
 b

id
de

r 
w

ill
 b

e 
of

fe
re

d 
tr

ip
 a

ss
ig

nm
en

ts
 fi

rs
t. 

R
em

ai
ni

ng
 b

id
de

rs
 w

ill
 fo

rm
 a

 B
en

ch
 o

f C
on

tr
ac

to
rs

 to
 u

til
iz

e 
in

 th
e 

ev
en

t w
in

ni
ng

 c
on

tr
ac

to
r 

is
 u

na
va

ila
bl

e 
or

 c
an

no
t b

e 
re

ac
he

d.
 O

rd
er

 in
 

w
hi

ch
 v

en
do

rs
 a

re
 so

lic
ite

d 
w

ill
 b

e 
de

te
rm

in
ed

 b
y 

se
co

nd
 lo

w
es

t p
ri

ce
, t

hi
rd

 lo
w

es
t p

ri
ce

, f
ou

rt
h 

lo
w

es
t, 

su
cc

es
si

ve
ly

. 

C
at

eg
or

y 
# 

1
Pr

ov
id

e 
Sc

ho
ol

 B
us

es
(C

ap
ac

ity
 7

2-
90

)

C
at

eg
or

y 
# 

2
 P

ro
vi

de
 S

PA
B

 a
pp

ro
ve

d 
re

cl
in

er
s w

/
re

st
ro

om
s (

m
in

im
um

 4
5 

PA
X

)

Ex
hi

bi
t A

Page 1 of 1
EXHIBIT #7

199 of 652



Page 1 of 6
EXHIBIT #7

200 of 652



Page 2 of 6
EXHIBIT #7

201 of 652



Page 3 of 6
EXHIBIT #7

202 of 652



Page 4 of 6
EXHIBIT #7

203 of 652



Page 5 of 6
EXHIBIT #7

204 of 652



Page 6 of 6
EXHIBIT #7

205 of 652



Page 1 of 6
EXHIBIT #7

206 of 652



Page 2 of 6
EXHIBIT #7

207 of 652



Page 3 of 6
EXHIBIT #7

208 of 652



Page 4 of 6
EXHIBIT #7

209 of 652



Page 5 of 6
EXHIBIT #7

210 of 652



Page 6 of 6
EXHIBIT #7

211 of 652



Page 1 of 6
EXHIBIT #7

212 of 652



Page 2 of 6
EXHIBIT #7

213 of 652



Page 3 of 6
EXHIBIT #7

214 of 652



Page 4 of 6
EXHIBIT #7

215 of 652



Page 5 of 6
EXHIBIT #7

216 of 652



Page 6 of 6
EXHIBIT #7

217 of 652



Page 1 of 2 
 

CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:  Clark Hampton, Deputy Superintendent, Business and Support Services  

Ryan Carter, Executive Director, Construction, Maintenance and Operations 
 
Date:  February 27, 2019 
 
Board Item: Change Order No. 6, Bid No. 1617-18, Esencia K-8 Project 

 

HISTORY 

Nine bids for Bid No. 1617-18 for the Esencia K-8 Project were received and opened on 
February 28, 2017. The bidder offering the lowest base price was used to determine the lowest 
responsive bidder which was Straub Construction, Inc. in the amount of $27,569,000. 

BACKGROUND INFORMATION 

The Board approved the Award of Bid No. 1617-18 in the amount of $27,569,000 to Straub 
Construction, Inc. at the March 22, 2017 Board meeting. 

The Board approved Change Order No. 1 in the amount of $126,794.92 to Bid No. 1617-18 at 
the April 25, 2018 Board meeting.  This change order contained items related to owner directed 
changes related to door stops, water district requirements and additional electrical work. 

The Board approved Change Order No. 2 in the amount of $216,309.45 to Bid No. 1617-18 at 
the May 23, 2018 Board meeting.  This change order contained several project enhancements 
and additional electrical scope due to Rancho Mission Viejo alterations in campus power 
connection and conduit placement. 

The Board approved Change Order No. 3 in the amount of $11,009.13 to Bid No. 1617-18 at the 
June 20, 2018 Board meeting.  This change order was related to additional structural support and 
kitchen curbs in the Administration building as well as required staking for the San Diego Gas & 
Electric easement. 

The Board approved Change Order No. 4 in the amount of $112,322.89 to Bid No. 1617-18 at 
the September 12, 2018 Board meeting.  This change order contained additional costs associated 
with various improvements to the building envelope and required corrections to minor 
discrepancies on the drawings. 

The Board approved Change Order No. 5 in the amount of $34,324.67 to Bid No. 1617-18 at the 
November 14, 2018 Board meeting.  This change order contained additional costs associated 
with Orange County Health Department and DSA additional requirements along with required 
corrections to minor discrepancies on the drawings.  
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CURRENT CONSIDERATIONS 

Change Order No. 6 is related to various improvements, SDG&E electrical changes, required 
changes to the project drawings and code requirements of the Orange County Health 
Department. This change order consists of additions, deletions, or other revisions that are now 
being presented to the Board for approval.  All such changes in the work are performed under 
applicable conditions of the change in contract documents.   

FINANCIAL IMPLICATIONS 

The financial implications related to this agenda item are detailed in the attached exhibit for 
Change Order No. 6 to Bid No. 1617-18 in the amount of $116,642.97 bringing the total project 
cost up from $28,069,761.06 to $28,186,404.03. With this change order, the project continues to 
remain under budget. 

STAFF RECOMMENDATION 

It is recommended the Board approve Change Order No. 6 to Bid No. 1617-18, Esencia K-8 
Project in the amount of $116,642.97.   

PREPARED BY:  Ryan Carter, Executive Director, Construction, Maintenance and Operations 
 
APPROVED BY: Clark Hampton, Deputy Superintendent, Business and Support Services 
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• CONSTRUCTION 
"----- DEPARTMENT 

CHANGE ORDER NO. 6 
PROJECT: 
Esencia K - 8 
5 Aprender Street 

OWNER: 
CM FIRM: 
ARCHITECT: 

Capistrano Unified School District 

TELACU Construction Management 

HMC Architects 
Rancho Mission Viejo, CA 92694 ARCHITECT PROJECT 

#: 
3429002-000 

CONTRACTOR: BID NUMBER: 1617-18 

Straub Construction, Inc. 
202 W. College Street, Suite 201 
Fallbrook, CA 92028 

DATE: 2/27/2019 

ITEM NO. DESCRIPTION 

1 Disctrict Technology Department requests additional data cable at each classroom Wireless Access 
Point (WAP). 

2 Per RFI 61, the access openings in the mechanical screen walls on Building B conflicted with the 
HVAC equipment therefore the Contractor was directed to move the mechanical screen openings to 
provide proper access. 

3 Per CCD 35A, the Contractor was directed to attach the sunscreen canopy where it conmcted with 
existing structural elements. 

4 In order to meet Health Department requirements and per RFP 22, the Contractor was directed to 
provide heavy duty casters for equipment. 

5 To meet Health Department requirements, the Contractor was directed per RFI 223Rl, to fabricate 
and install stainless steel closures at both stove hood and refigerator/freezer locations to cover 
structural attachments. 

6 Per RFI 241, due to conflict with the HVAC roof top equipment, the Contractor was directed to 
provide steel framing and panel alterations to the mechanical screen walls on Building G. 

7 COR 76Rl - In order to meet NFPA 13 and per the response to RFI 148, the Contractor was 
directed to provide additional upright fire sprinkler heads at the rooftop HVAC structural 
penetrations. 

8 COR 90Rl - Per RFI 261, the Contractor was directed to provide an alternate neutralization tank at 
fume hood due to the restricted space available. 

9 COR 91Rl- The as-built plans and informat ion received from SDG&E for their existing conduit to 
power the school was incorrect. Per Field Notice 69, the Contractor was directed, on time and 
material, to provide additional traffic control, excavate deeper, provide shoring, remove existing 
unforeseen concrete encasement to intercept SDG&E conduit and provide slurry backfill. 

10 COR 95Rl- Per RFI 263, the Contractor was directed to provide alternate closers for the specified 
door type. 

11 Per CCD 28A, due to a conflict in the plans, the Contractor was directed to extend the roof from the 
Kitchen dining area to the Innovation Center so as to provide a complete and protective roofing 
~c;tPm. 

12 COR 106 - Per Field Notice 64Rl and RFP 025, the Contractor is to provide a credit for incorrect sod 
installed. 

13 Per Field Notice SO, the Contractor was directed to provide a Credit for the irrigation and sod in the 
area of the new Learning Garden 

14 COR 100 - Per Health Department requirements and Field Notice 21, the Contractor was directed to 
provide additional coats of epoxy flooring under the storage room shelving. 

15 Per RFI 72, the Contractor was directed to provide additional blocking to connect the sunscreen 
canopies at each of the Buildings B through G . 

WORK 
ORDER 

63 

64 

65 

66 

67 

68 

69 

70 

71 

72 

73 

74 

75 

76 

77 

AMOUNT 

$ 2,341.58 

$ 11,537.18 

$ 13,995.42 

$ 2,649.13 

$ 2,949.94 

$ 6,761.75 

$ 2,460.00 

$ 1,754.07 

$ 29,051.73 

$ 1,275.78 

$ 19,498.45 

$ (15,000.00) 

$ (9,306.09) 

$ 1,600.35 

$ 13,590.94 
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• CONSTRUCTION 
"'---,., DEPARTMENT 

CHANGE ORDER NO. 6 
PROJECT: 
Esencia K • 8 
S Aprender Street 

OWNER: 
CM FIRM: 
ARCHITECT: 

Capistrano Unified School District 

TELACU Construction Management 

HMC Architects 
Rancho Mission Viejo, CA 92694 

CONTRACTOR: 
Straub Construction, Inc. 
202 W. College Street, Suite 201 
Fallbrook, CA 92028 

ARCHITECT PROJECT 
#: 
BID NUMBER: 

DATE: 

3429002·000 

1617-18 

2/27/2019 

16 Per RA 284 and a disceprency in the plans, the Contractor was directed to reconfigure the concrete 
form installation of the ground planders along Building D prior to concrete placement. 

17 Per CCD 25, RA 183 and due to a discrepancy in the plans, the Contractor was directed to provide 
an additional internal gutter and change the roof crickets from foam to wood on Building A. 

18 Per additional Orange County Health Department requirements and the response to RFI 285, the 
Contractor was directed to provide additional epoxy flooring and integral cove base at Room ABS. 

19 Per Field Notice 115 and at the direction of the St ructural Engineer of Record, the Contractor was 
directed to provide additional reinforcement at site wall footings. 

20 Per RFI 189, due to an omission in the plans, the Contractor was directed to add walk pads from 
the roof hatches to the roof top equipment on Building A/C/D/E/F and G. 

21 Per the Structural Engineer of Record (SEOR) Field Report #03, and a discrepancy in the plans, the 
Contractor was directed to move the greese interceptor venting and roof drain piping as to not 
mnflirt with thP c;trnm 1r;il c;hp;ir w;'lllc; in Ai 1ilrlino A. 

22 Per Orange County Health Department inspection, Contractor was directed to provide additional 
epoxy flooring in Kitchen Rooms Al33 and A134. 

23 Per Field Notice 106, the District will receive a credit to provide "Wall Talkers" wall covering in the 

Innovation Lab. 

78 $ 

79 $ 

80 $ 

81 $ 

82 $ 

83 $ 

84 $ 

85 $ 

TOTAL AMOUNT: $ 

543.10 

7,554.23 

2,478.79 

2,349.01 

21,728.58 

4,033.23 

2,703.80 

(9,908.00) 

116, 642.97 
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CAPISTRANO 
UNIFIED 9CH001.. OISTIIIQT 

�

TO: 

NAME: Justin Taylor

CAPISTRANO UNIFIED SCHOOL DISTRICT
SITE: Esencia K-8 

PROJECT: Esencia K-8 

ARCHITECT: HMC Architects 

WORK ORDER 
SUBJECT: Credit for Incorrect Sod

DATE: , 2,,a;,c,a 

FROM: 

NAME: John Stocks

COMPANY: Straub Construcl1on Incorporated COMPANY: Telacu Construction Management 

I NO. 74

Contractor is directed to make the following changes in the Contract. All work shall be performed subject to the conditions contained in the Contract 
This Work Order shall constitute a full and final settlement of any and all claims the contractor has, arising out of tl1e revision set forth herein. including 
claims for impact and delay costs, excluding those identified herein 

I DESCRIPTION OF PROPOSAL 

COR 106- Per Field Notice 64R1 and RFP 025, the Contractor is to provide a Credit for incorrect sod 
installed. 

I ITEM DESCRIPTION I AMOUNT 
Credit for incorrect sod installed. $(15,000.00) 

It is understood tt1nt this Work Order wlil be effective when siuned by Kirsten Vitnl Cantraclor ngrees to furnish oll l�bor und materials and perlorm all 
of the above described work tn accordance with the above terms in compliance with the applicable sectmns of the Contract Documents lhe amount of 
the cl1arges (if applicable) under tl1e Work Order is li1nited to $25,000. The adjustment ,n contract surn, if any, anr1 Hie adjustment in the conlract time. ,r
,u,y. set out 1n this Work Order shall constitute the entire cornpensat1on c1ndior <1dJust1nerit in thu contract �ime ancJ co11llact sum due lo the Conll.:tclrn 
ari�.-:.ino out at tho change in the work covered by this Wurd Orde1, unluss otho1wisc..: µrov:dod in the: We.irk Order 

COST: 

0 LUMP SUM $. •'•''"·' --· - D NOT TO EXCEED $ 

D I IME AND MATEFllALS SUBMIT DAILY flME AND MATEF111\l. DOCUMENTATION ON 'TIME AND MATERIAL DAILY EXTRA WORK' FORMS 

D SUBMIT QUOTATION PROMPTLY FOR Tl IE WORK DESCRIBED ABOVE. Tl-IE COST OF THE WORK WILL. BE DETERMINED FROM THE 
'CHANGE ORDER PRO 0$1\L.' SUBJECT TO f-1EVIEW AND WILL. BE RESOLVED TO BE MUTUALL. Y AGl'1EEABLE. 

D IN ACCORDANCE WITH CONTRACT UNIT PRICES 

TIME: 

Ci::] NO CHANGE D TIME IMPACT UKNOWN D IMPAC r ro CONTRACT COMPLETION 1s ESTIMATED AT DAYS. 

D WIL.L NOT CHANGE COMPU:'TION DATE BUT IS EXPECTED TO IMPACT SPECIFIC CPM ACTIVITIES. ACTIVITY NUMBERS: 
DAYS: .. . THE CONTRACTOR WILL CREATE ACTIVITIES IN THE CONTRACTOR'S DETAILED CONSTRU ,TION SCHEDULE 
IMMEDIATE.LY FOLLOWING APPf-10VAL OF THIS WORK ORDER SHOWING THE IMPACT OF THIS WORK THESE ACTIVITIES WILL. BE 
REVIEWED IN ACCORDANCE WITH THE CONTRACTOR'S WEEKLY AND MONTHLY SCHEDULE. 

Signature Date 

CUSD - Ryan Carter 

Construction Manager

General Contractor 

Architect of Record 

Inspector of Record 

1/11/19
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• 

CAPISTRANO 
UNIFIED SOIOOL DISTRICT 

� 

TO: 

NAME: Justin Taylor 

CAPISTRANO UNIFIED SCHOOL DISTRICT 
SITE: Esencia K-8 

PROJECT: Esencia K-8 

ARCHITECT: HMC Architects

WORK ORDER 
SUBJECT: Credit for Future Garden

DATE: 12,182018 

FROM: 

NAME: John Stocks 

COMPANY: Straub Construction Incorporated COMPANY: Telacu Construction Management

I NO. 75

Contractor is directed to make the following changes in the Contract. All work shall be performed subject to the conditions contained in the Contract. 
This Work Order shall constitute a full and final settlement of any and all claims the contractor has, arising out of the revision set forth herein. including 
claims for impact and delay costs, excluding those identified herein. 

I DESCRIPTION OF PROPOSAL 

Per Field Notice 50 the Contractor was directed to provide a Credit for the irrigation and sod in the 
area of the new Learning Garden. 

I ITEM DESCRIPTION I AMOUNT 
Credit for new Learning Garden area. $(9,306.09) 

It is understood that this Work Order will be effective when signed by Kirsten Vital Contractor agrees to furnish all labor and materials and perform all 
of the above described work in accordance with the above terms in compliance with the applicable sections of the Contract Documents The amount of 
the charges (if applicable) under the Work Order is limited to $25,000. The adjustment in contract sum, if any, and the adjustment in the contract time, if 
any, set out in lhis Work Order shall constitute the entire compensation and/or adjustment in the contract time and contract sum due to the Contractor 
arising out of the change in the work covered by this Word Order, unless otherwise provided in the Work Order 

COST: 

0 LUMP SUM !i, '·'°' 09 D NOT TO EXCEED i�- - --

0 TIME AND MATERIALS. SUBMIT DAILY TIME AND MATERIAL DOCUMENTATION ON 'TIME AND MATERIAL DAILY EXTRA WORK' FORMS_ 

D SUBMIT QUOTATION PROMPTLY FOR THE WORK DESCRIBED ABOVE. THE COST OF THE WORK WILL BE DETERMINED FROM THE 
'CHANGE ORDER PROPOSAL' SUBJECT TO REVIEW AND WILL BE RESOLVED TO BE MUTUALLY AGREEABLE. 

D IN ACCORDANCE WITH CONTRACT UNIT PRICES 

TIME: 

Q NO CHANGE D TIME IMPACT UKNOWN D IMPACT TO CONTRACT COMPLETION IS ESTIMATED AT - -- DAYS 

D WILL NOT CHANGE COMPLETION DATE BUT IS EXPECTED TO IMPACT SPECIFIC CPM ACTIVITIES. ACTIVITY NUMBERS:----
DAYS: THE CONTRACTOR WILL CREATE ACTIVITIES IN THE CONTRACTOR'S DETAILED CONSTRUCTION SCHEDULE 
IMMEDIATELY FOLLOWING APPROVAL OF THIS WORK ORDER SHOWING THE IMPACT OF THIS WORK THESE ACTIVITIES WILL BE 
REVIEWED IN ACCORDANCE WITH THE CONTRACTOR'S WEEKLY AND MONTHLY SCHEDULE. 

Signature Date 

CUSD - Ryan Carter 

Construction Manager 

General Contractor 

Architect of Record 

Inspector of Record 

1/11/19
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( 
CAPISTRANO 

UNIFIED SCHOOL DISTRICT 

� 

TO: 

NAME: Justin Taylor

CAPISTRANO UNIFIED SCHOOL DISTRICT 
SITE: Esencia K-8 

PROJECT: EsenciaK-8 

ARCHITECT: HMC Architects

WORK ORDER 
SUBJECT: Additional Blocking for Canopy Connections

DATE: 01roJ12019 

FROM: 

NAME: John Stocks 

COMPANY: Straub Construction Incorporated COMPANY: Telacu Construction Management

I NO. 77 

Contractor is directed to make the following changes in the Contract. All work shall be performed subject to the conditions contained in the Contract. 
This Work Order shall constitute a full and final settlement of any and all claims the contractor has, arising out of the revision set forth herein. including 
claims for impact and delay costs, excluding those identified herein. 

I DESCRIPTION OF PROPOSAL 

Per RFI 72, the Contractor was directed to provide additional blocking to connect the sunscreen 
canopies at each of the Buildings B through G. 

I ITEM DESCRIPTION I AMOUNT 
Install blocking for sunscreen canopy connection at each building $13,590.94 

It is understood that this Work Order will be effective when signed by Kirsten Vital. Contractor agrees to furnish all labor and materials and perform all 
of the above described work in accordance with the above terms In compliance with the applicable sections of the Contract Documents. The amount of 
the charges (If applicable) under the Work Order Is limited to $25,000. The adjustment in contract sum, ir any, and the adjustment in the contract time, if 
any, set oul in this Work Order shall constitute the entire compensation and/or adjustment in the contract time and contract sum due to the Contractor 
arising out of the change in the work covered by this Word Order, unless otherwise provided in the Work Order. 

COST: 

0 LUMP SUM s ,,_..... D NOT TO EXCEED 

D TIME AND MATERIALS. SUBMIT DAIL y TIME AND MATERIAL DOCUMENTATION ON 'TIME AND MATERIAL DAILY EXTRA WORK' FORMS. 

D SUBMIT QUOTATION PROMPTLY FOR THE WORK DESCRIBED ABOVE. THE COST OF THE WORK WILL BE DETERMINED FROM THE t
'CHANGE ORDER PROPOSAL' SUBJECT TO REVIEW AND WILL BE RESOLVED TO BE MUTUALLY AGREEABLE. 

D IN ACCORDANCE WITH CONTRACT UNIT PRICES 

TIME: 

@ NO CHANGE D TIME IMPACT UKNOWN D IMPACT TO CONTRACT COMPLETION IS ESTIMATED AT ___ DAYS. 

DWILL NOT CHANGE COMPLETION DATE BUT IS EXPECTED TO IMPACT SPECIFIC CPM ACTIVITIES. ACTIVITY NUMBERS:----
DAYS: THE CONTRACTOR WILL CREATE ACTIVITIES IN THE CONTRACTOR'S DETAILED CONSTRUCTION SCHEDULE 
IMMEDIATELY FOLLOWING APPROVAL OF THIS WORK ORDER SHOWING THE IMPACT OF THIS WORK. THESE ACTIVITIES WILL BE 
REVIEWED IN ACCORDANCE WITH THE CONTRACTOR'S WEEKLY AND MONTHLY SCHEDULE. 

Signature Date 

CUSD - Ryan Carter 

Construction Manager C-3)� � �----=-=--�- -- 1/23/19 

General Contractor (Yi o, 1 ,11 t ''i 

Architect of Record � -7 J � 1/1'�19
,. -.!..-

,, -

«�it 1nspector of Record �., I 

, ,,;', 
I 

I 

1/28/19
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( 
CAPISTRANO 

UNIFIED SCHOOL DISTRICT 

�

TO:
NAME: Justin Taylor 

CAPISTRANO UNIFIED SCHOOL DISTRICT 
SITE: Esencia K-8 

PROJECT: Esencla K-8 

ARCHITECT: HMC Architects

WORK ORDER 
SUBJECT: Revise Layout for Building D Planters 
DATE: 0110312019 

FROM: 
NAME: John Stocks 

COMPANY: Straub Construction Incorporated COMPANY: Telacu Construction Management

I NO. 78 

Contractor is directed to make the following changes in the Contract. All work shall be performed subject to the conditions contained in the Contract. 
This Work Order shall constitute a full and linal settlement of any and all claims the contractor has, arising out of the revision set forth herein. Including 
claims for impact and delay costs, excluding those identified herein. 

I DESCRIPTION OF PROPOSAL 

Per RFI 284 and a discrepency in the plans, the Contractor was directed to reconfigure the concrete 
form installation of the ground planters along Building D prior to concrete placement. 

I ITEM DESCRIPTION IAMOUNT 
Labor and material to reconfigure concrete forms at Building D planters $ 543.1 o

It Is understood that this Work Order will be effective when signed by Kirsten Vital Contractor agrees to furnish all labor and materials and perform all 
of the above described work in accordance with the above terms in compliance with the applicable sections of the Contract Documents. The amount of 
the charges (if applicable) under the Work Order Is limited to $25,000. The adjustment In contract sum, If any, and the adjustment in the contract time, if 
any, set out In this Work Order shell constitute the entire compensation and/or adjustment in the contract time and contract sum due to the Contractor 
arising out of the change in Iha work covered by this Word Order, unless otherwise provided In the Work Order. 

COST: 

0 LUMP SUM $ 54J.10 D NOT TO EXCEED 

D TIME AND MATERIALS. SUBMIT DAILY TIME AND MATERIAL DOCUMENTATION ON 'TIME AND MATERIAL DAILY EXTRA WORK' FOAMS. 

D SUBMIT QUOTATION PROMPTLY FOR THE WORK DESCRIBED ABOVE. THE COST OF THE WORK WILL BE DETERMINED FROM THE 
'CHANGE ORDER PROPOSAL' SUBJECT TO REVIEW AND WILL BE RESOLVED TO BE MUTUALLY AGREEABLE. 

D IN ACCORDANCE WITH CONTRACT UNIT PRICE; 

TIME: 

0 NO CHANGE D TIME IMPACT UKNOWN D IMPACT TO CONTRACT COMPLETION IS ESTIMATED AT DAYS. 

D WILL NOT CHANGE COMPLETION DATE BUT IS EXPECTED TO IMPACT SPECIFIC CPM ACTIVITIES. ACTIVITY NUMBERS:·----
DAYS: . THE CONTRACTOR WILL CREATE ACTIVITIES IN THE CONTRACTOR'S DETAILED CONSTRUCTION SCHEDULE 
IMMEDIATELY FOLLOWING APPROVAL OF THIS WORK ORDER SHOWING THE IMPACT OF THIS WORK. THESE ACTIVITIES WILL BE 
REVIEWED IN ACCORDANCE WITH THE CONTRACTOR'S WEEKLY AND MONTHLY SCHEDULE. 

Signature Date 

CUSD - Ryan Carter 

Construction Manager ,;;y-7,;,"' ..,9·��"'.,-.,:., 1/23/19 

General Contractor cf" 01 / "'' / 1� 

Architect of Record 
----i:::.,. 

r ,,,.--:J � �--- 1 IJ 7!1J 

Inspector of Record ,---u,, - t01 ,r'/, 

1/28/19
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CAPISTRANO 
UNIFIED SCHOOL DISTRICT 

� 

TO: 

NAME: Justin Taylor 

CAPISTRANO UNIFIED SCHOOL DISTRICT 
SITE: Esencla K-8 

PROJECT: Esencla K-8 

ARCHITECT: HMC Architects 

WORK ORDER 
SUBJECT: Added Cricketts and Gutter at Bldg A 

DA TE: 01103120,e 

FROM: 

NAME: John Stocks 

COMPANY: Straub Construction Incorporated COMPANY: Telacu Construction Management 

I NO. 79

Contractor is directed lo make the following changes in the Contract. All work shall be performed subject to the conditions contained in the Contract. 
This Work Order shall constitute a full and final settlement of any and all claims the contractor has, arising out of the revision set forth herein. Including 
claims for impact and delay costs, excluding those identified herein. 

I DESCRIPTION OF PROPOSAL 

Per CCD 25, RFI 183 and due to a discrepancy in the plans, the Contractor was directed to provide 
an additional internal gutter and change the roof crickets from foam to wood on Building A. 

I ITEM DESCRIPTION I AMOUNT 
Provide new framing/ sheet metal gutter/ downspout per CCD 25. $ 7,554.23

It Is understood that this Work Order will be effective when signed by Kirsten Vite!. Contractor agrees to furnish all labor and materials end perform all 
of the above described work In aceordance with the above terms In compliance with the applicable sections of the Contract Documents. The amount of 
the charges (if applicable) under the Work Order Is limited to $25,000. The adjustment In contract sum, If any, and the adjustment in the contract time, If 
any, set out In this Work Order shell constitute the entire compensation and/or adjustment In the contract time and contract sum due to the Contractor 
arising out of the change In the work covered by this Word Order, unless otherwise provided In the Work Order. 

COST: 

0 LUMP SUM $ 7 554 23 D NOT TO EXCEED 

D TIME AND MATERIALS. SUBMIT DAILY TIME AND MATERIAL DOCUMENTATION ON 'TIME AND MATERIAL DAIL y EXTRA WORK' FORMS. 

D SUBMIT QUOTATION PROMPTLY FOR THE WORK DESCRIBED ABOVE. THE COST OF THE WORK WILL BE DETERMINED FROM THE 
'CHANGE ORDER PROPOSAL' SUBJECT TO REVIEW AND WILL BE RESOLVED TO BE MUTUALLY AGREEABLE. 

D IN ACCORDANCE WITH CONTRACT UNIT PRICES 

TIME: 

@ NO CHANGE D TIME IMPACT UKNOWN D IMPACT TO CONTRACT COMPLETION IS ESTIMATED AT ___ DAYS. 

D WILL NOT CHANGE COMPLETION DATE BUT IS EXPECTED TO IMPACT SPECIFIC CPM ACTIVITIES. ACTIVITY NUMBERS:=�=--
DAYS: THE CONTRACTOR WILL CREATE ACTIVITIES IN THE CONTRACTOR'S DETAILED CONSTRUCTION SCHEDULE 
IMMEDIATELY FOLLOWING APPROVAL OF THIS WORK ORDER SHOWING THE IMPACT OF THIS WORK. THESE ACTIVITIES WILL BE 
REVIEWED IN ACCORDANCE WITH THE CONTRACTOR'S WEEKLY AND MONTHLY SCHEDULE. 

Signature Date 

CUSD - Ryan Carter 

Construction Manager c;}"-14' -&., .. r-.,.� .. 
& 1/23/19 

General Contractor t• o,1,�1,, 

Architect of Record �� J 
··--2

- j...- - 1/J8/1.A A 

Inspector of Record 
__ff-, hr 

7F ----=--- �,/, 
I 

' 

1/28/19
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CAPISTRANO 
UNIFIED SCHOOL DISTRICT 

� 

TO: 

NAME: Justin Taylor 

CAPISTRANO UNIFIED SCHOOL DISTRICT 
SITE: Esencia K-8 

PROJECT: Esencia K-8 

ARCHITECT: HMC Architects 

WORK ORDER 
SUBJECT: Additional Epoxy Flooring at Custodian Room 

DATE: 0110J1201g 

FROM: 

NAME: John Stocks 

COMPANY: Straub Construction Incorporated COMPANY: Telacu Construction Management 

I NO. 80 

Contractor is directed to make the following changes in the Contract. All work shall be performed subject to the conditions contained in the Contract. 
This Work Order shall constitute a full and final settlement of any and all claims the contractor has, arising out of the revision set forth herein. Including 
claims for Impact and delay costs, excluding those identified herein. 

I DESCRIPTION OF PROPOSAL 

Per additional Orange County Health Department requirements and the response to RFI 285, 
Contractor was directed to provide additional epoxy flooring and integral cove base at Room A 135.

I ITEM DESCRIPTION I AMOUNT 

COR- 97R 1 Provide additional epoxy flooring in Room A 135 $ 2,478.79 

It is understood that this Work Order will be effective when signed by Kirsten Vital. Contractor agrees to furnish ell labor and materials and perform all 
of the above described work in accordance with the above terms in compliance with the applicable sections of the Contract Documents. The amount of 
the charges (if applicable) under the Work Order Is limited to $25,000. The adjustment In contract sum, if any, and the adjustment in Iha contract time, if 
any, set out In this Work Order shall constitute the entire compensation and/or adjustment in the contract time and contract sum due to the Contractor 
arising out of the change in the work covered by this Word Order, unless otherwise provided in the Work Order. 

COST: 

0 LUMP SUM $ 2·"' " D NOT TO EXCEED 

D TIME AND MATERIALS. SUBMIT DAILY TIME AND MATERIAL DOCUMENTATION ON 'TIME AND MATERIAL DAILY EXTRA WORK' FORMS. 

D SUBMIT QUOTATION PROMPTLY FOR THE WORK DESCRIBED ABOVE. THE COST OF THE WORK WILL BE DETERMINED FROM THE 
'CHANGE ORDER PROPOSAL' SUBJECT TO REVIEW AND WILL BE RESOLVED TO BE MUTUALLY AGREEABLE. 

D IN ACCORDANCE WITH CONTRACT UNIT PRICES 

TIME: 

IZI NO CHANGE D TIME IMPACT UKNOWN D IMPACT TO CONTRACT COMPLETION IS ESTIMATED AT DAYS. 

D WILL NOT CHANGE COMPLETION DATE BUT IS EXPECTED TO IMPACT SPECIFIC CPM ACTIVITIES. ACTIVITY NUMBERS:----
DAYS: . THE CONTRACTOR WILL CREATE ACTIVITIES IN THE CONTRACTOR'S DETAILED CONSTRUCTION SCHEDULE 
IMMEDIATELY FOLLOWING APPROVAL OF THIS WORK ORDER SHOWING THE IMPACT OF THIS WORK. THESE ACTIVITIES WILL BE 
REVIEWED IN ACCORDANCE WITH THE CONTRACTOR'S WEEKLY AND MONTHLY SCHEDULE. 

Signature Date 

CUSD - Ryan Carter 

Construction Manager <;;:>'·-,¢>-,,r,=-- 1/23/19 

General Contractor O' o,, ,.., t t'i.

Architect of Record 
J..- .A /J 

- --7 J �- 1/)-711_9 
-

Inspector of Record 
§/_ / 

�ff� ?f� 
I / 

1/28/19
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CAPISTRANO 
UNIFIED SCHOOL DISTRICT 

� 

TO: 
NAME: Justin Taylor 

CAPISTRANO UNIFIED SCHOOL DISTRICT 
SITE: Esencia K-8

PROJECT: Esencia K-B 

ARCHITECT: HMC Architects

WORK ORDER 
SUBJECT: Additional Rebar For Site Footings Per Submittal Response

DATE: 01,omo19 

FROM: 

NAME: John Stocks 

COMPANY: Straub Construction Incorporated COMPANY: Telacu Construction Management 

I NO. 81 

Contractor is directed to make the following changes in the Contract. All work shall be performed subject to the conditions contained in the Contract. 
This Work Order shall constitute a full and final settlement of any and all claims the contractor has, arising out of the revision set forth herein. Including 
claims for impact and delay costs, excluding those identified herein. 

I DESCRIPTION OF PROPOSAL 

Per Field Notice 115 and at the direction the Structural Engineer of Record, the Contractor was 
directed to provide additional reinforcement at site wall footings. 

I ITEM DESCRIPTION I AMOUNT 
Fabricate, deliver and install additional reinforcement at site wall footings. $ 2,349.01 

It is understood that this Work Order will be effective when signed by Kirsten Vital. Contractor agrees to furnish all labor and materials and perform all 
of the above described work In accordance with the above terms in compliance with the applicable sections of the Contract Documents. The amount of 
the charges (If applicable) under the Work Order Is limited to $25,000. The adjustment in contract sum, if any, and the adjustment in the contract time, if 
any, set out in this Work Order shall constitute the entire compensation and/or adjustment in the contract time and contract sum due to the Contractor 
arising out of the change in the work covered by this Word Order. unless otherwise provided in the Work Order. 

COST: 

[21 LUMP SUM $ 
2

·
"'·01 D NOT TO EXCEED 

D TIME AND MATERIALS. SUBMIT DAILY TIME AND MATERIAL DOCUMENTATION ON 'TIME AND MATERIAL DAILY EXTRA WORK' FORMS. 

D SUBMIT QUOTATION PROMPTLY FOR THE WORK DESCRIBED ABOVE. THE COST OF THE WORK WILL BE DETERMINED FROM THE 
'CHANGE ORDER PROPOSAL' SUBJECT TO REVIEW AND WILL BE RESOLVED TO BE MUTUALLY AGREEABLE. 

D IN ACCORDANCE WITH CONTRACT UNIT PRICES 

TIME: 

0 NO CHANGE D TIME IMPACT UKNOWN D IMPACT TO CONTRACT COMPLETION IS ESTIMATED AT DAYS. 

D WILL NOT CHANGE COMPLETION DATE BUT IS EXPECTED TO IMPACT SPECIFIC CPM ACTIVITIES. ACTIVITY NUMBERS:----
DAYS: . THE CONTRACTOR WILL CREATE ACTIVITIES IN THE CONTRACTOR'S DETAILED CONSTRUCTION SCHEDULE 
IMMEDIATELY FOLLOWING APPROVAL OF THIS WORK ORDER SHOWING THE IMPACT OF THIS WORK. THESE ACTIVITIES WILL BE 
REVIEWED IN ACCORDANCE WITH THE CONTRACTOR'S WEEKLY AND MONTHLY SCHEDULE. 

Signature Date 

CUSD - Ryan Carter 

Construction Manager �:.:J7",-,.,,,,e::�,,,,-.c� -::�r--,--�-... 1 /23/19 

General Contractor (J• 01 / L1, / t'i. 

Architect of Record y-:__:i- 11y119,-
.L- - � ,,--:;, 

�· ·-

Inspector of Record // //� /hf' I, ,. / ,,

1/28/19
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PROPOSAL/ESTIMATE FOR CONTRACT MODIFICATION 

CONffiACT TITLE: New School Esencla K-8 

LOCATION: 5 Aprender Street. Rancho Mission Viejo. CA 92694 
Purchase Order NO: 366155 

PCO: 78RI 

DATE: 12/19/2018 
- --------

DESCRIPTION: Relocate grease interceptor vent and roof/overflow drain llnes per Item 4 

In the SEoR Field Observation Report #03 dated 09/01/2017. 

Direct Malerlals 
2 Sales Tax on Materials 
3 Direct Labor 
4 Insurance, Taxes and Fringe Benefils 

5 Rental Equipment 

0.00% of line I 

0.00% of llne 3 

6 Sales Tax on Rental Equipment 0.00% of line 5 
7 Equipment Ownership & Operating Expenses __ _ 
8 SUB-TOTAL (Add lines 1 - 7) 
9 Field Overhead 0.00 of line 8 

l O SUB-TOTAL (Add lines 8 & 9) 
Prime's Remarks: 

SUB-CONTRACTOR'S WORK 

11 Direct Materials 
12 Sales Tax on Materials 0.00% of line 11 
13 Direct Labor 
14 Insurance, Taxes and Fringe Benefits 0.00% of line 13 
15 Rental Equipment 
16 Soles Tax on Rental Equipment 0.00% of line 15 

- --

17 Equipment Ownership & Operating Expenses 
18 SUB-TOTAL (Add lines 11 - 17) 
19 Home Office Overhead 0.00% of line 1 8 
20 SUB-TOTAL(Add lines 18 & 19) 
21 Field Overhead 0.00% of line 20 

- --

22 Profit 0.00% of line 20 
---

23 SUB-TOTAL (Add lines 20 - 22) 
Sub's Remarks: 

SUMMARY 

2d Prime Contractor's Work (from rine 10) 
Sub-Contractor's Work (from line 23) per line 

25 item g of Article 46 
26 SLJB· TOfAl. (Add lines 2� - 25) 

27 Prime Overhead on Sub-Contractor 5.00% of line 25 

28 Prime's Home Office Overhead 0.00% of line 24 
29 Prime's Profit 0.00% of line 26 
30 SUB-TOTAL (Add lines 26 - 29) 

31 Prime Contractor's Bond Premium 1.00% ofline 30 
32 TOTAL COST (add lines 30 - 31 a) 

Estimated time extension and jusllflcollon: 

Prime Contractor Name: 

Stroub Construction. Inc. 

Signature & TIiie of Preparer: 

Justin Taylorilect Manager 

I s 
0.00% $ 

s 

35.74% $ 
$ 

0.00% S 
$ 

0.00% $ 

$ 
$ 

0.00% $ 

0.00% 
$ 

0.00% s

0.00% s

0.00% $ 

s 

$ 

5.00% $ 

15.00% $ 

0.00% $ 

1.00% $ 

- I

190.17 

39.93 

Rovlslons/Commenls 

$ 

Revisions/Comments 

$ 

$ 

$ 3,803.33 See Subcontractor COR{s) 

Revisions/Comments 

$ 3.803.33 
5% OH&P per Article 46 at 

the Special Conditions 

s 3.993.50 
1% OH&P per Arllcle 46 of 

the Special CondiHons 

$ 4,033.43 

Date: 
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CAPISTRANO 
UNIFIED SCHOOL DISTRICT 

� 

TO: 

NAME: Justin Taylor 

CAPISTRANO UNIFIED SCHOOL DISTRICT 
SITE: Esencia K-8 

PROJECT: Esencia K-8 

ARCHITECT: HMC Architects 

WORK ORDER 
SUBJECT: Owner Provided Wall Talkers 

DATE: 1211B1201s 

FROM: 

NAME: John Stocks 

COMPANY: Straub Construclion Incorporated COMPANY: Telacu Construction Management 

I NO. 85 

Contractor is directed to make lhe following changes in the Contract. All work shall be performed subject to the conditions contained in the Contract. 
This Work Order shall constitute a tull and final settlement of any and all claims the contractor has, arising out of \he revision set forth herein. including 
claims for impact and delay costs, excluding those identified herein. 

I DESCRIPTION OF PROPOSAL 

Per Field Notice 106, the District will receive a Credit to provide "Wall Talkers" wall covering in the 
Innovation Lab. 

) ITEM DESCRIPTION )AMOUNT 
Install Wall Talkers wall covering at two elevations in Building A -$ 9,908.00

It is understood that this Work Order wil l be effective when signed by Ki rsten Vital. Contractor agrees to furnish all labor and materials and perform all 
of the above described work in accordance with lhe above terms in compliance with the applicable sections of the Contract Documents. The amount or 
the charges (if applicable) under the Work Order is limited to $25,000. The adjustment in contract sum. if any, and the adjustment In the contract time, if 
any, set out in this Work Order shall constitute the entire compensation and/or adjustment in the contract  time and contract sum due to the Contractor 
arising out or the change in the work covered by this Word Order, unless otherwise provided in the Work Order. 

COST: 

[2] LUMP SUM $ -99oe.oo D NOT TO EXCEED 

D TIME AND MATERIALS. SUBMIT DAILY TIME AND MATERIAL DOCUMENTATION ON 'TIME AND MATERIAL DAILY EXTRA WORK' FORMS. 

D 
SUBMIT QUOTATION P ROMPTLY FOR THE WORK DESCRIBED ABOVE. THE COST OF THE WORK WILL BE DETERMINED FROM THE 
'CHANGE ORDER PROPOSAL' SUBJECT TO REVIEW AND WILL BE RESOLVED TO BE MUTUALLY AGREEABLE. 

D IN ACCORDANCE WITH CONTRACT UNIT PRICES 

TIME: 

[2] NO CHANGE D TIME IMPACT UKNOWN D IMPACT TO CONTRACT COMPLETION ts ESTIMATED AT ___ DAYS. 

D WILL NOT CHANGE COMPLETION DATE BUT IS EXPECTED TO IMPACT SPECIFIC CPM ACTIVITIES. ACTIVITY NUMBERS: __ _ 
DAYS: THE CONTRACTOR WILL CREATE ACTIVITIES IN THE CONTRACTOR'S DETAILED CONSTRUCTION SCHEDULE 
IMMEDIATELY FOLLOWING APPROVAL OF THIS WORK ORDER SHOWING THE IMPACT OF THIS WORK. THESE ACTIVITIES WILL BE 
REVIEWED IN ACCORDANCE WITH THE CONTRACTOR'S WEEKLY AND MONTHLY SCHEDULE. 

Signature 

CUSD - Ryan Carter 

Construction Manager <;�,;?�-· 

General Contractor � 

Architect of Record r� .:> � -
J..-

A 

Inspector of Record c_,L/ P--. 
-

/./ . 

Date 

1/23/19 

0 I / 11 / 1, 

1/1�19 /

/df'//7 
I I 

1/28/19
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TELACU Construction Management 

604 N. Eckhoff St. 
Orange • CA 92868 

T 714.547.2390 
F 714.541.9411 

www.TELACU.com 
 
                                                              FIELD NOTICE                                         Number: 106 
 
Date:           9/10/18                                              
 
Site:            Esencia K-8 School 
 
Owner:        Capistrano Unified School District 
 
Subject:       48 Hour Notice – Wall Talkers 
 
To:               Mark Reed – Straub Construction Inc. Project Manager 
 
From:           John Stocks - Telacu Construction Management Project Manager 
 
    To date the Contractor has failed to provide the required wall covering product “Wall Talkers” 

per Specification 097216, 090600/ 3.06-A,4 and as indicated on the DSA approved Plan Sheet 
elevations 4,6/ AA8.2. 
     The Contractor is hereto directed to provide this item per their executed Contract within 48 
hours of the date of this Notice. At the expiration of this Notice, and if the Contractor has failed 
to respond in writing with a signed and verifiable order of the product from a certified installer, 
Capistrano Unified School District District reserves the right to provide the referenced product, 
per the Contract Documents, and deduct all costs associated with its provision. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:  Clark Hampton, Deputy Superintendent, Business and Support Services  

Ryan Carter, Executive Director, Construction, Maintenance and Operations 
 
Date:  February 27, 2019 
 
Board Item: Final Acceptance and Filing of Notice of Completion for Bid No. 1617-20, 

Tesoro High School Building D Project – Paul C. Miller Construction Co., Inc. 

 

HISTORY 

Two bids for Bid No. 1617-20 for the Tesoro High School Building D Project were received and 
opened on March 31, 2017. The bidder offering the lowest base price was used to determine the 
lowest responsive bidder which was Paul C. Miller Construction Co., Inc. in the amount of 
$9,410,000. 

BACKGROUND INFORMATION 

The Board approved the award of Bid No. 1617-20 in the amount of $9,410,000 to Paul C. 
Miller Construction Co., Inc. at the April 19, 2017 Board meeting. 

The Board approved Change Order No. 1 in the amount of $59,837.11 to Bid No. 1617-20 at the 
September 13, 2017 Board meeting.  This change order primarily consisted of the relocation of 
storage containers and increased asphalt areas in an effort to mitigate for lost parking. This 
change order also consists of the removal of unforeseen conditions of asbestos in existing roof 
mastic during demolition. 

The Board approved Change Order No. 2  in the amount of $80,615.53 to Bid No. 1617-20 at the 
June 20, 2018 Board meeting.  This change order was related to costs for relocating leased, 
modular classrooms to avoid an easement with Santa Margarita Water District, minor corrections 
to the contract documents and several project enhancements. 

The Board approved Change Order No. 3  in the amount of $31,531.03 to Bid No. 1617-20 at the 
September 12, 2018 Board meeting.  This change order included costs for maintaining safety and 
security requirements, while ensuring the aesthetics and functionality of the building are in line 
with the standards of the District. 

The Board approved Change Order No. 4  in the amount of $242,641.80 to Bid No. 1617-20 at 
the November 14, 2018 Board meeting.  This change order included costs for maintaining 
Americans with Disabilities Act and California State Elevator requirements, while ensuring the 
aesthetics and functionality of the building are in line with the standards of the District. 
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CURRENT CONSIDERATIONS 

The project was complete as of January 17, 2019.  In order to obtain Division of State Architect 
closeout with certification, Notice of Completion is required.  All work has been inspected and 
completed to the satisfaction of staff.   

FINANCIAL IMPLICATIONS 

There is no financial impact. 

STAFF RECOMMENDATION 

It is recommended the Board approve the Final Acceptance and Filing of Notice of Completion 
for Bid No. 1617-20 for the Tesoro High School Building D Project. 

PREPARED BY:  Ryan Carter, Executive Director, Construction, Maintenance and Operations 
 
APPROVED BY:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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Exempt from recording fees per This is an ORIGINAL This space is for recorder’s use only] 

G.C. Section #6103  -   27383  
 

Recording Requested by and when  
recorded, please mail to:  

 
Capistrano Unified School District  
Facilities Planning Department  
33122 Valle Road  
San Juan Capistrano, CA 92675  

 
                     

NOTICE OF COMPLETION OF WORK 

NOTICE  IS  HEREBY  GIVEN,  That  the CAPISTRANO  UNIFIED  SCHOOL DISTRICT  of Orange   County, 
California, as Owner of the property hereinafter described, caused improvements to be made to said property, to 
wit: Bid No. 1617-20, Tesoro High School Building D, the contract, for the doing of which was heretofore entered 
into on the 20th day of April, 2017, which contract was made with Paul C. Miller Construction Co., Inc. as 
Contractor; that said improvements have been completed pursuant to said Contract and accepted on the 27th day of 
February 2019, by the Governing Board of said District; that title to said property vests in the CAPISTRANO 
UNIFIED SCHOOL DISTRICT of Orange County, California; that the surety for the above named Contractor is 
Travelers Casualty and Surety Company of America; that the property hereinafter referred to and on which said 
improvements were made is described as follows: Bid No. 1617-20, Tesoro High School Building D. 

CAPISTRANO UNIFIED SCHOOL DISTRICT OF ORANGE COUNTY, CALIFORNIA 

STATE OF CALIFORNIA) By:    
COUNTY OF ORANGE  ) ss Kirsten M. Vital, Superintendent 

Capistrano Unified School District 

Kirsten M. Vital, being first duly sworn, deposes and says: 

That she is the Superintendent of CAPISTRANO UNIFIED SCHOOL DISTRICT of Orange County, California; 

That the CAPISTRANO UNIFIED SCHOOL DISTRICT of Orange County, California, is the owner of said 
property described in the foregoing notice; 

That she has read the foregoing notice and knows the contents thereof and that the facts stated therein are true. 

Kirsten M. Vital, Superintendent 
Capistrano Unified School District 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
CONSTRUCTION DEPARTMENT 

CERTIFICATE OF COMPLETION

Project:   

Bid Number: 

DSA Application Number: 

Contractor: 

Architect of Record: 

Inspector of Record:  

Construction Management Firm: 

Contract Start Date: Contract Completion Date: 

Original Contract Amount: Final Contract Amount: 

The work performed under the contract has been reviewed by the project team and found to be complete. The 
project is considered complete when all required contract work is completed, all punch list items have been 
completed, close out documents submitted, and a Notice of Completion is prepared for approval by the Board of 
Trustees. The date of completion of the project or portion designated above is the date of commencement of 
applicable warranties required by the Contract Documents. 

GENERAL CONTRACTOR PRINTED NAME DATE 

ARCHITECT OF RECORD PRINTED NAME DATE 

INSPECTOR OF RECORD PRINTED NAME DATE 

CONSTRUCTION MANAGER PRINTED NAME DATE 

CUSD – EXECUTIVE DIRECTOR OF
CONSTRUCTION, M & O

PRINTED NAME DATE 

Capistrano Unified School District 
Attention: Construction Department 
33122 Valle Road 
San Juan Capistrano, CA 92675 

01/22/19

01/21/19

01/17/19

1/23/19
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

To: Board of Trustees 

From: Clark Hampton, Deputy Superintendent, Business and Support Services 

Prepared by: Lynh Rust, Executive Director, Contracts and Purchasing 

Date:  February 27, 2019 

Board Item: State of California Multiple Award Schedule Contract No. 4-18-00-0118A, 
California Department of General Services Base Schedule No. AEPA IFB-017-F, 
Purchase, Warranty, and Installation of Roofing and Related Services – 
Weatherproofing Technologies, Incorporated.  

HISTORY 

Public Contract Code § 20111 requires competitive bidding for public contracts involving an 
expenditure of more than $50,000 (adjusted annually by the California Department of Education 
(CDE)), including the purchase of materials or supplies to be furnished to the District.  In 
December 2018, CDE adjusted the bid limit to be $92,600.  

BACKGROUND INFORMATION 

Public Contract Code § 20118 authorizes districts to purchase materials, supplies, or equipment 
without advertising for bids by utilizing another public agency’s contract.  Public Contract Code 
§ 10298 specifically authorize state and local agencies to contract with suppliers who are
awarded public state contracts without further competitive bidding.  It is often advantageous to
utilize piggyback contracts when items are identical to the District’s specifications. Using
piggyback contracts saves time and often provides lower prices than a single jurisdiction would
be able to obtain.

CURRENT CONSIDERATIONS 

To conduct a competitive bid, District resources (such as staff time and funds for legal 
advertising) are expended. Utilizing piggyback bids that have already been awarded through a 
competitive process is an efficient mechanism for legally procuring materials, supplies, and 
incidental services and preserving District resources. CMAS Contract 4-18-00-0118A was 
awarded to Weatherproofing Technologies, Incorporated for the purchase, warranty, and 
installation of roofing and related services.  The term of this piggyback contract is through 
February 28, 2019; however, may be extended by amendment.  The Maintenance and Operations 
department intends to use this purchasing vehicle to procure roofing materials and incidental 
services for the purpose of routine repair and maintenance of roofing systems throughout the 
District. 
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FINANCIAL IMPLICATIONS 

The estimated annual expenditure for the proposed CMAS contract is $500,000 funded by the 
general fund and deferred maintenance.  Actual expenditures will vary on needs and the 
availability of funds. 

Approval to use a piggyback procurement contract to comply with competitive bidding 
requirements is not synonymous with approving the amount of expenditures estimated utilizing 
the contract.  Actual purchase orders (PO) are issued when needs arise, which are submitted to 
the Board for approval in each Board agenda PO listing. 

STAFF RECOMMENDATION 

It is recommended the Board approve the utilization of CMAS No. 4-18-00-0118A and any 
subsequent revisions, amendments, and extensions awarded to Weatherproofing Technologies, 
Incorporated. 

 
PREPARED BY:  Lynh Rust, Executive Director, Contracts and Purchasing 
 
APPROVED BY:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
San Juan Capistrano, California 

 
February 27, 2019 

 
 

STATE OF CALIFORNIA MULTIPLE AWARD SCHEDULE CONTRACT NO. 4-18-00-0118A, 
CALIFORNIA DEPARTMENT OF GENERAL SERVICES BASE SCHEDULE NO. 
ASSOCIATION OF EDUCATIONAL PURCHASING AGENCIES IFB-017-F, PURCHASE, 
WARRANTY, AND INSTALLATION OF ROOFING AND RELATED SERVICES - 
WEATHERPROOFING TECHNOLOGIES, INCORPORATED 
 
 
Due to the size of the contract and award, the documentation is posted online on the District’s Board Agendas 
and Supporting Documentation page. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

To: Board of Trustees 

From: Clark Hampton, Deputy Superintendent, Business and Support Services 

Prepared by: Lynh Rust, Executive Director, Contracts and Purchasing 

Date: February 27, 2019 

Board Item: County Of Orange, OC Public Works, Contract No. MA-080-18010280, 
Miscellaneous Building Supplies and Material, Maintenance and Repair of 
Structural, Mechanical, Electrical, Plumbing and Finishes of County Buildings – 
Ganahl Lumber Company 

HISTORY 

Public Contract Code § 20111 requires competitive bidding for public contracts involving an 
expenditure of more than $50,000 (adjusted annually by the California Department of Education 
(CDE)), including the purchase of materials or supplies to be furnished to the District.  In 
December 2018, CDE adjusted the bid limit to be $92,600.  

BACKGROUND INFORMATION 

School boards have the authority to “piggyback” on another public agency’s bid, pursuant to 
Public Contract Code § 20118, when it is in the best interest of a district. It is often advantageous 
to utilize piggyback contracts when items are identical to the District’s specifications. Using 
piggyback contracts saves time and often provides lower prices than a single jurisdiction would 
be able to obtain. 

CURRENT CONSIDERATIONS 

To conduct a competitive bid, District resources (such as staff time and funds for legal 
advertising) are expended. Utilizing piggyback bids that have already been awarded through a 
competitive process is an efficient mechanism for legally procuring materials, supplies, and 
incidental services and preserving District resources. The County Of Orange, OC Public Works, 
Contract No. MA-080-18010280, Miscellaneous Building Supplies and Material, Maintenance 
and Repair of Structural, Mechanical, Electrical, Plumbing and Finishes of County Buildings 
awarded Ganahl Lumber for the purchase of various hardware supplies, lumber and various 
building supplies.  The term of this piggyback contract is through April 17, 2022. 

FINANCIAL IMPLICATIONS 

The estimated annual expenditure for the proposed contract is $150,000 funded by the general 
fund.  Actual expenditures will vary on needs and the availability of funds.  The Maintenance 
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and Operations department intends to use this piggyback contract to procure various hardware, 
lumber, and building supplies to maintain the District buildings. 

Approval to use a piggyback procurement contract to comply with competitive bidding 
requirements is not synonymous with approving the amount of expenditures estimated utilizing 
the contract.  Actual purchase orders (PO) are issued when needs arise, which are submitted to 
the Board for approval in each Board agenda PO listing. 

STAFF RECOMMENDATION 

It is recommended that the Board approve the use of the County Of Orange, OC Public Works, 
Contract No. MA-080-18010280, Miscellaneous Building Supplies and Material, Maintenance 
and Repair of Structural, Mechanical, Electrical, Plumbing and Finishes of County Buildings 
awarded to Ganahl Lumber Company. 

PREPARED BY:  Lynh Rust, Executive Director, Contracts and Purchasing 
 
APPROVED BY:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
San Juan Capistrano, California 

 
February 27, 2019 

 
 

COUNTY OF ORANGE, OC PUBLIC WORKS, CONTRACT NO. MA-080-18010280, 
MISCELLANEOUS BUILDING SUPPLIES AND MATERIAL, MAINTENANCE AND REPAIR OF 
STRUCTURAL, MECHANICAL, ELECTRICAL, PLUMBING AND FINISHES OF COUNTY 
BUILDINGS – GANAHL LUMBER COMPANY 
 
 
Due to the size of the contract and award, the documentation is posted online on the District’s Board Agendas 
and Supporting Documentation page. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

To: Board of Trustees 

From: Clark Hampton, Deputy Superintendent, Business and Support Services 

Prepared by: Lynh Rust, Executive Director, Contracts and Purchasing 

Date: February 27, 2019 

Board Item: Los Angeles Unified School District, Contract No. 4400006668, Swimming Pool 
Chemicals And Supplies – Waterline Technologies, Inc. 

HISTORY 

Public Contract Code § 20111 requires competitive bidding for public contracts involving an 
expenditure of more than $50,000 (adjusted annually by the California Department of Education 
(CDE)), including the purchase of materials or supplies to be furnished to the District.  In 
December 2018, CDE adjusted the bid limit to be $92,600.  

BACKGROUND INFORMATION 

School boards have the authority to “piggyback” on another public agency’s bid, pursuant to 
Public Contract Code § 20118, when it is in the best interest of a district. It is often advantageous 
to utilize piggyback contracts when items are identical to the District’s specifications. Using 
piggyback contracts saves time and often provides lower prices than a single jurisdiction would 
be able to obtain. 

CURRENT CONSIDERATIONS 

To conduct a competitive bid, District resources (such as staff time and funds for legal 
advertising) are expended. Utilizing piggyback bids that have already been awarded through a 
competitive process is an efficient mechanism for legally procuring materials, supplies, and 
incidental services and preserving District resources. Los Angeles Unified School District, 
Contract No. 4400006668, Swimming Pool Chemicals and Supplies awarded Waterline 
Technologies, Inc. for the purchase of various pool chemicals and pool supplies.  The term of 
this piggyback contract is through October 31, 2021. 

FINANCIAL IMPLICATIONS 

The estimated annual expenditure for the proposed contract is $150,000 funded by the general 
fund.  Actual expenditures will vary on needs and the availability of funds.  The Maintenance 
and Operations department intends to use this piggyback contract to procure materials in order to 
maintain the District pools. 
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Approval to use a piggyback procurement contract to comply with competitive bidding 
requirements is not synonymous with approving the amount of expenditures estimated utilizing 
the contract.  Actual purchase orders (PO) are issued when needs arise, which are submitted to 
the Board for approval in each Board agenda PO listing. 

STAFF RECOMMENDATION 

It is recommended that the Board approve the use of Los Angeles Unified School District, 
Contract No. 4400006668, Swimming Pool Chemicals and Supplies awarded to Waterline 
Technologies, Inc. 

PREPARED BY:  Lynh Rust, Executive Director, Contracts and Purchasing 
 
APPROVED BY:  Clark Hampton, Deputy Superintendent, Business and Support Services 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
San Juan Capistrano, California 

 
February 27, 2019 

 
 

LOS ANGELES UNIFIED SCHOOL DISTRICT, CONTRACT NO. 4400006668, SWIMMING 
POOL CHEMICALS AND SUPPLIES – WATERLINE TECHNOLOGIES, INC. 
 
 
Due to the size of the contract and award, the documentation is posted online on the District’s Board Agendas 
and Supporting Documentation page. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

To: Board of Trustees 

From: Clark Hampton, Deputy Superintendent, Business and Support Services 

Prepared by: Lynh Rust, Executive Director, Contracts and Purchasing 

Date:  February 27, 2019 

Board Item: Award of Request for Proposals No. 1-1819, Inspector of Record – Multiple 
Vendors 

HISTORY 
Public Contract Code § 20111 requires competitive bidding for public contracts involving an 
expenditure of more than $50,000 (adjusted annually by the California Department of Education 
(CDE), including the purchase of materials, supplies, and non-specialized professional to be 
furnished to the District. In December 2018, CDE adjusted the bid limit to be $92,600.  

BACKGROUND INFORMATION 

Although Public Contract Code § 20112 requires competitive bidding for non-specialized 
professional services, Government Code § 53060 creates an exception that states summarily 
that a district may contract with and employ any persons for the furnishing of special services 
and advice in financial, economic, accounting, engineering, legal or administrative matters. 
Purchasing conducted a request for proposals (RFP) process to solicit proposals from qualified 
firms that could provide inspector of record services for various Department of State Architect 
(DSA) Facilities/Construction projects.  RFP No. 1-1819 Inspector of Record was advertised in 
a newspaper of general circulation published in the District at least once a week for two weeks 
with a minimum of five days in between each publication date, not counting the publication 
dates. RFP No. 1-1819 was published in the Orange County Register on October 3, 2018 and 
October 10, 2018. Proposals were due on November 2, 2018, at 10:00 a.m. Eleven interested 
parties registered and downloaded the RFP documents; however, only eight formal proposal 
packages were submitted to the District for consideration prior to the deadline. 

In the RFP procurement process, price is the most heavily considered factor; however, other 
factors may be considered.  In RFP No. 1-1819, the evaluation criteria included factors such as: 
qualifications and availability of key persons to be assigned to the projects; number of years of 
experience; knowledge of DSA, Americans with Disabilities Act, Title 24 and other required 
building codes; costs, fees; and conformance with the specifications within the RFP, conducted 
by an evaluation committee comprised of various Facilities/Construction District staff.  The 
evaluation committee identified the following firms as meeting those criteria and intends to 
establish a bench: Vital Inspection Services, TYR, Inc., AWI Industries, Knowland Construction 
Services and Sandy Pringle Associates, Inc. When specific Facilities/Construction projects arise, 
individual agreements will be presented to the Board for consideration. 
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CURRENT CONSIDERATIONS 
The evaluation committee identified the most qualified firms based on the received proposals 
and desires to establish a bench for future projects. 
 
FINANCIAL IMPLICATIONS 
Selection of the firms to establish the bench of qualified inspector of record firms does not 
commit the District to contract with or utilize any of the services, unless District needs arise and 
the Board approves the agreement.  Actual expenditures may vary depending on availability of 
funds and District Facilities/Construction project needs. 
 
STAFF RECOMMENDATION 
It is recommended the Board approve the award of RFP No. 1-1819, Inspector of Record to the 
multiple vendors listed above. 

 
PREPARED BY:  Lynh Rust, Executive Director, Contracts and Purchasing 
 
 
APPROVED BY:  Clark Hampton, Deputy Superintendent, Business and Support Services 
 

EXHIBIT #13
414 of 652



Page 1 of 1 
 

CAPISTRANO UNIFIED SCHOOL DISTRICT 
San Juan Capistrano, California 

 
February 27, 2019 

 
 

AWARD OF REQUEST FOR PROPOSALS NO. 1-1819, INSPECTOR OF RECORD – MULTIPLE 
VENDORS 
 
 
Due to the size, all proposals and evaluation score sheets are available for viewing in the Purchasing 
department. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:  Clark Hampton, Deputy Superintendent, Business and Support Services  

Ryan Carter, Executive Director, Construction, Maintenance and Operations 
 
Date:  February 27, 2019 
 
Board Item: Resolution 1819-33, Addendum to Approved 2011 Initial Study/Mitigated 

Negative Declaration for the Compressed Natural Gas Dispenser at the Aliso 
Viejo Transportation Center 

 

HISTORY 

In an effort to promote and enhance its clean, alternative-fueled bus fleet, the District proposed 
the installation of a new Compressed Natural Gas (CNG) bus fueling dispenser within its 
existing Aliso Viejo Transportation Center.  In November 2007, the Board of Trustees directed 
staff to prepare the necessary plans to build and operate the CNG dispenser.  On November 30, 
2011, the Board approved the Initial Study/Mitigated Negative Declaration (IS/MND) where the 
MND evaluated the potential environmental impacts that would arise, as a result of the 
implementation of the project.  On November 18, 2015, the Board awarded Bid No. 1516-06, 
CNG Fueling Dispenser to FASTECH. 

BACKGROUND INFORMATION 

In November 2018, the District purchased 15 additional CNG buses with $3.4 million in grant 
money from South Coast Air Quality Management District (SCAQMD) bringing the total CNG 
vehicles to 39.  As refueling each bus with CNG takes several hours, additional fueling hoses are 
needed to allow simultaneous refueling of the CNG-powered buses. 

CURRENT CONSIDERATIONS 

The proposed project will install an additional 20 fueling hoses, increasing the total number of 
CNG fueling stations from 20 to 40. The modifications would occur within the footprint of the 
existing bus depot as shown on Figure 5, Modified Site Plan, of the Addendum.  

No additional equipment is needed with the proposed project as the equipment installed with the 
original approval is adequate to meet the needs of the additional fueling hoses. The filling posts 
would be mounted on K-rail to minimize equipment or filling posts being struck by vehicles. The 
modified site plan would convert 20 existing parking stalls into fueling stations.  

The City of Aliso Viejo approved a conditional use permit (CUP) for the existing fueling station 
on December 7, 2011. Condition 18 of the CUP establishes an upper limit of 20 CNG fueling 
stations. As part of this project, the District will request the City modify Condition 18 of 

EXHIBIT #14
416 of 652



Page 2 of 2 
 

UPAV08-12 to allow 20 more CNG fueling stations. The Board of Trustees approved the Initial 
Study/Mitigated Negative Declaration in November 2011, which is included as Exhibit A. 

FINANCIAL IMPLICATIONS 

There is no financial impact for this Board item.   

The estimated construction cost for this project is preliminarily estimated at $502,161 per the 
Conceptual Cost Estimate provided by HMC Architects.   

STAFF RECOMMENDATION 

It is recommended the Board of Trustees approve Resolution No. 1819-33, Addendum to 
Approved 2011 Initial Study/Mitigated Negative Declaration for the Compressed Natural Gas 
Dispenser at the Aliso Viejo Transportation Center. 

PREPARED BY:  Ryan Carter, Executive Director, Construction, Maintenance and Operations 
 
APPROVED BY: Clark Hampton, Deputy Superintendent, Business and Support Services 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 

San Juan Capistrano, California 
 

RESOLUTION NO. 1819-33 
 
ADDENDUM TO APPROVED 2011 INITIAL STUDY/MITIGATED NEGATIVE 
DECLARATION FOR THE COMPRESSED NATURAL GAS DISPENSER AT 

THE ALISO VIEJO TRANSPORTATION CENTER 
 
 
 WHEREAS, the Capistrano Unified School District (District) is a public school 
district duly formed under the laws the State of California; and 
 
 WHEREAS, the District is the lead agency pursuant to the California 
Environmental Quality Act (CEQA); and  
 
 WHEREAS, the District has the responsibility and duty to provide adequate 
educational facilities in accordance with State law for students and staff members to 
facilitate academic, social, emotional and personal growth; and 
 

WHEREAS, the Initial Study/Mitigated Negative Declaration (IS/MND) for the 
established Compressed Natural Gas (CNG) fueling station at 2B Liberty Drive was 
approved by the Board of Trustees in November 2011; and  
 
 WHEREAS, the Board of Trustees directed staff to evaluate the installation of an 
additional 20 fueling hoses at the District’s transportation center; and 
 

WHEREAS, staff prepared an Addendum to the approved 2011 IS/MND to 
evaluate the installation of 20 additional fueling hoses to the District’s transportation 
center, thereby increasing the number of fueling hoses from 20 to 40; and 
 
 WHEREAS, the Addendum to the approved 2011 IS/MND was prepared pursuant 
to the requirements of CEQA § 15164, to identify the minor additions associated with the 
Compressed Natural Gas fueling station; and  
 
 WHEREAS, District staff recommended the Board adopt the Addendum to the 
approved 2011 IS/MND as complete and adequate; and 
 
 WHEREAS, the Board of Trustees reviewed all environmental documentation 
comprising the Addendum and finds the Addendum considers all minor technical 
changes and additions to the approved 2011 IS/MND, and is complete and adequate, and 
fully complies with all requirements of CEQA; and 
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 WHEREAS, District staff and the District’s CEQA consultant have recommended 
the Board find this Addendum adequate and complete, and adopt it in compliance with 
CEQA; and 
 
 NOW, THEREFORE, BE IT RESOLVED the Board of Trustees of Capistrano 
Unified School District hereby adopts the following findings regarding the Addendum 
prepared for the 20 additional fueling CNG hoses: 
 

1. The Board of Trustees certifies that the Addendum was prepared in compliance 
with the requirements of CEQA and the CEQA Guidelines; 

 
2. That, based upon the evidence submitted and demonstrated through the analysis 

included in the Addendum, none of the conditions described in §15162 or §15163 
of the CEQA Guidelines requiring for the preparation of a subsequent or 
supplement EIR or negative declaration have occurred; 

 
3. The Addendum reflects the Board of Trustee’s independent judgment and 

analysis; 
 
4. The Board of Trustees finds no substantial evidence has been presented which 

would vitiate the facts and conclusion in the Addendum; 
 
5. The Board of Trustees determines that the Addendum satisfies all the 

requirements of CEQA and are adequate to serve as the required environmental 
documentation for the proposed installation of 20 additional fueling hoses to the 
District’s CNG fueling station, and therefore, hereby approves and adopts the 
Addendum; 

 
     
AYES:  (   ) 

 
NOES  (   ) 

 
ABSENT (   ) 

 
ABSTAIN (   ) 
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I, Kirsten Vital, Secretary of the Capistrano Unified School District Board of 
Trustees, hereby certify that the above and foregoing Resolution was duly and 
regularly adopted by the said Board at the meeting on the 27th day of February 
2019, by a roll call vote. 

Patricia Holloway 
Clerk of the Board of Trustees 

Kirsten M. Vital 
Superintendent 
Secretary of the Board of Trustees 
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October 2018 | Addendum to MND 

ADDENDUM TO 
CNG FUELING STATION MND 

Capistrano Unified School District 

Prepared for: 

Capistrano Unified School District 
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1. Addendum to an Adopted Mitigated Negative 
Declaration 

The Capistrano Unified School District (“District”) does hereby prepare, declare, and publish the Addendum 
to an adopted Mitigated Negative Declaration (MND) for the following described project: 

The proposed project would add 20 new fueling hoses to the existing 20 Compressed Natural Gas 
(CNG) fueling hoses at the bus fueling station on the District’s existing transportation center, at 2B 
Liberty Drive, in Aliso Viejo. The additional 20 fueling hoses would be located on the eastern portion 
of the parking lot, east of the existing fueling stations. 

The District has reviewed the proposed changes to the project and on the basis of the whole record before it, 
has determined that there is substantial evidence to support the determination that the attached original 
MND remains relevant in considering the environmental impacts of the project changes and that there is no 
substantial evidence to support a fair argument that the changes to the project, as identified in the attached 
addendum, may have a significant effect on environment beyond that which was evaluated in the adopted 
MND. A subsequent Environmental Impact Report (EIR) or MND is not required pursuant to the California 
Environmental Quality Act of 1970 (Sections 21000, et. Seq., Public Resources Code of the State of 
California). 

This addendum to an adopted MND has been prepared pursuant to Title 14, Sections 15162 and 15164 of 
the California Code of Regulations. 

A copy of this document and all supportive documentation may be reviewed or obtained at the Capistrano 
Unified School District’s office, 33122 Valle Road, San Juan Capistrano, CA 92675, Monday through Friday 
8:00 am to 4:30 pm. 
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2. Project Description 
Project Name: CNG Fueling Station Addendum 

Project Location: The project site is in the City of Aliso Viejo in Orange County at the Capistrano Unified 
School District’s existing transportation center, at 2B Liberty Drive. State Route 73 is approximately 1.1-miles 
north of the project site; the northeast corner of the project site is near the intersection of Aliso Creek Road 
and Aliso Viejo Parkway (APN 632-133-03). Figure 1, Regional Location, and Figure 2, Local Vicinity, illustrate 
the location of the project site in relation to its regional and local contexts. Figure 3, Aerial Photograph, 
provides aerial view of the project site. 

Existing Plan Designations and Zoning: The City of Aliso Viejo General Plan land use designation and 
zoning district for the site are both Community Facilities (CF). 

Project Background: A Mitigated Negative Declaration (MND) for the existing CNG Fueling Station, was 
approved on December 7, 2011. The MND evaluated the potential environmental impacts that would arise, 
as a result of project implementation. As shown in Figure 4, CNG Existing Layout and Proposed Location of New 
Fueling Stations, the 2011 MND analyzed the development of the proposed CNG dispensing area and the 
proposed CNG equipment area. 

Project Description: The proposed project would install an additional 20 fueling hoses, increasing the total 
number of CNG fueling stations from 20 to 40. The modifications would occur within the footprint of the 
existing bus depot as shown on Figure 4.  

No additional equipment is needed with the proposed project as the equipment installed with the original 
approval is adequate to meet the needs of the additional fueling hoses. The filling posts would be mounted on 
K-rail to minimize equipment or filling posts being struck by vehicles. The modified site plan would convert 
20 existing parking stalls – 18 parking stalls on the eastern portion of the parking lot, adjacent to Aliso Creek 
Road; and, 2 parking stalls on the northeastern corner of the parking lot, adjacent to Aliso Viejo Parkway – to 
fueling stations. The additional fueling hoses are needed to allow the District to replace existing diesel-
powered buses with CNG-powered buses. The number of buses using the depot would remain unchanged as 
existing diesel buses would be replaced with CNG powered vehicles. Because refueling each bus with CNG 
takes several hours, additional fueling hoses are needed to allow simultaneous refueling of the new CNG-
powered buses. 

The City of Aliso Viejo approved a conditional use permit (CUP) for the existing fueling station on 
December 7, 2011. Condition 18 of the CUP establishes an upper limit of 20 CNG fueling stations. As part 
of this project, the District would request a modification to Condition 18 of UPAV08-12 to allow 20 more 
CNG fueling stations. The Board of Directors of the Capistrano Unified School District (CUSD) approved 
the Initial Study/Mitigated Negative Declaration in November 2011 (PlaceWorks, 2011). 
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Figure 1 - Regional Location
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Figure 2 - Local Vicinity
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Figure 3 - Aerial Photograph
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Source: HMC Architects, 2018

Figure 4 - CNG Existing Layout and Proposed Location of New Fueling Hoses

A D D E N D U M  TO  C N G  F U E L I N G  S TAT I O N  M N D
C A P I S T R A N O  U N I F I E D  S C H O O L D I S T R I C T

0

Scale (Feet)

125

Aliso Viejo Pkwy

Al
is

o 
C

re
ek

 R
d

Temple Beth El

Project Site

Access Drive

Existing Time Fill Bays

Transportation
Center

Existing
Equipment Pad

Existing Bus Parking Lot

Scope of Work

New Time 
Fill Bays 1-20

CUSD
Transportation

Center

Existing Time Fill Bays

Page 15 of 48
EXHIBIT #14

435 of 652



A D D E N D U M  T O  C N G  F U E L I N G  S T A T I O N  M N D  
C A P I S T R A N O  S C H O O L  D I S T R I C T  

2. Project Description 

Page 12 PlaceWorks 

This page intentionally left blank. 

  

Page 16 of 48
EXHIBIT #14

436 of 652



 

October 2018 Page 13 

3. CEQA Analysis 
Under CEQA Guideline Section 15164, an addendum to an MND may be prepared if only minor technical 
changes are required or if none of the conditions identified in Guideline Section 15162 are present. In the 
absence of substantial evidence to support a fair argument that the project changes may result in significant 
environmental impacts not previously studied, an addendum to the MND is appropriate. The following 
review proceeds with the requirements of CEQA Guidelines Section 15162 in mind. The following 
discussion concludes that the conditions set forth in Section 15162 are not present, and that an addendum is 
appropriate for the proposed project.  

While the proposed project is on District land, the City of Aliso Viejo has land use authority over the project 
site. This addendum is intended for use by both the District and the City in consideration of the proposed 
project.  

Discussion 

The discussion in this addendum confirms that the proposed project changes have been evaluated for 
significant impacts pursuant to CEQA. The discussion is meaningfully different than a determination that a 
project is “exempt” from CEQA review, as the proposed project is not exempt. Rather, the determination 
here is that the potential impacts of the proposed project were in a previously adopted MND (i.e., the 2011 
CNG Fueling Station MND) and that the MND provides a sufficient and adequate analysis of the 
environmental impacts of the proposed project. While the amount of construction is minimal, and the 
impacts to the site virtually indistinguishable from the current condition, because the project would fuel 
busses with CNG, the District determined that an addendum rather than an exemption is the appropriate 
environmental document. 

The following identifies the standards set forth in Section 15162 as they relate to the project. The text in 
italics that follows the provisions of the law relate to the proposed project. 

1. No substantial changes are proposed in the project which would require major 
revisions of the previous MND due to the involvement of new significant 
environmental effects or a substantial increase in the severity of previously 
identified significant effects.  

The proposed project would convert 20 existing parking stalls to 20 CNG fueling stations. These fueling 
stations would use equipment installed with the original approval for 20 CNG fueling stations. All 
mitigation measures adopted with the original project would apply to this project (see Attachment A, 
Mitigation Monitoring and Reporting Program). In light of the increase in the number of fueling stations, an 
addendum to the CNG Risk Assessment for the Transportation Center was prepared for the proposed 
project. The risk assessment concludes that the 20 proposed fueling stations are further away from sensitive 
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receptors than the existing fueling stations, and that they would not be adversely affected (PlaceWorks, 
2018). As the number of buses would remain the same, there is no change in the physical impact associated 
with use of the site as a fueling station. The following analysis compares the proposed project to the adopted 
MND. 

3.1 AESTHETICS 
Above ground infrastructure is limited to filling posts that rise approximately nine feet above each parking 
space. Installation and materials would be identical to the existing filling posts. Impacts to views would be 
similar to existing conditions. The proposed filling posts and equipment would be lower than the buses 
parked at the transportation center and below the two existing buildings at the transportation center. No 
additional buildings, or modification to existing building(s) is required, therefore, the proposed installation of 
the additional fueling hoses would not substantially change the visual character of the project site or the 
surroundings. Impacts to aesthetics, as a result of the implementation of the proposed project, would be the 
same as the approved 2011 MND, which found the impacts to be less than significant. 

3.2 AIR QUALITY AND GREENHOUSE GAS EMISSIONS 
The approved MND identified that air quality impacts to the region would be reduced by installing the CNG 
facility in the City of Aliso Viejo, as buses would not have to travel to the City of Irvine to refuel. The 2011 
MND estimated that the development of an onsite CNG fueling facility would save a fleetwide total of 360 
daily vehicle miles traveled (VMT), thus, resulting in a net environmental benefit due to the implementation 
of the project. 

The proposed project would result in a shorter construction schedule and fewer impacts than identified in the 
2011 MND because the existing equipment is sized to accommodate the 20 new fueling hoses. According to 
the 2011 MND, construction emissions, which were calculated using the URBEMIS2007 model, was 
estimated to emit approximately 11 metric tons CO2e, less than the 900 annual metric ton threshold proposed 
by the California Air Pollution Control Officers Association (CAPCOA). The operational impacts of the 
proposed project would continue to directly support regional, state, and federal goals for improved air quality, 
as the buses would be fueled with CNG, not diesel. The District plans to replace its diesel-powered buses 
with CNG-powered buses. Additionally, there would be no increase in bus trips, or the number of buses 
and/or employees; thus, there would be no change in operational impacts. Therefore, impacts to air quality 
and greenhouse gas emissions would be less than originally determined in the approved 2011 MND due to 
the shorter construction schedule, which stated a less than significant impact. 

3.3 BIOLOGICAL RESOURCES AND CULTURAL RESOURCES 
As identified in the 2011 MND, the original project had no impacts to biological or cultural resources. The 
proposed project would result in construction and operational impacts within the same area as the original 
project. Therefore, the proposed project would have no impacts to biological or cultural resources.  
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The transportation center onsite was built in the late 1990s, and at less than 30-years old is not considered a 
historic resource. Trenching needed to accommodate the construction of the proposed additional 20 fueling 
hoses, would occur within the existing paved area and would not exceed 24-inches in depth, similar to the 
original construction. As the area under the parking lot was previously graded, covered in base material and 
paved to support the depot, and trenching would not go below the previously disturbed soil, there is no 
chance of affecting a cultural resource. Therefore, the project would have no impact to cultural resources, 
which is the same conclusion for the original project in the adopted MND. 

3.4 GEOLOGY AND SOILS 
The project site is not located in an Alquist-Priolo fault zone or active fault line and is not subject to seismic-
related ground failure, including liquefaction, or landslides. The design of the proposed CNG fueling 
dispensers includes various features to ensure the safety of the system should an earthquake occur. Therefore, 
earthquake-related risks associated with the proposed additional 20 fueling hoses would be minimal. 
Installation of the fueling hoses would require trenching in the existing parking lot, backfill of the trenches 
and replacement of the pavement cut for the trench. The City of Aliso Viejo requires the implementation of 
best management practices (BMPs) during construction, that include erosion and sediment control. The 
District would implement all appropriate BMPs during construction. Therefore, impacts to geology and soils 
would be the same as the approved MND which found impacts to be less than significant. 

3.5 HAZARDS AND HAZARDOUS MATERIALS 
As part of the 2011 MND, mitigation measures were provided to reduce impacts on the public and 
environment, as a result of the creation of hazards through the routine transport, use or disposal of 
hazardous materials, to less than significant. Mitigation Measures, Hazards and Hazardous Materials 1 
through 8 ensure safety devices and implement the recommendations in the project CNG Risk Assessment to 
minimize hazards such as flammability and storage of CNG in high pressure cylinders. The mitigation 
measures require City approval for safety devices; and training programs to be developed for all personnel 
involved in the operation, storage, or fueling, including police, fire, and emergency medical service personnel. 
The mitigation measures also require that CNG servicing and maintenance activities be conducted offsite, 
regular inspections in accordance with NFPA standards be conducted, the District to prepare an emergency 
response action plan and an annual report, and the CNG fueling station shall only fuel District vehicles not to 
exceed 20 CNG buses. 

The adopted MND identified that brush fires could occur on the vacant vegetated land to the west and south 
boundaries of the transportation center. Since the approval of the 2011 MND, the vacant land to the west of 
the transportation center has been cleared to accommodate the development of an apartment complex, 
Vintage Aliso Apartments. The land to the south of the project site has also since been cleared for 
development and is either currently under construction or is proposed for construction. The property to the 
south of the Transportation Center will include: 1) an affordable senior apartment building with 200 units 
(currently under construction); 2) a managed care facility focused on in-patient and out-patient 
psychiatric/behavioral health care for adults, senior, children, teen, and military (proposed); 3) seven two-
story professional office buildings; and 4) a managed care facility (assisted living facility) (proposed). 
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Therefore, there would be no impacts to brush fires to the surrounding land, west and south of the project 
site, as vegetation from these sites have been cleared. 

The following mitigation measures in the adopted IS/MND would be applicable to the proposed project as 
they ensure other risks, associated with hazardous materials, would be reduced: Mitigation Measure 1, the 
District shall submit building plans to the City for approval that incorporate safety devices required by NFPA 
52, Mitigation Measure 4, fire, police, and emergency medical service personnel shall be requested to attend 
onsite training to learn of safety controls and operations prior to the initiation of operation, Mitigation 
Measure 5, regular inspections and periodic testing of equipment shall be conducted in accordance with 
NFPA standards, and Mitigation Measure 7, the District shall provide an annual report to the City verifying 
that all safety equipment is in proper working order and that staff training is current. The implementation of 
the existing mitigation measures on the proposed project would be sufficient to ensure that this impact is less 
than significant.  

The proposed fueling hoses would be further away from Temple Beth El and Vintage Aliso Apartments 
(approximately 620 feet and 565 feet) than the current fueling hoses onsite. The approved MND stated that 
the hazard footprints identified in the risk assessment did not reach Temple Beth El. Therefore, the 
installation of the additional hoses, further east of Temple Beth El, would not reach Temple Beth El or the 
Vintage Aliso Apartments, which is south of the Temple. Moreover, there are residences approximately 350 
feet to the east of the project site that are separated by vegetation and Aliso Creek Road. 

As stated in the risk assessment, occupants to the west, north, east, and occupants of the proposed 
development to the south would not be adversely impacted (PlaceWorks, 2018). According to the risk 
assessment, the potential accident scenarios that were reported in previous reports have not changed, and the 
likelihood of a ruptured CNG cylinder is extremely unlikely due to stringent inspection procedures and the 
safety features on each CNG cylinder (PlaceWorks, 2018). Impacts of the proposed project on hazards and 
hazardous materials would be the same as the approved MND, which found the impacts to be less than 
significant with the implementation of the mitigation measures. 

3.6 HYDROLOGY AND WATER QUALITY 
The approved MND did not identify any potentially significant hydrology and water quality impacts. The 
proposed project is connected to municipal water and does not require water for operation. Construction 
water usage for dust control would be minimal and limited to the trench area. The proposed project would be 
installed under existing pavement and would not increase the amount of impervious surface. Therefore, the 
project would not deplete groundwater supplies or interfere with groundwater recharge, change drainage 
patterns onsite, and change the rate or volume of runoff or stormdrain capacity. The project site is 3.5-miles 
east of the ocean at an elevation of 475 feet above mean sea level and would not be subjected to seiches; 
tsunamis; mudflow; and flooding, as a result of the failure of a levee or dam. The operational impacts of the 
proposed project would not generate water pollutants, and thereby would not impact water quality or waste 
discharge standards. Project construction would implement BMPs required by the City of Aliso Viejo 
Environmental Services Division in order to minimize pollution to stormwater as a result of construction 
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activities. Impacts to water quality and waste discharge would be the same as the adopted MND which found 
impacts to be less than significant, with the implementation of City construction BMPs. 

3.7 LAND USE AND PLANNING; AGRICULTURE AND FORESTRY 
RESOURCES; ENERGY 

Land Use and Planning. The proposed project would install an additional 20 fueling hoses within the 
footprint of the project site. The General Plan and zoning designations for the site would remain unchanged 
– Community Facilities (CF). The proposed project would not divide an established community, nor would it 
conflict with any applicable habitat conservation plan or natural community conservation plan. Thus, impacts 
to land use and planning would be the same as the approved MND, which found that no impacts would 
occur. 

Agriculture and Forestry Resources. The project site is paved with asphalt and contains a transportation 
center and 20 CNG fueling hoses. The project site is not mapped as Prime Farmland, Unique Farmland, or 
Farmland of Statewide importance. The project site is zoned Community Facilities (CF), and is not zoned for 
agricultural uses, forest land, timberland, or timberland production. The project site is not part of any 
Williamson Act contracts. Therefore, impacts to agriculture and forestry resources would be the same as the 
approved MND, which found that no impacts would occur. 

Energy. Since the original MND was adopted in 2011, the City has established its 2013 Green City Initiative. 
The City’s Green City Plan, a component of the Green City Initiative, serves as the Climate Action Plan for 
the City of Aliso Viejo.1 The Green City Initiative identifies implementation measures for energy 
conservation, as well as provides existing City of Aliso Viejo General Plan, Zoning Codes, and Ordinances 
that contain goals, policies, and requirements related to energy.2 The proposed project would be consistent 
with the applicable policies, including Energy Conservation Implementation Measure 1-D, which states, “The 
City should encourage use of low consumption or alternative energy vehicles for City municipal operations.”3 
Although this implementation measure pertains to vehicles for City uses, the District’s decision to switch 
from diesel to CNG-powered buses aids in fulfilling this energy conservation initiative. Energy Conservation 
Initiative #5 of the Green Initiative states that “the City should consider partnering with the Capistrano 
Unified School District and local schools to encourage interest in energy conservation.”4 Although the 
decision to convert to CNG-fueled buses was that of the District, installing the additional 20 fueling hoses 
onsite would ensure that the proposed project would be in compliance with local energy goals and policies, 
and would not result in the inefficient, wasteful, or unnecessary consumption of energy. Impacts would be 
less than significant. 

                                                      
1  City of Aliso Viejo. 2018. Green Initiative. Glossary. http://greeninitiative.cityofalisoviejo.com/glossary/. 
2  City of Aliso Viejo. March 2013. City of Aliso Viejo Green City Initiative. http://greeninitiative.cityofalisoviejo.com/wp-

content/uploads/2015/02/GREEN_CITY_PLAN_DOCUMENTv17.pdf.  
3  Ibid. 
4  Ibid. 
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3.8 MINERAL RESOURCES 
The project site, which is part of the District’s transportation center, is paved with asphalt and is not available 
for mining. The implementation of the proposed project would not result in the loss of availability of a 
known mineral resource valuable to the region or state. Moreover, as stated in the adopted MND, there are 
no mining sites designated in the City of Aliso Viejo General Plan. Therefore, impacts to mineral resources 
would be the same as the approved MND, which found that no impacts would occur. 

3.9 NOISE 
The adopted MND determined that construction and operational noise impacts would be less than 
significant. Similar to the adopted MND, construction noise from the proposed project would not impact the 
daytime religious or educational activities at the Temple due to exterior-interior transmission loss from the 
Temple building structure and the Temple’s distance from the CNG fueling hoses. The proposed project 
would be further away from the Temple and Vintage Aliso Apartments, thereby, reducing the exposure of 
persons to construction noise impacts. The eastern portion of the project site, where the proposed additional 
20 fueling hoses would be installed, is approximately 350 feet west of residences across the street. Due to the 
vegetation and roadway, Aliso Creek Road, that separate the project site from the residences, construction 
noise would be less than significant.  

The City Municipal code limits construction activities, in order to reduce the potential for construction noise 
to adversely affect adjacent land uses. According to Section 8.12.070 of the City Municipal Code, construction 
activities cannot take place between 8:00 PM and 7:00 AM on weekdays, 8:00 PM and 8:00 AM on Saturday, 
or at any time on Sunday or a federal holiday. While construction noise impacts would be less than 
significant, the proposed project would also be subject to Mitigation Measure 9, in the adopted MND, that 
prohibits construction during the Temple’s holidays and holy days shall not be conducted. Operational noise 
of the proposed project would not differ from that of existing conditions, as the proposed project would only 
install fueling hoses and would not require a new and/or larger compressor. 

Additionally, project construction would employ conventional construction techniques for cutting of asphalt, 
trenching, compaction and pavement in a small area of the existing parking lot. The combination of limited 
construction area, smaller equipment, and distance from sensitive receptors, would not cause excessive 
groundborne vibration or noise. The project site is not located in an airport land use plan and is not within 
two miles of any public-use airports. Overall, because of a smaller construction size, and shorter duration, 
noise impacts as a result of the proposed project would be less than that of the approved MND that found 
the impact less than significant. 

3.10 POPULATION AND HOUSING 
The proposed project would not develop new residences or businesses, and therefore, would not increase 
population. The project site currently operates as the District’s transportation center; no residents live onsite 
and no residents would be displaced. Project construction would take less than 30-days and would not 
generate substantial construction employment. The installation of the additional proposed fueling hoses 

Page 22 of 48
EXHIBIT #14

442 of 652



A D D E N D U M  T O  C N G  F U E L I N G  S T A T I O N  M N D  
C A P I S T R A N O  S C H O O L  D I S T R I C T  

3. CEQA Analysis 

October 2018 Page 19 

would not increase the number of buses operated by the District; the proposed project would be operated by 
existing District staff. Therefore, impacts to population and housing would be the same as the approved 
MND, which found that no impacts would occur. 

3.11 PUBLIC SERVICES 
Fire inspection services would be required to be conducted by the Orange County Fire Authority (OCFA) 
during construction and operation. OCFA currently conducts inspections of the project site; therefore, no 
new OCFA employees or facilities are anticipated to be required. Moreover, impacts to police protection, 
schools, parks, or other public facilities would be the same as the approved MND, which found that no 
impacts would occur. 

3.12 RECREATION 
The proposed project would not increase population to the project site or surrounding community; therefore, 
no impacts on the demand for parks or deterioration of park facilities would occur. Moreover, the proposed 
project would not develop nor require the development of recreational facilities; no impact would occur, 
which is the same as the approved MND. 

3.13 TRANSPORTATION/TRAFFIC 
The proposed project would not increase the number of buses operated by the District, therefore, no impacts 
to circulation, would occur as a result of project operation. Project construction would occur over 
approximately 30days of construction, and would be limited to a pickup trucks, trenching equipment and 
personal automobiles. As no roadways or driveways would be affected by the construction, the addition of 
construction traffic is expected to have a less than significant impact on operations of roads or intersections 
within the vicinity of the project site. Impacts to transportation and traffic would be the same as the approved 
MND, which found impacts to be less than significant.  

3.14 TRIBAL CULTURAL RESOURCES 
Tribal Cultural Resources were not previously analyzed in the original MND, which was adopted in 2011. 
Under the California Public Resources Code Sections 21073 et seq., the Native American Historic Resource 
Protection Act (Assembly Bill 52 [AB 52]) took effect July 1, 2015, and incorporates tribal consultation and 
analysis of impacts to tribal cultural resources into the CEQA process. It requires tribal cultural resources to 
be analyzed like any other CEQA topic and established a consultation process for lead agencies and 
California tribes. Projects that require a Notice of Preparation of an EIR or Notice of Intent to adopt a 
Negative Declaration or Mitigated Negative Declaration on or after July 1, 2015, are subject to AB 52. Since 
this CEQA document is an addendum, AB 52 does not apply to the proposed project. Regardless, the entire 
project site has been graded, paved, and previously disturbed. Construction activities would not exceed 
depths greater than the construction of the existing transportation center and fueling hoses; thereby, the 
proposed project would not have any impacts to cultural resources. 
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3.15 UTILITIES AND SERVICE SYSTEMS 
The adopted MND concluded that there would be no impacts to the construction of new water or waste 
water treatment facilities, the construction of new stormwater drainage facilities, water supplies, and 
wastewater treatment capacity as a result of the project.  

The adopted MND, which stated less than significant impacts to exceeding wastewater treatment 
requirements of the RWQCB, requires implementation of City construction BMPs in order to minimize 
stormwater pollution caused by construction. Operation of the proposed project would not generate water 
pollutants. Additionally, as stated in the adopted MND, there would be a less than significant impact to 
landfill capacity, as a result of project construction, however, the operation of the proposed project would not 
generate solid waste. 

Completion of the proposed project would result in repaving of the trench returning the surface to its 
existing paved condition. The contained nature of the CNG fueling system is such that operation of the 
proposed project would not generate water pollutants or solid waste. 

Impacts to utilities and service systems would be the same as the approved MND, which found no impacts to 
the construction of new water, waste treatment, and stormwater drainage facilities; expansion of facilities; 
water supply availability; wastewater generation; and wastewater treatment capacity. 

1. No substantial changes have occurred with respect to circumstances under 
which the project is undertaken that would require major revisions of the 
previous MND due to the involvement of new significant environmental effect or 
a substantial increase in the severity of previously identified significant effects.  

Since the preparation of the CNG risk assessment in August/September 2011, there has been 
additional development to the west and south of the CUSD Transportation Center. The Vintage Aliso 
Senior Apartments are located to the west of the CUSD Transportation Center at 2C Liberty. The 
property south of the CUSD Transportation Center is currently under construction and would include: 
1) an affordable senior apartment building with 200 units; 2) a managed care facility focused on in‐
patient and out‐patient psychiatric/ behavioral health care for adults, senior, children, teen, and 
military, 3) seven two‐story professional office buildings, and 4) a managed care facility (assisted living 
facility).  

The nearest facility to the CNG equipment pad and fueling station would be the proposed assisted living 
facility to the south. The property boundary for this parcel is approximately 100 feet from the CNG 
equipment pad and 90 feet from the proposed 20 new fueling hoses. The nearest building on this property 
would be approximately 140 feet from the CNG equipment pad and 135 feet from the new fueling 
station. The new fueling hoses would be located farther to the east of Temple Beth El’s property than the 
existing CNG facility by about 160 to 200 feet. Because the previous risk assessment indicated that the 
hazard footprints from the proposed CNG facility would not extend onto the Temple Beth El property, 
the addition of 20 more fueling hoses at a greater distance from the property would not adversely impact 
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operations at Temple Beth El. Therefore, this analysis would focus on the proposed new development to 
the south of the CNG facility and the potential impact to future occupants.  

The calculations, which are provided in the risk assessment (PlaceWorks, 2018), indicate that the range 
of a blast fragment from a CNG cylinder beneath one of the buses would extend a distance of 
approximately 51 feet. Since the distance from the nearest fueling hose station to the nearest property 
boundary to the south is 90 feet, blast fragments from a CNG cylinder would not extend onto the 
property in the unlikely event of a CNG cylinder rupture. Therefore, all impacts from this accident 
scenario would be contained within the site boundaries. Outside occupants standing at the property 
boundary to the south or occupants inside the nearest building (a distance of 135 feet) would not be 
adversely impacted in the unlikely event of a CNG cylinder rupture and resultant blast fragments. As 
shown in the analysis, the addition of residential units near the fueling site neither requires a change to 
the existing or proposed project, nor increases the severity of impact. 

2. No new information of substantial importance, which was not known and could 
not have been known with the exercise of reasonable diligence at the time the 
previous MND was certified as complete or adopted, shows any of the following: 

a. The project will have one or more significant effects not discussed in the 
previous MND; As the proposed project uses existing equipment, would require only minor 
trenching in an existing parking area, and would not result in additional hazards, the previous 
MND remains adequate. 

b. Significant effects previously examined will be substantially more severe than 
shown in the previous MND; As concluded in the addendum to the risk assessment 
included as PlaceWorks, 2018, the additional fueling stations do not substantially increase risk or 
result in a more severe impact than evaluated in the previous MND. All other operational 
characteristics of the project remain unchanged from those evaluated in the previous MND. 

c. Mitigation measures or alternatives previously found not to be feasible would 
in fact be feasible, and would substantially reduce one or more significant 
effects of the project, but the project proponents decline to adopt the 
mitigation measure or alternative, or; All the original mitigation measures would apply 
to the proposed project. No new mitigation measures are necessary. 

d. Mitigation measures or alternatives which are considerably different from 
those analyzed in the previous MND would substantially reduce one or more 
significant effects on the environment, but the project proponents decline to 
adopt the mitigation measure or alternative. The existing mitigation measures reduce 
all impacts to less than significant.  
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CONCLUSION 
As indicated in this Addendum the impacts of the proposed project do not represent a substantial change to 
the adopted MND, nor have any substantial changes occurred with respect to the circumstances under which 
the project is undertaken, that would require major revisions to the adopted MND. Analysis of the proposed 
project shows that there are no new significant environmental effects or a substantial increase in the severity 
of previously identified significant effects. 

Impacts beyond those identified and analyzed in the adopted MND would not be expected to occur as a 
result of the proposed project, and the proposed project would remain subject to all applicable previously 
required mitigation measures from the adopted MND. The proposed project would not result in any new 
information of substantial importance that would have new, more severe impacts, new mitigation measures, 
or new or revised alternatives from what was identified in the adopted MND. 

Based on the record as a whole, there is no substantial evidence that the proposed project would result in 
significant environmental impacts not previously studied in the MND and, accordingly, the project changes 
would not result in any conditions identified in CEQA Guidelines Section 15162. Thus, a subsequent EIR or 
MND is not required for the changes to the project.  
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TECHNICAL MEMORANDUM 

DATE  September 11, 2018 

TO  Capistrano Unified School District 

FROM  Dr. Cathleen M. Fitzgerald, PE 

SUBJECT  Addendum to CNG Risk Assessment for Aliso Viejo Transportation Center 

PROJECT NUMBER  CVS‐09 

A compressed natural gas (CNG) risk assessment was conducted by The Planning Center (now PlaceWorks) 
in August 2011  for  the proposed CNG  fueling  facility at  the Capistrano Unified School District’s  (CUSD’s) 
Transportation  Center,  which  is  located  at  2B  Liberty  in  Aliso  Viejo.  The  following  documents  were 
prepared: 

 The Planning Center, 2011. CNG Risk Assessment for Aliso Viejo Transportation Center. Prepared
for Capistrano Unified School District. Dated August 2011

 The  Planning  Center,  2011.  Response  to  Comments  –  Temple  Beth  El.  Prepared  for  Capistrano
Unified School District. Dated September 2011.

The CNG fueling facility was completed and opened in September 2016. Due to an increase in demand, the 
CUSD is now proposing to add 20 new CNG fueling hoses and time fill bays along the eastern portion of the 
parking lot to supplement the existing 25 fueling hoses, as shown in Figure 1. 

The potential accident scenarios that were reported  in the previous reports have not changed. However, 
there are new sensitive  land uses  to  the west and south of  the CUSD Transportation Center, which may 
result  in  hazard  footprints  that  extend  onto  the  newly  developed  properties.  Therefore,  this  technical 
memorandum  serves  as  an  addendum  to  the  original  reports  and  evaluates  risks  from  the  CNG  fueling 
facility with the new and proposed future land uses in place. 

NEW AND FUTURE DEVELOPMENT WEST AND SOUTH OF THE CNG FUELING FACILITY 

Since  the preparation of  the CNG  risk assessment  in August/September 2011,  there has been additional 
development  to  the  west  and  south  of  the  CUSD  Transportation  Center.  The  Vintage  Aliso  Senior 
Apartments are located to the west of the CUSD Transportation Center at 2C Liberty. The property south of 
the CUSD Transportation Center  is  currently under construction and will  include: 1) an affordable  senior 
apartment  building  with  200  units;  2)  a  managed  care  facility  focused  on  in‐patient  and  out‐patient 
psychiatric/behavioral  health  care  for  adults,  senior,  children,  teen,  and  military,  3)  seven  two‐story 
professional office buildings, and 4) a managed care facility (assisted living facility), as shown on Figure 2. 
The distances from the CNG fueling facility to the nearest receptors are provided in Table 1. 

ATTACHMENT A
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Table 1 Distances to Nearest Receptors 

Direction Facility 
Distance from CNG 
Equipment Pad to 

Property Boundary (ft) 

Distance from CNG 
Equipment Pad to 

Nearest Building (ft) 

Distance from CNG 
Fueling Station to 

Property Boundary (ft) 

Distance from CNG 
Fueling Station to 

Nearest Building (ft) 

North Centon Mfg Facility 575 655 260 355 

NW Temple Beth El 410 620 360 570 

W Vintage Aliso Apts 420 565 405 550 

SW Liberty at Aliso Apts 
(under construction) 460 500 495 540 

S Behavioral Care 
Facility (proposed) 110 175 205 260 

S Assisted Living 
Facility (proposed) 100 140 90 135 

E Alicante Apts 490 530 290 340 

 

The  nearest  facility  to  the  CNG  equipment  pad  and  fueling  station  will  be  the  proposed  assisted  living 
facility  to  the  south.  The  property  boundary  for  this  parcel  is  approximately  100  feet  from  the  CNG 
equipment pad and 90 feet from the proposed 20 new fueling hoses. The nearest building on this property 
will be approximately 140 feet from the CNG equipment pad and 135 feet from the new fueling station.   

The new fueling hoses will be located farther to the east of Temple Beth El’s property than the existing CNG 
facility by about 160 to 200 feet. Because the previous risk assessment indicated that the hazard footprints 
from  the proposed CNG  facility would not extend onto  the Temple Beth El  property,  the addition of  20 
more  fueling  hoses  at  a  greater  distance  from  the  property  would  not  adversely  impact  operations  at 
Temple Beth El. Therefore, this analysis will focus on the proposed new development to the south of the 
CNG facility and the potential impact to future occupants. 

PREVIOUS RISK ANALYSIS SCENARIOS AND RESULTS 

There is no storage of CNG at the CUSD Transportation Center’s CNG fueling facility. Natural gas is piped to 
the CNG fueling station from a Southern California Gas 2‐inch low‐pressure distribution pipeline, delivered 
to a compressor, and then is available for use at the CNG fueling station. The following accident scenarios 
were evaluated in the previous CNG risk assessment: 

 Rupture of the 2‐inch natural gas supply pipeline to the equipment pad 

 Catastrophic rupture of the compressor unit and subsequent explosion 

 Rupture of the 3/8‐inch natural gas high pressure line to the dispensing station 

 Overpressure and rupture of one of the CNG storage tanks on a bus parked at the Transportation 
Center 
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The results of the risk analysis are provided in the report referenced above and summarized herein: 

Table 2 Distances of Hazard Footprints 

Accident Scenario Type of Hazard 
Hazard Footprint 

Distance (ft) 
Reaches Nearest 

Property Boundary? 
Reaches Nearest 

Building? 

Rupture of 2-inch natural gas 
distribution pipeline 

Flammable vapor cloud <33 No No 

Jet flame 33 No No 

Physical explosion of compressor Blast overpressure 100 ft – 1.45 psi 
Yes – requires 

further evaluation 
Yes – requires 

further evaluation 

Rupture of 3/8-inch pressure line 
from compressor to fuel dispensers 

Flammable vapor cloud 69 No No 

Jet flame 33 No No 

Physical explosion of CNG cylinder Blast overpressure 120 ft – 1.0 psi Yes – requires 
further evaluation 

Yes – requires 
further evaluation 

Blast fragments from explosion of 
CNG cylinder Fragments 100 Yes – requires 

further evaluation No 

Rupture of CNG cylinder and 
immediate ignition Fireball 45 No No 

Rupture of CNG cylinder and 
delayed ignition Flammable vapor cloud 25 No No 

Leak of CNG cylinder and  
delayed ignition 

Jet flame 33 No No 

Pressure relief valve release None – disperses safely 
into atmosphere 0 No No 

 

There are three scenarios where the hazard footprints potentially reach the adjacent property to the south 
and require further evaluation: 

 Physical explosion of the CNG compressor 

 Physical explosion of one of the CNG cylinders on the buses 

 Blast fragments from the explosion of one of the CNG cylinders on the buses. 

It should be noted that risk consists of two components: 1) the probability that an event would occur (i.e., 
the chance that a CNG cylinder would explode) and 2)  the consequences of  the event. The previous risk 
analysis  looked  solely  at  the  consequences  of  an  accident  at  the  CNG  facility  without  considering  the 
probability of  that occurrence. A quantitative risk analysis  for CNG buses was conducted by Chamberlain 
and Modarres in 2005 and estimated that the catastrophic failure of a CNG bus or CNG station hardware 
components would have a mean  annual  fatality  risk of  2.4  x  10

‐6, which  is  equivalent  to  occurring once 
every 417,000 years.1 However,  for this risk analysis,  it  is conservatively assumed that an accident would 
occur at the CNG facility, resulting in potential impacts to adjacent occupants to the south. 

 

 

                                                                 
1 Samuel Chamberlain and Mohammad Modarres, 2005. Compressed Natural Gas Bus Safety: A Quantitative Risk 
Assessment. In, Risk Analysis, Vol. 25, No. 2. 
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ADDITIONAL ANALYSIS OF ACCIDENT SCENARIOS 

The three scenarios where hazard footprints could potentially reach occupants to the south were evaluated 
in further detail. 

CNG Compressor Explosion. The previous risk assessment estimated that a physical explosion of the CNG 
compressor would result in a blast overpressure of 1.45 psi at the property boundary (see Attachment A for 
the calculations). This  is well below the  threshold which would cause serious  injury  to humans. Eardrum 
rupture will occur in about 1 percent of the population with a 5 psi blast overpressure and lung damage can 
occur at a blast overpressure of 15 psi.2 Therefore, no injury would occur to an outdoor occupant of any of 
the  facilities  to  the  south  of  the  CNG  facility  if  they were  standing  at  the  property  boundary  or  farther 
south than the property boundary.  

It is estimated that the blast overpressure at the nearest building (140 feet from CNG compressor) would 
be 0.82 psi, as shown in Attachment A. According to the EPA/NOAA ALOHA model, overpressure levels of 
concern are as follows: 

 8.0 psi – Destruction of buildings 

 3.5 psi – Serious injury likely 

 1.0 psi – Shatters glass 
 
The  results  indicate  that  the  blast  overpressure  at  the  nearest  building  should  be  below  the  1.0  psi 
overpressure threshold that can cause glass to shatter. 
 
In addition, the original risk calculations assumed that the CNG compressor would be located in the open in 
the CUSD Transportation Center’s parking lot. However, as part of the construction of the facility, a three‐
sided 8‐foot high concrete block wall was installed around the CNG equipment pad for noise attenuation. 
Various  research  reports  indicate  that  the  presence  of  a  block  wall  (i.e.,  blast  wall)  will  reduce  blast 
overpressure by approximately 30 percent.

3 ,4  With the presence of the three‐sided block wall around the 
CNG compressor, the predicted blast overpressures at the nearest property boundary and nearest building 
would  be  1.0  psi  and  0.57  psi,  respectively.  In  addition,  the  compressors  are  located  within  a  Class  1, 
Division 2 enclosure with gas detection and ventilation. There is an emergency shutdown device (ESD) with 
an  alarm  that  cuts  off  the  gas  supply.  There  also  is  overpressure  protection  with  appropriate  certified 
pressure  relief  valves  (PRVs). With  these  additional  safety  devices,  compressor  enclosures,  and  a  three‐
sided concrete block wall, there should be no adverse impacts at the adjacent development to the south in 
the unlikely event of a CNG compressor explosion. 
 
For  the  failure  of  the  compressor  and  subsequent  physical  explosion,  it  was  determined  that  missile 
generation  (i.e.,  shrapnel) most  likely would  not  result  because  of  the  nature  of  the  compressor  failure 
(ductile  fracture),  which  does  not  generate  missiles,  and  the  protection  of  the  compressor  enclosures, 
which include acoustic containment and a three‐sided concrete block wall. 
 
 

                                                                 
2 Dr. Sam Mannan (editor), 2005. Lee’s Loss Prevention in the Process Industries, Hazard Identification, Assessment, 
and Control, Third Edition. Volume 2.  
3 Eid Badshah, Amjad Naseer, Muhammad Ashrat, Feros Shah, and Kareem Akhtar, 2017. Review of Blast Loading 
Models, Masonry Response, and Mitigation. In, Shock and Vibration, Volume 2017, Article ID 6708341, 15 pages. 
4 Mary E. Beyer, 1986.  Blast Loads Behind Vertical Walls. Prepared for the 22nd DoD Explosives Safety Seminar, 
Anaheim, California, August 26‐28, 1986. 
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Physical Explosion of CNG Bus Cylinder. The previous risk assessment estimated that an explosion of a CNG 
bus cylinder would result in a blast overpressure of 1.0 psi at a distance of 120 feet. However, the addition 
of 20 new fueling hoses would be closer to the nearest property boundary to the south (i.e., a distance of 
90  feet).  The  revised  risk  analysis  indicates  a  blast  overpressure  of  1.46  psi  at  the  nearest  property 
boundary to the south (see Attachment A). As stated previously, this overpressure is well below the level of 
concern  (3.5  psi)  that  could  result  in  damage  to  an  occupant  standing  at  the  property  boundary,  as 
described above. 
 
An additional analysis was conducted  to determine  the blast overpressure at  the nearest building  to  the 
south, as provided in Attachment A. The results indicate that the blast overpressure is would be 0.90 psi at 
a  distance  of  135  feet.  This  is  below  the  criterion  of  1.0  psi  that  could  result  in  the  shattering  of  glass 
windows. It  is not known what type of windows will be installed at the assisted living facility to the south 
but glazed windows are even more resistant to blast overpressure than ordinary windows. Glazed windows 
may crack when exposed to a blast overpressure but the glass will stay within the frame without generating 
glass shards.  With a maximum blast overpressure of 0.90 psi at the nearest building, it is unlikely that there 
will be any significant damage at the nearest building. 
 
A  second  computer  model  called  ATBLAST  was  run  to  confirm  these  results;  the  output  is  provided  in 
Attachment A. Similar but slightly lower blast overpressures were reported. The blast overpressure at the 
nearest property boundary was calculated to be 1.42 psi and the blast overpressure at the nearest building 
was  calculated  to  be  0.85  psi,  as  compared  to  the  values  of  1.45  psi  and  0.90  psi,  respectively,  for  the 
analysis described above. 
 
Another  scenario  that was  considered  in  this  risk assessment  is  the possibility of  a BLEVE  (Boiling  Liquid 
Expanded Vapor Explosion) occurring  if  the CNG cylinder was  involved  in a  vehicle  fire and  the pressure 
relief valve (PRV) did not function properly and release the expanding gas safely into the atmosphere. The 
resultant  blast  overpressure  was  calculated  and  the  results  are  provided  in  Attachment  A.  The  blast 
overpressures for this scenario are much lower than those calculated for a physical explosion of the CNG 
cylinder and would result in a value of 0.10 psi at the property boundary. This value would not result in any 
adverse impacts to occupants of the proposed development to the south, since it is well below the criteria 
of 1.0 psi for glass shattering and 3.5 psi for body damage, as described above. 
 
The leakage of CNG from a bus cylinder would result in lesser impacts than a catastrophic rupture. If there 
was a release of natural gas from the cylinder’s PRV due to overfilling or overpressure or overheating due 
to an external fire, the PRV would activate and the vapors would be vented through the riser pipe on the 
top  of  the  bus  and  dispersed  safely  into  the  atmosphere.  Results  from  investigations  conducted  by 
Cornwall et al (1990) indicate that the dispersion of vapors from PRVs will not result in LFL concentrations 
below  the  exit  section  of  the  PRV  riser  pipe.  Based  on  these  results,  no  vapor  cloud will  form  and  the 
hazard distance is zero for this scenario.

5  
 
The  probability  of  a  catastrophic  CNG  cylinder  failure  is  low,  because  of  the  safety  features  that  are 
incorporated into its design. Each CNG cylinder has a dedicated PRV and a container shutoff valve. The CNG 
fuel  system  also  has  a  shutoff  valve  downstream  from  the  cylinder  shutoff  valve  that  isolates  all  CNG 
cylinders from the rest of the CNG fuel system. The CNG system also had an automatic shutoff valve that 
closes  to  interrupt  CNG  flow  if  the  engine  stops  for  any  reason.  The  CNG  system  also  has  a  pressure 

                                                                 
5 Cornwall, J.B., D.W. Johnson, and W.E. Martinsen, 1990. Relief Valves and Vents: How Exit Conditions Affect Hazard 
Zones. Presented at the American Institute of Chemical Engineers, 1990 Summer National Meeting, San Diego, 
California. 
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regulator  that  reduces  fuel  supply pressure  to  the pressure  required by  the engine and a check valve  to 
prevent gas from flow back to the CNG fill connection. 
 
Each CNG cylinder is inspected at least every three years or 36,000 miles, whichever comes first. The useful 
life of a CNG cylinder is 15, 20, or 25 years, depending on its construction and how it was certified. Once a 
CNG cylinder reaches its expiration date, it is taken out of service. All CNG tanks carry a label: DO NOT USE 
AFTER  (EXPIRATION  DATE).  All  CNG  cylinders  must  also  be  inspected  after  any  fire,  accident,  or  other 
incident  that  could  cause  damage  to  the  tank.  CNG  cylinders  also  undergo  very  stringent  testing,  in 
accordance with ANS/CSA NGV2, Basic Requirements for Compressed Natural Gas Vehicle Fuel Containers, 
and have been shown to be much safer than conventional gasoline or diesel fuel tanks in accidents. 
 
Blast Fragments from CNG Bus Cylinder. The previous risk assessment stated that it was not likely that blast 
fragments would result from a cylinder rupture because the CNG cylinders are mounted on the underbody 
of  the  school  buses,  and  the  modeling  results  indicated  that  blast  fragments  would  not  occur  for  this 
scenario (see Attachment A). However, it was conservatively assumed in the previous analysis that a blast 
fragment  could extend a distance of 100  feet, based on  two  instances where  fragments were dispersed 
from  vehicles  with  roof‐mounted  cylinders.  This  could  potentially  impact  an  occupant  of  the  adjacent 
facility to the south that would be standing outdoors at the property boundary (a distance of 90 feet). The 
nearest building will be at a distance of 140 feet and therefore would not be impacted by blast fragments. 
 
The maximum  distance  of  100  for  blast  fragments was  determined  by  anecdotal  accounts  from  a  CNG 
Honda  Civic  arson  fire  and  subsequent  explosion  in  Seattle,  Washington  in  2007,  where  the  farthest 
fragment was approximately 100  feet  from the vehicle, and a CNG bus  fire  in France  in 2007 where  the 
main  fragment  from the CNG cylinder ended up on a house roof approximately 30 m (98  feet)  from the 
bus.  It  should be noted  that  in both of  these  cases,  the CNG cylinders were  roof‐mounted which would 
result  in a  larger radius of blast  fragments than that of a transit bus with the CNG cylinders beneath the 
underbody. Also, the design flaw for Honda Civic CNG vehicles that resulted in the explosion in Seattle has 
subsequently corrected.  
 
However, to more accurately evaluate the potential blast fragments from a CNG cylinder rupture from one 
of  the  buses  at  the  Transportation  Center,  an  additional  risk  analysis  was  conducted.  The  previous 
anecdotal distance of 100 feet for blast fragments was based on the rupture of a CNG cylinder on the roof 
of  a  vehicle.  Since  the CNG cylinders  at  the Transportation Center are mounted beneath  the buses,  the 
trajectory  angle  was  reduced  from  a  maximum  of  45°  to  10°.  The  calculations,  which  are  provided  in 
Attachment A, indicate that the range of a blast fragment from a CNG cylinder beneath one of the buses 
would extend a distance of approximately 51 feet. Since the distance from the nearest fueling hose station 
to the nearest property boundary to the south is 90 feet, blast fragments from a CNG cylinder would not 
extend onto the property in the unlikely event of a CNG cylinder rupture. Therefore, all impacts from this 
accident  scenario  would  be  contained  within  the  site  boundaries.  Outside  occupants  standing  at  the 
property boundary to the south or occupants inside the nearest building (a distance of 135 feet) would not 
be adversely impacted in the unlikely event of a CNG cylinder rupture and resultant blast fragments. 
 
SUMMARY 

The results of this revised risk assessment that  take  into account  the proposed new development to the 
south and the addition of 20 new CNG fueling hoses indicate that operations of the CNG fueling station at 
the CUSD Transportation Center would not result in adverse impacts to occupants at the nearest proposed 
property to the south. Residents and occupants of land uses to the west, north, and east are much farther 
from the CNG operations and therefore would also not be adversely impacted. This risk assessment did not 
consider  the probability  of  an  accident  occurring  at  the CNG  facility.  According  to  a  literature  review of 
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accidents  involving CNG  fueling  stations  and CNG vehicles,  the probability of  an accident  resulting  in  an 
explosion or fire is extremely low. 
 
There are approximately 11,450 CNG buses in the United States, as of 2015.6 California has approximately 
169 public CNG fueling stations and 140 private CNG fueling stations, as of June 2016.7 Los Angeles Count 
Metro operates 2,354 CNG buses, the Orange County Transportation Authority (OCTA) operates 584 CNG 
buses, and the San Diego Transit System operates 419 CNG buses.  In addition, numerous school districts 
within California have purchased CNG buses to replace diesel buses under grants by the California Energy 
Commission and South Coast Air Quality Management District. 
 
A review of reported CNG incidents was conducted by the US Department of Transportation (USDOT) that 
included the United States and Canada, as well as various countries  in Europe, South America, and Asia.

8 
Approximately 138 incidents involving accidents, equipment failure, and fires were reported between 1976 
and 2010. Many of the incidents occurred during fueling at a public CNG station and involved an explosion 
and/or fire involving a CNG cylinder failure. It should also be noted that the majority of vehicle fires were in 
light‐duty vehicles and often occurred in other countries, such as Pakistan, India, or Brazil, where the CNG 
cylinder testing criteria are less stringent.  
 
In 67 percent of all of the reported CNG incidents, no gas was released. In the remaining accidents, natural 
gas was released, either through a PRV, from a leaking fuel line, or from a ruptured CNG cylinder. In over 65 
percent of the reported CNG fire incidents, the installed thermally activated PRVs operated as intended and 
the CNG from the cylinder was released safely into the atmosphere.  
 
There was only one incident of a CNG compressor failure at a CNG fueling station in the US that could be 
found from a literature search. It occurred at the Pierce Transit bus facility in Washington in 2011 at a fast 
fill  station. No  injuries were  reported. The event occurred during a wiring error during a  facility upgrade 
resulting  in high pressure CNG being  routed  to  the  low pressure  system, causing  the PRV  to detach and 
escaping gas to find an ignition source. There was a subsequent explosion and fire. The investigators also 
determined that there was no dryer in line before the compressor, which would result in moisture entering 
the compressor and causing corrosion‐stressed cracking. Because the Transportation Center’s CNG facility 
is a  slow‐fill  station and  there  is a dryer prior  to  the CNG compressors,  it  is highly unlikely  that a similar 
incident would occur. 
 
In summary,  the most  likely accident scenario at the CNG fueling station would be the rupture of a CNG 
cylinder. However, this  is extremely unlikely to occur due to the stringent  inspection procedures and the 
safety features on each CNG cylinder, such as dedicated PRVs, flow shutoff valves, pressure regulators, and 
check valves. In the unlikely event of a CNG compressor or CNG cylinder rupture, the results of this revised 
risk assessment indicate that no adverse impacts would occur to the proposed occupants to the south and 
the existing occupants to the west, north, and east. All other hazard footprints  from accidents that were 
previously evaluated at  the CNG facility would not extend beyond CUSD’s property boundary. Therefore, 
the  potential  risk  to  occupants  at  adjacent  properties  to  the  CNG  fueling  facility  would  be  less  than 
significant. 
 

                                                                 
6 American Public Transportation Association, 2017. Clean Propulsion Resource Guide. Revised July 2017. 
7 California Energy Commission, 2018. Transportation Natural Gas in California. Accessed at 
http://www.energy.ca.gov/almanac/transportation_data/cng‐lng.html  on September 3, 2018. 
8 Dana Lowell, 2013. Natural Gas Systems: Suggested Changes to Truck and Motorcoach Regulations and Inspection 
Procedures. Prepared for the US Department of Transportation, Federal Motor Carrier Safety Administration, Office of 
Analysis, Research, and Technology. Dated March 2013. 
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PlaceWorks
Source: HMC Architects, 2018

Figure 1 - CNG Existing Layout and Proposed Location of New Fueling Hoses

C U S D  R I S K  A S S E S S M E N T A D D E N D U M

0

Scale (Feet)

125

Aliso Viejo Pkwy

Al
is

o 
C

re
ek

 R
d

Temple Beth El

Access Drive

Existing Time Fill Bays

Transportation
Center

Existing
Equipment Pad

Existing Bus Parking Lot

Scope of Work

New Time 
Fill Bays 1-20

CUSD
Transportation

Center

Existing Time Fill Bays

Page 36 of 48
EXHIBIT #14

456 of 652



PlaceWorks
Source: Ware Malcomb

Figure 2 - Layout of New Development South of CUSD Transporation Center
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ATTACHMENT A ‐ CALCULATIONS 
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Blast Overpressure from CNG Compressor

Input Data:
Vessel burst pressure: 248.22 bar abs 3600 psi
Distance from vessel center: 30.48 m 100 ft
Vessel volume: 0.5 m**3 17.7 ft3
Final pressure: 1.01325 bar abs
Heat capacity ratio: 1.32
Molecular weight of gas: 16.74
Gas temperature: 298 K
Speed of sound in ambient gas: 450 m/s 1458.5 ft/sec @ 120F

Calculated Results:

Energy of explosion using Brode's equation for constant volume expansion:
Energy of explosion: 38.63 MJ
TNT equivalent: 8.24 kg TNT

Effective energy of explosion (x 2): 77.25 MJ

Scaled distance: 3.34  

Interpolated scaled overpressure: 0.061851
Interpolated scaled impulse: 0.015212

Vessel shape: Spherical Cylindrical
Overpressure multiplier for vessel shape: 1.1 1.6
Corrected scaled overpressure: 0.0680 0.0990
Actual overpressure: 0.0689 bar 0.1003 bar

1.00 psi 1.45 psi
Impulse multiplier for vessel shape: 1 1
Corrected scaled impulse: 0.0152 0.0152
Actual impulse: 24.84 kPa - ms 24.84 kPa - ms
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Baker's Method for Overpressure from a CNG Cylinder

Input Data:
Vessel burst pressure: 248.22 bar abs 3600 psi
Distance from vessel center: 27.432 m 90 ft
Vessel volume: 0.05 m**3 50 liters
Final pressure: 1.01325 bar abs
Heat capacity ratio: 1.32
Molecular weight of gas: 16.74
Gas temperature: 298 K
Speed of sound in ambient gas: 413 m/s 1356.2 ft/sec @ 60F

Calculated Results:

Energy of explosion using Brode's equation for constant volume expansion:
Energy of explosion: 3.86 MJ
TNT equivalent: 0.82 kg TNT

Effective energy of explosion (x 2): 7.73 MJ

Scaled distance: 6.47  

Interpolated scaled overpressure: 0.028416
Interpolated scaled impulse: 0.007958

Vessel shape: Spherical Cylindrical
Overpressure multiplier for vessel shape: 1.1 3.5
Corrected scaled overpressure: 0.0313 0.0995
Actual overpressure: 0.0317 bar 0.1008 bar

0.46 psi 1.46 psi
Impulse multiplier for vessel shape: 1 1
Corrected scaled impulse: 0.0080 0.0080
Actual impulse: 6.56 kPa - ms 6.56 kPa - ms
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Baker's Method for Overpressure from a CNG Cylinder

Input Data:
Vessel burst pressure: 248.22 bar abs 3600 psi
Distance from vessel center: 41.148 m 135 ft
Vessel volume: 0.05 m**3 50 liters
Final pressure: 1.01325 bar abs
Heat capacity ratio: 1.32
Molecular weight of gas: 16.74
Gas temperature: 298 K
Speed of sound in ambient gas: 413 m/s 1356.2 ft/sec @ 60F

Calculated Results:

Energy of explosion using Brode's equation for constant volume expansion:
Energy of explosion: 3.86 MJ
TNT equivalent: 0.82 kg TNT

Effective energy of explosion (x 2): 7.73 MJ

Scaled distance: 9.70  

Interpolated scaled overpressure: 0.017451
Interpolated scaled impulse: 0.005224

Vessel shape: Spherical Cylindrical
Overpressure multiplier for vessel shape: 1.1 3.5
Corrected scaled overpressure: 0.0192 0.0611
Actual overpressure: 0.0195 bar 0.0619 bar

0.28 psi 0.90 psi
Impulse multiplier for vessel shape: 1 1
Corrected scaled impulse: 0.0052 0.0052
Actual impulse: 4.31 kPa - ms 4.31 kPa - ms

Page 42 of 48
EXHIBIT #14

462 of 652

cfitzgerald
Highlight

cfitzgerald
Highlight

cfitzgerald
Text Box
Blast Overpressure at Nearest Building



Page 43 of 48
EXHIBIT #14

463 of 652

cfitzgerald
Highlight

cfitzgerald
Highlight

cfitzgerald
Text Box
ATBLAST OUTPUT AT NEAREST PROPERTY BOUNDARY



 

Page 44 of 48
EXHIBIT #14

464 of 652

cfitzgerald
Text Box
ATBLAST OUTPUT AT NEAREST BUILDINGCNG CYLINDER RUPTURE SCENARIO

cfitzgerald
Highlight



BLEVE Overpressure from a CNG Cylinder

Input Data:

Vessel burst pressure: 248.22 bar abs 3600 psi
Distance from vessel center: 27.432 m 90 ft
Vessel volume: 0.05 m**3 50 liters
Final pressure: 1.01325 bar abs
Heat capacity ratio: 1.32
Molecular weight of gas: 16.74 v
Gas temperature: 298 K
Speed of sound in ambient gas: 413 m/s 1356.2 ft/sec @ 60F
Filling degree 0.99
β 0.40 40% of energy converted to overpressure

Calculated Results:

Mechanical Energy Released 
Energy of explosion: 0.692125 MJ

TNT equivalent: 0.0592 kg TNT

Scaled distance: 70.34  

Interpolated scaled overpressure: 0.001959
Interpolated scaled impulse: 0.000694

Vessel shape: Spherical Cylindrical

Overpressure multiplier for vessel shape: 1.1 3.5
Corrected scaled overpressure: 0.0022 0.0069
Actual overpressure: 0.0022 bar 0.0069 bar

0.03 psi 0.10 psi
Impulse multiplier for vessel shape: 1 1
Corrected scaled impulse: 0.0007 0.0007
Actual impulse: 0.32 kPa - ms 0.32 kPa - ms

Cylinder full
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Blast Fragments from a CNG cylinder

Input Data:

Vessel burst pressure: 2.48E+07 Pa 3600 psi
Distance from vessel center: 30.48 m 100 ft
Vessel volume: 0.05 m**3 50 liters
Final pressure: 1.01E+05 Pa 14.7 psi
Heat capacity ratio: 1.32
Molecular weight of gas: 16.74
Gas temperature: 298 K
Weight CNG cylinder 45 kg
Speed of sound in gas 452 m/sec
Trajectory angle 0.2 rad 10 degrees
Gravitational acceleration 9.8 m/sec2
Atmospheric density 1.3 kg/m3

Calculated Results:

From empirical data, blast fragment extends 100 feet at angle of 45 degree
Solve for blast fragment range at angle of 10 degrees (cylinder beneath bus)

Solve for v 29.55 m/sec

Calculate range at angle of 10 degrees

Solve for R 15.48 m
50.77 ft

ܴ	 ൌ 	
	ଶݒ sinሺ2ߙሻ

݃
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Blast Fragments from a CNG Cylinder Rupture

Input Data:
Diameter of sphere: 0.381 m 1.25 feet
Vessel failure pressure: 24821 kPa abs 3600 psi
Vessel liquid fill fraction: 0
Vessel wall thickness: 0.762 cm 0.3 inches
Vessel wall density: 7805.732 kg/m**3 0.282 lb/in3
Temperature: 298 K
Ambient pressure: 101.325 kPa abs
Drag coefficient of fragment: 0.47
Lift to drag ratio: 0

Calculated Results:
Diameter of sphere: 1.25 ft
Vessel failure pressure: 3600.97 psia
Vessel wall thickness: 0.30 in
Vessel wall density: 487.31 lb/ft**3
Temperature: 536.40 R
Total volume of sphere: 0.03 m**3    = 1.02 ft**3
Liquid volume: 0.00 m**3    = 0.00 ft**3
Vapor volume: 0.03 m**3    = 1.02 ft**3
Energy of explosion: 0.93 kg TNT = 2.04 lb TNT
Number of fragments: -4
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Blast Fragments from a CNG cylinder

Input Data:

Vessel burst pressure: 2.48E+07 Pa 3600 psi
Distance from vessel center: 30.48 m 100 ft
Vessel volume: 0.05 m**3 50 liters
Final pressure: 1.01E+05 Pa 14.7 psi
Heat capacity ratio: 1.32
Molecular weight of gas: 16.74
Gas temperature: 298 K
Weight CNG cylinder 45 kg
Speed of sound in gas 452 m/sec
Trajectory angle 0.2 rad 10 degrees
Gravitational acceleration 9.8 m/sec2
Atmospheric density 1.3 kg/m3

Calculated Results:

From empirical data, blast fragment extends 100 feet at angle of 45 degree
Solve for blast fragment range at angle of 10 degrees (cylinder beneath bus)

Solve for v 29.55 m/sec

Calculate range at angle of 10 degrees

Solve for R 15.48 m
50.77 ft

ܴ	 ൌ 	
	ଶݒ sinሺ2ߙሻ

݃

Page 48 of 48
EXHIBIT #14

468 of 652

cfitzgerald
Highlight

cfitzgerald
Highlight

cfitzgerald
Highlight



Page 1 of 2 
 

CAPISTRANO UNIFIED SCHOOL DISTRICT 

BOARD REPORT 

 

To:  Board of Trustees 

 

From:   Susan Holliday, Associate Superintendent, Education Services 

Prepared by: Stacy Yogi, Executive Director, State and Federal Programs 

 

Date: February 27, 2019 

 

Board Item: Esencia School - County District School Codes 

 

HISTORY 

The California Department of Education (CDE) is required to report Directory information 

annually to the United States Department of Education (ED) through the EDFacts Submission 

System (ESS).  To meet this federal requirement, the CDE used the County-District-School (CDS) 

code system.  Additionally, the administration of CDS codes provides the CDE, as well as other 

state agencies and postsecondary institutions, with a basis for tracking schools and districts in 

California.   

 

The 14-digit CDS code is the official, unique identification of a school within California.  The first 

2 digits identify the county, the next 5 digits identify the school district, and the last 7 digits identify 

the school.  CDS codes are not assigned to programs.  Evidence that the entity is a school rather 

than a program is provided by the governing board action approving formation of the school and 

board action establishing the school.   

 

To request a CDS code for a new school, an Application for a County-District-School (CDS) Code 

application form is submitted along with board minutes showing approval of the formation and 

establishment of the school.  A completed application for a CDS code may be submitted up to 9 

months prior to a school’s opening date. 

 

 

BACKGROUND INFORMATION 

When K-8 schools were established such as Arroyo Vista and Carl Hankey, staff applied for 2 

separate CDS codes, 1 for elementary and the other for the middle school.  The following rationale 

supports having two separate CDS codes:  

1. ability to utilize the separate elementary and middle school staffing ratios 

2. ability to have separate elementary and middle school budget allocations 

3. facilitates ease with AERIES for middle school master schedule (eliminating need for 

elementary to create a master schedule) 

 

 

CURRENT CONSIDERATIONS 
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Board item documentation regarding Esencia that has been provided to CDE has described Esencia 

as a K-8 school.  To grant separate CDS codes for Esencia Elementary and Esencia Middle, CDE 

requires board documentation requesting separate codes for the elementary and middle schools 

versus 1 code for a K-8 school. 

 

This item seeks approval to apply for a County-District-School (CDS) Code for Esencia Middle 

School as well as adjusts the name from Esencia to Esencia Elementary for CDS code 30-66464-

0136762. This change applies only to the CDS State system for operational purposes and does not 

change the name of the school for District purposes.   

 

FINANCIAL IMPLICATIONS 

There is no financial impact. 

STAFF RECOMMENDATION 

Approval of Esencia School – County District School Codes. 

 

PREPARED BY:  Stacy Yogi, Executive Director, State and Federal Programs 

 

APPROVED BY:  Susan Holliday, Associate Superintendent, Education Services 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 

San Juan Capistrano, California 

 

February 27, 2019 

 

ESENCIA SCHOOL COUNTY DISTRICT SCHOOL CODES: 

 

 

There is no supporting documentation for this item. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 

BOARD REPORT 

 

To:  Board of Trustees 

 

From:   Susan Holliday, Associate Superintendent, Education Services 

Prepared by: Patricia Romo, Executive Director, Career Technical Education 

 

Date: February 27, 2019 

 

Board Item: California Career Technical Education Incentive Grant Program Memorandum of 

Understanding with College and Career Advantage 

 

HISTORY 

The California Career Technical Education Incentive Grant (CTEIG) is a state education, 

economic and workforce development initiative with the goal of providing students with the 

knowledge and skills necessary to transition to employment and postsecondary education.  

Through a competitive process, $900 million in grants were provided by the California Department 

of Education to local educational agencies (LEAs) over a period of 3 years (2016-2019) to create, 

expand and maintain career technical education pathways.  The CTEIG MOU is an annual 

agreement that has been entered into for the last 4 years. 

BACKGROUND INFORMATION 

In 2018, the State of California approved an annual recurring investment of $150 million in the 

CTEIG, for the purpose of helping students in grades K – 12 develop the knowledge and skills 

they needed to be successful in college and careers.  The goal for grant recipients is to enhance, 

expand and/or create strong career technical education programs. 

CURRENT CONSIDERATIONS 

The California CTEIG Program Memorandum of Understanding with College and Career 

Advantage (CCA) will set forth the terms of the agreement with CCA with regards to participating 

in the CTEIG Program. 

FINANCIAL IMPLICATIONS 

There is no financial impact. 

STAFF RECOMMENDATION 

Approval of California Career Technical Education Incentive Grant Program Memorandum of 

Understanding with College and Career Advantage 

 

PREPARED BY:  Patricia Romo, Executive Director, Career Technical Education 
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APPROVED BY:  Susan Holliday, Associate Superintendent, Education Services 

2 of 6

EXHIBIT #16
473 of 652



3 of 6

EXHIBIT #16
474 of 652



4 of 6

EXHIBIT #16
475 of 652



5 of 6

EXHIBIT #16
476 of 652



6 of 6

EXHIBIT #16
477 of 652



CAPISTRANO UNIFIED SCHOOL DISTRICT 

BOARD REPORT 

 

To:  Board of Trustees 

 

From:   Susan Holliday, Associate Superintendent Education Services 

  Bradley Shearer, Assistant Superintendent Curriculum and  

  Instruction Preschool-Grade 5   

 

Date:  February 27, 2019 

 

Board Item:   Amendment to Academic Event Contracts – Irvine Ranch Outdoor Education 

Center 

 

HISTORY 

 

Irvine Ranch Outdoor Education Center (IROEC) program provides engaging outdoor education 

overnight field trip experiences for schools and districts in Southern California.   

 

BACKGROUND INFORMATION 

 

District schools routinely participate in IROEC education overnight outdoor science camp. District 

students have been visiting IROEC since 2005.  The original agreements were approved on July 

25, 2018 and September 12, 2018. 

 

CURRENT CONSIDERATIONS 

 

The agreements with IROEC omitted providing camp nurse services in the originally approved 

agreements presented on July 25, 2018 and September 12, 2018. 

 

FINANCIAL IMPLICATIONS 

 

The estimated total expenditures under these contracts is unchanged. 

 

STAFF RECOMMENDATION 

 

Approval of Amendment to Academic Event Contracts – Irvine Ranch Outdoor Education 

Center. 

  

PREPARED BY:  Bradley Shearer, Assistant Superintendent Curriculum and Instruction  

          Preschool-Grade 5 

 

APPROVED BY:  Susan Holliday, Associate Superintendent Education Services 
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EVENT CONTRACT: 42140-1
Event Date: 03/12/2019 - 03/15/2019

Event Name: Canyon Vista Elementary School
Site: Irvine Ranch Outdoor Education Center

Salesperson: Mary Carr 

ACADEMIC EVENT CONTRACT
This AGREEMENT, made and entered into this date by The Irvine Ranch Outdoor Education Center, (hereinafter referred 
to as the IROEC), and Canyon Vista Elementary School, (hereinafter referred to as the CUSTOMER), under which the 
IROEC and the CUSTOMER, mutually agree to the following;

GUARANTEED ATTENDANCE
The IROEC schedules staff and meal service based on the CUSTOMER'S anticipated number of event participants. The 
IROEC therefore requires confirmation of final numbers, fourteen (14) days prior to the Event Date

Primary Contact Address Email Address Telephone

Jeana Dagley
Canyon Vista Elementary School 
(Capistrano Unified School District)

27800 Oak View Drive
Aliso Viejo, CA 92656

jmdagley@capousd.org W: (949) 234-5941

Additional Contacts Role Email Address Telephone

Carrie Bourget CGorov@msn.com

Kimberly Brooks
Canyon Vista Elementary School 
(Capistrano Unified School District)

KABROOKS@capousd.org

Jennifer Kreuger jenn_kru@yahoo.com

Wendy Pospichal WJPOSPICHAL@capousd.org W: (949) 234-9260
F: (949) 248-9717

Canyon Vista Elementary School

Date Time Location Function #

Tue, 3/12/19 10:00am-10:30am OEC
Group

Arrival - Outdoor Science 
School

120

Tue, 3/12/19 10:00am-11:00pm Bungalow Room 2 / Bungalow 
Room 3 / Bungalow Suite 2 / 
Mine Bunkhouse-401 (LM) / 
Mine Bunkhouse-402 (UM) / 
LR-Room 1 (6) / LR-Room 4 
(10) / UR-Room 1 (6) / UR-

Room 4 (10)

Lodging 120

Tue, 3/12/19 10:30am-12:00pm OEC Staff-led Activities 120

Tue, 3/12/19 12:00pm-12:45pm Dining Hall Meals Lunch 120

Tue, 3/12/19 12:50pm-1:50pm OEC Teacher Time 120

Tue, 3/12/19 1:50pm-5:30pm OEC Staff-led Activities 120

Tue, 3/12/19 5:30pm-6:20pm Dining Hall Meals Dinner 120

Tue, 3/12/19 6:20pm-9:00pm OEC Staff-led Activities 120

Tue, 3/12/19 8:30pm-9:00pm Dining Hall Meals Snacks 120

Irvine Ranch Outdoor Education Center
2 Irvine Park Road
Orange, CA   92869
P:  (714) 923-3191 x205
F: (714) 923-3192
Email: Maryc@iroec.org
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Canyon Vista Elementary School

Date Time Location Function #

Wed, 3/13/19 7:00am-11:00pm Bungalow Room 2 / Bungalow 
Room 3 / Bungalow Suite 2 / 
Mine Bunkhouse-401 (LM) / 
Mine Bunkhouse-402 (UM) / 
LR-Room 1 (6) / LR-Room 4 
(10) / UR-Room 1 (6) / UR-

Room 4 (10)

Lodging 120

Wed, 3/13/19 8:00am-8:45am Dining Hall Meals Breakfast 120

Wed, 3/13/19 9:00am-12:00pm OEC Staff-led Activities 120

Wed, 3/13/19 12:00pm-12:45pm Dining Hall Meals Lunch 120

Wed, 3/13/19 12:50pm-1:50pm OEC Teacher Time 120

Wed, 3/13/19 1:50pm-5:30pm OEC Staff-led Activities 120

Wed, 3/13/19 5:30pm-6:20pm Dining Hall Meals Dinner 120

Wed, 3/13/19 6:20pm-9:00pm OEC Staff-led Activities 120

Wed, 3/13/19 8:30pm-9:00pm Dining Hall Patio Snacks 120

Thu, 3/14/19 7:00am-11:00pm Bungalow Room 2 / Bungalow 
Room 3 / Bungalow Suite 2 / 
Mine Bunkhouse-401 (LM) / 
Mine Bunkhouse-402 (UM) / 
LR-Room 1 (6) / LR-Room 4 
(10) / UR-Room 1 (6) / UR-

Room 4 (10)

Lodging 120

Thu, 3/14/19 8:00am-8:45am Dining Hall Meals Breakfast 120

Thu, 3/14/19 9:00am-12:00pm OEC Staff-led Activities 120

Thu, 3/14/19 12:00pm-12:45pm Dining Hall Meals Lunch 120

Thu, 3/14/19 12:50pm-1:50pm OEC Teacher Time 120

Thu, 3/14/19 1:50pm-5:30pm OEC Staff-led Activities 120

Thu, 3/14/19 5:30pm-6:20pm Dining Hall Meals Dinner 120

Thu, 3/14/19 6:20pm-9:00pm OEC Staff-led Activities 120

Thu, 3/14/19 8:00pm-9:00pm Staff-led Activities Campfire w/ S'mores (OEC 
Food Service)

120

Fri, 3/15/19 7:00am-10:00am Bungalow Room 2 / Bungalow 
Room 3 / Bungalow Suite 2 / 
Mine Bunkhouse-401 (LM) / 
Mine Bunkhouse-402 (UM) / 
LR-Room 1 (6) / LR-Room 4 
(10) / UR-Room 1 (6) / UR-

Room 4 (10)

Check-Out 120

Fri, 3/15/19 8:00am-8:45am Dining Hall Meals Breakfast 120

Fri, 3/15/19 9:00am-10:00am OEC Staff-led Activities 120

Fri, 3/15/19 10:00am-10:30am Dining Hall Meals Departure 120

Tue, 3/12/19 Arrival - Outdoor Science School - 10:00am - OEC Qty Price Total

Academic Science School

Selection 4-Day, 3-Nights 120 $310.00 $37,200.00
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Notes

Deposit ($1,000) & Contract due: 8/13/18

Final payment, guaranteed numbers & forms (listed below) due: 2/26/19

Student/Parent Forms
1. Code of conduct and discipline policy
2. Health and permission form
3. Medication information form
4. Recreational waiver

Teacher Forms
1. Bunkhouse room assignments
2. Trail group assignments

Dietary Restrictions:

Transportation: Bus
GATE CODE: (#0306)

Academic Programs:

Additional Information:

CHARGES

Charges Total

Setup and Service $37,200.00 $37,200.00

Totals $37,200.00 $37,200.00

Payments Received ($1,000.00)

Balance Due $36,200.00

Payment Date Amount Payment Method Payment Type

4/23/2018 $1,000.00 Check Deposit
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PAYMENTS, CANCELLATIONS & REFUNDS

DEPOSIT
A $1000 deposit is required within fourteen (14) days of receiving your final confirmed EVENT CONTRACT. Once a 
reservation is made and a deposit applied, the reservation date(s) and facilities become UNAVAILABLE for any other 
user-group to reserve. The deposit is therefore, non-refundable. Final payment is due fourteen (14) days prior to the 
group's arrival date. 

We request that you initially reserve only the number of spaces you can guarantee to fill at the time of the reservation. We 
are more than happy to assist you with additions after the initial reservation but decreases are not permitted. A 
guaranteed participant count is due 14 days prior to the group's arrival date to facilitate meals and staffing. The IROEC 
accepts payment via check or credit card. Cash will not be accepted. Please make checks payable to IROEC / OCBSA.

Payment address only:
Orange County Council, Inc.

Attn: IROEC Operations
1211 E. Dyer Road

Santa Ana, CA 92705

CANCELLATION POLICY:
 Notice of cancellation with a Request for a credit or refund of all or part of the cancelled reservation must be submitted in 
writing via FAX, email or standard mail.
• Cancellations with a credit or refund request made 30 or more days prior to the start date of the reservation will be 
eligible to receive 100% of funds paid in excess of the non-refundable deposit.
• Cancellations with a credit or refund request made 14-29 days prior to the reservation will be eligible to receive 50% 
of the funds paid in excess of the non-refundable deposit.
• Cancellations made less than 14 days prior to the reservation will NOT be eligible for a credit or refund, even for 
weather-related concerns.

TUITION / CAMPER SICKNESS / CANCELLATION INSURANCE
The IROEC does not provide Tuition, Camper Sickness or Cancellation Insurance.  Guests are encouraged to obtain their 
own coverage(s) if they deem it necessary. While not endorsing any specific agency or policy, the following companies 
offer a variety of Camp Program Cancellation and Interruption Insurance options: www.campinsurancepro.com and 
www.aplusplans.com. 

WEATHER POLICY:
The IROEC is an all-weather facility and runs programs 24/7 all year long, rain or shine. The majority of our recreation 
activities can still be achieved in inclement weather, including rain.  Alternative activities are employed when necessary.
We encourage you to prepare for the anticipated weather conditions during your reservation date(s) and to communicate 
this information to your event participants. Please refer to the cancellation policy for procedures concerning credit or 
refund of funds.

EXTREME CONDITIONS:
The safety of our guests and staff is our top priority and we will only run programs when it is safe to do so. 
In the event of fire, flood, or extreme weather conditions, the IROEC may elect to close an area(s) for safety reasons. The 
decision to close and the duration of such a closure is at the sole discretion of the IROEC. If such a closure makes it 
impossible for you to complete a scheduled activity, you may request a credit, refund or reschedule of cancelled activities 
for those areas affected by that closure.

COSTS PER CAMPER
For each scheduled resident Science Camp session, CUSTOMER agrees to pay the IROEC:

Program Science Camp Leadership Camp
5-Day / 4-Night $380.00 per participant $395.00 per participant
4-Day / 3-Night $325.00 per participant $365.00 per participant
3-Day / 2-Night $250.00 per participant $295.00 per participant
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The per participant fee includes rental space at the IROEC for purposes of conducting CUSTOMER'S academic program 
classes, all necessary program supplies and materials, meal service, lodging, supervision and the professional services of 
the IROEC academic and program staff.

CUSTOMER'S OBLIGATIONS
The CUSTOMER shall provide a minimum of two (2), certified personnel to assist with supervision at the IROEC. The 
minimum attendance is 2 adults per EVENT and an increasing ratio of 1:35 admin adults per camper.

The CUSTOMER shall provide exclusive supervision daily during "Teacher Time", (usually the one hour immediately after 
lunch or dinner).  Recreational activities and equipment will be provided by the IROEC.

The CUSTOMER acknowledges that all attending participants meet the California Health & Safety Code (Division 105. 
Part 2, Chapter 1, Sections 120325 - 120380, Title 17) regarding required immunizations.

The CUSTOMER shall confirm that all participants complete and provide the IROEC Health & Medical Form and if 
necessary, the IROEC Medications Form, (for identification, storage and dispensing of participant medications and 
supplements).

FACILITY ACCESS & PARKING

CAMP ACCESS
The IROEC is located inside The Irvine Regional Park at the north end of Jamboree Road in Orange, CA. The park gates 
open at approximately 6:00am each morning and close at 9:00pm, (6:00pm in winter). After-hours access is available via 
the IROEC guest services / commissioner staff, but MUST be pre-arranged before your event.

GATE CODES
During regular operational hours, the OC Parks Dept. charges an access/parking fee for entry into the park. Guests and 
participants bound for the IROEC can avoid this fee via use of an IROEC access gate code. If an attendant is present, 
advise them that you are going to the IROEC and tell them your pre-assigned gate code. If no attendant is present, drive 
forward to the electronic access gate and enter your 4-digit code, (along with the preceding # sign), into the keypad. (Use 
the keypad that resembles a payphone, not the larger automated attendant with the cash & credit card reader).

The electronic gate allows only one (1) vehicle per entry, so EVERY vehicle must enter a code.

The CUSTOMER is given an access gate code at the time of their event confirmation and it is their responsibility to 
distribute that code to their guests and participants.

PARKING
All vehicles entering the IROEC must park in designated or staff-approved parking areas.

Carpooling is highly recommended as the IROEC has very limited parking space available.

GENERAL INFORMATION & CAMP RULES

CAMP MEALS / DIETARY RESTRICTIONS
User groups MUST communicate the dietary needs of the participants no less than fourteen (14) days prior to arrival. The 
IROEC is a nut-safe kitchen with a no-fish menu. We provide vegetarian options but are unable to guarantee gluten-free, 
non-dairy or sugar free meals. There is always a wide variety of food options at every meal.

SMOKING
Smoking onsite is strongly discouraged, but is permitted ONLY in our designated smoking areas; (the concrete behind the 
kitchen or on the gravel-area of the lower, "Weir Canyon" parking lot). Guests found smoking in ANY other area of camp, 
present an unacceptable hazard and fire risk. Your event may be subject to immediate cancellation without refund and 
may include policy violation fees*.
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ALCOHOL
No alcohol is permitted at any time, during any academic-related event or reservation.

LOST & FOUND
Due to the high volume of IROEC participants, (over 42,000 per year), we cannot hold Lost & Found items longer than 
seven (7) days. All lost items of significant material value, (cameras, cell-phones, wallets, glasses, keys, etc ...), are kept 
in the admin office safe.  Items such as towels, sweatshirts and sleeping bags and placed in the Lost & Found bin located 
inside the Program Office. Every attempt to contact the owner(s) of lost items will be made, subject to being able to 
identify said owners. Items left unclaimed after seven (7) days will be discarded or donated to charitable organizations.

SITE INSPECTIONS
We make every effort to ensure that all rentable facilities at the IROEC are prepared in ready-to-use, clean, 
well-maintained condition. Within two hours of arrival, guests must communicate any damage or unsatisfactory 
condition(s) of their rented spaces and facilities. If no such notification is received, everything will be considered to be in 
acceptable and working condition. IROEC staff will inspect all areas at the completion of all events to determine if any 
additional fees for cleaning or damage need to be assessed.

RECREATIONAL WAIVERS, BUNKHOUSE & TRAIL GROUP FORMS
If a guest will be participating in any shooting sport, climbing, challenge course, zip line, guided hike or aquatic activity, 
they must complete and sign the IROEC Recreational Waiver.

The CUSTOMER shall provide completed Bunkhouse & Trail Group forms to the IROEC at least fourteen (14) days prior 
to arrival.

RULES & REGULATIONS
The CUSTOMER will abide by the rules and regulations established by the IROEC for all programs and operations, to 
and including the IROEC Code of Conduct & Discipline Policy, (signature required for ALL participants).

CAMP NURSE
The Irvine Ranch Outdoor Education Center will furnish first-aid services to care for minor injuries or illness and provide 
the services of a licensed vocational nurse or registered nurse, on site, while children are present.

DAMAGE, CLEANING & LIABILITY (POLICY & FEES)

Due to the wide range of possible damage, cleaning and other risk exposure created by event participants utilizing 
IROEC activity areas, meeting space and lodging, a minimum FLAT-FEE of $500.00 has been established to clean, 
recover and/or repair as needed

The $500.00 FLAT-FEE will be applied for ANY damage, decoration violation, unauthorized alcohol use, smoking, graffiti, 
property loss or theft, any insurance liability risk or other such condition that could be defined as a material loss.

This fee can easily increase depending on the specific nature of the damage, violation or risk presented by the involved 
participant(s). In such an instance, the matter would be handled on a case-by-case basis.

HOLD HARMLESS, RELEASE AND INDEMNIFICATION

I, the undersigned, understand that use of facilities at The Irvine Ranch Outdoor Education Center, (IROEC), owned and 
operated by the Orange County Council of the Boy Scouts of America, involves a certain degree of risk that could result in 
injury or death.

In consideration of the benefits to be derived, and after carefully considering these risks, and in view of the fact that the 
OCBSA is a non-profit organization, I, the undersigned, understand that the IROEC is a multi-use facility. As such, the 
following areas are considered shared-space and may be open and available for several user groups at the same time: 
the main Dining Hall, the First American Field, the Aquatics Center and the Amphitheater. Exceptions to multiple group 
use will be handled via a separate Exclusive Use Agreement.
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I, the undersigned, and on behalf of myself and any and all individuals and/or organizations with which I may be 
associated or who may attend and/or participate in events referenced in this document, assume any and all risk and any 
and all derivative claimants understand and hereby agree to hold the IROEC and the OCBSA and their officers, board 
members, employees, heirs, successors and assigns, free and harmless from any and all claims and causes of action. Be 
it in nature of personal injury or otherwise by reason of the undersigned's use of the premises and facilities, including but 
not limited to; picnic areas, shelters, campgrounds, etc ... located at 2 Irvine Park Road - Orange, CA 92869.

In signing this Event Agreement and Hold Harmless clause, the undersigned acknowledges that he/she has carefully read 
and understood the entire agreement. Furthermore, the undersigned understands that he/she is waiving any rights to file a 
lawsuit or initiate a claim procedure in respect to recovery for any personal injuries, property damage or losses sustained 
by the undersigned or any minor child under the undersigns care and/or control. The undersigned further accepts and 
understands that this agreement shall be binding upon and inure to the benefits of the parties hereto and their respective 
heirs, executors, administrators, legal representatives, successors and assigns.

*If signing for a group, corporation or other entity, I hereby acknowledge that I have authority to do so.

FINALLY, I ACKNOWLEDGE THAT I HAVE CAREFULLY READ, CLEARLY UNDERSTAND AND HEREBY 
VOLUNTARILY SIGN THIS AGREEMENT, WAIVER, RELEASE & HOLD HARMLESS DOCUMENT.

______________________________     ______________________________     ____________________
NAME (Please Print)                               Signature                                                 Date

IRVINE RANCH OUTDOOR EDUCATION CENTER

Bill Beaumont                                                2/5/19
______________________________     ______________________________     ____________________
NAME (Please Print)                               Signature                                                 Date

Please eSign this form or send via email to: Events@iroec.org

In order to confirm your reserved date, the IROEC must receive a deposit within fourteen (14) business days of 
final Event Contract received.

Payment address only:
Orange County Council, Inc.

Attn: IROEC Operations
1211 E. Dyer Road

Santa Ana, CA 92705

** eSignature Requested on 02/05/2019 **
2/27/2019Susan Holliday, Ed.D.
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EVENT CONTRACT: 42141-1
Event Date: 03/12/2019 - 03/15/2019

Event Name: Lobo Elementary
Site: Irvine Ranch Outdoor Education Center

Salesperson: Mary Carr 

ACADEMIC EVENT CONTRACT
This AGREEMENT, made and entered into this date by The Irvine Ranch Outdoor Education Center, (hereinafter referred 
to as the IROEC), and Lobo Elementary, (hereinafter referred to as the CUSTOMER), under which the IROEC and the 
CUSTOMER, mutually agree to the following;

GUARANTEED ATTENDANCE
The IROEC schedules staff and meal service based on the CUSTOMER'S anticipated number of event participants. The 
IROEC therefore requires confirmation of final numbers, fourteen (14) days prior to the Event Date

Primary Contact Address Email Address Telephone

Marisa Young
Lobo Elementary

200 Avenida Vista Montana
San Clemente, CA 92672

MAYoung@capousd.org W: (949) 366-6740
M: (949) 290-2022

Additional Contacts Role Email Address Telephone

Wendy Pospichal WJPOSPICHAL@capousd.org W: (949) 234-9260
F: (949) 248-9717

Nancy Spector njspector@capousd.org

Lobo Elementary

Date Time Location Function #

Tue, 3/12/19 10:00am-10:30am OEC Arrival - Outdoor Science 
School

60

Tue, 3/12/19 10:00am-11:00pm Bungalow Room 4 / Bungalow 
Room 5 / Bungalow Room 6 / 
LR-Room 2 (14) / LR-Room 3 
(18) / UR-Room 2 (14) / UR-

Room 3 (18)

Lodging 60

Tue, 3/12/19 10:30am-12:00pm OEC Staff-led Activities 60

Tue, 3/12/19 12:00pm-12:45pm Dining Hall Meals Lunch 60

Tue, 3/12/19 12:50pm-1:50pm OEC Teacher Time 60

Tue, 3/12/19 1:50pm-5:30pm OEC Staff-led Activities 60

Tue, 3/12/19 5:30pm-6:20pm Dining Hall Meals Dinner 60

Tue, 3/12/19 6:20pm-9:00pm OEC Staff-led Activities 60

Tue, 3/12/19 8:30pm-9:00pm Dining Hall Meals Snacks 60

Wed, 3/13/19 7:00am-11:00pm Bungalow Room 4 / Bungalow 
Room 5 / Bungalow Room 6 / 
LR-Room 2 (14) / LR-Room 3 
(18) / UR-Room 2 (14) / UR-

Room 3 (18)

Lodging 60

Wed, 3/13/19 8:00am-8:45am Dining Hall Meals Breakfast 60

Irvine Ranch Outdoor Education Center
2 Irvine Park Road
Orange, CA   92869
P:  (714) 923-3191 x205
F: (714) 923-3192
Email: Maryc@iroec.org
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Lobo Elementary

Date Time Location Function #

Wed, 3/13/19 9:00am-12:00pm OEC Staff-led Activities 60

Wed, 3/13/19 12:00pm-12:45pm Dining Hall Meals Lunch 60

Wed, 3/13/19 12:50pm-1:50pm OEC Teacher Time 60

Wed, 3/13/19 1:50pm-5:30pm OEC Staff-led Activities 60

Wed, 3/13/19 5:30pm-6:20pm Dining Hall Meals Dinner 60

Wed, 3/13/19 6:20pm-9:00pm OEC Staff-led Activities 60

Wed, 3/13/19 8:30pm-9:00pm Dining Hall Meals Snacks 60

Thu, 3/14/19 7:00am-11:00pm Bungalow Room 4 / Bungalow 
Room 5 / Bungalow Room 6 / 
LR-Room 2 (14) / LR-Room 3 
(18) / UR-Room 2 (14) / UR-

Room 3 (18)

Lodging 60

Thu, 3/14/19 8:00am-8:45am Dining Hall Meals Breakfast 60

Thu, 3/14/19 9:00am-12:00pm OEC Staff-led Activities 60

Thu, 3/14/19 12:00pm-12:45pm Dining Hall Meals Lunch 60

Thu, 3/14/19 1:50pm-5:30pm OEC Staff-led Activities 60

Thu, 3/14/19 5:30pm-6:20pm Dining Hall Meals Dinner 60

Thu, 3/14/19 6:20pm-9:00pm OEC Staff-led Activities 60

Thu, 3/14/19 8:00pm-9:00pm Amphitheater Campfire w/ S'mores (OEC 
Food Service)

60

Fri, 3/15/19 7:00am-10:00am Bungalow Room 4 / Bungalow 
Room 5 / Bungalow Room 6 / 
LR-Room 2 (14) / LR-Room 3 
(18) / UR-Room 2 (14) / UR-

Room 3 (18)

Check-Out 60

Fri, 3/15/19 8:00am-8:45am Dining Hall Meals Breakfast 60

Fri, 3/15/19 9:00am-10:00am OEC Staff-led Activities 60

Fri, 3/15/19 10:00am-10:30am OEC Departure 60

Tue, 3/12/19 Arrival - Outdoor Science School - 10:00am - OEC Qty Price Total

Academic Science School

Selection 4-Day, 3-Nights 60 $310.00 $18,600.00

Notes

Deposit ($1,000) & Contract due: 4/3/18

Final payment, guaranteed numbers & forms (listed below) due: 2/26/19

Student/Parent Forms
1. Code of conduct and discipline policy
2. Health and permission form
3. Medication information form
4. Recreational waiver

Teacher Forms
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Notes

1. Bunkhouse room assignments
2. Trail group assignments

Dietary Restrictions:

Transportation:
GATE CODE: (#0306)

Academic Programs:

Additional Information:

CHARGES

Charges Total

Setup and Service $18,600.00 $18,600.00

Totals $18,600.00 $18,600.00

Payments Received ($1,000.00)

Balance Due $17,600.00

Payment Date Amount Payment Method Payment Type

12/26/2018 $1,000.00 Check Deposit
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PAYMENTS, CANCELLATIONS & REFUNDS

DEPOSIT
A $1000 deposit is required within fourteen (14) days of receiving your final confirmed EVENT CONTRACT. Once a 
reservation is made and a deposit applied, the reservation date(s) and facilities become UNAVAILABLE for any other 
user-group to reserve. The deposit is therefore, non-refundable. Final payment is due fourteen (14) days prior to the 
group's arrival date. 

We request that you initially reserve only the number of spaces you can guarantee to fill at the time of the reservation. We 
are more than happy to assist you with additions after the initial reservation but decreases are not permitted. A 
guaranteed participant count is due 14 days prior to the group's arrival date to facilitate meals and staffing. The IROEC 
accepts payment via check or credit card. Cash will not be accepted. Please make checks payable to IROEC / OCBSA.

Payment address only:
Orange County Council, Inc.

Attn: IROEC Operations
1211 E. Dyer Road

Santa Ana, CA 92705

CANCELLATION POLICY:
 Notice of cancellation with a Request for a credit or refund of all or part of the cancelled reservation must be submitted in 
writing via FAX, email or standard mail.
• Cancellations with a credit or refund request made 30 or more days prior to the start date of the reservation will be 
eligible to receive 100% of funds paid in excess of the non-refundable deposit.
• Cancellations with a credit or refund request made 14-29 days prior to the reservation will be eligible to receive 50% 
of the funds paid in excess of the non-refundable deposit.
• Cancellations made less than 14 days prior to the reservation will NOT be eligible for a credit or refund, even for 
weather-related concerns.

TUITION / CAMPER SICKNESS / CANCELLATION INSURANCE
The IROEC does not provide Tuition, Camper Sickness or Cancellation Insurance.  Guests are encouraged to obtain their 
own coverage(s) if they deem it necessary. While not endorsing any specific agency or policy, the following companies 
offer a variety of Camp Program Cancellation and Interruption Insurance options: www.campinsurancepro.com and 
www.aplusplans.com. 

WEATHER POLICY:
The IROEC is an all-weather facility and runs programs 24/7 all year long, rain or shine. The majority of our recreation 
activities can still be achieved in inclement weather, including rain.  Alternative activities are employed when necessary.
We encourage you to prepare for the anticipated weather conditions during your reservation date(s) and to communicate 
this information to your event participants. Please refer to the cancellation policy for procedures concerning credit or 
refund of funds.

EXTREME CONDITIONS:
The safety of our guests and staff is our top priority and we will only run programs when it is safe to do so. 
In the event of fire, flood, or extreme weather conditions, the IROEC may elect to close an area(s) for safety reasons. The 
decision to close and the duration of such a closure is at the sole discretion of the IROEC. If such a closure makes it 
impossible for you to complete a scheduled activity, you may request a credit, refund or reschedule of cancelled activities 
for those areas affected by that closure.

COSTS PER CAMPER
For each scheduled resident Science Camp session, CUSTOMER agrees to pay the IROEC:

Program Science Camp Leadership Camp
5-Day / 4-Night $380.00 per participant $395.00 per participant
4-Day / 3-Night $325.00 per participant $365.00 per participant
3-Day / 2-Night $250.00 per participant $295.00 per participant
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The per participant fee includes rental space at the IROEC for purposes of conducting CUSTOMER'S academic program 
classes, all necessary program supplies and materials, meal service, lodging, supervision and the professional services of 
the IROEC academic and program staff.

CUSTOMER'S OBLIGATIONS
The CUSTOMER shall provide a minimum of two (2), certified personnel to assist with supervision at the IROEC. The 
minimum attendance is 2 adults per EVENT and an increasing ratio of 1:35 admin adults per camper.

The CUSTOMER shall provide exclusive supervision daily during "Teacher Time", (usually the one hour immediately after 
lunch or dinner).  Recreational activities and equipment will be provided by the IROEC.

The CUSTOMER acknowledges that all attending participants meet the California Health & Safety Code (Division 105. 
Part 2, Chapter 1, Sections 120325 - 120380, Title 17) regarding required immunizations.

The CUSTOMER shall confirm that all participants complete and provide the IROEC Health & Medical Form and if 
necessary, the IROEC Medications Form, (for identification, storage and dispensing of participant medications and 
supplements).

FACILITY ACCESS & PARKING

CAMP ACCESS
The IROEC is located inside The Irvine Regional Park at the north end of Jamboree Road in Orange, CA. The park gates 
open at approximately 6:00am each morning and close at 9:00pm, (6:00pm in winter). After-hours access is available via 
the IROEC guest services / commissioner staff, but MUST be pre-arranged before your event.

GATE CODES
During regular operational hours, the OC Parks Dept. charges an access/parking fee for entry into the park. Guests and 
participants bound for the IROEC can avoid this fee via use of an IROEC access gate code. If an attendant is present, 
advise them that you are going to the IROEC and tell them your pre-assigned gate code. If no attendant is present, drive 
forward to the electronic access gate and enter your 4-digit code, (along with the preceding # sign), into the keypad. (Use 
the keypad that resembles a payphone, not the larger automated attendant with the cash & credit card reader).

The electronic gate allows only one (1) vehicle per entry, so EVERY vehicle must enter a code.

The CUSTOMER is given an access gate code at the time of their event confirmation and it is their responsibility to 
distribute that code to their guests and participants.

PARKING
All vehicles entering the IROEC must park in designated or staff-approved parking areas.

Carpooling is highly recommended as the IROEC has very limited parking space available.

GENERAL INFORMATION & CAMP RULES

CAMP MEALS / DIETARY RESTRICTIONS
User groups MUST communicate the dietary needs of the participants no less than fourteen (14) days prior to arrival. The 
IROEC is a nut-safe kitchen with a no-fish menu. We provide vegetarian options but are unable to guarantee gluten-free, 
non-dairy or sugar free meals. There is always a wide variety of food options at every meal.

SMOKING
Smoking onsite is strongly discouraged, but is permitted ONLY in our designated smoking areas; (the concrete behind the 
kitchen or on the gravel-area of the lower, "Weir Canyon" parking lot). Guests found smoking in ANY other area of camp, 
present an unacceptable hazard and fire risk. Your event may be subject to immediate cancellation without refund and 
may include policy violation fees*.
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ALCOHOL
No alcohol is permitted at any time, during any academic-related event or reservation.

LOST & FOUND
Due to the high volume of IROEC participants, (over 42,000 per year), we cannot hold Lost & Found items longer than 
seven (7) days. All lost items of significant material value, (cameras, cell-phones, wallets, glasses, keys, etc ...), are kept 
in the admin office safe.  Items such as towels, sweatshirts and sleeping bags and placed in the Lost & Found bin located 
inside the Program Office. Every attempt to contact the owner(s) of lost items will be made, subject to being able to 
identify said owners. Items left unclaimed after seven (7) days will be discarded or donated to charitable organizations.

SITE INSPECTIONS
We make every effort to ensure that all rentable facilities at the IROEC are prepared in ready-to-use, clean, 
well-maintained condition. Within two hours of arrival, guests must communicate any damage or unsatisfactory 
condition(s) of their rented spaces and facilities. If no such notification is received, everything will be considered to be in 
acceptable and working condition. IROEC staff will inspect all areas at the completion of all events to determine if any 
additional fees for cleaning or damage need to be assessed.

RECREATIONAL WAIVERS, BUNKHOUSE & TRAIL GROUP FORMS
If a guest will be participating in any shooting sport, climbing, challenge course, zip line, guided hike or aquatic activity, 
they must complete and sign the IROEC Recreational Waiver.

The CUSTOMER shall provide completed Bunkhouse & Trail Group forms to the IROEC at least fourteen (14) days prior 
to arrival.

RULES & REGULATIONS
The CUSTOMER will abide by the rules and regulations established by the IROEC for all programs and operations, to 
and including the IROEC Code of Conduct & Discipline Policy, (signature required for ALL participants).

CAMP NURSE
The Irvine Ranch Outdoor Education Center will furnish first-aid services to care for minor injuries or illness and provide 
the services of a licensed vocational nurse or registered nurse, on site, while children are present.

DAMAGE, CLEANING & LIABILITY (POLICY & FEES)

Due to the wide range of possible damage, cleaning and other risk exposure created by event participants utilizing 
IROEC activity areas, meeting space and lodging, a minimum FLAT-FEE of $500.00 has been established to clean, 
recover and/or repair as needed

The $500.00 FLAT-FEE will be applied for ANY damage, decoration violation, unauthorized alcohol use, smoking, graffiti, 
property loss or theft, any insurance liability risk or other such condition that could be defined as a material loss.

This fee can easily increase depending on the specific nature of the damage, violation or risk presented by the involved 
participant(s). In such an instance, the matter would be handled on a case-by-case basis.

HOLD HARMLESS, RELEASE AND INDEMNIFICATION

I, the undersigned, understand that use of facilities at The Irvine Ranch Outdoor Education Center, (IROEC), owned and 
operated by the Orange County Council of the Boy Scouts of America, involves a certain degree of risk that could result in 
injury or death.

In consideration of the benefits to be derived, and after carefully considering these risks, and in view of the fact that the 
OCBSA is a non-profit organization, I, the undersigned, understand that the IROEC is a multi-use facility. As such, the 
following areas are considered shared-space and may be open and available for several user groups at the same time: 
the main Dining Hall, the First American Field, the Aquatics Center and the Amphitheater. Exceptions to multiple group 
use will be handled via a separate Exclusive Use Agreement.
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I, the undersigned, and on behalf of myself and any and all individuals and/or organizations with which I may be 
associated or who may attend and/or participate in events referenced in this document, assume any and all risk and any 
and all derivative claimants understand and hereby agree to hold the IROEC and the OCBSA and their officers, board 
members, employees, heirs, successors and assigns, free and harmless from any and all claims and causes of action. Be 
it in nature of personal injury or otherwise by reason of the undersigned's use of the premises and facilities, including but 
not limited to; picnic areas, shelters, campgrounds, etc ... located at 2 Irvine Park Road - Orange, CA 92869.

In signing this Event Agreement and Hold Harmless clause, the undersigned acknowledges that he/she has carefully read 
and understood the entire agreement. Furthermore, the undersigned understands that he/she is waiving any rights to file a 
lawsuit or initiate a claim procedure in respect to recovery for any personal injuries, property damage or losses sustained 
by the undersigned or any minor child under the undersigns care and/or control. The undersigned further accepts and 
understands that this agreement shall be binding upon and inure to the benefits of the parties hereto and their respective 
heirs, executors, administrators, legal representatives, successors and assigns.

*If signing for a group, corporation or other entity, I hereby acknowledge that I have authority to do so.

FINALLY, I ACKNOWLEDGE THAT I HAVE CAREFULLY READ, CLEARLY UNDERSTAND AND HEREBY 
VOLUNTARILY SIGN THIS AGREEMENT, WAIVER, RELEASE & HOLD HARMLESS DOCUMENT.

     
NAME (Please Print)
_____________________________________________ _______________     ____________________ 

Signature                                                 Date

IRVINE RANCH OUTDOOR EDUCATION CENTER

Bill Beaumont 2/5/19
______________________________     ______________________________     ____________________
NAME (Please Print) Signature                                                 Date

Please eSign this form or send via email to: Events@iroec.org

In order to confirm your reserved date, the IROEC must receive a deposit within fourteen (14) business days of 
final Event Contract received.

Payment address only:
Orange County Council, Inc.

Attn: IROEC Operations
1211 E. Dyer Road

Santa Ana, CA 92705

** eSignature Requested on 02/05/2019 **
2/27/2019Susan Holliday, Ed.D.
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EVENT CONTRACT: 42168-1
Event Date: 03/19/2019 - 03/22/2019
Event Name: Del Obispo Elementary

Site: Irvine Ranch Outdoor Education Center
Salesperson: Mary Carr 

ACADEMIC EVENT CONTRACT
This AGREEMENT, made and entered into this date by The Irvine Ranch Outdoor Education Center, (hereinafter referred 
to as the IROEC), and Del Obispo Elementary, (hereinafter referred to as the CUSTOMER), under which the IROEC and the 
CUSTOMER, mutually agree to the following;

GUARANTEED ATTENDANCE
The IROEC schedules staff and meal service based on the CUSTOMER'S anticipated number of event participants. The 
IROEC therefore requires confirmation of final numbers, fourteen (14) days prior to the Event Date

Primary Contact Address Email Address Telephone

Suzanne Heck
Del Obispo Elementary School

25591 Camino Del Avion
San Juan Capistrano, CA 92675

seheck@capousd.org W: (949) 234-5905

Additional Contacts Role Email Address Telephone

Wendy Pospichal WJPOSPICHAL@capousd.org W: (949) 234-9260
F: (949) 248-9717

Del Obispo Elementary

Date Time Location Function #

Tue, 3/19/19 10:00am-10:30am OEC Arrival - Outdoor Science 
School

73

Tue, 3/19/19 10:00am-11:00pm Bungalow Room 3 / Bungalow 
Suite 2 / STEM & Innovation 

Bunkhouse-302 (LA) / STEM & 
Innovation Bunkhouse-303 

(UA)

Lodging 73

Tue, 3/19/19 10:30am-12:00pm OEC Staff-led Activities 73

Tue, 3/19/19 12:00pm-12:45pm Dining Hall Meals Lunch 73

Tue, 3/19/19 12:50pm-1:50pm OEC Teacher Time 73

Tue, 3/19/19 1:50pm-5:30pm OEC Staff-led Activities 73

Tue, 3/19/19 5:30pm-6:20pm Dining Hall Meals Dinner 73

Tue, 3/19/19 6:20pm-9:00pm OEC Staff-led Activities 73

Tue, 3/19/19 8:30pm-9:00pm Dining Hall Meals Snacks 73

Wed, 3/20/19 7:00am-11:00pm Bungalow Room 3 / Bungalow 
Suite 2 / STEM & Innovation 

Bunkhouse-302 (LA) / STEM & 
Innovation Bunkhouse-303 

(UA)

Lodging 73

Wed, 3/20/19 8:00am-8:45am Dining Hall Meals Breakfast 73

Wed, 3/20/19 9:00am-12:00pm OEC Staff-led Activities 73

Irvine Ranch Outdoor Education Center
2 Irvine Park Road
Orange, CA   92869
P:  (714) 923-3191 x205
F: (714) 923-3192
Email: Maryc@iroec.org
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Del Obispo Elementary

Date Time Location Function #

Wed, 3/20/19 12:00pm-12:45pm Dining Hall Meals Lunch 73

Wed, 3/20/19 12:50pm-1:50pm OEC Teacher Time 73

Wed, 3/20/19 1:50pm-5:30pm OEC Staff-led Activities 73

Wed, 3/20/19 5:30pm-5:45pm Dining Hall Meals Dinner 73

Wed, 3/20/19 6:20pm-9:00pm OEC Staff-led Activities 73

Wed, 3/20/19 8:30pm-9:00pm Dining Hall Meals Snacks 73

Thu, 3/21/19 7:00am-11:00pm Bungalow Room 3 / Bungalow 
Suite 2 / STEM & Innovation 

Bunkhouse-302 (LA) / STEM & 
Innovation Bunkhouse-303 

(UA)

Lodging 73

Thu, 3/21/19 8:00am-8:45am Dining Hall Meals Breakfast 73

Thu, 3/21/19 9:00am-12:00pm OEC Staff-led Activities 73

Thu, 3/21/19 12:00pm-12:45pm Dining Hall Meals Lunch 73

Thu, 3/21/19 12:50pm-1:50pm OEC Teacher Time 73

Thu, 3/21/19 1:50pm-5:30pm OEC Staff-led Activities 73

Thu, 3/21/19 5:30pm-6:20pm Dining Hall Meals Dinner 73

Thu, 3/21/19 6:20pm-9:00pm OEC Staff-led Activities 73

Thu, 3/21/19 8:00pm-9:00pm Amphitheater Campfire w/ S'mores (OEC 
Food Service)

73

Fri, 3/22/19 7:00am-10:00am Bungalow Room 3 / Bungalow 
Suite 2 / STEM & Innovation 

Bunkhouse-302 (LA) / STEM & 
Innovation Bunkhouse-303 

(UA)

Check-Out 73

Fri, 3/22/19 8:00am-8:45am Dining Hall Meals Breakfast 73

Fri, 3/22/19 9:00am-10:00am OEC Staff-led Activities 73

Fri, 3/22/19 10:00am-10:30am OEC Departure 73

Tue, 3/19/19 Arrival - Outdoor Science School - 10:00am - OEC Qty Price Total

Academic Science School

Selection 4-Day, 3-Nights 73 $310.00 $22,630.00

Notes

Deposit ($1,000) & Contract due: 4/6/18

Final payment, guaranteed numbers & forms (listed below) due: 3/5/19

Student/Parent Forms
1. Code of conduct and discipline policy
2. Health and permission form
3. Medication information form
4. Recreational waiver

Teacher Forms
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Notes

1. Bunkhouse room assignments
2. Trail group assignments

Dietary Restrictions:

Transportation: Bus
GATE CODE: (#0319)

Academic Programs:

Additional Information:

CHARGES

Charges Discounts / 
Adjustments

Adjusted Charges Total

Setup and Service $22,630.00 ($4,526.00) $18,104.00 $18,104.00

Totals $22,630.00 ($4,526.00) $18,104.00 $18,104.00

Payments Received ($1,000.00)

Balance Due $17,104.00

Payment Date Amount Payment Method Payment Type

6/21/2018 $1,000.00 Check Deposit
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PAYMENTS, CANCELLATIONS & REFUNDS

DEPOSIT
A $1000 deposit is required within fourteen (14) days of receiving your final confirmed EVENT CONTRACT. Once a 
reservation is made and a deposit applied, the reservation date(s) and facilities become UNAVAILABLE for any other 
user-group to reserve. The deposit is therefore, non-refundable. Final payment is due fourteen (14) days prior to the 
group's arrival date. 

We request that you initially reserve only the number of spaces you can guarantee to fill at the time of the reservation. We 
are more than happy to assist you with additions after the initial reservation but decreases are not permitted. A 
guaranteed participant count is due 14 days prior to the group's arrival date to facilitate meals and staffing. The IROEC 
accepts payment via check or credit card. Cash will not be accepted. Please make checks payable to IROEC / OCBSA.

Payment address only:
Orange County Council, Inc.

Attn: IROEC Operations
1211 E. Dyer Road

Santa Ana, CA 92705

CANCELLATION POLICY:
 Notice of cancellation with a Request for a credit or refund of all or part of the cancelled reservation must be submitted in 
writing via FAX, email or standard mail.
• Cancellations with a credit or refund request made 30 or more days prior to the start date of the reservation will be 
eligible to receive 100% of funds paid in excess of the non-refundable deposit.
• Cancellations with a credit or refund request made 14-29 days prior to the reservation will be eligible to receive 50% 
of the funds paid in excess of the non-refundable deposit.
• Cancellations made less than 14 days prior to the reservation will NOT be eligible for a credit or refund, even for 
weather-related concerns.

TUITION / CAMPER SICKNESS / CANCELLATION INSURANCE
The IROEC does not provide Tuition, Camper Sickness or Cancellation Insurance.  Guests are encouraged to obtain their 
own coverage(s) if they deem it necessary. While not endorsing any specific agency or policy, the following companies 
offer a variety of Camp Program Cancellation and Interruption Insurance options: www.campinsurancepro.com and 
www.aplusplans.com. 

WEATHER POLICY:
The IROEC is an all-weather facility and runs programs 24/7 all year long, rain or shine. The majority of our recreation 
activities can still be achieved in inclement weather, including rain.  Alternative activities are employed when necessary.
We encourage you to prepare for the anticipated weather conditions during your reservation date(s) and to communicate 
this information to your event participants. Please refer to the cancellation policy for procedures concerning credit or 
refund of funds.

EXTREME CONDITIONS:
The safety of our guests and staff is our top priority and we will only run programs when it is safe to do so. 
In the event of fire, flood, or extreme weather conditions, the IROEC may elect to close an area(s) for safety reasons. The 
decision to close and the duration of such a closure is at the sole discretion of the IROEC. If such a closure makes it 
impossible for you to complete a scheduled activity, you may request a credit, refund or reschedule of cancelled activities 
for those areas affected by that closure.

COSTS PER CAMPER
For each scheduled resident Science Camp session, CUSTOMER agrees to pay the IROEC:

Program Science Camp Leadership Camp
5-Day / 4-Night $380.00 per participant $395.00 per participant
4-Day / 3-Night $325.00 per participant $365.00 per participant
3-Day / 2-Night $250.00 per participant $295.00 per participant
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The per participant fee includes rental space at the IROEC for purposes of conducting CUSTOMER'S academic program 
classes, all necessary program supplies and materials, meal service, lodging, supervision and the professional services of 
the IROEC academic and program staff.

CUSTOMER'S OBLIGATIONS
The CUSTOMER shall provide a minimum of two (2), certified personnel to assist with supervision at the IROEC. The 
minimum attendance is 2 adults per EVENT and an increasing ratio of 1:35 admin adults per camper.

The CUSTOMER shall provide exclusive supervision daily during "Teacher Time", (usually the one hour immediately after 
lunch or dinner).  Recreational activities and equipment will be provided by the IROEC.

The CUSTOMER acknowledges that all attending participants meet the California Health & Safety Code (Division 105. 
Part 2, Chapter 1, Sections 120325 - 120380, Title 17) regarding required immunizations.

The CUSTOMER shall confirm that all participants complete and provide the IROEC Health & Medical Form and if 
necessary, the IROEC Medications Form, (for identification, storage and dispensing of participant medications and 
supplements).

FACILITY ACCESS & PARKING

CAMP ACCESS
The IROEC is located inside The Irvine Regional Park at the north end of Jamboree Road in Orange, CA. The park gates 
open at approximately 6:00am each morning and close at 9:00pm, (6:00pm in winter). After-hours access is available via 
the IROEC guest services / commissioner staff, but MUST be pre-arranged before your event.

GATE CODES
During regular operational hours, the OC Parks Dept. charges an access/parking fee for entry into the park. Guests and 
participants bound for the IROEC can avoid this fee via use of an IROEC access gate code. If an attendant is present, 
advise them that you are going to the IROEC and tell them your pre-assigned gate code. If no attendant is present, drive 
forward to the electronic access gate and enter your 4-digit code, (along with the preceding # sign), into the keypad. (Use 
the keypad that resembles a payphone, not the larger automated attendant with the cash & credit card reader).

The electronic gate allows only one (1) vehicle per entry, so EVERY vehicle must enter a code.

The CUSTOMER is given an access gate code at the time of their event confirmation and it is their responsibility to 
distribute that code to their guests and participants.

PARKING
All vehicles entering the IROEC must park in designated or staff-approved parking areas.

Carpooling is highly recommended as the IROEC has very limited parking space available.

GENERAL INFORMATION & CAMP RULES

CAMP MEALS / DIETARY RESTRICTIONS
User groups MUST communicate the dietary needs of the participants no less than fourteen (14) days prior to arrival. The 
IROEC is a nut-safe kitchen with a no-fish menu. We provide vegetarian options but are unable to guarantee gluten-free, 
non-dairy or sugar free meals. There is always a wide variety of food options at every meal.

SMOKING
Smoking onsite is strongly discouraged, but is permitted ONLY in our designated smoking areas; (the concrete behind the 
kitchen or on the gravel-area of the lower, "Weir Canyon" parking lot). Guests found smoking in ANY other area of camp, 
present an unacceptable hazard and fire risk. Your event may be subject to immediate cancellation without refund and 
may include policy violation fees*.
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ALCOHOL
No alcohol is permitted at any time, during any academic-related event or reservation.

LOST & FOUND
Due to the high volume of IROEC participants, (over 42,000 per year), we cannot hold Lost & Found items longer than 
seven (7) days. All lost items of significant material value, (cameras, cell-phones, wallets, glasses, keys, etc ...), are kept 
in the admin office safe.  Items such as towels, sweatshirts and sleeping bags and placed in the Lost & Found bin located 
inside the Program Office. Every attempt to contact the owner(s) of lost items will be made, subject to being able to 
identify said owners. Items left unclaimed after seven (7) days will be discarded or donated to charitable organizations.

SITE INSPECTIONS
We make every effort to ensure that all rentable facilities at the IROEC are prepared in ready-to-use, clean, 
well-maintained condition. Within two hours of arrival, guests must communicate any damage or unsatisfactory 
condition(s) of their rented spaces and facilities. If no such notification is received, everything will be considered to be in 
acceptable and working condition. IROEC staff will inspect all areas at the completion of all events to determine if any 
additional fees for cleaning or damage need to be assessed.

RECREATIONAL WAIVERS, BUNKHOUSE & TRAIL GROUP FORMS
If a guest will be participating in any shooting sport, climbing, challenge course, zip line, guided hike or aquatic activity, 
they must complete and sign the IROEC Recreational Waiver.

The CUSTOMER shall provide completed Bunkhouse & Trail Group forms to the IROEC at least fourteen (14) days prior 
to arrival.

RULES & REGULATIONS
The CUSTOMER will abide by the rules and regulations established by the IROEC for all programs and operations, to 
and including the IROEC Code of Conduct & Discipline Policy, (signature required for ALL participants).

CAMP NURSE
The Irvine Ranch Outdoor Education Center will furnish first-aid services to care for minor injuries or illness and provide 
the services of a licensed vocational nurse or registered nurse, on site, while children are present.

DAMAGE, CLEANING & LIABILITY (POLICY & FEES)

Due to the wide range of possible damage, cleaning and other risk exposure created by event participants utilizing 
IROEC activity areas, meeting space and lodging, a minimum FLAT-FEE of $500.00 has been established to clean, 
recover and/or repair as needed

The $500.00 FLAT-FEE will be applied for ANY damage, decoration violation, unauthorized alcohol use, smoking, graffiti, 
property loss or theft, any insurance liability risk or other such condition that could be defined as a material loss.

This fee can easily increase depending on the specific nature of the damage, violation or risk presented by the involved 
participant(s). In such an instance, the matter would be handled on a case-by-case basis.

HOLD HARMLESS, RELEASE AND INDEMNIFICATION

I, the undersigned, understand that use of facilities at The Irvine Ranch Outdoor Education Center, (IROEC), owned and 
operated by the Orange County Council of the Boy Scouts of America, involves a certain degree of risk that could result in 
injury or death.

In consideration of the benefits to be derived, and after carefully considering these risks, and in view of the fact that the 
OCBSA is a non-profit organization, I, the undersigned, understand that the IROEC is a multi-use facility. As such, the 
following areas are considered shared-space and may be open and available for several user groups at the same time: 
the main Dining Hall, the First American Field, the Aquatics Center and the Amphitheater. Exceptions to multiple group 
use will be handled via a separate Exclusive Use Agreement.
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I, the undersigned, and on behalf of myself and any and all individuals and/or organizations with which I may be 
associated or who may attend and/or participate in events referenced in this document, assume any and all risk and any 
and all derivative claimants understand and hereby agree to hold the IROEC and the OCBSA and their officers, board 
members, employees, heirs, successors and assigns, free and harmless from any and all claims and causes of action. Be 
it in nature of personal injury or otherwise by reason of the undersigned's use of the premises and facilities, including but 
not limited to; picnic areas, shelters, campgrounds, etc ... located at 2 Irvine Park Road - Orange, CA 92869.

In signing this Event Agreement and Hold Harmless clause, the undersigned acknowledges that he/she has carefully read 
and understood the entire agreement. Furthermore, the undersigned understands that he/she is waiving any rights to file a 
lawsuit or initiate a claim procedure in respect to recovery for any personal injuries, property damage or losses sustained 
by the undersigned or any minor child under the undersigns care and/or control. The undersigned further accepts and 
understands that this agreement shall be binding upon and inure to the benefits of the parties hereto and their respective 
heirs, executors, administrators, legal representatives, successors and assigns.

*If signing for a group, corporation or other entity, I hereby acknowledge that I have authority to do so.

FINALLY, I ACKNOWLEDGE THAT I HAVE CAREFULLY READ, CLEARLY UNDERSTAND AND HEREBY 
VOLUNTARILY SIGN THIS AGREEMENT, WAIVER, RELEASE & HOLD HARMLESS DOCUMENT.

______________________________     ____________________
_________________________ ____     
NAME (Please Print)

Signature Date

IRVINE RANCH OUTDOOR EDUCATION CENTER

Bill Beaumont 2/5/19
______________________________     ______________________________     ____________________
NAME (Please Print) Signature                                                 Date

Please eSign this form or send via email to: Events@iroec.org

In order to confirm your reserved date, the IROEC must receive a deposit within fourteen (14) business days of 
final Event Contract received.

Payment address only:
Orange County Council, Inc.

Attn: IROEC Operations
1211 E. Dyer Road

Santa Ana, CA 92705

Susan Holliday, Ed.D. 2/27/2019
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CAPISTRANO UNIFIED SCHOOL DISTRICT 

BOARD REPORT 

 

To:  Board of Trustees 

 

From:   Susan Holliday, Associate Superintendent, Education Services 

Prepared by: Patricia Romo, Executive Director, Career Technical Education 

 

Date: February 27, 2019 

 

Board Item: K12 Strong Workforce Grant Program Memorandum of Understanding with 

College and Career Advantage 

 

HISTORY 

To develop more workforce opportunity and lift low-wage workers into living-wage jobs, 

California took a bold step in 2018 to create one million more middle-skill workers. At the 

recommendation of the California Community College Board of Governors, the Governor and 

Legislature approved the K12 Strong Workforce Program, adding an additional annual recurring 

investment of $164 million to spur career technical education pathway improvement in the K12 

education system.  The K12 Strong Workforce Grant Memorandum of Understanding (MOU) is 

new and will be renewed on an annual basis. 

BACKGROUND INFORMATION 

The K12 Strong Workforce Grant Program is established as a state education, economic, and 

workforce development initiative with the goal of providing pupils in kindergarten and grades 1 

to 12, inclusive, with the knowledge and skills necessary to transition to employment and 

postsecondary education.    

CURRENT CONSIDERATIONS 

The K12 Strong Workforce Grant Program MOU with and College and Career Advantage (CCA) 

will set forth the terms of the agreement with CCA with regards to participating in the K12 Strong 

Workforce Grant Program. 

FINANCIAL IMPLICATIONS 

There is no financial impact. 

STAFF RECOMMENDATION 

Approval of K12 Strong Workforce Grant Program Memorandum of Understanding with College 

and Career Advantage. 

PREPARED BY:  Patricia Romo, Executive Director, Career Technical Education 

 

 

APPROVED BY:  Susan Holliday, Associate Superintendent, Education Services 
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K12 Strong Workforce Grant Program 
Memorandum of Understanding (MOU) with College and Career Advantage (CCA) 

 
This memorandum of understanding sets forth the terms of agreement with College and 
Career Advantage (hereafter CCA), with regards to participation in the K12 Strong 
Workforce Grant Program. 
 
I. Background 
 
The K12 Strong Workforce Grant Program is established as a state education, economic, 
and workforce development initiative with the goal of providing pupils in kindergarten and 
grades 1 to 12, inclusive, with the knowledge and skills necessary to transition to 
employment and postsecondary education.  The purpose of this program is to encourage 
and maintain the delivery of career technical education programs during implementation 
of the District’s Local Control Funding Formula. 
 
II. Purpose of the Agreement 
 
It is the purpose of this agreement to establish a cooperative and mutually beneficial 
relationship with CCA and to set forth the responsibilities of the parties as related to the 
implementation of the K12 Strong Workforce Grant Program. 
 
III. Duration of the Agreement 
 
The term of this agreement shall be from June 1, 2018 through and including June 30, 
2020 unless modified or terminated in writing.  Termination can be exercised by either 
party 30 days following written notice. 
 
IV. Responsibilities 
 
In consideration of the shared goals associated with this agreement, and in recognition 
of the benefit to be derived from the effective implementation of the program, the parties 
agree that their responsibilities under this agreement shall be as follows: 
 
CUSD shall: 
Provide a proportional dollar-for-dollar match for any funding received from the K12 
Strong Workforce Grant Program, as follows: 
 
A. For the term beginning June 1, 2018, two dollars ($2) for every one dollar ($1) 

received from this program.  For the 2018-20 application, matching funds may be 
based on local match expenditures starting June 1, 2018, to June 30, 2020. 

 
The Executive Director of Career Technical Education for Capistrano Unified School 
District will prepare and submit all required documentation related to this grant. 
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CCA shall: 
Meet all of the eligibility standards, as follows: 
A. Offer high quality curriculum and instruction aligned with the California Career 

Technical Education Model Curriculum Standards, including, but not limited to, 
providing a coherent sequence of career technical education programs that lead to 
a career pathway or attain employment upon graduation. 

B. Provide pupils with quality career exploration and guidance. 
C. Provide pupils support services, including counseling and leadership development. 
D. Provide for system alignment, coherence, and articulation, including ongoing and 

structural regional or local partnerships with postsecondary educational institutions, 
documented through formal written agreements. 

E. Form ongoing and structural industry and labor partnerships, documented through 
formal written agreements and through participation on advisory committees. 

F. Provide opportunities for pupils to participate in after school, extended day, and out-
of-school internships, competitions, and other work-based learning opportunities. 

G. Reflect regional or local labor market-demands and focus on current and emerging 
high-skill, high-wage, or high-demand occupations. 

H. Provide programs that lead to an industry-recognized credential or certificate, or 
appropriate postsecondary training or employment. 

I. Provide skilled teachers with appropriated credentials, as well as skilled 
administrators and support staff who provide professional development 
opportunities. 

J. Report data as a program participation requirement to allow for evaluation of the 
program.  Data elements shall include, but not be limited to, metrics aligned with the 
core metrics required by the federal Workforce Innovation and Opportunity Act and 
the quality indicators described in the California State Plan for Career Technical 
Education required by the federal Carl D. Perkins Career and Technical 
Improvement Act of 2006, and the following metrics: 
i. The number of pupils completing high school. 
ii. The number of pupils completing career technical education coursework. 
iii. The number of pupils obtaining an industry-recognized credential, certificate, 

license, or other measure of technical skill attainment. 
iv. The number of former pupils employed and the types of businesses in which 

they are employed. 
v. The number of former pupils enrolled in a postsecondary educational 

institution, a state apprenticeship program or another form of job training. 
 
 
V. Additional Provisions 
  

1. As the administrative agency for the JPA, Capistrano Unified School District will 
receive and administer the JPA’s allocated funds, and submit the necessary 
plans, applications, and all fiscal claims to the California Department of 
Education (CDE).  Each of the LEAs participating in the JPA will cooperate in the 
development of these documents and will provide timely responses to the JPA 
fiscal agent’s request for information and data. 
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2. Each member of the JPA will release the Average Daily Attendance (ADA) of 
their students in their district that will participate in the JPA’s CTE programs to 
determine funding for this specific K12 Strong Workforce funding structure.  The 
JPA will report only those students’ ADA that the member has released for the 
purpose of determining the grant allocation award.  Each member and fiscal 
agent will submit data on CTE students according to what they are claiming or 
releasing of ADA for the grant funding structure of ADA, as outlined in Education 
Code (EC) Section 53071, (B), i-v.  Each member of the MOU and fiscal lead 
agency will sign all grant assurances and comply with all requirements as a grant 
recipient for the K12 Strong Workforce funding, as outlined in EC Section 53071.  
In accordance with the K12 Strong Workforce program, EC Section 53070, (b) of 
the amounts appropriated in paragraphs (1) through (3), inclusive, of subdivision 
(a), 4 percent is designated for applicants with average daily attendance of less 
than or equal to 140, 8 percent is designated for applicants with average daily 
attendance of more than 140 and less than or equal to 550, and 88 percent is 
designated for applicants with average daily attendance of more than 550.  For 
purposes of this section, average daily attendance shall be those figures that are 
reported at the time of the second principal apportionment for the previous fiscal 
year for pupils in grades 7 to 12, inclusive.  For any applicant consisting of more 
than one school district, county office of education, charter school, or regional 
occupational center or program operated by a joint powers authority, or of any 
combination of these entities, the sum of the average daily attendance for each 
of the constituent entities shall be used for purposes of this subdivision. 

3. This agreement is entered into by the duly authorized officials of each respective 
party. 

4. It is understood by both parties that each will fulfill its responsibility under the 
MOU in accordance with the provisions of law and regulations that govern their 
activities. 

5. Nothing in this agreement is intended to negate or otherwise render ineffective 
any previous agreements. 

6. If at any time either party is unable to complete their responsibilities under this 
agreement, the affected party shall immediately provide written notice to the 
other party to establish a date for mutual termination of the agreement. 

7. This MOU constitutes the entire agreement hereto with respect to the subject 
matter. 

8. No amendment, modification or alteration in the terms of the MOU shall be 
binding on either party unless submitted in writing. 

9. This MOU may be amended by the mutual written consent of the parties. 
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Approved By:  
 
Capistrano Unified School District 
 
 
Signature:_____________________ 
 
Name/Title: 
Date: 
 
 
 
College and Career Advantage 
 
 
Signature:_____________________ 
 
Name/Title: 
Date: 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 

BOARD REPORT 

 

To:  Board of Trustees 

 

From:   Susan Holliday, Associate Superintendent, Education Services 

Prepared by: Joshua Hill, Assistant Superintendent, Curriculum and Instruction, Secondary 

Education 

 

Date: February 27, 2019 

 

Board Item: College and Career Access Pathways Partnership Agreement with South Orange 

County Community College District, 2018–2019 

 

HISTORY 

Counseling 100 has been taught on District campuses since 2014. On average all 6 high schools 

enroll at least 2 if not 3 sections (100 students approximately) each year. For a smaller high school, 

like Capistrano Valley High School, that could mean about 18 percent of their seniors participate. 

Most of the high school campuses offer only 2 sections. Sites have expressed to staff that there has 

been an increased interest in enrolling since last Spring’s advertisement about the Saddleback 

College Promise and the potential for free tuition. These courses are taught during the bell schedule 

by a Saddleback College counselor. 

 

BACKGROUND INFORMATION 

On January 1, 2016 Assembly Bill (AB) 288 (Holden) was enacted, defining “dual enrollment” 

for the first time and allowing College and Career Access Pathways (CCAP) partnerships to form. 

CCAP agreements are intended to provide a way for high school students to take college courses 

on high school campuses. 

 

Counseling 100 classes were previously offered on District high school campuses as Saddleback 

College courses. District students were able to enroll in these courses as concurrently enrolled 

students. These courses were technically open to any Saddleback College student whether or not 

they were a District student. This agreement will enable the District to close these courses to all 

students other than District students.  

 

Trustees held a public hearing regarding this item during the Board meeting on January 24, 2019. 

   

CURRENT CONSIDERATIONS 

Approval of the CCAP agreement with South Orange County Community College District will 

enable District students who take Counseling 100 to receive college credit for the course and close 

the course to enrollment from non-District college students.  
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FINANCIAL IMPLICATIONS 

None. 

STAFF RECOMMENDATION 

Approval of the College and Career Access Pathways Partnership Agreement with South Orange 

County Community College District, 2018-2019. 

 

PREPARED BY:  Joshua Hill, Assistant Superintendent, Curriculum and Instruction, Secondary 

       Education 

 

APPROVED BY:  Susan Holliday, Associate Superintendent, Education Services 
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COLLEGE AND CAREER ACCESS PATHWAYS 
PARTNERSHIP AGREEMENT 

2019 

This is a College and Career Access Pathways Partnership Agreement (CCAP) hereinafter known 
as “Agreement” between Saddleback College (“COLLEGE”) a college of the South Orange 
County Community College District, (SOCCCD), 28000 Marguerite Parkway, Mission Viejo, CA 
92692, and Capistrano Unified School District (“SCHOOL DISTRICT”). 

WHEREAS, the mission of the COLLEGE includes providing educational programs and services 
that are responsive to the needs of the students and communities within the South Orange County 
Community College District; and 

WHEREAS, students who complete college credit while enrolled in high school are more likely 
to earn high school diplomas, to enroll in community colleges and four-year colleges, to attend 
post-secondary education on a full-time basis, and to complete degrees in those institutions than 
students without these experiences; and  

WHEREAS, SCHOOL DISTRICT is a public school district serving grades 9-12 located in South 
Orange County and within the regional service area of SOCCCD; and 

WHEREAS, COLLEGE and SCHOOL DISTRICT desire to enter into this CCAP Agreement for 
the purpose of offering or expanding dual enrollment opportunities, consistent with the provisions 
of AB 288, for high school students “who may not already be college bound or who are 
underrepresented in higher education with the goal of developing seamless pathways from high 
school to community college for career technical education or preparation for transfer, improving 
high school graduation rates, and helping high school pupils to achieve college and career 
readiness” Sec. 2 (a) and “underachieving students, those from groups underrepresented in 
postsecondary education, those who are seeking advanced studies while in high school, and those 
seeking a career technical education credential or certificate.” Sec. 1 (d) 

WHEREAS, instruction will comply with the student selection standards, curriculum guidelines, 
recommendations and procedures promulgated by applicable law, the California Community 
College Chancellor’s Office, SOCCCD and COLLEGE; 

WHEREAS, participation in the CCAP Agreement is consistent with the core mission of the 
community colleges pursuant to Section 66010.4, and that pupils participating in a CCAP 
Agreement will not lead to enrollment displacement of otherwise eligible adults in the community 
college; Sec. 2 (k)(3) 

NOW THEREFORE, SOCCCD, the COLLEGE and SCHOOL DISTRICT agree as follows: 

1. TERM OF AGREEMENT

1.1 The term of this CCAP Agreement shall be for one year beginning on February 25, 
2019 and ending on December 31, 2019. Any amendments to this agreement will 

Note:  All referenced Sections from AB 288 (Education Code § 76004)       1 | P a g e
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be submitted for Board approval by the community college Board and the school 
district Board. 

1.2 This CCAP Agreement outlines the terms of the Agreement.  The CCAP Agreement 
Appendix shall specify additional detail regarding, but not be limited to, the total 
number of high school students to be served and the total number of full-time 
equivalent students projected to be claimed by the community college district for 
those students; the scope, nature, time, location, and listing of community college 
courses to be offered; and criteria to assess the ability of pupils to benefit from those 
course Sec. 2(c)(1).  The CCAP Agreement Appendix shall identify a point of 
contact for the participating community college district and school district partner. 
Sec. 2 (c)(2) 

1.3 A copy of the COLLEGE AND SCHOOL DISTRICT CCAP Agreement shall be 
filed with the office of the Chancellor of the California Community Colleges and 
with the department [California Department of Education] before the start of the 
CCAP partnership.  Sec. 2 (c)(3) 

1.4 The governing board of each district, at a subsequent open public meeting of that 
board, shall take comments from the public and approve or disapprove the proposed 
agreement. 

1.5 COLLEGE and SCHOOL DISTRICT shall ensure that two public (informational and 
adoption) meetings are held in the review and approval of this CCAP Agreement. 
Sec. 2 (b) 

2. COMMUNITY COLLEGE DISTRICTS AUTHORIZING THE CCAP
PARTNERSHIPS WITH SCHOOL DISTRICTS DEFINITIONS

2.1 CCAP Agreement Courses - Courses offered as part of this CCAP Agreement shall 
be community college courses acceptable towards a career technical education 
credential or certificate, or preparation for transfer, or appropriate to improve high 
school graduation rates or help high school pupils achieve college and career 
readiness.  All community college courses offered at the SCHOOL DISTRICT have 
been approved in accordance with the policies and guidelines of SOCCCD and 
applicable law.  Sec. 2 (a) 

2.2 High school pupils enrolled in a course offered through a CCAP partnership shall 
not be assessed any fee that is prohibited by Section 49011. 

2.3 Pupil or Student - A resident or nonresident student attending high school in 
California.  Pursuant to SB 150 Concurrent enrollment in secondary school and 
community college: nonresident tuition exemption:  Effective January 1, 2014, 
concurrently enrolled students (high school students enrolled in college classes) 
who are classified as nonresident students for tuition purposes may be eligible for 

Note:  All referenced Sections from AB 288 (Education Code § 76004)       2 | P a g e
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the SB 150 waiver of nonresident tuition while still in high school.  Students must 
be special admit part-time students who are attending high school in California. 

3. STUDENT ELIGIBILITY, SELECTION AND ENROLLMENT, ADMISSION,
REGISTRATION, MINIMUM SCHOOL DAY

3.1 Student Eligibility - Students who “may not already be college bound or who are
underrepresented in higher education, with the goal of developing seamless 
pathways from high school to community college for career technical education or 
preparation for transfer, improving high school graduation rates, and assisting high 
school pupils to achieve college and career readiness” Sec. 2 (a) and 
“underachieving students, those from groups underrepresented in postsecondary 
education, those who are seeking advanced studies while in high school, and those 
seeking a career technical education credential or certificate.” Sec. 1 (d) 

3.2 Student Selection and Enrollment - Enrollment shall be open to all eligible students 
as part of the CCAP Agreement who have been admitted to the COLLEGE and who 
meet all applicable prerequisites.  Student selection criteria may be further specified 
in the CCAP Agreement Appendix.  Applicable prerequisite courses, training, or 
experience and standards required as preparation for courses offered through the 
CCAP Agreement will be determined by COLLEGE and shall be in compliance 
with applicable law and SOCCCD standards and policies. 

3.3 College Admission and Registration - Procedures for students participating in the 
CCAP Agreement shall be governed by the COLLEGE and shall be in compliance 
with the admissions and registration guidelines set forth in applicable law and 
SOCCCD policy.  

3.4 Student Records – It is the responsibility of the student to follow the COLLEGE 
process when requesting an official COLLEGE transcript for grade submission to 
the SCHOOL DISTRICT unless otherwise specified in the Appendix.  

3.5 Priority Enrollment - A COLLEGE participating in this CCAP Agreement may 
assign priority course registration to a pupil seeking to enroll in a community 
college course that is required for the pupil’s CCAP partnership program that is 
equivalent to the priority assigned to a pupil attending middle college high school 
as described in Section 11300 and consistent with middle college high school 
provisions in Section 76001.  Sec. 2 (3)(g) 

3.6 As part of a CCAP Agreement, a participating community college district shall not 
provide physical education course opportunities to high school students or any other 
course opportunities that do not assist in the attainment of the goals associated with 
career technical education or preparation for transfer, improving high school 
graduation rates, or helping high school students achieve career and college 
readiness.  Sec. 2 (d)  

Note:  All referenced Sections from AB 288 (Education Code § 76004)       3 | P a g e
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3.7 Students participating in a CCAP Agreement may enroll in up to a maximum of 15 
units per term per conditions specified in AB 288, Sec. 2 (p)(1)(2)(3).  Specifically, 
the units must constitute no more than four community college courses per term 
and be part of an academic program that is part of the Agreement designed to award 
students with both a high school diploma and an associate degree or certificate or a 
credential. 

3.8 Students will only be able to enroll into one Dual Enrollment class under this 
agreement. If they wish to enroll into an additional Dual Enrollment course, they 
must obtain approval by the high school by filling out an authorization form. 

3.9 Minimum School Day - The SCHOOL DISTRICT shall certify that it shall teach 
SCHOOL DISTRICT students participating as part of a CCAP Agreement no less 
than the number of instructional minutes required to complete a minimum school 
day pursuant to Education Code §§ 46141 and 46142. 

4. COLLEGE APPLICATION PROCEDURE

4.1 The COLLEGE will be responsible for processing student applications. 

4.2 The COLLEGE will provide the necessary admission and registration forms and 
procedures and both COLLEGE and SCHOOL DISTRICT will jointly ensure that 
each applicant accepted has met all the enrollment requirements, including liability 
and medical care coverage requirements, if any. 

4.3 The SCHOOL DISTRICT agrees to assist COLLEGE in the admission and 
registration of SCHOOL DISTRICT students as may be necessary and requested 
by COLLEGE. 

5. PARTICIPATING STUDENTS

5.1 A high school student enrolled in a course offered through a CCAP Agreement shall 
not be assessed any fee that is prohibited by Education Code Section 49011. See 
also Sec. 2 (f)(q).  The SOCCCD governing board shall exempt special part-time 
students described in subdivision (p) from the fee requirements in Sections 
76060.5, 76140, 76223, 76300, 76350, and 79121. 

5.2 The total cost of books and instructional materials for SCHOOL DISTRICT 
students who enroll in a COLLEGE course offered as part of this CCAP Agreement 
will be specified in the Appendix to this Agreement. Costs will be borne by 
SCHOOL DISTRICT. 

5.3 Both COLLEGE and SCHOOL DISTRICT will insure that ancillary and support 
services are provided for students (e.g. Counseling and Guidance, Placement 
Assistance, Assessment, and Tutoring). 

Note:  All referenced Sections from AB 288 (Education Code § 76004)       4 | P a g e
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6. CCAP AGREEMENT COURSES

6.1 COLLEGE may limit enrollment in a community college course solely to eligible 
high school students if the course is offered at a high school campus during the 
regular school day and the community college course is offered pursuant to this 
CCAP Agreement.  Sec. 2 (o)(1) 

6.2 The COLLEGE is responsible for all courses and educational programs offered as 
part of this CCAP Agreement regardless of whether the course and educational 
program is offered on site at the SCHOOL DISTRICT or at the COLLEGE. 

6.3 Degree and certificate programs that are included in the CCAP agreement must 
have been approved by the California Community College Chancellor’s Office and 
courses offered at the SCHOOL DISTRICT shall adhere to the official course 
outline of record and the student learning outcomes established by the associated 
academic department within the COLLEGE, approved by the COLLEGE 
Curriculum Committee and COLLEGE Board and submitted to the Chancellor’s 
office, unless course is a standalone class. Course outlines will be provided to the 
SCHOOL DISTRICT.  

6.4 The scope, nature, time, location, and listing of courses offered by the COLLEGE 
shall be determined by COLLEGE with the approval of the SOCCCD Governing 
Board and will be recorded in the Appendix to this Agreement. Sec. 2 (c)(1) 

6.5 Courses must meet the number of hours sufficient to meet the stated performance 
objectives as outlined in the course outlines provided to the SCHOOL DISTRICT 
on a semester basis.  

6.6 Courses offered as part of this CCAP Agreement at the SCHOOL DISTRICT shall 
be of the same quality and rigor as those offered on COLLEGE campus and shall 
be in compliance with SOCCCD academic standards.  

6.7 Courses offered as part of this CCAP Agreement at the SCHOOL DISTRICT shall 
be listed in the COLLEGE catalog with the same department designations, course 
descriptions, numbers, titles, and credits.  

Courses offered as part of this CCAP Agreement at the SCHOOL DISTRICT shall 
adhere to the official course outline of record and the student learning outcomes 
established by the associated COLLEGE academic department and approved by the 
COLLEGE curriculum committee, the SOCCCD Board of Trustees and the state 
Chancellor’s Office.  

6.8 Courses offered as part of this CCAP Agreement and taught by SCHOOL 
DISTRICT instructor are part of an approved Instructional Service Agreement as 
required by SOCCCD Administrative Procedures. 
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6.9 Courses offered as part of this CCAP Agreement will comply with all applicable 
regulations, policies, procedures, prerequisites and standards applicable to 
SOCCCD and COLLEGE as well as any corresponding policies, practices, and 
requirements of the SCHOOL DISTRICT.  In the event of a conflict between 
SOCCCD and/or COLLEGE course related regulations, policies, procedures, 
prerequisites and standards and SCHOOL DISTRICT policies, practices and 
requirements, the SOCCCD regulations, policies, procedures, prerequisites, and 
standards, shall prevail.  

6.10 Site visits and instructor evaluations by one or more representatives of the 
COLLEGE and/or SOCCCD shall be permitted by the SCHOOL DISTRICT to 
ensure that courses offered as part of this CCAP Agreement in the SCHOOL 
DISTRICT are the same as the courses offered on the COLLEGE campus and in 
compliance with SOCCCD academic standards. 

6.11 A student's withdrawal prior to completion of a course offered as part of this CCAP 
Agreement shall be in accordance with SOCCCD and COLLEGE guidelines, 
policies, pertinent statutes and regulations. 

6.12 Supervision and evaluation of students enrolled in courses offered as part of this 
CCAP Agreement shall be in accordance with SOCCCD guidelines, policies, 
pertinent statutes, and regulations. 

6.13 COLLEGE has the sole right to control and direct the instructional activities of all 
instructors, including those who are SCHOOL DISTRICT employees. 

6.14 This CCAP Agreement certifies that any remedial course taught by community 
college faculty at a partnering high school campus shall be offered only to high 
school students who do not meet their grade level standard in math, English, or both 
on an interim assessment in grade 10 or 11, as determined by the partnering 
SCHOOL DISTRICT, and shall involve collaborative effort between the SCHOOL 
DISTRICT and the COLLEGE faculty to deliver an innovative remediation course 
as an intervention in the student’s junior or senior year to ensure the student is 
prepared for college-level work upon graduation.  Sec. 2 (n) 

7. INSTRUCTOR(S)

7.1 All instructors teaching COLLEGE courses offered as part of this CCAP 
Agreement must meet the minimum qualifications for instruction in a California 
community college as set forth in Title 5 California Code of Regulations, Sections 
53410 and 58060 or as amended and be hired by the SOCCCD and become 
SOCCCD employees or be provided by the District and be District employees.  

7.2 The SCHOOL DISTRICT shall be solely responsible for all salaries, wages, and 
benefits due to dual enrollment faculty who are SCHOOL DISTRICT employees. 
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7.3 The COLLEGE shall be solely responsible for all salaries, wages, and benefits due 
to dual enrollment faculty who are COLLEGE employees. 

7.4 The COLLEGE shall be responsible for faculty salaries associated with the 
instructional class time of the classes conducted under this Agreement for faculty 
that are not SCHOOL DISTRICT employees. Any supplemental instruction related 
to the material presented in classes conducted under this Agreement by COLLEGE 
Employees, that extends beyond the college schedule, is the SCHOOL DISTRICT’s 
responsibility. 

7.5 The CCAP Agreement Appendix shall specify which participating SCHOOL 
DISTRICT or COLLEGE will be the employer of record for purposes of 
assignment monitoring and reporting to the county office of education.  Sec. 2 
(m)(1) 

7.6 This CCAP Agreement specifies the SCHOOL DISTRICT will assume reporting 
responsibilities pursuant to applicable federal teacher quality mandates.  Sec. 2 
(m)(2) 

7.7 Instructors who teach COLLEGE courses shall comply with the fingerprinting 
requirements set forth in Ed Code § 45125 or as amended, and the tuberculosis 
testing and risk assessment requirements of California Health and Safety Code § 
121525 or as amended.  In addition to any other prohibition or provision, no person 
who has been convicted of a violent or serious felony shall be eligible to teach any 
courses offered as part of this CCAP Agreement or otherwise provide services on a 
SCHOOL DISTRICT site.  

7.8 Prior to teaching, faculty provided by the SCHOOL DISTRICT shall receive 
discipline-specific training and orientation from COLLEGE regarding, but not 
limited to, course curriculum, assessment criteria, pedagogy, course philosophy, 
testing and grading procedures record keeping, and other instructional 
responsibilities.  Said training shall be approved by and provided by the 
COLLEGE.  

7.9 Faculty provided by the SCHOOL DISTRICT will participate in professional 
development activities sponsored by the COLLEGE as required by the terms and 
condition of the contract and shall be encouraged to participate in ongoing collegial 
interaction to include, but not limited to, course content, course delivery, 
assessment, evaluation, and/or research and development in the field. 

7.10 Faculty performance shall be evaluated by the COLLEGE using the adopted 
evaluation process and standards for faculty of the COLLEGE, subject to the 
approval of SOCCCD. 
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7.11 Faculty provided by the SCHOOL DISTRICT who don’t comply with the policies, 
regulations, standards, and expectations of the COLLEGE shall be ineligible to 
teach dual enrollment courses. 

7.12 The COLLEGE may select instructors from SCHOOL DISTRICT personnel. 
SCHOOL DISTRICT personnel selected to be instructors remain employees of the 
SCHOOL DISTRICT, subject to the authority of the SCHOOL DISTRICT, but will 
also be subject to the authority of SOCCCD specifically with regard to their duties 
as instructors. 

7.13 The COLLEGE will be the employer of record for all community college-paid 
faculty teaching at the SCHOOL DISTRICT. 

8. ASSESSMENT OF LEARNING AND CONDUCT

8.1 Students enrolled in COLLEGE courses offered as part of this CCAP Agreement at 
the SCHOOL DISTRICT shall be held to the same standards of achievement as 
students in courses taught on the COLLEGE campus. 

8.2 Students enrolled in COLLEGE courses offered as part of this CCAP Agreement at 
the SCHOOL DISTRICT shall be held to the same grading standards as those 
expected of students in courses taught on the COLLEGE campus.  

8.3 Students enrolled in COLLEGE courses offered as part of this CCAP Agreement at 
the SCHOOL DISTRICT shall be assessed using the same methods (e.g., papers, 
portfolios, quizzes, labs, etc.) as students in courses taught on the COLLEGE 
campus. 

8.4 Students enrolled in COLLEGE courses offered as part of this CCAP Agreement at 
the SCHOOL DISTRICT shall be held to the same behavioral standards as those 
expected of students in courses taught on the COLLEGE campus.  

8.5 Students who withdraw from a dual enrollment course will not receive any 
COLLEGE credit for work completed and must submit appropriate 
information/paperwork by all published deadlines to avoid a “W” on their 
transcript.  

8.6 A dropped class will follow the COLLEGE drop date deadlines and may appear on 
the high school transcript as a college course depending on when the class was 
dropped. A student may complete the course to receive high school credit. 

9. LIAISON AND COORDINATION OF RESPONSIBILITIES

9.1 The COLLEGE shall appoint an educational administrator, to be specified in the 
Appendix to this CCAP Agreement, who will serve as point of contact to facilitate 
coordination and cooperation between COLLEGE and SCHOOL DISTRICT in 
conformity with SOCCCD policies and standards.  Sec. 2 (c)(2) 
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9.2 The SCHOOL DISTRICT shall appoint an educational administrator, to be 
specified in the Appendix to this CCAP Agreement, who will serve as point of 
contact to facilitate coordination and cooperation between SCHOOL DISTRICT 
and COLLEGE in conformity with SCHOOL DISTRICT policies and standards. 
Sec. 2 (c)(2) 

9.3 This CCAP Agreement requires an annual report as specified in the Appendix, to 
the office of the Chancellor of the California Community Colleges by each 
participating COLLEGE and SCHOOL DISTRICT on all the following 
information: Sec. 2 (t)(1)(A-D) 

• The total number of high school students by school site enrolled in each
partnership, aggregated by gender and ethnicity, and reported in compliance
with all applicable state and federal privacy laws.  Sec. 2 (t)(1)(A)

• The total number of community college courses by course category and type
and by school site enrolled in by CCAP partnership participants.  Sec. 2
(t)(1)(B)

• The total number and percentage of successful course completions, by
course category and type and by school site, of CCAP partnership
participants.   Sec. 2 (t)(C)

• The total number of full-time equivalent students generated by CCAP
partnership community college district participants.  Sec. 2 (t)(1)(D)

10. APPORTIONMENT

10.1 SOCCCD shall include the students enrolled in a CCAP Agreement course in its 
report of full-time equivalent students (FTES) for purposes of receiving state 
apportionments when the course(s) complies with current requirements for dual 
enrollment under applicable California law.   

10.2 For purposes of allowances and apportionments from Section B of the State School 
Fund, a community college district conducting a closed course on a high school 
campus shall be credited with those units of full-time equivalent students 
attributable to the attendance of eligible high school pupils.  Sec. 2 (o)(2) 

10.3 SOCCCD shall not receive a state allowance or apportionment for an instructional 
activity for which the partnering district has been, or shall be, paid an allowance or 
apportionment.  Sec. 2 (r) 

10.4 The attendance of a high school pupil at a community college as a special part-time 
or full-time student pursuant to this section is authorized attendance for which the 
community college shall be credited or reimbursed pursuant to Section 48802 or 
76002, provided that no school district has received reimbursement for the same 
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instructional activity.  Sec. 2 (s) Standard FTES computation rules, support 
documentation, Couse selection tabulations, and record retention requirement 
continue to apply, including as prescribed by Cal. Code Regs. and Title.5. 

11. CERTIFICATIONS

11.1 The SCHOOL DISTRICT certifies that the direct education costs of the courses 
offered as part of this CCAP Agreement are not being fully funded through other 
sources. 

11.2 SOCCCD certifies that it has not received full compensation for the direct 
education costs for the conduct of the courses offered as part of this CCAP 
Agreement from other sources. 

11.3 The SCHOOL DISTRICT agrees and acknowledges that SOCCCD will claim 
apportionment for the SCHOOL DISTRICT students enrolled in community 
college course(s) under this CCAP Agreement. 

11.4 This CCAP Agreement certifies that any COLLEGE instructor teaching a course 
on a SCHOOL DISTRICT campus has not been convicted of any sex offense as 
defined in Ed Code § 87010 or as amended, or any controlled substance offense as 
defined in Ed Code § 87011 or as amended.  Sec. 2 (h) 

11.5 This CCAP Agreement certifies that any community college instructor teaching a 
course at the partnering high school campus has not displaced or resulted in the 
termination of an existing high school teacher teaching the same course on that high 
school campus.  Sec. 2 (i) 

11.6 This CCAP Agreement certifies that a qualified high school teacher teaching a 
course offered for college credit at a high school campus has not displaced or 
resulted in the termination of an existing community college faculty member 
teaching the same course at the partnering community college campus.  Sec. 2 (j) 

11.7 The COLLEGE certifies that:  

• A community college course offered for college credit at the participating
SCHOOL DISTRICT does not reduce access to the same course offered at
the partnering COLLEGE.  Sec. 2 (k)(1)

• A community college course that is oversubscribed of has a waiting list shall
not be offered or included in this Agreement.  Sec. 2 (k)(2)

• The Agreement is consistent with the core mission of the COLLEGE
pursuant to Section 66010.4, and that students participating in this
Agreement will not lead displacement of otherwise eligible adults at the
COLLEGE.  Sec. 2 (k)(3)
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11.8 This Agreement certifies that the SCHOOL DISTRICT and COLLEGE comply 
with local collective bargaining agreements and all state and federal reporting 
requirements regarding the qualifications of the teacher or faculty member teaching 
a CCAP Agreement course offered for high school credit.  Sec. 2 (l) 

12. PROGRAM IMPROVEMENT

12.1 The COLLEGE and the SCHOOL DISTRICT may annually conduct surveys of 
participating SCHOOL DISTRICT pupils, instructors, principals, and guidance 
counselors for the purpose of informing practice, making adjustments, and 
improving the quality of courses offered as part of this CCAP Agreement. 

13. RECORDS

13.1 Permanent records of student attendance, grades and achievement will be 
maintained by SCHOOL DISTRICT for SCHOOL DISTRICT students who enroll 
in a course(s) offered as part of this CCAP Agreement.  Permanent records of 
student enrollment, grades and achievement for COLLEGE students shall be 
maintained by COLLEGE.  

13.2 College shall provide the SCHOOL DISTRICT with a roster of participants and 
their final grades. 

13.3 Each party shall maintain records pertaining to this CCAP Agreement as may be 
required by federal and state law.  Each party may review and obtain a copy of the 
other party's pertinent records subject to federal and state privacy statutes. 

14. CCAP AGREEMENT DATA MATCH AND REPORTING

14.1    COLLEGE and SCHOOL DISTRICT shall ensure operational protocols consistent 
with the collection of participating student data and the timely submission of the 
data.  

14.2  COLLEGE shall report all program and participating student data to the office of 
the Chancellor of the California Community Colleges. Note: All referenced 
Sections from AB 288 (Education Code § 76004) 13 | Page 005142.00043 
13951870.1 15.  

15. PRIVACY OF STUDENT RECORDS

15.1  COLLEGE and SCHOOL DISTRICT understand an agree that education records 
of students enrolled in the CCAP course and personally identifiable information 
contained in those educational records are subject to the Family Educational Rights 
and Privacy Act (FERPA) 20 U.S.C. § 1232g; 34 C.F.R. Part 99, including the 
disclosure provisions of § 99.30 and state law as set forth in Education Code §§ 
49064 and 49076). COLLEGE and SCHOOL DISTRICT agree to hold all student 
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education records generated pursuant to this CCAP Agreement in strict confidence, 
and further agrees not to re-disclose such records except as authorized by applicable 
law or regulation or by the parent or guardian’s prior written consent. (34 C.F.R. § 
99.33 (a), (b); 34 C.F.R. § 99.34(b) and Education Code §§ 49064 and 49076.) 

15.2  Limitation on Use. COLLEGE and SCHOOL DISTRICT shall use each student 
education record that he or she may receive pursuant to this CCAP Agreement 
solely for a purpose(s) consistent with his or her authority to access that information 
pursuant to Federal and State law, as may be as applicable. (34 C.F.R. § 99.31, 34 
C.F.R. § 99.34, and Education Code § 49076.)  

15.3  Recordkeeping Requirements. COLLEGE and SCHOOL DISTRICT shall comply 
with the requirements governing maintenance of records of each request for access 
to and each disclosure of, student education records set forth under Title 34, Code 
of Federal Regulations § 99.32 and under Education Code § 49064 as applicable. 
d. Acknowledgement of Receipt of Notice of FERPA Regulations. By signature of
its authorized representative or agent on this Agreement, COLLEGE and SCHOOL 
DISTRICT hereby acknowledges that it has been provided with the notice required 
under 34 C.F.R.§ 99.33(d) that it is strictly prohibited from redisclosing student 
education records to any other person or entity except as authorized by applicable 
law or regulation or by the parent or guardian’s prior written consent. 

16. REIMBURSEMENT

16.1  The financial arrangements implied herein may be adjusted annually by a duly 
adopted written Appendix to this CCAP Agreement. 

17. FACILITIES

17.1  The SCHOOL DISTRICT will provide adequate classroom space at its facilities, or 
other mutually agreed upon location, to conduct the instruction and do so without 
charge to SOCCCD or students. SCHOOL DISTRICT agrees to clean, maintain, 
and safeguard SCHOOL DISTRICT's premises. SCHOOL DISTRICT warrants 
that its facilities are safe and compliant with all applicable building, fire, and safety 
codes. 

17.2  The SCHOOL DISTRICT will furnish, at its own expense, all course materials, 
specialized equipment, books and other necessary equipment for all SCHOOL 
DISTRICT students. The parties understand that such equipment and materials are 
SCHOOL DISTRICT's sole property. The instructor shall determine the type, make, 
and model of all equipment, books and materials to be used during each course 
offered as part of this CCAP Agreement.  SCHOOL DISTRICT understands that 
no equipment or materials fee may be charged to students except as may be 
provided for by Education Code 49011.  
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17.3 The COLLEGE facilities may be used subject to mutually agreement by the parties 
as expressed in the Appendix to this Agreement. 

18. INDEMNIFICATION

18.1  The SCHOOL DISTRICT agrees to and shall indemnify, save and hold harmless 
the COLLEGE and SOCCCD and its governing board, officers, employees, 
administrators, independent contractors, subcontractors, agents and other 
representatives from any and all claims, demands, liabilities, costs, expenses, 
damages, causes of action, losses, and judgments, arising out of SCHOOL 
DISTRICT’s performance of this Agreement. The obligation to indemnify shall 
extend to all claims and losses that arise from the negligence of the SCHOOL 
DISTRICT, its officers, employees, independent contractors, subcontractors, agents 
and other representatives. 

18.2  The SOCCCD agrees to and shall indemnify, save and hold harmless the SCHOOL 
DISTRICT and its governing board, officers, employees, administrators, 
independent contractors, subcontractors, agents and other representatives from any 
and all claims, demands, liabilities, costs, expenses, damages, causes of action, 
losses, and judgments, arising out of SOCCCD and COLLEGE’S performance of 
this Agreement. The obligation to indemnify shall extend to all claims and losses 
that arise from the negligence of the SOCCCD and COLLEGE its officers, 
employees, independent contractors, subcontractors, agents and other 
representatives. 

19. INSURANCE

19.1  The SCHOOL DISTRICT, in order to protect the SOCCCD, its agents, employees 
and officers against claims and liability for death, injury, loss and damage arising 
out of or in any manner connected with the performance and operation of the terms 
of this agreement, shall secure and maintain in force during the entire term of this 
agreement, insurance coverage or an approved program of self-insurance in the 
amount of not less than ONE MILLION DOLLARS ($1,000,000) per 
incident/THREE MILLION DOLLARS ($3,000,000) aggregate, and property 
damage insurance of not less than ONE HUNDRED THOUSAND DOLLARS 
($100,000) per accident with an admitted California insurer duly licensed to engage 
in the business of insurance in the State of California, or public entity risk 
management Joint Powers Authority, authorized to provide public liability and 
property damage insurance in the state of California. Said policy of insurance, 
insurance coverage through a public entity risk management JPA or program of 
self-insurance shall expressly name the COLLEGE and SOCCCD, its agents, 
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employees and officers as an additional insured for the purposes of this Agreement. 
A certificate of insurance including a separate endorsement shall be furnished to 
the COLLEGE and to SOCCCD. 

19.2  For the purpose of Workers' Compensation, SCHOOL DISTRICT shall be the 
"primary employer" for all its personnel who perform services as instructors and 
support staff. SCHOOL DISTRICT shall be solely responsible for processing, 
investigating, defending, and paying all workers' compensation claims by their 
respective SCHOOL DISTRICT personnel made in connection with performing 
services and receiving instruction under this Agreement.  SCHOOL DISTRICT 
agrees to hold harmless, indemnify, and defend COLLEGE and SOCCCD, its 
directors, officers, agents, and employees from any liability resulting from its 
failure to process, investigate, defend, or pay any workers' compensation claims by 
SCHOOL DISTRICT personnel connected with providing services under this 
Agreement.  SCHOOL DISTRICT is not responsible for non-School District 
personnel who may serve as instructors or students who are not affiliated with the 
SCHOOL DISTRICT. 

20. NON-DISCRIMINATION

20.1  Neither the SCHOOL DISTRICT nor the COLLEGE and SOCCCD shall 
discriminate on the basis of race or ethnicity, gender, nationality, physical or mental 
disability, sexual orientation, religion, or any other protected class under California 
State or federal law. 

21. TERMINATION

21.1  Either party may terminate this Agreement by giving written notice specifying the 
effective date and scope of such termination.  The termination notice must be 
presented by January 15 for the following fall semester and by September 1 for the 
following spring semester.  Written notice of termination of this Agreement shall 
be addressed to the responsible person listed in Section 22.  

21.2  This CCAP Agreement sets forth the entire agreement between the Parties relating 
to the subject matter of this CCAP Agreement. All Note: All referenced Sections 
from AB 288 (Education Code § 76004) 16 | Page 005142.00043 13951870.1 
agreements or representations, express or implied, oral or written, of the Parties 
with regard to the subject matter hereof are incorporated into this Agreement. 
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22. NOTICES

22.1  Any and all notices required to be given hereunder shall be deemed given when 
personally delivered or deposited in the U.S. Mail, postage to be prepaid, to the 
following addresses: 

COLLEGE 
Saddleback College 
28000 Marguerite Parkway 
Mission Viejo, CA 92692 
Attn: Kari Irwin, Assistant Dean, Career Technical Education 

SOCCCD 
South Orange County Community College District 
28000 Marguerite Parkway 
Mission Viejo, CA 92692 
Attn: Priya Jerome, Executive Director of Business Services 

SCHOOL DISTRICT  
Capistrano Unified School District 
33122 Valley Road 
San Juan Capistrano, CA 92675 
Attn: Josh Hill, Assistant Superintendent, Curriculum & Instruction 

23 INTEGRATION 

23.1  This CCAP Agreement sets forth the entire agreement between the Parties relating 
to the subject matter of this CCAP Agreement. All agreements or representations, 
express or implied, oral or written, of the Parties with regard to the subject matter 
hereof are incorporated into this Agreement. 

24 MODIFICATION AND AMENDMENT 

24.1 No modifications or amendments of any of the terms or provisions of this CCAP 
Agreement shall be binding unless made in writing and signed by the Parties. 

25 GOVERNING LAWS 

25.1 This agreement shall be interpreted according to the laws of the State of California. 
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26 COMMUNITY COLLEGE DISTRICT BOUNDARIES 

26.1 For locations outside the geographical boundaries of SOCCCD, COLLEGE will 
comply with the requirements of Title 5 of the California Code of Regulations, 
Sections 53000 et seq. or as amended, concerning approval by adjoining high 
school or community college districts and use of non-district facilities. 

27 SEVERABILITY 

27.1  This CCAP Agreement shall be considered severable, such that if any provision or 
part of the CCAP Agreement is ever held invalid under any law or ruling, that 
provision or part of the CCAP Agreement shall remain in force and effect to the 
extent allowed by law, and all other provisions or parts shall remain in full force 
and effect. 

28 COUNTERPARTS 

28.1  This CCAP Agreement may be executed by the parties in separate counterparts, 
each of which when so executed and delivered shall be an original, but all such 
counterparts shall together constitute one and the same instrument. 

South Orange County Community College District Board 
Meetings: (a) Information Board Meeting Date: January 22, 2019 
(b) Public Comment Board Meeting Date: February 25, 2019

School District Board Meetings:  
(a) Information Board Meeting Date:  
(b) Public Comment Board Meeting Date: 

CAPISTRANO UNIFIED SCHOOL 
DISTRICT 

By: 

Print Name: 

Print Title: 

Date: 

SOUTH ORANGE COMMUNITY 
COLLEGE DISTRICT   

By: 

Print Name: 

Print Title: 

Date: 
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APPENDIX 

COLLEGE AND CAREER ACCESS PATHWAYS (CCAP) 
A DUAL ENROLLMENT PARTNERSHIP AGREEMENT 

WHEREAS, the COLLEGE and the SCHOOL DISTRICT agree to record COLLEGE and 
SCHOOL DISTRICT specific components of the CCAP Agreement using the Appendix for 
purposes of addressing mandated reporting requirements to include, but not limited to, the total 
number of high school students to be served and the total number of full-time equivalent students 
projected to be claimed by the community college district for those students; the scope, nature, 
time, location, and listing of community college courses to be offered; and criteria to assess the 
ability of pupils to benefit from those courses; and  Sec. 2 (c)(1) 

WHEREAS, the CCAP Agreement Appendix shall also be used to record protocols for information 
sharing in compliance with all applicable state and federal privacy laws, joint facilities use, and 
parental consent for high school pupils to enroll in community college courses; and Sec. 2 (c)(1) 

NOW THEREFORE, SOCCCD, the COLLEGE and SCHOOL DISTRICT agree as follows: 

1. SOCCCD, COLLEGE and SCHOOL DISTRICT Point of Contact:

LOCATION NAME TELEPHONE EMAIL 
SOCCCD: Priya Jerome 949-582-4680 pjerome@socccd.edu  
College: Kari Irwin 949-582-4273 kirwin@saddleback.edu 
School District: Josh Hill 949-234-9261 JJHill@capousd.org  

2. CCAP AGREEMENT EDUCATIONAL PROGRAM(S) AND COURSE(S)

a. COLLEGE is responsible for all educational program(s) and course(s) and offered
as part of this CCAP Agreement whether the educational program(s) and course(s)
are offered at the SCHOOL DISTRICT or the COLLEGE.
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3. CCAP AGREEMENT PROGRAM YEAR - college has identified the following: program year, educational program(s) and
course(s) to be offered at the said date, time and location; the total number of students to be served and projected FTES; and the 
instructor and employer of record.  

PROGRAM YEAR: _2018-2019_____________________________COLLEGE: ______Saddleback College_____________________ 

EDUCATIONAL PROGRAM: ___Counseling 100___________SCHOOL DISTRICT:  Capistrano Unified School District _________ 

HIGH SCHOOLS:_Aliso Niguel/ Capo Valley/Dana Hills/San Clemente/San Juan Hills/Tesoro ______________________________ 

TOTAL NUMBER OF STUDENTS TO BE SERVED: 350 TOTAL PROJECTED FTES: 18 

COURSE NAME COURSE 
NUMBER 

TERM TIME DAYS/ 
HOURS 

INSTRUCTOR EMPLOYER 
OF RECORD 

LOCATION 

1. Counseling 100- College
Success

C100 Spring 
2019 

1-2:30 Tues or 
Wed or 
Thurs 

Bonitatis C., 
Collins, K., 
Gaucin J., 
Long E., 
Lopez-Ediss C., 
Marchioni, R., 
Montoya. J., 
Sauter B., 
Terrazas C. 

 CC      HS  CC      HS 

Required: Describe the criteria used to assess the ability of pupils to benefit from the course(s) offered (Sec. 2 (c)(1): 

The Student Learning Outcomes are:  Identify and describe college resources and services available at Saddleback College.  Describe 
and apply all components of the matriculation process.  Develop a first semester academic plan.

Note:  All referenced Sections from AB 288 (Education Code 76004)          18 | P a g e
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4. BOOKS AND INSTRUCTIONAL MATERIALS - The total cost of books and instructional materials for school district
students participating as part of this CCAP agreement will be borne by school district.

COURSE NAME TEXT COST OTHER INSTRUCTIONAL 
MATERIALS 

COST 

C100 N/A $0 $0 

Note:  All referenced Sections from AB 288 (Education Code 76004)          19 | P a g e
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5. FACILITIES USE

5.1 COLLEGE and SCHOOL DISTRICT shall adhere to the terms outlined in Section 
17, Facilities, of this CCAP Agreement. 

5.2 COLLEGE, as part of Section 15.3 of this CCAP Agreement, shall extend access 
and use of the following COLLEGE facilities: 

BUILDING CLASSROOM DAYS HOURS 
Various CUSD sites Various Tues or Wed or 

Thurs 
1:00pm-2:30pm 

CAPISTRANO UNIFIED SCHOOL 
DISTRICT 

By: 

Print Name: 

Print Title: 

Date: 

SOUTH ORANGE COMMUNITY 
COLLEGE DISTRICT   

By: 

Print Name: 

Print Title: 

Date: 

Note:  All referenced Sections from AB 288 (Education Code 76004)          20 | P a g e
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CAPISTRANO UNIFIED SCHOOL DISTRICT 

BOARD REPORT 

 

To:  Board of Trustees 

 

From:   Susan Holliday, Associate Superintendent, Education Services 

Prepared by: Stacy Yogi, Executive Director, State and Federal Programs 

 

Date: February 27, 2019 

 

Board Item: Low-Performing Students Block Grant Plan 

 

HISTORY 

 

The California Department of Education (CDE) notified districts in December, 2018 about new 

formula grant funding. The Low-Performing Students Block Grant is a state education funding 

initiative with the goal of providing grant funds to districts serving pupils identified as low-

performing on state English language arts or mathematics assessments who are not otherwise 

identified for supplemental grant funding under the local control funding formula or eligible for 

special education services.  This is a new 3-year grant for 2018-2021 and at this time it is unknown 

if it will be a 1-time grant or if there will be funding in the future. 

 

BACKGROUND INFORMATION 

 

Funding was calculated based on student performance on the Smarter Balanced Assessment in 

2016-2017. A total of 1,406 District students scored Standard Not Met or Standard Nearly Met on 

the assessment in English language arts and/or mathematics. The preliminary allocation is 

estimated at $1,976 per student which totals $2,778,256 for the 3-year period.  Final entitlements 

will be calculated and distributed based on an adjustment for districts that do not submit a required 

report.  

  

As a condition of apportionment, districts must develop a plan describing how the funds will 

increase or improve evidence-based services for identified pupils to accelerate increases in 

academic achievement, and how the effectiveness of the services will be measured. The plan shall 

include information regarding how the services align with and are described in the District’s Local 

Control Accountability Plan (LCAP). Additionally, to ensure community and stakeholder input, it 

is required that the plan be discussed and adopted at a regularly scheduled meeting of the governing 

board.  The adopted plan for the use of funds is due to the Superintendent of Public Instruction by 

March 1, 2019. A summary of the implementation of the plan, strategies used, and whether those 

strategies increased the academic performance of the identified pupils is due by November 1, 2021.  

Students in grades K-12 are eligible for services. Funds shall be used for evidence-based services 

that directly support pupil academic achievement, including, but not limited to professional 
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development activities for certificated staff, instructional materials, or additional supports for 

pupils. 

 

CURRENT CONSIDERATIONS 

 

Visible Learning (Hattie, 2009) synthesizes findings from 1,400 meta-analyses of 80,000 studies 

involving 300 million students, into what works best for education. Of over 250 influences on 

student achievement, it was found that collective teacher efficacy, teacher clarity, evaluation and 

reflection, response to intervention, and interventions for students with learning needs has the 

potential to considerably accelerate student achievement. Based on this research and the continued 

support and guidance from the District’s PLC Task Force (comprised on 50+ teachers and the 

Capistrano Unified Education Association (CUEA) leadership), professional learning 

communities continues to be a District focus. CUEA has shared multiple requests for more time 

to engage in this meaning work.  This work helps clarify a guaranteed and viable curriculum, the 

theory of action on assessments, data analysis protocols, and intervention systems to support all 

students, provide intervention and increase outcomes. 

Principals participated in a focus group and survey regarding the grant purpose and expenditures.  

Input gathered showed that 78.5 percent of survey participants feel that part or all of the funding 

should be spent on the implementation of professional learning communities through release days 

for teacher training, and a total of 93.3 percent feel that part or all of the funding should be spent 

on site allocations for activities from a menu of options.  

 

On February 6, 2019, staff engaged the CUEA Executive Board in conversation to gather 

stakeholder input regarding preliminary grant plans. CUEA gave input on the need to provide 

direct support to the classroom in the form of materials, funding for tutoring, interventions, 

classroom support to assist with student testing, and aides. Based on CUEA feedback, staff 

included in the grant plan additional options for site expenditures including in school, after school 

and summer intervention, supplemental materials, and supplemental technology. Sites will have 

the option to work collaboratively to identify strategies that meet their student population needs 

within the parameters of the grant requirements.  In addition, all sites will engage their leadership 

team and school stakeholders, including their school site council, in the development of their 

specific actions and services. All site plans will be formally reviewed and verified. Education 

Services will sign off on every site plan to ensure the plans were collaboratively developed, are 

outcome based and are data-driven. This funding and the site plan will be embedded in each School 

Plan for Student Achievement (SPSA) which will be brought to the Board for approval in May 

2019.   
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The following proposed plan outlines the evidence-based services, budget allocation, evaluation 

measures and alignment to LCAP. 

 

Low-Performing Students Block Grant Plan 2019-2021 

Evidence-Based Services Budget 

Allocation 

Evaluation Measures Alignment to LCAP 

K-12 teacher substitutes for all teachers 

for two release days per year and 

additional assignment hours for 

Districtwide PLC work.  Sites will 

select their release days and engage in 

the following work based on their 

phase of implementation:  

·         Prioritizing standards 

·         Theory of action about 

assessments (common formative and 

common interim assessments) 

·         Data analysis protocols for 

systematic intervention and enrichment 

$1,389,128 The percentage of 

students scoring 

Standard Not Met or 

Standard Nearly Met 

on the Smarter-

Balanced Assessment 

in ELA will decrease 

from 29.7% to 26.7% 

and in Math from 

39.8% to 36.8% by 

Sept. 2021. 

Goal 1 of the LCAP is to engage 

students in meaningful, 

challenging, and innovative 

educational experiences to increase 

post-secondary options for all 

students.   

Action 2 within that goal is to 

provide professional learning for 

teachers and administrators on state 

standards, effective instructional 

practices (including GFI, PLC, 

assessment and data analysis). 

Each K-12 site will receive an 

allocation based on students who have 

not met grade level standards. This 

funding allocation over two years will 

be embedded in the site SPSA.  Sites 

will be able to select from a menu of 

options and all site plans will be 

approved by Education Services 

leadership: 

·         Customized professional 

learning from curriculum specialists on 

topics such as GFI, foundational skills, 

DIBELS, Number Talk 

·         Solution Tree PLC conferences 

·         Site visits 

·         Articulation time 

·         Collaboration time 

·         Development of school MTSS 

pyramids and supports 

·         Review assessment data 

·         Develop assessment processes 

·         In school, after school and 

summer intervention 

·         Supplemental materials 

·         Supplemental technology 

$1,389,128 The percentage of 

students scoring 

Standard Not Met or 

Standard Nearly Met 

on the Smarter-

Balanced Assessment 

in ELA will decrease 

from 29.7% to 26.7% 

and in Math from 

39.8% to 36.8% by 

Sept. 2021. 

Goal 1 of the LCAP is to engage 

students in meaningful, 

challenging, and innovative 

educational experiences to increase 

post-secondary options for all 

students.   

Action 2 within that goal is to 

provide professional learning for 

teachers and administrators on state 

standards, effective instructional 

practices (including GFI, PLC, 

assessment and data analysis). 

Action 10 within that goal is to 

provide interventions for students 

at academic, social-emotional, and 

behavioral risk. 

 

Goal 3 of the LCAP is to optimize 

facilities and learning environments 

for all students. 

Action 2 under this goal is to 

enhance learning environment and 

effectively address bullying and/or 

cyber-bullying through Restorative 

Practices and PBIS. 
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·         Restorative Practices and PBIS 

trainings training 

 

FINANCIAL IMPLICATIONS 

 

Funding was calculated based on student performance on the Smarter Balanced Assessment in 

2016-2017. A total of 1,406 students scored Standard Not Met or Standard Nearly Met on the 

assessment in English language arts and/or mathematics. The preliminary allocation is estimated 

at $1,976 per student which totals $2,778,256 for the 3-year period.  Final entitlements will be 

calculated and distributed based on an adjustment for schools that do not submit the first report.   

 

STAFF RECOMMENDATION 

 

Approval of  the Low-Performing Students Block Grant plan. 

 

PREPARED BY: Stacy Yogi, Executive Director, State and Federal Programs 

 

APPROVED BY:  Susan Holliday, Associate Superintendent, Education Services 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 

San Juan Capistrano, California 

 

February 27, 2019 

 
LOW-PERFORMING STUDENTS BLOCK GRANT PLAN: 

 

 

There is no supporting documentation for this item. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 

BOARD REPORT 

To: Board of Trustees 

From:   Tim Brooks, Associate Superintendent, Human Resource Services 

Prepared by: Rich Montgomery, Assistant Superintendent, Human Resource Services, 

Grades 6-12, K-8, Alternative Education 

Date: February 27, 2019 

Board Item: Orange County Department of Education Second Quarter Report – Williams 

Settlement Legislation 

HISTORY 

This is a standing item that is presented to the Board of Trustees on a quarterly basis. 

The Eliezer Williams, et al., vs. State of California, et al. (Williams) case was filed as a class 

action in 2000 in San Francisco County Superior Court. The plaintiffs include nearly 100 San 

Francisco County students, who filed suit against the State of California and state education 

agencies, including the California Department of Education (CDE). The basis of the lawsuit was 

that the agencies failed to provide public school students with equal access to instructional 

materials, safe and decent school facilities, and qualified teachers. 

The case was settled in 2004, and as a result, the CDE has made changes to the School 

Accountability Report Card (SARC) template that all schools must update and publish annually. 

The changes will help all schools report the overall condition of their facilities, the number of 

teacher misassignments and vacant teacher positions, and the availability of textbooks or 

instructional materials. 

BACKGROUND INFORMATION 

As a result of the Williams Settlement, Education Code § 35186 mandates school districts 

establish policies and procedures to resolve deficiencies related to textbooks and instructional 

materials, teacher vacancies or misassignments, and facility conditions posing a threat to 

student/staff health or safety. Furthermore, Education Code § 35186 requires any deficiencies or 

complaints be reported to the Board of Trustees at a regularly scheduled public meeting each 

quarter.  

CURRENT CONSIDERATIONS 

This agenda item presents for Board consideration the acceptance of Williams Settlement 

Legislation Orange County Department of Education (OCDE) Second Quarter Report. 

EXHIBIT #21
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FINANCIAL IMPLICATIONS 

There is no fiscal impact.  

DATA 

During the second quarter, the District received no complaints. 

STAFF RECOMMENDATION 

It is recommended the Board of Trustees accept the Williams Settlement Legislation Orange 

County Department of Education (OCDE) Second Quarter Report. 

PREPARED BY:  Rich Montgomery, Assistant Superintendent, Human Resource Services, 

        Grades 6-12, K-8, Alternative Education 

APPROVED BY:  Tim Brooks, Associate Superintendent, Human Resource Services 

EXHIBIT #21
540 of 652



1
EXHIBIT #21

541 of 652



Page 1 of 1 
 

CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Tim Brooks, Associate Superintendent, Human Resource Services 
Prepared by: Riki Belshe, ATAP 
 
Date:  February 27, 2019 

 
Board Item: Student Teaching Agreement with Whittier College 

 

HISTORY 

Historically, the District has partnered with universities to allow student teachers to be paired 
with experienced District teachers recommended by their administrator as master teachers. The 
student teaching experience is a California Commission on Teacher Credentialing requirement to 
earn a California Preliminary Teaching Credential. 

BACKGROUND INFORMATION 

In order to recruit the best new teachers, the District partners with multiple universities to allow 
several student teachers to be placed at several District schools. Many current District teachers 
were once student teachers placed at a District school.  

CURRENT CONSIDERATIONS 

This agenda item presents for Board consideration the approval of the Student Teaching 
Agreement with Whittier College. 

FINANCIAL IMPLICATIONS 

Student Teachers are not District employees and are unpaid. There is no fiscal impact. 

STAFF RECOMMENDATION 

It is recommended the Board of Trustees approve the Student Teaching Agreement with Whittier 
College 

 
PREPARED BY:  Riki Belshe, ATAP 
 
APPROVED BY:  Tim Brooks, Associate Superintendent, Human Resource Services 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

 
To:  Board of Trustees 
 
From:   Tim Brooks, Associate Superintendent, Human Resource Services 
Prepared by: Riki Belshe, ATAP  
 
Date:  February 27, 2019 

 
Board Item: California State University, Fullerton Fall 2018 Master Teacher Honorarium 

 

HISTORY 

Historically, the District has partnered with universities to allow student teachers to be paired 
with experienced District teachers recommended by their administrator as master teachers. The 
student teaching experience is a California Commission on Teacher Credentialing requirement to 
earn a California Preliminary Teaching Credential. Universities pay a stipend to Master Teachers 
who work with their Student Teachers. 

BACKGROUND INFORMATION 

In order to recruit the best new teachers, the District partners with California State University, 
Fullerton (CSUF) to place Student Teachers with Master Teachers at District school sites. CSUF 
is not able to pay the Master Teachers directly; rather, they reimburse the District for payments. 

CURRENT CONSIDERATIONS 

This agenda item presents for Board consideration the approval of the California State 
University, Fullerton Fall 2018 Master Teacher Honorarium. 

FINANCIAL IMPLICATIONS 

The District is reimbursed for all CSUF Master Teacher Honorariums. There is no fiscal impact. 

STAFF RECOMMENDATION 

It is recommended the Board of Trustees approve the California State University, Fullerton Fall 
2018 Master Teacher Honorarium. 

 

PREPARED BY:  Riki Belshe, ATAP 
APPROVED BY:  Tim Brooks, Associate Superintendent, Human Resource Services 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

To: Board of Trustees 

From: Tim Brooks, Associate Superintendent, Human Resource Services 

Date: February 27, 2019 

Board Item: Resolution No. 1819-35, Non-Reelection of Temporary Certificated Employees 

HISTORY 

Education Code §§ 44909, 44918 and 44920 permit school districts to hire certificated 
employees on temporary contracts. These employees are replacing other employees on leave, are 
serving in programs with expiring categorical funding sources, or are placeholders for employees 
released to work in a categorical program. Education Code 44954 requires Board action to notify 
temporary employees requiring certification of the District’s decision to release the employees 
from their temporary position prior to the next school.   

BACKGROUND INFORMATION 

The temporary release of employees, as presented in this item, is an annual process the District 
must utilize to ensure that permanent certificated staff on leaves of absence has a position to 
return to for the succeeding school year. The District has 159 certificated employees designated 
as temporary for the 2018-2019 school year.  

CURRENT CONSIDERATIONS 

For the 2018-2019 school year, 159 temporary certificated employees are being released from 
the District. Please see the supporting exhibit. 

FINANCIAL IMPLICATIONS 

There is no financial impact regarding notification to temporary certificated employees being 
released from the District. 

STAFF RECOMMENDATION 

It is recommended the Board of Trustees approve Resolution No. 1819-35, Non-Reelection of 
Temporary Certificated Employees.  

PREPARED BY:  Tim Brooks, Associate Superintendent, Human Resource Services 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
San Juan Capistrano, California 

 
February 27, 2019 

 
RESOLUTION NO. 1819-35 

NON-REELECTION OF TEMPORARY CERTIFICATED EMPLOYEES 
 

 

A. General Recitals 

WHEREAS, the Board of Trustees employs Temporary certificated employees 
pursuant to § 44909, § 44918, and § 44920 of the Education Code; and  

WHEREAS, Education Code § 44916 requires a Temporary certificated employee to 
receive notice, prior to the first day of paid service, of the Temporary nature of the 
employment and the anticipated length of service; and  

WHEREAS, each employee classified as a Temporary certificated employee pursuant 
to § 44909, § 44918, and § 44920 of the Education Code received notice, prior to their first 
day of paid service, of the Temporary nature of the employment and anticipated length of 
their service; and 

WHEREAS, Education Code § 44954 provides that the Board of Trustees shall notify 
Temporary employees in a position requiring certification qualification of the District’s 
decision to release the employees from such a position prior to the next succeeding school 
year; and 
 

WHEREAS, through this resolution, it is the intent of the Board of Trustees to release 
each Temporary certificated employee employed for the 2018-2019 school year effective no 
later than the last school day of the school year. 
 

B. Employment of Temporary Employees as Leave Replacements Pursuant to Education 
Code § 44920 

WHEREAS, Education Code § 44920 permits the Board of Trustees to “employ as a 
teacher any person holding appropriate certification documents, and may classify such person 
as a Temporary employee” “based upon the need for additional certificated employees during 
a particular semester or year because a certificated employee has been granted leave for a 
semester or year, or is experiencing long-term illness;” and  

 
WHEREAS, the Board of Trustees employed the following certificated employees 

under Temporary contracts pursuant to Education Code § 44920 during the 2018-2019 school 
year; 

 
35107 35166 34713 35058 35060 26305 
35267 33608 35053 35138 34764 35050 
30853 35447 29332 31959 35191 31780 
34673 28596 35180 26940 34342 19345 
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35172 33858 35615 35128 35235 31702 
33344 34960 35192 35207 35044 33974 
30259 35038 35061 25102 35162 35291 
35324 35602 35563 23871 34615 35210 
35136 31816 34213 35169 35177 35127 
32752 33276 16933 28939 33328 34600 
35124 20542 34524 35212 30359 35318 
33092      

 
WHEREAS, the above-listed employees may be released pursuant to Education Code 

§ 44918 and § 44954 regardless of any expiration of a contract or a specially funded project; 
and 
 

WHEREAS, the Board of Trustees of the Capistrano Unified School District has 
determined to release the above-listed employees at the conclusion of the current 2018-2019 
school year.  
 

C. Employment of Temporary Employees in Categorically Funded Programs Pursuant to 
Education Code § 44909 

WHEREAS, Education Code § 44909 permits the Board of Trustees to “employ 
persons possessing an appropriate credential as certificated employees in programs and 
projects to perform services conducted under contract with public or private agencies, or 
categorically funded projects which are not required by federal or state statutes;” and  

WHEREAS, Education Code § 44909 provides, “Such persons may be employed for 
periods which are less than a full school year and may be terminated at the expiration of the 
contract or specially funded project without regard to other requirements of this code 
respecting the termination of temporary or permanent employees other than § 44918;” and 

 
WHEREAS, the Board of Trustees employed the following certificated employees 

under Temporary contracts in categorically funded positions pursuant to Education Code § 
44909 during the 2018-2019 school year: 

 
34385 31330 35227 35220 35165 35052 
35035 35321 35117 35046 35099 32888 
33563 35036 35282 35066 35230 35189 
35101 35160 33318 33856 29015 34828 
33372 35056 27980 35206   

 
WHEREAS, Education Code § 44909 requires the “terms and conditions under which 

such persons are employed shall be mutually agreed upon by the employee and the Board of 
Education and such agreement shall be reduced in writing;” and  
 

WHEREAS, each of the above-listed individuals was employed pursuant to a 
mutually agreed-upon contract between the employee and the Board of Trustees and for the 
term of the contract or project; and 
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WHEREAS, the employees were hired to perform services conducted under contract 
with public or private agencies or categorically funded projects which are not required by 
federal or state statutes; and 
 

WHEREAS, the term for each specifically fund project or contract has expired, or will 
expire by the termination date of each employee’s contract; and 
 

WHEREAS, all categorical funds used to justify the above-listed employees’ 
classification as Temporary under Education Code § 44909 will be expended and therefore 
will expire at the end of the 2018-2019 school year; and  

WHEREAS, no categorical funding used to justify the above-listed employees’ 
classification as Temporary under Education Code § 44909 has a duration beyond the 2018-
2019 school year; and 

 
WHEREAS, accordingly, each of the above-listed employees designated as 

Temporary by the District under Education Code § 44909 may be released at the end of the 
2018-2019 school year without the procedural requirements applicable to temporary and 
permanent employees; and 
 

WHEREAS, the Board of Trustees has determined to release the above-listed 
employees, whether their lawful status is considered to be Temporary or temporary, at the 
end of the current 2018-2019 school year, consistent with the terms of Education Code    § 
44909, and § 44954. 

 
D. Employment of Temporary Employees to Replace Regular Employees Assigned to 

Categorically Funded Programs Pursuant to Education Code § 44909 
 

WHEREAS, Education Code § 44909 further provides, “Whenever any certificated 
employee in the regular educational program is assigned to a categorically funded project not 
required by federal or state statute and the district employs an additional credentialed person 
to replace that certificated employee, the replacement certificated employee shall be subject 
to the provisions of § 44918;” and  

 
WHEREAS, the lawful status of certificated employees employed pursuant to this 

provision of Education Code § 44909 is Temporary; and 
 
WHEREAS, the Board of Trustees employed the following certificated employees 

under Temporary contracts to replace regular employees assigned to categorically funded 
projects or programs pursuant to Education Code § 44909 during the 2018-2019 school year: 

 
24572 CF Sp Ed Infant (6510) 34773 CF IDEA (3315) 
33366 CF Sp Ed IDEA Mental 

Health (3327) 
12244 CF IDEA (3315) 

35074 CF IDEA (3315) 35211 CF IDEA (3315) 
13224 CF Music (1102) 35208 CF IDEA (3315) 
18016 CF Music (1102) 34280 CF Music (1102) 
35277 CF Music (1102) 32261 CF College Readiness & Blk 

Grant (0733) 
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35184 CF Music (1102) 21012 CF Music (1102) 
35179 CF Title I (3010) 35164 CF Title I (3010) 
35135 CF Music (1102) 35222 CF Music (1102) 
35266 CF Tchr Dev (0404) 33675 CF IDEA (3315) 
30304 CF Tchr Dev (0404) 34346 CF SPED IDEA (3310) 
35209 CF Title I (3010) 33863 CF IDEA (3315) 
32184 CF Title I (3010) 33547 CF IDEA (3315) 
35037 CF Title I (3010) 33861 CF IDEA (3315) 
35315 CF SPED IDEA (3310) 24764 CF IDEA (3315) 
34692 CF Title I (3010) 35182 CF Title I (3010) 
35221 CF Title I (3010) 35190 CF IDEA (3315) 
35213 CF Music (1102) 32800 CF SPED IDEA (3310) 
25038 CF Title I (3010)) 35045 CF Title I (3010) 
34819 CF SPED IDEA (3310) 35047 CF Title I (3010) 
33398 CF Title I (3010) 35163 CF SPED IDEA (3310) 
35218 CF SPED IDEA (3310) 35102 CF Music (1102) 
35204 CF Music (1102) 33102 CF Music (1102) 
35335 CF Sp Ed Mental Health 

(6512) 
35186 CF Music (1102) 

33353 CF Music (1102) 35051 CF Music (1102) 
35150 CF Title I (3010) 33891 CF Gift (0400) 
28907 CF Music (1102) 35223 CF SPED IDEA (3310) 
35062 CF Title I (3010) 35156 CF SPED IDEA (3310) 
34908 CF Music (1102) 33560 CF IDEA (3315) 
35123 CF Title I (3010) 13669 CF SPED IDEA (3310) 
35152 CF SPED IDEA (3310) 34904 CF SPED IDEA (3310) 
35104 CF Music (1102) 35330 CF IDEA (3315) 

WHEREAS, the Board of Trustees of the Capistrano Unified School District has 
determined to release each of the above-listed employees at the end of the current 2018-2019 
school year.  

NOW THEREFORE BE IT RESOLVED that the above recitals are true and correct; 
and 

BE IT FURTHER RESOLVED that the Board of Trustees of the Capistrano Unified 
School District hereby directs that notice be provided to each of the above employees of his or 
her non-release effective upon the close of the 2018-2019 school year or the expiration of any 
applicable Temporary contract (whichever occurs first), that his or her employment with the 
Capistrano Unified School District is thereby ended accordingly, and that the notification be 
provided on or before March 15, 2019. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

To: Board of Trustees 

From: Tim Brooks, Associate Superintendent, Human Resource Services 

Date: February 27, 2019 

Board Item: Resignations/Retirements/Employment – Certificated Employees 

HISTORY 

The activity list for employment, separation and additional assignments of certificated employees 
is a standing item that is presented during each regularly scheduled Board of Trustees meeting. 

BACKGROUND INFORMATION 

In accordance with California Education Code §§ 44830(a), 45102, 44930, 45201 and 45190, 
employment actions or processes that affect an employee’s status or pay during their 
employment must be approved by the Board of Trustees.  

Certificated activity lists may include a variety of "Additional Assignments." These may be 
instructional assignments outside an employee's normal instructional duties, such as teaching 
summer school or providing home/hospital instruction, or they may be non-instructional 
assignments such as professional development. Hourly pay for teachers is $35 per hour for 
additional instructional assignments or $30 per hour for non-instructional assignments. Other 
certificated employees may have different pay rates or per diem rates. After the assignment is 
completed, the Payroll Department will receive an employee timesheet, signed by a supervisor, 
showing the time worked on the assignment. The Payroll Department will determine whether the 
hours worked were approved and will pay the employee for the hours worked, up to the 
approved amount. If the employee works fewer than the approved number of hours, he or she is 
paid only for the number of hours worked. If the assignment cannot be completed within the 
approved number of hours, a new request must be submitted for the estimated amount of work 
remaining. 

CURRENT CONSIDERATIONS 

This agenda item presents for Board consideration the approval of the activity list for certificated 
employees. 

FINANCIAL IMPLICATIONS 

These positions will be charged to the appropriate fund and are included in the adopted budget. 

STAFF RECOMMENDATION 
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It is recommended the Board of Trustees approve the activity list for certificated employees. 

 
APPROVED BY:  Tim Brooks, Associate Superintendent, Human Resource Services 
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ACCEPT RESIGNATIONS/TERMINATIONS 

 

 

Name 

 

Position Title 

 

Reason 

Original  

Hire Date 

Date of 

Separation 
 

1. Barron, Halima Sub Teacher Voluntary 08/21/2017 01/15/2019 

2. Hernandez, Alissa Teacher Other Employ 09/03/2013 02/04/2019 

3. Hines, Heather Sub Teacher District Initiated 02/12/2015 01/01/2019 

4. Inishi, Edward Sub Teacher District Initiated 02/06/2018 01/22/2019 

5. Ocken, Cassandra Sub Teacher District Initiated 01/29/2015 01/16/2019 

6. Olay, Courtney Sub Teacher Voluntary 09/14/2018 01/07/2019 

7. Sherr, Reuben Sub Teacher Voluntary 10/29/2018 12/21/2018 

8. Steele, Cameron Sub Teacher Voluntary 05/15/2017 01/28/2019 

9. Taylor-Campisano, 

Kimberly 

Sub Teacher District Initiated 04/25/2018 01/01/2019 

10. Van Fleet, Kathryn Sub Teacher Voluntary 10/03/2018 01/15/2019 

 

APPROVE EMPLOYMENT 
 

 

Name 

1st Year 

Temporary 

Annual 

Salary 

Column/ 

Step 

Effective 

Date 
 

11. Baldwin, Joshua Teacher $53,444 A-1 01/18/2019 

12. Barcenas, Elizabeth Resource Spec $53,444 A-1 01/07/2019 

13. Bonsangue, 

Dawnell 

Teacher $53,444 A-1 01/07/2019 

14. Cho, Nancy Program Spec $107,147 51-4 01/25/2019 

15. Cobos, Amy Teacher $53,444 A-1 01/07/2019 

16. Glenn, Raymond Psychologist $83,788 P-1 01/07/2019 

17. Harper, Steve Teacher $53,444 A-1 01/18/2019 

18. Hoyt, Patricia Speech Pathologist $78,222 SP-1 01/22/2019 

19. Thurman, Jeremy Teacher $53,444 A-1 01/14/2019 

 

APPROVE HOME/HOSPITAL TEACHERS 
Pay @ $35.00 per hour

20. Hawkins, Tracy 

21. Reed, Lauren  

22. Rinke, Angela 

 

APPROVE SUBSTITUTE TEACHERS 

Pay @ $105.00 per day 

23. Anderson, Stephanie 

24. Ashby, Christina 

25. Baldwin, Christina 

26. Bayrakci, Arda 
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APPROVE SUBSTITUTE TEACHERS (Cont.) 

Pay @ $105.00 per day 

27. Birke, Sue

28. Bribiesca, Naomi

29. Cama, Cyrus

30. Campbell, Erin

31. Criste, Michael

32. Daum, Jayson

33. Davis, Nicole

34. Dillon, Jennie

35. Farney, Lindsey

36. Fischer, Christina

37. Forster, Ann

38. Garceau, Andrew

39. Gardner, Marcus

40. Gilley, Myesha

41. Gordee, Emily

42. Gordon, James

43. Grasso, Katya

44. Groeniger, Courtney

45. Hackstadt, Paul

46. Halbert, Paige

47. Han, Bora

48. Henry, Daphne

49. Hokonohara, Kathy

50. Horn, Ronald

51. Kenney, Valerie

52. Kim, David

53. Kim, Pauline

54. Knaup, Jonathan

55. Lukes, Diane

56. Marcisz, Lauren

57. Martinez, Johnny

58. McKean, Tanya

59. McGaffin, Jan

60. McLaren, Christina

61. Messman, Deborah

62. Nelson, Shirley

63. Obermeyer, Olivia

64. Pinkus, Ellarose

65. Piscopo, Madeline

66. Rainis, Michele

67. Roth, George

68. Shephard, Allie

69. Skousen, Amy Lyn

70. Smith, Caelan

71. Southall, Jacqueline

72. Spencer, Sarah

73. Spradley, James

74. Tran, Mary

75. Troiano, Kyle

76. Vaskovich, Jacqueline

77. Walsh-Abu Shamma, Julia

78. Werlin, Deborah

79. Westerfield, Kimberly

APPROVE SUBSTITUTE ADMINSTRATOR 

Pay @ $550.00 per day 

80. Spelber, Michael

APPROVE SUBSTITUTE PSYCHOLOGIST 

Pay @ $275.00 per diem 

81. Dygean, Carol
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APPROVE 6/5
ths 

ASSIGNMENT 2
nd

 SEMESTER 

Not to exceed $21,200.00 for 6/5ths section 

82. Abedi, Morteza 

83. Adnams, Craig 

84. Aguilera, Jennifer 

85. Ainsworth, Courtney 

86. Albelo, Luis 

87. Almanza, Nadine 

88. Arena, Franco 

89. Arman, Avery 

90. Baedeker, Meagan 

91. Bailey, Jeffrey 

92. Barahona, Lauren 

93. Bartlett, Stephanie 

94. Beckley Sybirski, Shannon 

95. Beilstein, Cambria 

96. Bhaskar, Monica 

97. Brail, Rick 

98. Briggs, Charlie 

99. Brown, Angela 

100.  Buckman, Andrea 

101.  Buckman, Jonathan 

102.  Burch, Jessica 

103.  Butler, Peter 

104.  Caestecker, James 

105.  Cain, Joshua 

106.  Calahan, Michael 

107.  Callier, Kathy 

108.  Campbell, Sara 

109.  Carlisle, Bruce 

110.  Carr, Marian 

111.  Carrie, Carolyn 

112.  Castle, John 

113.  Chance, Peter 

114.  Chapman, Mike 

115.  Compean, Laura 

116.  Coppes, Paul 

117.  Cosenza, Brandon 

118.  Crapo, Mary 

119.  Cuculic, Keith 

120.  DeDiego, Joslin 

121.  Delcamp, James 

122.  Delprato, Kelly 

123.  Dewald, Nicholas 

124.  Dileo, Timothy 

125.  Dollar, Thomas 

126.  Dubel, Margaret 

127.  Dutton, Caroline 

128.  Famalette, Dwynn 

129.  Finman, Marie 

130.  Finnerty, Stacey 

131.  Fox, Megan 

132.  Fragassi, Joe 

133.  Freeman, Denene 

134.  Frith, Rob 

135.  Gallud, Fernando 

136.  Gant, Tina 

137.  Garrett, Steve 

138.  Gerhard, Dru 

139.  Gerow, Kevin 

140.  Gibson, Mike 

141.  Gidion, Janey 

142.  Gomez, Elizabeth 

143.  Haffner, Donna 

144.  Haines, Kenneth 

145.  Hallam, John 

146.  Hambrick, Kelly 

147.  Hancock, Keith 

148.  Hanson, Craig 

149.  Harnett, Patrick 

150.  Harney, Jason 

151.  Harrington, Candice 

152.  Hernandez, Reagan 

153.  Hetos, Suzanne 

154.  Heuser, Rachel 

155.  Hewitt, Celeste 

156.  Hobbs, Linder 

157.  Homs, Jamie 

158.  Hussein, Abir 

159.  Jacobs, Corrine 
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APPROVE 6/5
ths 

ASSIGNMENT 2
nd

 SEMESTER (Cont.) 

Not to exceed $21,200.00 for 6/5ths section 

160.  Jansen, Bob 

161.  Jimenez, Pablo 

162.  Joerger, Lucille 

163.  Johnstone, Van 

164.  Jones, Lindsay 

165.  Kaneshiro, Reid 

166.  Karimi-Hosseini, Sara 

167.  Kearsley, John 

168.  Klasna, Tara 

169.  Knaup Noble, Amy 

170.  Kubba, Dina 

171.  Lawbaugh, Cynthia 

172.  Lazatin, Brianna 

173.  Lee, Jinwoo 

174.  Lee, Lindsey 

175.  Leone-Schurck, Rosemary 

176.  LeVier, Bret 

177.  Lewis, Kathleen 

178.  Lohman, Shawn 

179.  Lynch, Kim 

180.  Macdonald, Collin 

181.  Marcus, Lisa 

182.  Mascio, Robert 

183.  Mays, Jeffrey 

184.  McCoy, Matthew 

185.  McDaniel-Siplivy, Heather 

186.  McElroy, Dean 

187.  McHugh, Brian 

188.  McKinley, Michelle 

189.  Medina, Ramon 

190.  Miller, Daphne 

191.  Mink, Kelli 

192.  Monroe, Jana 

193.  Moore, Farrel 

194.  Morgan, Edward 

195.  Moser, Nathan 

196.  Naccarato, Kaitlin 

197.  Nasiri, Rosa 

198.  Neeve, Peter 

199.  O’Brien, Jim 

200.  O’Malley, Shannon 

201.  Ohnstad, Jon 

202.  Okura, Kristen 

203.  Oliphant, Rob 

204.  Olsen, Brenda 

205.  Olsen, Shirley 

206.  Pellow, Lindsey 

207.  Pender, Max 

208.  Poston, Matt 

209.  Prinz, Jeff 

210.  Proodian, David 

211.  Ralph, Jennifer 

212.  Ramirez, Rey 

213.  Rashoff, Monica 

214.  Rasic, Diane 

215.  Reed, Heidi 

216.  Reideler, Shannon 

217.  Reyes, Raul 

218.  Riddle, Juanita  

219.  Riem, Michelle 

220.  Ritner, Merideth 

221.  Rivadeneyra, Mark 

222.  Roach, Christine 

223.  Roberts, Kimberly 

224.  Roche, Susan 

225.  Royal, Susan 

226.  Ruhlen, Richard 

227.  Salway, Andrew 

228.  Sampson, Timothy 

229.  Sanabria, Sergio 

230.  Sanford, Samantha 

231.  Satoris, Reannah 

232.  Schefter, Christopher 

233.  Schepens, Scott 

234.  Schild, Natalie 

235.  Schmidt, Swetlana 

236.  Schniepp, Jeff 

237.  Schreiman, Michael 
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APPROVE 6/5
ths 

ASSIGNMENT 2
nd

 SEMESTER (Cont.) 

Not to exceed $21,200.00 for 6/5ths section 

238.  Schultz, Brian 

239.  Schwartzberg, Morris 

240.  Scott, Ryan 

241.  Sepe, Christina 

242.  Shimabukuro, Lauren 

243.  Shults-Amon, Leesa 

244.  Silberman, Erik 

245.  Skaff, Donald 

246.  Smith, Lori 

247.  Smith, Ryan 

248.  Snedeker, Joseph 

249.  Soto, Antonio 

250.  Stark, Cynthia 

251.  Steidle, Gwynne 

252.  Strome, Nancy 

253.  Sweeney, Lorena 

254.  Threadgill, Ethan 

255.  Torres, Melissa 

256.  Tribe, Joshua 

257.  Turney, Jason 

258.  Unzueta, Gabrielle 

259.  Villalba, Fernanda 

260.  Wade, Douglas 

261.  Waldukat, Andreas 

262.  Weinstein, David 

263.  Wenk, James 

264.  Westling, Kurt 

265.  Westling, Marguerite 

266.  Wiancko, Lia 

267.  Wilbur, Mary 

268.  Woodward, Jennifer 

269.  Woodward, Richard 

270.  Wright, Cynthia 

271.  Young, Greg 

272.  Young, Kellie 

273.  Young, Michael 

274.  Yu, Annie 

275.  Zamora Balderrama, Silvia 

 

APPROVE ASSIGNMENT ADJUSTMENT 

 

 

Name 

Previous 

Assignment 

New 

Assignment 

Effective 

Date 
 
276.  Benstead-Frome, 

Lori 

Teacher-80% Teacher-100% 01/07/2019 

277.  Henderson, Zachary Teacher-60% Teacher-100% 01/07/2019 

278.  Morris, Lindsey Counselor-60% Counselor-80% 01/15/2019 

 

APPROVE ADDITIONAL ASSIGNMENTS 

 

Attend ACE Training – Multiple Sites 

Not to exceed 6 hours each non-instructional pay @ $30.00 per hour 

11/01/2018-06/06/2019 

271.  Murphy, Jodi 272.  Reney, Gina  
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APPROVE ADDITIONAL ASSIGNMENTS (Cont.) 

 

Attend ACE Professional Learning Mini Family Meetings – Multiple Sites 

Not to exceed 84 hours total non-instructional pay @ $30.00 per hour 

11/07/2018-04/18/2019 

273.  Anderson, Dennis 

274.  Anderson, Kelly 

275.  Begin Hann, Sue 

276.  Bejarano de Kiraly, Evelyn 

277.  Beyer, Quinn 

278.  Biscaccia, Erica 

279.  Bonetti, Tanya 

280.  Borg, Shannon 

281.  Bowers-Georgia, Lori  

282.  Brown, Robynne 

283.  Burkhardt, Jennifer 

284.  Calderon, Brendalizette 

285.  Camacho, Isis 

286.  Camarena, Erica 

287.  Caro, Odilia 

288.  Cast, Jody 

289.  Cho, Christina 

290.  Cooper, Pamela 

291.  DeLira, Veronica 

292.  Del Pizzo, Colleen 

293.  Devlin, Leigh 

294.  Diaz, Monica 

295.  Doane, Michele 

296.  Drange, Shirley 

297.  Duff, Mariann 

298.  Eberhart, Janis 

299.  Faulds, Deborah 

300.  Felipe, Erlinda 

301.  Finch, Amy 

302.  Gaffney, Lanett 

303.  Garcia-Serrato, Martha 

304.  Gerson, Victoria 

305.  Gilstrap, Tiffany 

306.  Godinez, Renee 

307.  Gonzalez, Joann 

308.  Grigals, Laura 

309.  Hamidi, Luz 

310.  Hauser, Jennifer 

311.  Henchel, Jennifer 

312.  Holley, Cindi 

313.  Jacome, Geraldine 

314.  Jacques, Heather 

315.  Jacques, Pierre 

316.  Jones, Ashley 

317.  Kim, Michelle 

318.  Kissel, Heidi 

319.  Kleindienst, Michelle 

320.  Koenig, Elisa 

321.  Larwood, Susan 

322.  Lausterer, Lori 

323.  Le, Leslie 

324.  Leocadio, Lorie 

325.  Liceaga Reyes, Gabriela 

326.  Loukides, Karen 

327.  Mackay, Frances 

328.  Martine Ramirez, Saul 

329.  Mayer, Lisa 

330.  McKinstry, Shannon 

331.  Mesholzadeh, Raquel 

332.  Meza, Nicole 

333.  Mondaca, Carmen 

334.  Nielson, Susie 

335.  O’Brien, Jackie 

336.  O’Connor, Colleen 

337.  Onomura, Stacy 

338.  Paradise, Susan 

339.  Peterson, Christin 

340.  Ponce, David 

341.  Porter, Jacqueline 

342.  Portillo, Christina 

343.  Pouya, Meshgeen 

344.  Ramirez, Theresa 
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APPROVE ADDITIONAL ASSIGNMENTS (Cont.) 

 

Attend ACE Professional Learning Mini Family Meetings – Multiple Sites (Cont.) 

Not to exceed 84 hours total non-instructional pay @ $30.00 per hour 

11/07/2018-04/18/2019 

345.  Rendon, Sophia 

346.  Rodriguez, Mary Lou 

347.  Russo, Kyle 

348.  Sabad, Bernardo 

349.  Sandoval, Rocio 

350.  Sherburne, Catherine 

351.  Slobodnik, Jamie 

352.  Smart, Stephanie 

353.  Stolba, Suzanne 

354.  Tawil, Gracie 

355.  Tyler, Sonet 

356.  Vallejos, Stacy 

357.  Vargas, Ricardo 

358.  Victor, Jennifer  

359.  Yahr, Samantha 

360.  Yamshon, Adriana 

 

Attend NGSS K1 Training – Bathgate Elem 

Not to exceed 7 hours total non-instructional pay @ $30.00 per hour 

12/11/2018 

361.  Peterson, Christin 

 

Leadership Program – Canyon Vista Elem 

Not to exceed 56 hours total non-instructional pay @ $30.00 per hour 

08/21/2018-06/06/2019 

362.  Darling, Cimbre 

363.  Mayemura, Deanne 

364.  Meyers, Valerie 

365.  Pearson, Kathryn 

366.  Robertson, Julie 

367.  Saalberg, Christopher 

368.  Smith, Leslie 

369.  Taylor, Pamela 

 

Teach Math Olympiad Class – Castille Elem 

  Not to exceed 20 hours each instructional pay @ $35.00 per hour   

08/22/2018-06/06/2019 

370.  Giacchino, Corinne 371.  Josephson, Shonna 

 

Teach Future Scientist Engineer Association – Castille Elem 

Not to exceed 23 hours total instructional pay @ $35.00 per hour 

08/22/2018-06/06/2019 

372.  Smiggs, Donna 
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APPROVE ADDITIONAL ASSIGNMENTS (Cont.) 

 

Assess Incoming Kindergarten Students – Chaparral Elem 

Not to exceed 12 hours each instructional pay @ $35.00 per hour 

08/06/2018-08/08/2018

373.  Clarke, Amy 

374.  Procter, Michelle 

375.  Schofield, Kylie 

 

Prepare for Open House – Oso Grande Elem 

Not to exceed 3 hours total sub rate pay @ $21.00 per hour 

01/29/2019 

378.  Berger, Ann 

 

STEAM Planning and Preparation – Oso Grande Elem 

Not to exceed 60 hours total non-instructional pay @ $30.00 per hour 

12/17/2018-06/06/2019 

379.  Berger, Ann 

380.  Oblea, Suzanne 

381.  Williams, Kimberly 

 

Attend IEP Meetings – RH Dana ENF 

Not to exceed 40 hours total non-instructional pay @ $30.00 per hour 

08/21/2018-06/07/2019 

382.  Fedena, Gina  383.  Martz, Starline 

 

Participate in ACE PL Mini Families – San Juan Elem 

Not to exceed 1 hour total sub rate pay @ $21.00 per hour 

11/27/2018 

384.  Moe, Robert 

 

Attend Teacher Training on Non-Work Day – Tijeras Creek Elem 

Not to exceed 6 hours total non-instructional pay @ $30.00 per hour 

09/26/2018 

385.  Morgan, Diana 

 

Assist with SST Meetings – Tijeras Creek Elem 

Not to exceed 30 hours total non-instructional pay @ $30.00 per hour 

12/17/2018-06/06/2019 

386.  Cutkomp, Carol 
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APPROVE ADDITIONAL ASSIGNMENTS (Cont.) 

 

Vex Robotics – Tijeras Creek Elem 

Not to exceed 33 hours total instructional pay @ $35.00 per hour 

08/21/2018-12/12/2018 

387.  Vardoulakis, Mechaela 

 

Professional Development for Teachers – Wagon Wheel Elem 

Not to exceed 160 hours total non-instructional pay @ $30.00 per hour 

09/01/2018-06/08/2019 

388.  Bock, Susan 

389.  Casebier, Diane 

390.  Coulston, Jennifer 

391.  English, Michelle 

392.  Gervais, Riley 

393.  Gildea, Rachael 

394.  Haboian, Madeline 

395.  Jarrard, Lisa 

396.  Morris, Kimberly 

397.  Nakamoto, Kim 

398.  Petzold, Dionne 

399.  Purcell, Tiffany 

400.  Schild, Natalie 

401.  Schwartz, Jenifer 

402.  Smith, Hollen 

403.  Tsai, Carol  

 

Elementary Intervention – Hankey IB Academy 

Not to exceed 40 hours total instructional pay @ $35.00 per hour 

01/07/2019-06/03/2019 

404.  Cantacessi, Angela 405.  Chambers, Amanda 

 

Structured Academic Support – Don Juan Avila MS 

Not to exceed 30 hours total instructional pay @ $35.00 per hour 

11/10/2018-06/06/2019 

406.  Waterman, Charles 

 

Move Due To Flood – Ladera Ranch MS 

Not to exceed 56 hours total non-instructional pay @ $30.00 per hour 

11/01/2018 

407.  Bailey, Lori 

408.  Bleidistel, Deanna 

409.  Garcia, Cristina 

410.  Halton, Jennifer 

411.  Love, Heather 

412.  Suda, Shari  

413.  Williamson, Jackie 

414.  Young, Jessica 

 

Teach ASB Students Video Production – Marco Forster MS 

Not to exceed 5 hours total instructional pay @ $35.00 per hour 

10/22/2018-06/06/2019 

415.  Rivadeneyera, Mark 
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APPROVE ADDITIONAL ASSIGNMENTS (Cont.) 

 

Produce Instructional Video to Increase Engagement and  

Reduce Discipline Incidents – Marco Forster MS 

Not to exceed 16 hours total non-instructional pay @ $30.00 per hour 

07/01/2018-08/30/2018 

416.  Rivadeneyera, Mark 

 

Assist Students with ELA and Math Before and After School – Marco Forster MS 

Not to exceed 90 hours each instructional pay @ $35.00 per hour 

12/10/2018-06/06/2019 

417.  Barnett, Laura 

418.  Diaz, Ashley 

419.  Fleming, Stacey 

420.  Hernandez, Reagan 

421.  Mulcahy-Olsen, Eileen 

422.  Raton, Michelle 

 

Prepare for Summer Intervention Program – Marco Forster MS 

Not to exceed 8 hours each non-instructional pay @ $30.00 per hour 

07/01/2018-08/10/2018 

423.  Barnett, Keith 

424.  Barnett, Laura 

425.  Corbin, Nicholas 

426.  Derry, Patrick 

427.  Fleming, Stacey 

428.  Gagnon, Courtney 

429.  Gerhard, Dru 

430.  Hernandez, Reagan 

431.  Hixson, Jennifer 

432.  Jimenez, Pablo 

433.  Reed, Heidi 

434.  Sanabria, Sergio 

435.  Torres, Joy 

436.  Torres, Melissa 

437.  Wood, Blair 

 

Proctor ELPAC Testing– Marco Forster MS 

Not to exceed 36 hours total instructional pay @ $35.00 per hour 

04/14/2018 

438.  Barnett, Laura 

439.  Corbin, Nicholas 

440.  Dilloughery, Colleen 

441.  Elliot, Grace 

442.  Goodwin, Michele 

443.  Jimenez, Pablo 

444.  Reed, Heidi 

445.  Sanabria, Sergio 

446.  Torres, Joy 

 

Input Grades for Teacher on Leave – Shorecliffs MS 

Not to exceed 10 hours total non-instructional pay @ $30.00 per hour 

01/07/2019-02/09/2019

447.  Wirtz, Nico  
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APPROVE ADDITIONAL ASSIGNMENTS (Cont.) 

 

Attend IB Online Training – Capistrano Valley HS 

Not to exceed 16 hours each non-instructional pay @ $30.00 per hour 

02/01/2019-03/10/2019

448.  Beck, Kimberly 

449.  Dollar, Christopher 

450.  Garrity, Tim 

 

Meet With District Council – San Clemente HS 

Not to exceed 6 hours total non-instructional pay @ $30.00 per hour 

08/01/2018-08/08/2018

451.  Hamro, Jonathan 

 

Accompany Student to Winter Choir Concert – Tesoro HS 

Not to exceed 7 hours total non-instructional pay @ $30.00 per hour 

12/12/2018

452.  Corbett, Kevin 

 

Proctor After School Detention – Tesoro HS 

Not to exceed 20 hours each instructional pay @ $35.00 per hour 

01/07/2019-06/07/2019 

453.  Barnes, Brian 

454.  Gross, Deanna 

455.  Neustaedter, Isaiah 

456.  Trout, Tatjana 

457.  Uminsky, Alma 

 

Participate in EDI – Early Childhood Program 

Not to exceed 435 hours total non-instructional pay @ $30.00 per hour 

01/07/2019-05/31/2019 

458.  Allard, Kristi 

459.  Asakowicz, Janelle 

460.  Barreira, Kelly 

461.  Battenfield, Susan 

462.  Brewer, Kathleen 

463.  Buck, Kylie 

464.  Cook-Wilson, Christine 

465.  DeVore, Amy 

466.  Fantasia, Teresa 

467.  Fettis, Annette 

468.  Gaffney, Lanett 

469.  Gilstrap, Tiffany 

470.  Kulkarni-Fish, Manisha 

471.  Kung, Tiffany 

472.  Lightle, Wende 

473.  Logan, Traci 

474.  Loh, Nicole 

475.  Macchia, Gina 

476.  Mesholzadeh, Raquel 

477.  Miller, Linda 

478.  Mondaca, Cesar 

479.  Moothart, Susan 

480.  Moreno, Ysela 

481.  O’Kane, Monika 

482.  O’Neill, Jennifer 

483.  Osborn, Holly 
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APPROVE ADDITIONAL ASSIGNMENTS (Cont.) 

 

Participate in EDI – Early Childhood Program (Cont.) 

Not to exceed 435 hours total non-instructional pay @ $30.00 per hour 

01/07/2019-05/31/2019 

484.  Paradise, Susan 

485.  Peterson, Christin 

486.  Reeves, Cindy 

487.  Ridgway, Damon 

488.  Rutherford, Susanne 

489.  Sabad, Bernardo 

490.  Smith, Jolene 

491.  Stollmeyer, Jennifer 

492.  Taglieri, Christine 

493.  Tawil, Grace 

494.  Thacher, Shellie 

495.  Tucker, Becki 

496.  Van Dixhorn, Kimberly 

497.  Vargas, Ricardo 

498.  Washington, Melissa 

499.  Werner, Tracy 

500.  Werthmuller, Kelly 

501.  West, Lori 

 

Extended Day Kindergarten Pilot Teacher Committee – Education Services 

Not to exceed 24 hours total non-instructional pay @ $30.00 per hour 

11/06/2018 

502.  Boylan, Sandra 

503.  Ciolek, Rhonda 

504.  Currie, Catherine 

505.  DeVore, Amy 

506.  Ettinger, Stephanie 

507.  Gildea, Rachael 

508.  Kuehn, Gianna 

509.  Kulkarni-Fish, Manisha 

510.  Moothart, Susan 

511.  Nakamoto, Kim 

512.  Nassar-Medhat, Jihan 

513.  O’Kane, Monika 

514.  Paradise, Susan 

515.  Piersanti, Jennifer 

516.  Richardson, Kim 

517.  Ridgway, Damon 

518.  Russomanno, Corinne 

519.  Rutherford, Susanne 

520.  Shultz, Michelle 

521.  Tsai, Carol 

522.  Viglielmo, Michelle 

523.  Weirath, Kim 

524.  West, Lori 

525.  Winger, Tanya 

 

Review Sexual Health Curriculum – Education Services 

Not to exceed 8 hours total non-instructional pay @ $30.00 per hour 

10/01/2018-10/31/2018 

526.  Kokx, Aaron 

 

Mylan Inventory Verification – Student Support Services  

Not to exceed 10 hours total non-instructional pay @ $30.00 per hour 

12/12/2018-12/21/2018 

527.  McGowen, Danielle 
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APPROVE ADDITIONAL ASSIGNMENTS (Cont.) 

 

Provide Extra Support for Student Assessments – Special Education/Student Support Services 

Not to exceed 56 hours total pay @ per diem rate 

12/07/2018-01/11/2019 

528.  Kulek, Julie 

 

Complete Mandated Summer Preschool Transition Assessments and IEP’s – 

 Special Education/Student Support Services 

Not to exceed 50 hours total pay @ per diem rate 

08/13/2018-12/21/2018 

529.  Bowden, Joanna 

 

Attend Crisis Prevention Intervention Training – Special Education/Student Support Services 

Not to exceed 12 hours each non-instructional pay @ $30.00 per hour  

08/06/2018-08/07/2018 

530.  Anderson, Cindy 

531.  Hewitt, Celeste 

532.  Kaczmarczyk, Heatherann 

533.  Kaluger, Vanessa 

534.  Lavell, Stacey 

535.  Maly, Jerika 

536.  Shine, Harley 

537.  Smith, Leslie 

538.  Stough, Corey 

539.  Williams, Kelley 

540.  Yousuf, Evelyn 

 

Assist with Assessments for Psychologists on Leave –  

Special Education/Student Support Services 

Not to exceed 50 hours total pay @ per diem rate 

11/02/2018-12/31/2018 

541.  Glidden, Erin 

 

Train Restore Practices - Student Support Services 

Not to exceed 24 hours total pay @ per diem rate 

01/07/2019-06/12/2019 

542.  Koba, Rosalia 
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APPROVE CO-CURRICULAR ASSIGNMENTS 

 

 

Name 

 

Position 

 

Location 

 

Salary 

Effective 

Date 
 
543.  Adlparvar, Cynthia Outdoor Ed, 

Elem 

Arroyo Vista Elem $     120.00 

per night  

02/19/2019-

02/22/2019 

544.  Bennett, Kathy  Outdoor Ed, 

Elem 

Laguna Niguel Elem $     120.00 

per night 

04/17/2019-

04/19/2019 

545.  Bird, Heather  Outdoor Ed, 

Elem 

Laguna Niguel Elem $     120.00 

per night 

04/17/2019-

04/19/2019 

546.  Brail, Richard Baseball, 

Varsity (Head) 

Tesoro HS $  3,848.00 02/09/2019-

04/25/2019 

547.  Choi, Yeon Auxiliary Band Unit, 

(Asst) 

Tesoro HS $  2,405.00 

 

08/17/2018- 

06/07/2019 

548.  Curran, Laureen Outdoor Ed,  

Elem 

Moulton Elem $     120.00  

per night 

02/12/2019-

02/13/2019 

549.  Dahlgren, Brenda Outdoor Ed, 

Elem 

Vista Del Mar Elem $     120.00 

per night  

12/12/2018-

12/14/2018 

550.  Dahlgren, Kelsey Outdoor Ed, 

Elem 

Truman Benedict, 

Elem 

$     120.00 

per night 

01/22/2019-

01/25/2019 

551.  Davis, Nicole Outdoor Ed, 

Elem 

Vista Del Mar Elem $     120.00 

per night 

12/12/2018-

12/14/2018 

552.  Erwin, Anna Outdoor Ed, 

Elem 

Laguna Niguel Elem $     120.00 

per night 

04/17/2019-

04/19/2019 

553.  Garritson, Melanie Outdoor Ed, 

Elem 

Concordia Elem $     120.00  

per night 

04/08/2019-

04/10/2019 

554.  Gibson, Michael Swimming, 

Boys’ Varsity (Head) 

Tesoro HS $  3,608.00 02/03/2019- 

04/26/2019 

555.  Goode, Kimberly Outdoor Ed, 

Elem 

Vista Del Mar Elem $     120.00 

per night  

12/12/2018-

12/14/2018 

556.  Gorham, Kyle Swimming, 

Boys’ Varsity (Asst) 

Capistrano Valley HS $  2,886.00 02/09/2019-

05/11/2019 

557.  Guckert, Cheryl Outdoor Ed, 

Elem 

Clarence Lobo Elem $     120.00  

per night 

03/12/2019-

03/15/2019 

558.  Hernandez, Juan Track, 

Girls’ Varsity (Asst) 

San Juan Hills HS $  2,886.00 02/09/2019-

05/11/2019 

559.  Higginson, Patrick Water Polo, 

Girls’ JV  

Capistrano Valley HS $   1,756.00 11/26/2018-

01/31/2019 

560.  Ho, Alan Tennis, 

Boys’ Varsity (Head) 

Capistrano Valley HS $  3,608.00 02/09/2019-

05/11/2019 
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APPROVE CO-CURRICULAR ASSIGNMENTS (Cont.) 

 

 

Name 

 

Position 

 

Location 

 

Salary 

Effective 

Date 
 
561.  Horton, Todd Outdoor Ed, 

Elem 

Vista Del Mar Elem $     120.00     

per night 

12/12/2018-

12/14/2018 

562.  Humphreys, 

Daniel 

Water Polo, 

Boys’ Varsity (Asst) 

San Juan Hills HS $  2,886.00 09/17/2018-

11/02/2018 

563.  Justl, Robyn Outdoor Ed, 

Elem 

Arroyo Vista Elem $     120.00 

per night  

02/19/2019-

02/22/2019 

564.  Lawrence, Ami Outdoor Ed, 

Elem 

Benedict Elem $     120.00 

per night 

01/22/2019-

01/25/2019 

565.  Leppa, Amy Outdoor Ed, 

Elem 

Moulton Elementary $     120.00 

per night 

02/12/2019-

02/13/2019 

566.  LeVier, Bret Baseball, 

Varsity (Head) 

San Juan Hills HS $  3,848.00 02/09/2019-

05/11/2019 

567.  Mazzaro-Lefever, 

Jill 

Outdoor Ed, 

Elem 

Vista Del Mar Elem $     120.00 

per night 

12/12/2018-

12/14/2018 

568.  Minier, Michael Golf,  

Boys’ Varsity (Head) 

Capistrano Valley HS $  3,608.00 02/09/2019-

05/11/2019 

569.  Myers, Colleen Outdoor Ed, 

Elem 

Moulton Elem $     120.00  

per night 

02/11/2019-

02/12/2019 

570.  Neeve, Heidi Outdoor Ed, 

Elem 

Moulton Elem $     120.00  

per night 

02/11/2019-

02/12/2019 

571.  Nufer, Colleen Outdoor Ed, 

Elem 

Concordia Elem $     120.00  

per night 

04/08/2019-

04/10/2019 

572.  Peters, Leiann Outdoor Ed, 

Elem 

Concordia Elem $     120.00  

per night 

04/08/2019-

04/10/2019 

573.  Peterson, Daniel Outdoor Ed, 

Elem 

Arroyo Vista Elem $     120.00  

per night  

02/19/2019-

02/22/2019 

574.  Roberts, Nathan Golf, 

Boys’ Varsity (Head) 

San Juan Hills HS $  3,608.00 02/09/2019-

05/11/2019 

575.  Roulinavage, 

Deanna 

Outdoor Ed, 

Elem 

Laguna Niguel Elem $     120.00 

per night  

04/17/2019-

04/19/2019 

576.  Sachse, Amy Outdoor Ed, 

Elem 

Vista Del Mar Elem $     120.00  

per night 

12/12/2018-

12/14/2018 

577.  Salway, Andrew Swim, 

Girls’ Varsity (Head) 

San Clemente HS $  3,608.00 02/04/2019-

04/26/2019 
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APPROVE CO-CURRICULAR ASSIGNMENTS (Cont.) 

 

 

Name 

 

Position 

 

Location 

 

Salary 

Effective 

Date 
 
578.  Schepens, Scott Track, 

Girls’ Varsity (Head) 

Track, 

Boys’ Varsity (Head) 

Capistrano Valley HS $  3,848.00 

 

$  3,848.00 

02/09/2019-

05/11/2019 

579.  Sorgi, Adam Baseball, 

Varsity (Head) 

Capistrano Valley HS $  3,848.00 02/09/2019-

05/11/2019 

580.  Swartz, Anna Outdoor Ed, 

Elem 

Concordia Elem $     120.00  

per night 

04/08/2019-

04/10/2019 

581.  Turner, Teresa Outdoor Ed, 

Elem 

Concordia Elem $     120.00  

per night 

04/08/2019-

04/10/2019 

582.  Vleisides, Perra Outdoor Ed, 

Elem 

Benedict Elem $     120.00 

per night  

01/22/2019-

01/25/2019 

583.  Young, Marisa Outdoor Ed, 

Elem 

Lobo Elem $     120.00  

per night 

03/12/2019-

03/15/2019 

 

APPROVE CIF CO-CURRICULAR ASSIGNMENTS 

 

 

Name 

 

Position 

 

Location 

 

Salary 

Effective 

Date 
 
584.  Weinberg, Dave Band,  

Marching 

Aliso Niguel HS $     432.90 11/05/2018 

 

APPROVE ASB FUNDED ASSIGNMENTS @ $10.00 PER UNIT 

 

 

Name 

 

Position 

 

Location 

 

Salary 

Effective 

Date 
 
585.  Bookataub, 

Sullivan 

Baseball, 

Varsity (Asst) 

San Clemente HS $  2,000.00 01/28/2019-

05/10/2019 

586.  Brown, Richard Golf, 

Boys’ (Asst) 

San Clemente HS $  3,000.00 01/08/2019-

05/03/2019 

587.  Butler, Timothy Track, 

(Asst) 

San Clemente HS $  2,500.00 02/04/2019-

04/26/2019 

588.  Hudson, Hannis Outdoor Ed, 

HS 

Dana Hills HS $     660.00 11/06/2018-

11/12/2018 
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APPROVE ASB FUNDED ASSIGNMENTS @ $10.00 PER UNIT (Cont.) 

 

 

Name 

 

Position 

 

Location 

 

Salary 

Effective 

Date 
 
589.  Montecinos, Oscar Baseball, 

(Asst) 

San Clemente HS $  2,000.00 01/28/2019-

05/10/2019 

590.  Pruitt, Ian Swimming, 

Boys’ (Asst) 

San Clemente HS $     350.00 02/04/2019-

04/26/2019 

591.  Scott, Ryan Golf, 

Boys’ (Asst) 

Tesoro HS $  3,831.00 

 

12/17/2018-

05/03/2019 

592.  Talafus, Robert Volleyball, 

Boys’ (Asst) 

San Clemente HS $  2,800.00 02/24/2019- 

04/24/2019 

593.  Workman, 

Kenneth 

Baseball, 

(Asst) 

Dana Hills HS $  1,500.00 02/04/2019- 

04/26/2019 

 

APPROVE LEAVES OF ABSENCE 
 

 

Name 

 

Reason 

Effective 

Date 
 
594.  Navarro, Monica Spouse Deployment/Relocation 02/01/2019-

06/07/2019 

08/15/2019-

06/05/2020 

595.  Tang, Christin Childcare 08/15/2019-

06/12/2020 
 

APPROVE TERMINATION OF Y-RATING 

 

 

Name 

 

Position 

2018/2019 

Salary 

Anticipated  

2019/2020 Salary 

Effective 

Date 
 
596.  Bertini, Carrie Principal, 

Elem School 

R61-6 

$151,216 yr 

R59-6 

$143,932 yr 

07/01/2019 

597.  Collins, Clint Principal, 

Transition Programs 

R64-6 

$162,845 yr 

R61-6 

$151,216 yr 

07/01/2019 

598.  Dougherty, 

Jolene 

Principal,  

High School, Online 

Academy and 

Alternative Education 

Programs 

R64-6 

$162,845 yr 

R61-6 

$151,216 yr 

07/01/2019 
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APPROVE TERMINATION OF Y-RATING (Cont.) 

 

 

Name 

 

Position 

2018/2019 

Salary 

Anticipated  

2019/2020 Salary 

Effective 

Date 
 
599.  Mocnik, Bill Director II,  

Student Achievement, 

Secondary 

R64-4 

$162,845 yr 

R59-6 

$143,932 yr 

07/01/2019 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD REPORT 

To: Board of Trustees 

From: Tim Brooks, Associate Superintendent, Human Resource Services 
Prepared by: Rich Montgomery, Assistant Superintendent, Human Resource Services, Grades 

6-12, K-8, Alternative Education

Date: February 27, 2019 

Board Item: Resignations/Retirements/Employment – Classified Employees 

HISTORY 

The activity list for employment, separation and additional assignments of classified employees 
is a standing item that is presented during each regularly scheduled Board of Trustees meeting. 

BACKGROUND INFORMATION 

In accordance with California Education Code §§ 44830(a), 45102, 44930, 45201 and 45190, 
employment actions or processes that affect an employee’s status or pay during their 
employment must be approved by the Board of Trustees.  

Classified activity lists may include a variety of "Temporary Additional Assignments" or TAAs. 
These are brief assignments in which an employee is to perform a task outside of his or her 
normal working hours and outside of his or her regular responsibilities. These tasks may include 
attending a required meeting, working at a school open house, helping at registration, and the 
like. These TAAs are performed at the normal hourly rate of pay for the work to be done, and are 
approved for a number of hours not to exceed (NTE) a specified amount. After the assignment is 
completed, the Payroll Department will receive an employee timesheet, signed by a supervisor, 
showing the time worked on the TAA. The Payroll Department will determine whether the hours 
worked were approved and will pay the employee for the hours worked, up to the approved 
amount. If the employee works fewer than the approved number of hours, s/he is paid only for 
the number of hours worked. If the assignment cannot be completed within the approved number 
of hours, a new request must be submitted for the estimated amount of work remaining.

CURRENT CONSIDERATIONS 

This agenda item presents for Board consideration the approval of the activity list for classified 
employees. 

FINANCIAL IMPLICATIONS 

These positions will be charged to the appropriate fund and are included in the adopted budget. 

STAFF RECOMMENDATION 

EXHIBIT #26
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It is recommended the Board of Trustees approve the activity list for classified employees. 

PREPARED BY:  Rich Montgomery, Assistant Superintendent, Human Resource Services, 
Grades 6-12, K-8, Alternative Education 

APPROVED BY:  Tim Brooks, Associate Superintendent, Human Resource Services 
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ACCEPT RESIGNATIONS/TERMINATIONS 

Name Position Title Reason 

Original 

Hire Date 

Date of 

Separation 

1. Baldasare, Michelle Sub Clerk

Sub Elem Library 

Media Technician 

Voluntary 07/17/2018 01/11/2019 

2. Berger, Mary Sub Inst Asst-Sp Ed 

Sub IF-Sp Ed 

District Initiated 01/14/2011 12/17/2018 

3. Carrillo, Fidel Grounds Equipment 

Operator 

Voluntary 07/26/2000 01/15/2019 

4. Caudill, Amanda IBI Asst/Tutor Deceased 03/27/2006 12/31/2018 

5. Chung, Cecilia Blngl Elem Sch Clerk Voluntary 11/02/2010 01/31/2019 

6. Daniels, Kelly FS Worker Other Employment 02/05/2018 12/20/2018 

7. Davis, Jeremy Chief Technology 

Officer 

Other Employment 07/01/2013 01/31/2019 

8. Fernandez, Mila Sch Bus Driver Voluntary 08/21/2018 12/20/2018 

9. Guttenberg,

Raylenne

Inst Asst-Sp Ed Voluntary 10/01/2018 12/21/2018 

10. Hagy, Guler LVN Personal 09/17/2018 01/25/2019 

11. Harris, Christine Sub MS Campus Supvr Voluntary 10/01/2008 01/08/2019 

12. Ibrahim, Erin Sub Inst Asst-Sp Ed 

Sub IF-Sp Ed 

District Initiated 01/15/2015 12/13/2018 

13. Jones, Stacey Inst Asst-Sp Ed Personal 02/27/2018 12/31/2018 

14. Kelsey, Petah Interpreter for the 

Hearing Impaired 

Voluntary 03/11/2008 06/01/2018 

15. Mathews, Conor Custodian I Other Employment 02/12/2018 01/02/2019 

16. Nee, Kathleen Job Technician I Expired Paid Leave 04/25/2013 12/18/2018 

17. Parval, Simin Inst Asst-Sp Ed Personal 03/12/2018 01/08/2019 

APPROVE EMPLOYMENT 

Name Position-Full Time Salary 

Range 

Step 

Effective 

Date 

18. Brennan, Wendy School Sec I 

(10.5mo/40hpw) 

$ 3,158.96 R27-1 01/19/2019 

19. Ferlic, Samantha Personnel Asst 

(12mo/40hpw) 

$ 3,237.93 R28-1 01/03/2019 
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APPROVE EMPLOYMENT (Cont.) 

Name Position-Full Time Salary 

Range 

Step 

Effective 

Date 

20. Moore, Melissa Personnel Asst 

(12mo/40hpw) 

$ 3,237.93 R28-1 01/07/2019 

21. Pruhs, Michael Technology Support 

Spec I 

(12mo/40hpw) 

$ 4,921.05 R41-3 01/28/2019 

22. Riley, Gregory Maintenance 

Electrician 

(12mo/40hpw) 

$ 4,354.13 R40-3 01/09/2019 

Name Position-Part Time Salary 

Range 

Step 

Effective 

Date 

23. Campanis, Skye FS Worker 

(9.5mo/15hpw) 

$13.22 hr R14-1 01/24/2019 

24. Campbell, Melissa Inst Asst-Sp Ed

(9.5mo/17.5hpw) 

$15.33 hr R20-1 01/08/2019 

25. Chambers, Brooke IF-Sp Ed

(9.5mo/17.5hpw) 

$16.11 hr R22-1 01/11/2019 

26. Converse,

Anne-Marie

Inst Asst 

(9.5mo/17.5hpw) 

$14.96 hr R19-1 01/14/2019 

27. Del Campo, Rick Inst Asst-Sp Ed 

(9.5mo/17.5hpw) 

$15.33 hr R20-1 01/14/2019 

28. Dimitrova,

Kremena

FS Worker 

(9.5mo/17.5hpw) 

$13.22 hr R14-1 01/08/2019 

29. Elmoudani, Farah Inst Asst-Sp Ed 

(9.5mo/17.5hpw) 

$15.33 hr R20-1 01/16/2019 

30. Ferrigno, Laura Inst Asst-Sp Ed 

(9.5mo/17.5hpw) 

$15.33 hr R20-1 11/26/2018 

31. Kane, Tiffany Inst Asst-Sp Ed Presch 

(9.5mo/17.5hpw) 

$14.96 hr R19-1 01/28/2019 

32. Khammash, Alia IF-Sp Ed 

(9.5mo/32.5hpw) 

$16.11 hr R22-1 01/22/2019 

33. Le Blanc-Kobus,

Lisa

Inst Asst-Sp Ed 

(9.5mo/17.5hpw) 

$15.33 hr R20-1 02/27/2019 

34. Meilak, Brenda Inst Asst-Sp Ed 

(9.5mo/17.5hpw) 

$15.33 hr R20-1 12/19/2018 
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APPROVE EMPLOYMENT (Cont.) 

Name Position-Part Time Salary 

Range 

Step 

Effective 

Date 

35. Saavedra, Sara IF-Sp Ed 

(9.5mo/17.5hpw) 

$16.11 hr R22-1 01/08/2019 

36. Thomas, Jaclyn IF-Sp Ed 

(9.5mo/17.5hpw) 

$16.11 hr R22-1 01/07/2019 

37. Turki, Suzan Inst Asst-Sp Ed 

(9.5mo/17.5hpw) 

$15.33 hr R20-1 01/29/2019 

38. Warren, Marnie IF-Sp Ed 

(9.5mo/17.5hpw) 

$16.11 hr R22-1 01/07/2019 

39. Weitz-Mermelstein,

Kristina

IF-Sp Ed 

(9.5mo/17.5hpw) 

$16.11 hr R22-1 01/22/2019 

40. Zerboni, Lindy Inst Asst-Sp Ed 

(9.5mo/17.5hpw) 

$15.33 hr R20-1 01/22/2019 

Name Position-Substitute Salary 

Range 

Step 

Effective 

Date 

41. Aguilar, Erika Inst Asst-Sp Ed 

IF-Sp Ed 

$15.33 hr 

$16.11 hr 

R20-1 

R21-1 

12/17/2018 

42. Baha, Mariam MS Campus Supvr $16.51 hr R23-1 01/15/2019 

43. Balducci, Pamela Inst Asst-Sp Ed 

IF-Sp Ed 

$15.33 hr 

$16.11 hr 

R20-1 

R22-1 

01/16/2019 

44. Becker, Kristina Inst Asst-Sp Ed 

IF-Sp Ed 

$15.33 hr 

$16.11 hr 

R20-1 

R22-1 

01/16/2019 

45. Belanto, Loren MS Library Media 

Technician 

$17.78 hr R26-1 01/11/2019 

46. Cabral, Maria FS Elem Cashier $13.89 hr R16-1 01/14/2019 

47. Corral, Chloe Inst Asst-Sp Ed 

IF-Sp Ed 

$15.33 hr 

$16.11 hr 

R20-1 

R21-1 

12/17/2018 

48. Denton, Laurie Student Supvr $11.00 hr 08/21/2018 

49. Eaton, Donna Inst Asst-Sp Ed 

IF-Sp Ed 

$15.33 hr 

$16.11 hr 

R20-1 

R21-1 

12/17/2018 

50. Estevez-Martinez,

Erika

Student Supvr $11.00 hr 10/15/2018-

06/07/2019 
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APPROVE EMPLOYMENT (Cont.) 

Name Position-Substitute Salary 

Range 

Step 

Effective 

Date 

51. Fermin Gutierrez,

Maxi

Student Supvr $11.00 hr 08/21/2018 

52. Gonzales, Kristine Inst Asst-Sp Ed

IF-Sp Ed 

$15.33 hr 

$16.11 hr 

R20-1 

R22-1 

01/22/2019 

53. Guttenberg,

Raylenne

Inst Asst-Sp Ed 

IF-Sp Ed 

Student Supvr 

$15.33 hr 

$16.11 hr 

$11.00 hr 

R20-1 

R22-1 

12/22/2018 

01/24/2019 

54. Haun, Barbara Sr IBI Asst/Tutor 

Inst Asst-Sp Ed 

IF-Sp Ed 

$22.76 hr 

$15.33 hr 

$16.11 hr 

R36-1 

R20-1 

R22-1 

01/10/2019 

01/23/2019 

01/23/2019 

55. Henderson, Stacy Student Supvr $12.00 hr 01/24/2019 

56. Jesrai, Alica Inst Asst-Sp Ed 

IF-Sp Ed 

Student Supvr 

$15.33 hr 

$16.11 hr 

$12.00 hr 

R20-1 

R22-1 

01/22/2019 

01/24/2019 

57. Martin, Katarzyna Student Supvr $12.00 hr 01/18/2019 

58. Martin, Tanya Student Supvr $11.00 hr 11/07/2018 

59. Marx, Trisha Inst Asst-Sp Ed 

IF-Sp Ed 

$15.33 hr 

$16.11 hr 

R20-1 

R22-1 

01/16/2019 

60. Messman, Deborah Student Supvr $11.00 hr 12/17/2018 

61. Murphy, Colleen Inst Asst-Sp Ed 

IF-Sp Ed 

$15.33 hr 

$16.11 hr 

R20-1 

R22-1 

01/22/2019 

62. Nava de Romero,

Martha

IF-Sp Ed $11.00 hr 10/09/2018-

11/15/2018 

63. Paddock, Tara Student Supvr $12.00 hr 01/07/2019 

64. Parker, Jennifer Student Supvr $11.00 hr 11/26/2018 

65. Pevzner, Natalie Student Supvr $12.00 hr 01/10/2019 

66. Philipp, Doris Occupational Therapist $36.39 hr R55-1 12/19/2018 

67. Poltl, Vicki Student Supvr $12.00 hr 01/18/2019 

68. Robledo, Eloisa Sch Bus Driver $19.30 hr R28-1 01/15/2019 

69. Rodriguez, Jessica Inst Asst-Sp Ed

IF-Sp Ed 

$15.33 hr 

$16.11 hr 

R20-1 

R22-1 

01/02/2019 

70. Salinas, Christa Student Supvr $11.00 hr 12/20/2018 

71. Taylor, Lenora Inst Asst-Sp Ed 

IF-Sp Ed 

$15.33 hr 

$16.11 hr 

R20-1 

R22-1 

12/17/2018 

72. Thibodeaux, Holly Student Supvr $12.00 hr 01/15/2019 
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APPROVE EMPLOYMENT (Cont.) 

Name Position-Substitute Salary 

Range 

Step 

Effective 

Date 

73. Trainer, Josephine Inst Asst-Sp Ed

IF-Sp Ed 

$15.33 hr 

$16.11 hr 

R20-1 

R22-1 

01/16/2019 

74. Wheeler Kervick,

Christine

Student Supvr $12.00 hr 01/16/2019 

Name Position-Short Term Salary 

Range 

Step 

Effective 

Date 

75. Avalos, Ashley Testing Asst $14.50 hr 01/06/2019-

06/30/2019 

76. Dhaduk, Rency Student Worker $12.00 hr 01/08/2019-

06/06/2019 

77. Groff, Dana Testing Asst $14.50 hr 01/06/2019-

06/30/2019 

APPROVE CO-CURRICULAR ASSIGNMENTS 

Name Position Location Salary 

Effective 

Date 

78. Alvino, Mike Football, 

JV (Head) 

Tesoro HS $  3,367.00 07/30/2018-

10/26/2018 

79. Caldwell, Kelly Volleyball,  

Girls’ Varsity (Asst) 

Dana Hills HS $  2,886.00 08/20/2018-

10/11/2018 

80. Espejel, Wendy Soccer, 

Girls’ Varsity (Asst) 

Dana Hills HS $  2,886.00 01/10/2019- 

02/01/2019 

81. Grubert, Scott Lacrosse, 

Boys’ Varsity (Head) 

Tesoro HS $  3,608.00 02/09/2019- 

05/10/2019 

82. Romm, Eric Wrestling, 

Varsity (Asst) 

Dana Hills HS $  2,886.00 11/06/2018-

01/22/2019 

83. Smith, Camille Volleyball, 

Girls’ Varsity (Head) 

Capistrano Valley HS $  3,608.00 08/13/2018- 

11/02/2018 
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APPROVE CIF CO-CURRICULAR ASSIGNMENTS 

Name Position Location Salary 

Effective 

Date 

84. Reimers, Lori Tennis, 

Girls’ Varsity (Head) 

Capistrano Valley HS $     180.40 11/15/2018 

APPROVE ASB FUNDED ASSIGNMENTS @ $10.00 PER UNIT 

Name Position Location Salary 

Effective 

Date 

85. Butler, Timothy Track, 

(Asst) 

San Clemente HS $  2,500.00 02/04/2019-

04/26/2019 

86. Caldwell, Kelly Volleyball, 

Girls’ (Asst) 

Dana Hills HS $     500.00 11/12/2018-

12/20/2018 

87. Crouch, Nicholas Football Tesoro HS $  2,000.00 01/11/2019-

02/01/2019 

88. Degelsmith,

Daylen

Swimming, 

Girls’ (Asst) 

Tesoro HS $  2,381.00 02/03/2019- 

04/26/2019 

89. Diiorio, David Music, 

Director 

Aliso Niguel HS $  3,000.00 01/15/2019- 

04/30/2019 

90. Entezam, Tara Lacrosse, 

Girls’ Varsity (Asst) 

Lacrosse, 

Girls’ JV  

Capistrano Valley HS $  2,886.00 

$  2,405.00 

02/19/2019-

04/30/2019 

91. Furmanski, Jake Baseball, 

(Asst) 

San Clemente HS $  1,500.00 12/19/2018- 

01/31/2019 

92. Gantes, Jacqueline Soccer,

Girls’ (Asst) 

Dana Hills HS $  3,000.00 12/14/2018-

01/31/2019 

93. Halasz, Brett Baseball, 

JV (Head) 

Tesoro HS $  2,381.00 02/09/2019-

04/25/2019 

94. Hammond, Taylor Volleyball,

Girls’ 

Dana Hills HS $     400.00 11/12/2018-

12/20/2018 

95. Hughes, Nicole Volleyball, 

Girls’ (Asst) 

Dana Hills HS $     400.00 11/12/2018-

12/10/2018 

96. Huxford, Brandon Wrestling,

Varsity (Asst) 

Aliso Niguel HS $  2,000.00 11/12/2018-

02/01/2019 

97. Iltis, Chris Lacrosse, 

Girls’ 

Dana Hills HS $  1,500.00 10/01/2017-

12/21/2017 
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APPROVE ASB FUNDED ASSIGNMENTS @ $10.00 PER UNIT (Cont.) 

Name Position Location Salary 

Effective 

Date 

98. Ingraham,

Dannielle

Softball, 

Varsity (Asst) 

Capistrano Valley HS $  3,367.00 02/01/2019-

04/30/2019 

99. Kaveh, Mehdi Wrestling,  

Varsity (Asst) 

Aliso Niguel HS $  2,500.00 11/12/2018-

02/01/2019 

100. Lervold, McKay Soccer, 

Boys’ (Asst) 

San Clemente HS $     900.00 12/18/2018-

01/31/2019 

101. Marsh, Eric Wrestling, 

Girls’ Varsity (Asst) 

Aliso Niguel HS $  1,000.00 11/12/2018-

02/01/2019 

102. Montecinos, Oscar Baseball,

(Asst) 

San Clemente HS $  2, 000.00 01/28/2019- 

05/10/2019 

103. Moreland, Breanna Volleyball,

Girls’ (Asst) 

Dana Hills HS $     400.00 11/12/2018-

12/20/2018 

104. Olmedo, Jason Soccer, 

Varsity (Asst) 

Capistrano Valley HS $  2,886.00 12/20/2018-

01/31/2019 

105. Perryman, John Softball, 

(Asst) 

Capistrano Valley HS $  3,367.00 02/01/2019-

04/30/2019 

106. Roberts, Chazz Football, 

(Asst) 

Tesoro HS $  2,857.00 12/13/2018-

01/31/2019 

107. Skaggs, Courtney Basketball,

Girls’ Varsity (Asst) 

Aliso Niguel HS $  5,000.00 01/18/2019- 

05/10/2019 

108. Smith, Caelan Softball, 

(Asst) 

Capistrano Valley HS $  3,367.00 02/01/2019- 

04/30/2019 

109. Smith, Camille Volleyball, 

Girls’ Varsity (Head) 

Volleyball, 

Girls’ (Head) 

Capistrano Valley HS $  3,572.00 

$  3,608.00 

07/01/2018- 

07/31/2018 

11/01/2018- 

01/31/2019 

110. Tribucher,

William

Baseball, 

(Asst) 

San Clemente HS $  1,000.00 12/18/2018-

01/31/2019 
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APPROVE PROMOTION 

Name 

Former 

Position Promotion 

Range 

Step 

Effective 

Date 

111. Abrew, Carrie Sch Secretary I 

(10.5mo/40hpw) 

Registrar 

(10.75mo/40hpw) 

R28-4 01/07/2019 

112. Alcalay, Tyler IF-Sp Ed 

(9.5mo/30hpw) 

Mental Health and 

Behavior Support 

Spec 

(9.5mo/35hpw) 

R36-1 01/07/2019 

113. Aroz, Randolph Custodian I 

(12mo/40hpw) 

Custodian III 

(Temp/40hpw) 

R30-10 12/17/2018-

06/16/2019 

114. Becerra, Craig Groundskeeper 

(12mo/40hpw) 

HVAC Asst 

(Temp/40hpw) 

R36-5 10/15/2018-

01/04/2019 

115. Becerra, Maria Inst Asst-Sp Ed 

(9.5mo/17.5hpw) 

IF-Sp Ed 

(9.5mo/30hpw) 

R22-1 11/30/2019 

116. Cortez, Monique HS Library Media Clerk 

(10.5mo/40hpw) 

HS Library Media 

Technician 

(10.5mo/40hpw) 

R28-4 01/25/2019 

117. Danna, Angela Sch Secretary I 

(10.5mo/40hpw) 

MS Office Mgr 

(10.75mo/40hpw) 

R33-10 01/09/2019 

118. Escobedo, Gerardo Custodian I

(12mo/40hpw) 

Custodian III 

(Temp/40hpw) 

R30-10 01/07/2019-

04/06/2019 

119. Gonzalez, Martin Groundskeeper

(12mo/40hpw) 

Lead 

Groundskeeper 

(Temp/40hpw) 

R37-3 09/03/2018-

11/26/2018 

120. Hall, Sharon Int Office Asst 

(12mo/40hpw) 

Benefits Technician 

(12mo/40hpw) 

R34-3 02/19/2019 

121. Harvey, Yun FS Worker 

(9.5mo/30hpw) 

Lead FS Worker II 

(Temp/35hpw) 

R31-1 01/22/2019-

04/22/2019 

122. Himmerich,

Rhonda

IF-Sp Ed 

(9.5mo/35hpw) 

Elem Sch Clerk 

(10.5mo/40hpw) 

R26-20 01/22/2019 

123. Knittle, Leslie Account Clerk II 

(12mo/40hpw) 

Account Clerk III 

(12mo/40hpw) 

R32-15 01/14/2019 

124. Lee, Deborah Custodian I 

(12mo/40hpw) 

Custodian III 

(Temp/40hpw) 

R30-15 12/10/2018-

03/09/2019 

125. Lewis, Janine Elem Sch Clerk 

(10.5mo/40hpw) 

Elem Sch Office 

Mgr 

(10.5mo/40hpw) 

R33-4 01/11/2019 
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APPROVE PROMOTION (Cont.) 

Name 

Former 

Position Promotion 

Range 

Step 

Effective 

Date 

126. Lopez, Ann IF-Sp Ed 

(9.5mo/30hpw) 

SLPA 

(Temp/35hpw) 

R39-1 12/10/2018-

02/08/2019 

127. Monico, Margara Blngl Spec Program

Liaison 

(9.5mo/30hpw) 

Account Clerk III 

(Temp/40hpw) 

R32-2 01/10/2019-

03/29/2019 

128. Ngo, Bangtam Inst Asst-Sp Ed 

(9.5mo/17.5hpw) 

IF-Sp Ed 

(9.5mo/32.5hpw) 

R22-4 01/07/2019 

129. Ochoa, Arnold Custodian III 

(12mo/40hpw) 

Custodian IV 

(Temp/40hpw) 

R32-20 01/07/2019-

04/06/2019 

130. Rivadeneira Ortiz,

Haydee

Inst Asst-Presch 

(9.5mo/10hpw) 

Blngl Inst Asst-

Presch 

(9.5mo/15hpw) 

R24-2 01/14/2019 

131. Rivera, Heidi Account Clerk III 

(12mo/40hpw) 

Inst Materials Spec 

(Temp/40hpw) 

R36-5 01/07/2019-

03/29/2019 

132. Sadeghifard,

Honnieh

IF-Autism 

(9.5mo/30hpw) 

Mental Health 

Behavioral Support 

Spec 

(9.5mo/35hpw) 

R36-1 01/07/2019 

133. Schmidt, Susan Inst Materials Spec 

(12mo/40hpw) 

Admin Asst, 

Board Operations  

(12mo/40hpw) 

CONF 

R24-5 

12/19/2018 

134. Torres, Rocio Blngl Community Svcs 

Liaison 

(9.5mo/30hpw) 

Alt Ed Office Mgr 

(Temp/40hpw) 

R33-3 10/17/2018-

12/11/2018 

135. Tran, Anne FS Worker  

(9.5mo/12.5hpw) 

FS Elem Cashier 

(9.5mo/15hpw) 

R16-10 01/14/2019 

136. Whitfield, Sara Blngl Comm Svcs 

Liaison 

(9.5mo/30hpw) 

Sch Secretary I  

(10.5mo/40hpw) 

R27-4 01/28/2019 
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APPROVE REASSIGNMENTS 

Name 

Former 

Position Reassignment 

Range 

Step 

Effective 

Date 

137. Buloushi, Sarah IF-Autism 

(9.5mo/30hpw) 

IF-Sp Ed 

(9.5mo/30hpw) 

R22-4 12/07/2018 

138. Lugo, Diana Blngl Inst Asst-Sp Ed 

(9.5mo/17.5hpw) 

IF-Autism 

(9.5mo/30hpw) 

R22-6 01/07/2019 

139. Nall, Janette Literacy Intervention 

Asst 

(9.5mo/17.5hpw) 

Inst Asst-Sp Ed 

(9.5mo/32.5hpw) 

R20-4 01/28/2019 

140. Oyarzabal, Maria IF-Sp Ed

(9.5mo/17.5hpw) 

Inst Asst 

(9.5mo/17.5hpw) 

R19-4 01/07/2019 

APPROVE ASSIGNMENT ADJUSTMENTS 

Name 

Former 

Position Assignment 

Adjustment 

Range 

Step 

Effective 

Date 

141. Grady, Sharon IF-Sp Ed 

(9.5mo/30hpw) 

IF-Sp Ed 

(9.5mo/32.5hpw) 

R22-20 08/21/2018 

142. Sampson, Angie IF-Sp Ed 

(9.5mo/30hpw) 

IF-Sp Ed 

(9.5mo/32.5hpw) 

R22-10 12/07/2018 

143. Smith, Cayla IF-Sp Ed 

(9.5mo/35hpw) 

IF-Sp Ed 

(9.5mo/32.5hpw) 

R22-5 01/07/2019 

144. Smith, Megan IF-Sp Ed 

(9.5mo/17.5hpw) 

IF-Sp Ed 

(9.5mo/25hpw) 

R22-3 01/14/2019 

APPROVE TEMPORARY ADDITIONAL ASSIGNMENT 

Name 

Additional 

Assignment 

Range 

Step 

Effective 

Date 

145. King, Courtney IF-Sp Ed 

TAA NTE 10 hpw (Support student on bus) 

R22-1 02/05/2019-

03/05/2019 

146. Salen, Astrid Testing Asst 

TAA NTE 40 hrs (ELPAC testing) 

$14.50 hr 01/06/2019-

06/30/2019 
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APPROVE TEMPORARY ADDITIONAL ASSIGNMENT 

PAY AT REGULAR RATE OF PAY 

Name 

Additional 

Assignment 

Effective 

Date 

147. Abrego Galeana,

Asuncion

MS Campus Supvr 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

148. Ago, Fatmir Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

149. Aguirre, Mirtha Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

150. Alvarado, Luis Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

151. Anastacio, Anna Inst Asst-Sp Ed 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

152. Arancivia, Samuel Sch Bus Driver

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

153. Barnar, Zeynep IF-Sp Ed 

TAA NTE 5 hrs (Accompany student to choir concert) 

12/14/2018 

154. Beck, David Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

155. Bemis, Sherrie Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

156. Bohl, Giselle Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

157. Braet-Foret, Debra IF-Sp Ed

TAA NTE 1.5 hrs (Accompany student to dance) 

12/07/2018 

158. Brandom, Bonnie Sch Bus Driver

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

159. Briggs, Susan Elem Library Media Technician 

TAA NTE 20 hrs (Pilot elementary textbook barcoding) 

12/10/2018-

01/30/2019 

160. Brown, Jessica IF-Sp Ed 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

161. Brownson,

Marjorie

Inst Asst-Sp Ed 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 
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APPROVE TEMPORARY ADDITIONAL ASSIGNMENT (Cont.) 

PAY AT REGULAR RATE OF PAY 

Name 

Additional 

Assignment 

Effective 

Date 

162. Burton, Irma Blngl Community Svcs Liaison (Translate for PTA and 

SSC meetings) 

10/15/2018-

06/07/2019 

163. Calderon, Maryann Sch Bus Driver

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

164. Carlier, Madison IF-Sp Ed 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

165. Carrillo, Irving Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

166. Chavez, Ernesto Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

167. Clark, Sandra IF-Sp Ed 

TAA NTE 1.5 hrs (Accompany student to drama 

performance) 

11/28/2018 

168. Connors, Felicia IF-Sp Ed 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

169. Conti, James Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

170. Conti, Monica Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

171. Cooper, Kevin Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

172. Copeland, Sheila MS Campus Supvr  

TAA NTE 20 hrs (Provide additional supervision due to 

flood) 

11/05/2018-

04/01/2019 

173. Corona, Rhonda Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

174. Cova, Kevin Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

175. Cuevas, Cathy MS Campus Supvr 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 
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APPROVE TEMPORARY ADDITIONAL ASSIGNMENT (Cont.) 

PAY AT REGULAR RATE OF PAY 

Name 

Additional 

Assignment 

Effective 

Date 

176. Czajkowski, Lori MS Campus Supvr 

TAA NTE 20 hpw (Provide additional supervision due to 

flood) 

11/05/2018-

04/01/2019 

177. De La Torre,

Melina

Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

178. De Vinci, Pamela Sch Bus Driver

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

179. Dodson, Penny IF-Autism 

TAA NTE 30.5 hrs (Attend Autism training) 

10/09/2018-

11/15/2018 

180. Dougherty, Patrick Sch Bus Driver

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

181. Edison, Sabitino Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

182. Farrand, Piper Inst Asst-Sp Ed Presch 

TAA NTE 12 hrs (Attend Crisis Prevention Intervention 

training) 

08/06/2018-

08/07/2018 

183. Fautua, Caron IF-Sp Ed 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

184. Fermin Gutierrez,

Maxi

HS Campus Supvr 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

185. Feyerabend, Kathy Sch Bus Driver

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

186. Florentino, Aurea IF-Sp Ed

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

187. Forrest, Evan Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

188. Fortune, Susan Inst Asst-Sp Ed 

TAA NTE 12 hrs (Attend Crisis Prevention Intervention 

training) 

08/06/2018-

08/07/2018 

189. Fox, Janine Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 
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APPROVE TEMPORARY ADDITIONAL ASSIGNMENT (Cont.) 

PAY AT REGULAR RATE OF PAY 

Name 

Additional 

Assignment 

Effective 

Date 

190. Fragnito, Cecilia MS Campus Supvr 

TAA NTE 20 hpw (Provide additional supervision due to 

flood) 

11/05/2018-

04/01/2019 

191. Fultz, Brian Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

192. Gaeta, Dominic IF-Sp Ed 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

193. Gaines, Kimberly Sch Bus Driver

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

194. Garcia, Patricia Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

195. Garcia, Piedad Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

196. Gerlach, Kaiden Theater Technician 

TAA NTE 480 hrs (Support of rental agreements) 

12/10/2018-

06/30/2019 

197. Gibson, Lesa Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

198. Grubbs, Annette MS Library Media Technician 

TAA NTE 12 hrs (Attend Crisis Prevention Intervention 

training) 

08/14/2018-

08/15/2018 

199. Hanley, Kathy Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

200. Hannegan,

Natascha

IF-Sp Ed 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

201. Hanson, Jodi HS Campus Supvr 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

202. Hernandez-

Jimenez, Luz

Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

203. Herrera, Tay Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 
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APPROVE TEMPORARY ADDITIONAL ASSIGNMENT (Cont.) 

PAY AT REGULAR RATE OF PAY 

 

 

Name 

Additional 

Assignment 

Effective 

Date 
 
204.  Hoklotubbe, 

Sandra 

IF-Sp Ed 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

205.  Holdby, Anthony Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

206.  Holloway, Cecile IF-Sp Ed 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

207.  Hostetter, Timothy Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

208.  Humzeh, Alee Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

209.  Ibarra, Veronica Inst Asst-Sp Ed 

TAA NTE 1 hpw (Support teacher in SAI class) 

10/10/2018-

12/20/2018 

210.  Jacobson, Gregory Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

211.  Jarbo, Nicole IF-Sp Ed 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

212.  Jepsen, Taylor IF-Sp Ed 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

213.  Johannes, Scott Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

214.  Johnson, Hannah Inst Asst-Presch 

TAA NTE 10 hpw (Support SDC preschool classroom) 

11/07/2018-

03/01/2019 

215.  Kirkpatrick, 

Megan 

IF-Sp Ed 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

216.  Koerschgen, 

Tamara 

IF-Sp Ed 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

TAA NTE 10 hpw (Accompany student on bus to and 

from school) 

08/21/2018-

06/06/2019 

 

01/07/2019-

02/01/2019 
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217.  Kuzmanoff, 

George 

Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

218.  Le Beourgeois, 

Michael 

Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

219.  Le, Grace IF-Sp Ed 

TAA NTE 47 hrs (Support Visually Impaired program) 

IF-Sp Ed 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

12/06/2018-

02/28/2019 

08/21/2018-

06/06/2019 

220.  Leaverton, Darlene MS Campus Supvr 

TAA NTE 20 hpw (Provide additional supervision due to 

flood) 

11/05/2018-

04/01/2019 

221.  Lee, Polina IF-Sp Ed 

TAA NTE 7 hrs (Accompany student to choir concert) 

12/13/2018 

222.  Lesage, Patricia HS Campus Supvr 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

223.  Licon, Tabitha Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

224.  Linares, Patricia Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

225.  Llamas, Teresa Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

226.  Maleki, Yasaman IF-Sp Ed 

TAA NTE 1.5 hrs (Accompany student to dance) 

12/07/2018 

227.  Maloney, Lisa Inst Asst-Sp Ed 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

228.  Marin, Christopher IF-Sp Ed 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

229.  Martinez, Gerardo Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 
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230. Massaro, Michelle IF-Sp Ed

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

231. Mata, Sharon IF-Sp Ed 

TAA NTE 12 hrs (Accompany students to choir concert) 

IF-Sp Ed 

TAA NTE 9.5 hpw (Accompany student on bus to and 

from school) 

12/13/2018-

12/14/2018 

02/10/2018-

03/10/2019 

232. Maull, Louis Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

233. McCullough,

Roselle

IF-Sp Ed 

TAA NTE 5 hpw (Accompany student on bus to and from 

school) 

12/10/2018-

03/10/2019 

234. McMullen, Kristin IF-Sp Ed

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

235. Menchaca, Tamara Sch Bus Driver

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

236. Mendez, Melissa Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

237. Mikhaylovna, Irina Inst Asst-Sp Ed

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

238. Miller, Valerie Inst Asst-Sp Ed 

TAA NTE 12 hrs (Attend Crisis Prevention Intervention 

training) 

08/06/2018-

08/07/2018 

239. Miranda, Alan Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

240. Mirsamadi,

Seyedeh

IF-Sp Ed 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

241. Mondino, Micky HS Campus Supvr 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 
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242.  Monico, Margara Blngl Special Project Liaison  

TAA NTE 24 hrs (Assist with textbook barcoding project) 

01/02/2019-

01/31/2019  

243.  Moore, Monica IF-Sp Ed 

TAA NTE 12 hrs (Attend Crisis Prevention Intervention 

training) 

08/06/2018-

08/07/2018 

244.  Muro Romero, 

Juan 

Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

245.  Naik, Priya IF-Sp Ed 

TAA NTE 7.5 hpw (Accompany student on bus to and 

from school) 

11/30/2018-

12/07/2018 

246.  Niggebrugge, 

Hedy 

Inst Asst-Sp Ed 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

247.  Norland, Connie IF-Sp Ed 

TAA NTE 12 hrs (Attend Crisis Prevention Intervention 

training) 

08/06/2018-

08/07/2018 

248.  Olswang, Arthur Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

249.  Orlando, Deirdre Inst Asst  

TAA NTE 86 hrs (Assist with Dibels, Math and 

assessments) 

08/21/2018-

06/06/2019 

250.  Padilla, Roberto Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

251.  Paine, Mickey Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

252.  Patino-Standley, 

Jose 

Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

253.  Pfrommer, Edward Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

254.  Ponce de Leon, 

Adelle 

MS Campus Supvr 

TAA NTE 20 hpw (Additional supervision due to flood) 

11/05/2018-

04/01/2019 

255.  Raisola, Diane IF-Sp Ed 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 
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256. Ramirez, Daniel Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

257. Ramirez, Elizabeth Sch Bus Driver

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

258. Richards, Roger IF-Sp Ed 

TAA NTE 6 hrs (Attend Crisis Prevention Intervention 

training) 

11/26/2018-

11/27/2018 

259. Rivera, Hector Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

260. Robert, Hannah Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

261. Rosales, Alondra Blngl Comm Svcs Liaison  

TAA NTE 20 hrs (Provide community support for parent 

calls) 

Blngl Comm Svcs Liaison  

TAA NTE 1.5 hrs (Translate and assist at parent 

workshop) 

09/18/2018-

06/06/2019 

11/29/2018 

262. Runneboom,

Michelle

HS Campus Supvr 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

263. Santell, Laurie Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

264. Sauceda, Nadine Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

265. Sawyer, Jazmin Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

266. Scheckel, Nancy IF-Sp Ed 

TAA NTE 12 hrs (Attend Crisis Prevention Intervention 

training) 

08/06/2018-

08/07/2018 

267. Scott, Janice Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

268. Scully, Elenita Health Asst 

TAA NTE 20 hrs (Support office staff) 

12/12/2018-

06/06/2019 
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269. Senkbeil, Meagan IF-Sp Ed

TAA NTE 12 hrs (Attend Crisis Prevention Intervention 

training) 

08/06/2018-

08/07/2018 

270. Souadjian, Michael Sch Bus Driver

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

271. Stackfield, Karen IF-Sp Ed

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

272. Stark, Kelly Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

273. Stevenson,

Melannie

Presch Teacher/Site Facilitator 

TAA NTE 60 hrs (Attend IEP meetings) 

11/26/2018-

06/06/2019 

274. Stewart, Katherine IF-Sp Ed

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

275. Strong, John Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

276. Sweeney, Lauren Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

277. Swick, Judith Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

278. Tonini, Elizabeth IF-Sp Ed 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

279. Vasquez, Jessica Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

280. Vassano, Randi IF-Sp Ed 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

281. Velasquez,

Kimberly

IF-Sp Ed 

TAA NTE 20 hrs (Attend student outcome and 

engagement training) 

08/21/2018-

06/06/2019 

282. Villicana,

Elizabeth

LVN 

TAA NTE 2 hpw (Provide LVN services) 

11/05/2018-

01/31/2019 
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283. Visser, Marcelle Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

284. White, David Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

285. Ziegler, Michael Sch Bus Driver 

TAA NTE 8 hrs (Attend safety meeting) 

12/21/2018 

APPROVE SUBSTITUTE ASSIGNMENT AS NEEDED 

FOR VACANT POSITION OR ABSENT EMPLOYEE 

Name 

Current 

Position 

Position 

Sub As Needed 

Range 

Step 

Effective 

Date 

286. Abrego-Galeana,

Asuncion

MS Campus Supvr 

(9.5mo/17.5hpw) 

Student Supvr $11.00 10/23/2018-

12/21/2018 

287. Anastacio, Anna Inst Asst-Sp Ed 

(9.5mo/17.5hpw) 

IF-Sp Ed R22-3 08/21/2018-

06/06/2019 

288. Cashin, Barbara Inst Asst-Sp Ed 

(9.5mo/17.5hpw) 

IF-Sp Ed R22-15 08/21/2018-

06/06/2019 

289. Criscione,

Charleen

Inst Asst-Sp Ed 

(9.5mo/17.5hpw) 

IF-Sp Ed R22-20 01/07/2019-

06/06/2019 

290. Dormaier, Ruth IF-Sp Ed 

(9.5mo/17.5hpw) 

Inst Asst-Sp Ed R20-10 08/21/2018-

06/06/2019 

291. Dunn, Rachel IF-Sp Ed 

(9.5mo/17.5hpw) 

Inst Asst-Sp Ed R20-01 01/19/2019-

06/06/2019 

292. Halaby, Marla IF-Sp Ed 

(9.5mo/30hpw) 

Inst Asst-Sp Ed R20-2 08/21/2018-

06/06/2019 

293. Hill, Alisa Inst Asst-Sp Ed 

(9.5mo/17.5hpw) 

IF-Sp Ed R22-6 08/21/2018-

06/06/2019 

294. Jones, Elli Inst Asst-Sp Ed 

(9.5mo/17.5hpw) 

IF-Sp Ed R22-5 08/21/2018-

06/06/2019 

295. Lagunas, Martha Inst Asst-Sp Ed 

(9.5mo/17.5hpw) 

MS Campus Supvr R23-2 01/10/2019-

06/06/2019 

296. Modeer, Laura Inst Asst-Sp Ed 

(9.5mo/17.5hpw) 

IF-Sp Ed R22-2 11/01/2018-

06/06/2019 
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297. Niggebrugger,

Hedy

Inst Asst-Sp Ed 

(9.5mo/17.5hpw) 

IF-Sp Ed R22-2 08/21/2018-

06/06/2019 

298. Perry-Romero,

Alyssa 

Inst Asst-Sp Ed 

(9.5mo/17.5hpw) 

MS Campus Supvr R23-2 01/10/2019-

06/06/2019 

299. Ripperger, Laurie Inst Asst

(9.5mo/17.5hpw) 

IF-Sp Ed R22-5 12/12/2018-

06/06/2019 

300. Sosa, Iylin Blngl Comm Svcs 

Liaison 

(9.5mo/17.5hpw) 

Student Supvr $11.00 hr 12/17/2018-

06/06/2019 

301. Souri, Majida Inst Asst-Sp Ed 

(9.5mo/17.5hpw) 

IF-Sp Ed R22-2 01/09/2019-

06/06/2019 

302. Tolmasoff, Erin Inst Asst-Sp Ed 

(9.5mo/17.5hpw) 

Studetn Supvr $12.00 hr 01/22/2019-

06/06/2019 

APPROVE LEAVES OF ABSENCE 

Name Position Reason 

Effective 

Date 

303. Aguilar, Rigoberto IF-Sp Ed Student Teaching 02/01/2019-

03/14/2019 

304. Jackson, Krista IF-Sp Ed School 02/25/2018-

06/07/2019 

305. Luehe, Deborah Inst Asst Personal 01/21/2019-

01/19/2019 

306. Rooth, Christine LVN Personal 01/07/2019-

08/30/2019 

307. Warren, Mary IF-Autism Student Teaching 02/05/2019-

03/26/2019 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 
BOARD OF TRUSTEES 

MINUTES OF SPECIAL MEETING 
February 13, 2019 

EDUCATION CENTER – BOARD ROOM 
 

  

President Jones called the meeting to order at 5:02 p.m.  
 

 

Call to Order/ 
Adjourn to Closed 
Session 

The following individuals addressed the Board: 
 

• Dawn Urbanek spoke regarding Capistrano Unified School District v. County of 
Orange. 
 

Closed Session 
Comments 

The Board recessed to Closed Session to discuss: Conference With Legal Counsel – 
Anticipated Litigation, Conference With Legal Counsel – Existing Litigation; and Public 
Employee Employment/Appointment; Conference With Labor Negotiators. 
 
The Board recessed from Closed Session.  The Special Meeting of the Board was called 
to order by President Gila Jones at 5:45 p.m.    
 
ROLL CALL 
 
Present: Trustees Bullockus, Hanacek, Holloway, Jones, McNicholas, Pritchard, 

Reardon and Student Advisor Amirseyedian  
 
Absent:     None 
 

 

The Pledge of Allegiance was led by John Morgan, Director II, Education Technology. Pledge of 
Allegiance 

A CD of the Board meeting discussion related to each of the items on the public 
agenda is on file in the Superintendent’s office as a matter of the permanent record.  
An audio recording of the meeting is available on the District website:  
www.capousd.org 
 

Permanent Record 

It was moved by Trustee McNicholas and seconded by Trustee Reardon and motion 
carried by a 7-0 vote to adopt the Special Meeting Board agenda.  
 

AYES: Trustees Bullockus, Hanacek, Holloway, Jones, McNicholas, 
Pritchard and Reardon  

NOES: None 
ABSENT:  None 

 

Adoption of the 
Board Agenda 

The Board President opened the public hearing on the Public Hearing: Presentation of 
Renewal Petition for Community Roots Academy Charter School at 5:48 p.m. 
 
The following speakers presented on behalf of Community Roots Academy. 
 

• Eve Fein,  Co-Executive Director Community Roots Academy 
• Jeremy Cavallero,  Co-Executive Director Community Roots Academy 

 
The following speakers addressed the Board: 
 

• Dan Pittman spoke regarding Community Roots Academy 
• Carla Lorenzo spoke regarding Community Roots Academy 

Public Hearing: 
Presentation of 
Renewal Petition 
for Community 
Roots Academy 
Charter School  
Agenda Item 1 
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• Ingrid Beaty spoke regarding Community Roots Academy
• Kayla Bright spoke regarding Community Roots Academy

President Jones closed the public hearing at 6:08 p.m.  

CONSENT CALENDAR 
All matters listed under the Consent Calendar are considered by the Board to be routine 
and will be enacted by the Board in one motion in the form listed below.  There will be 
no discussion of these items prior to the time the Board votes on the motion unless 
members of the Board, staff, or the public request specific items to be discussed and/or 
removed from the Consent Calendar.  The Superintendent and the staff recommend 
approval of all Consent Calendar items. 

It was moved by Trustee Hanacek, seconded by Trustee Holloway and motion carried 
by a 7-0 to approve the Consent Calendar. 

AYES: Trustees Bullockus, Hanacek, Holloway, Jones, McNicholas, 
Pritchard, and Reardon 

NOES: None 
ABSENT: None   

Approval of the January 24, 2019 Regular Board meeting minutes. School Board 
Minutes 
Agenda Item 2 

President Jones recognized Susan Holliday, Associate Superintendent, Education 
Services, to present this item. 

The following speakers addressed the Board: 
• Jill Marks spoke regarding Oxford Preparatory Academy Charter School
• Raymond Jackson spoke regarding Oxford Preparatory Academy Charter

School
• Brandy Matthews spoke regarding Oxford Preparatory Academy Charter School
• Amy Kiernan spoke regarding Oxford Preparatory Academy Charter School

It was moved by Trustee Reardon and seconded by Trustee Holloway and motion carried 
by a 7-0 roll call vote to approve Resolution No. 1819-32  of the Governing Board of the 
Capistrano Unified School District Declining to Revoke the Charter of the Oxford 
Preparatory Academy Charter School- South Orange County and Authorizing 
Submission of Charter Renewal Petition 

AYES: Trustees Bullockus, Hanacek, Holloway, Jones, McNicholas, 
Pritchard and Reardon  

NOES: None 
ABSENT: None 

Resolution No. 
1819-32 of the 
Governing Board of 
the Capistrano 
Unified School 
District Declining 
to Revoke the 
Charter of the 
Oxford 
Preparatory 
Academy Charter 
School- South 
Orange County and 
Authorizing 
Submission of 
Charter Renewal 
Petition  
Agenda Item 3 

At 6:21 p.m., President Jones announced the Board would recess to Closed Session.    Recess to Closed 
Session 

At 6:59 p.m., the Board reconvened to Open Session. Reconvene to  
Open Session 
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______________________________ 
            Board Clerk 
 
 

______________________________ 
Secretary, Board of Trustees 
 

Minutes submitted by Colleen Hayes, Manager II, Board Operations/Superintendent’s Office 

President Jones asked Colleen Hayes, Manager II - Board Operations/Superintendent’s 
Office to read the report out of closed session. 
 
Agenda Item 3A – Conference with Legal Counsel – Anticipated Litigation 
Trustees voted to uphold staff recommendation. 
 
Agenda Item 3B – Conference with Legal Counsel – Existing Litigation 
Trustees gave direction to staff. 
 
Agenda Item 3C -  Public Employee Employment/Appointment 
Trustees Voted 7-0 to approve staff recommendation to appoint John Morgan to the 
position of Chief Technology Officer. 
 
Agenda Item 3D -  Conference with Labor Negotiators 
No reportable action. 
 

President’s Report 
from Closed 
Session Meeting 

It was moved by Trustee Reardon, seconded by Trustee McNicholas and motion carried 
by a 7-0 to adjourn the meeting.  
 

AYES: Trustee Bullockus, Hanacek, Holloway, Jones, McNicholas, 
Pritchard and Reardon 

NOES: None 
ABSENT:  None  
 

President Jones announced the meeting adjourned at 7:03 p.m. 
 

Adjournment 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 

BOARD REPORT 

 

To:  Board of Trustees 

 

From:   Susan Holliday, Associate Superintendent, Education Services 

Prepared by: Joshua Hill, Assistant Superintendent, Curriculum and Instruction, Secondary 

 

Date: February 27, 2019 

 

Board Item: Instructional Materials Recommended for Adoption: Middle School Sexual 

Health Lessons, Grade 7-8 

 

HISTORY 

Assembly Bill (AB) 329 which has been called the California Healthy Youth Act was enacted on 

January 1, 2016, and modified California Education Code (EC) §§ 51930 to 51939. The law 

required school districts to add comprehensive sexual health education to the already existent HIV 

prevention education and to require this instruction 1 time during grades 6 through 8 and 1 time 

during grades 9 through 12. “Comprehensive sexual health education” means education regarding 

human development and sexuality, including education on pregnancy, contraception and sexually 

transmitted infections (EC § 51931). 

 

 

BACKGROUND INFORMATION 

During the Board meeting on March 14, 2018, Josh Hill, Assistant Superintendent, Curriculum 

and Instruction, Secondary, reported that his department would be developing materials to be used 

to teach comprehensive sexual health in middle and high school courses. Education Services staff 

reviewed materials that are currently used by District teachers to teach human immunodeficiency 

virus (HIV) and sexually transmitted infection (STI) prevention and determined what needed to be 

addressed in order to meet the requirements of the California Healthy Youth Act (CHYA) to add 

comprehensive sexual health education to this instruction. The months of April and May 2018 

were dedicated to gathering resources and materials from various curricular resources so that May 

and early June 2018 could be spent reviewing these materials and determining an approach to 

implementation. A Sexual Health Task Force made up of approximately 20 community members 

including parents, experts, teachers and administrators participated in this review and provided 

input.  

  

The following work was accomplished beginning in the Summer of 2018: 

 

June 2018 through August 2018 

Draft lesson plans and identify materials/resources for instruction. Six District teachers and 

counselors were selected to develop lesson plans and gather resources and materials for instruction. 

The teachers were given examples of lessons that were already in circulation and provided with 

feedback from Task Force members who reviewed those lessons. Task Force member feedback 
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was essential in understanding community concerns so that teachers could be sensitive to these 

areas as they developed the lessons and resources. Teachers met on June 19, 2018 and July 18, 

2018, with District staff to receive direction and update progress on the development of the lessons 

and resources. 

  

August 2018 

Annual parent notification of ability to opt out of Comprehensive Sexual Health Education. This 

notice was included with all other annual notification materials as required by law. Additional 

notification will be sent to families prior to the actual instruction for the purposes of being 

transparent. 

  

September 2018  

Evaluate and revise lesson plans and materials/resources that have been developed. An 

Administrative Review Panel made up of site and District administrators, a school nurse, health 

teacher, and representative from the Orange County Department of Education reviewed the lessons 

using the Compliance Assessment Tool created by ETR. Feedback was provided recommending 

changes that needed to be made to bring the lessons into compliance with CHYA.  

 

October 2018 through November 2018 

Presentation to PTSA and Sexual Health Task Force review. District staff presented to Capistrano 

Unified Council of Parent Teacher Student Association members. Task Force members met to 

review the lessons to ensure that they aligned with the interests that were identified by the Task 

Force in the Spring. 

 

December 2018 

Parent input and review at District office. Four additional meetings were held at sites around the 

District where those in attendance were informed of the District process for developing the 

curriculum and had the opportunity to review it. The lessons and materials/resources that were 

developed were on display for parents and community members to review. Opportunities to 

provide feedback were provided to those who wished to make comments.  

 

Submission to Instructional Materials Review Committee (IMRC). Changes were made by District 

staff following the feedback that was provided during the review process. District and site 

administrators and community representatives who serve on the IMRC reviewed the finalized 

lessons and resources that were developed and determined whether they meet the requirements 

and intent of the law in accordance with Board Policy 6161.1, Selection and Evaluation of 

Instructional Materials, which states, “The function of the District’s IMRC is to serve in an 

advisory capacity to the Governing Board to review instructional materials recommended by 

teacher committees in order to ensure that such materials support the adopted courses of study, 

meet current curricular goals, and comply with state legal requirements.” 

  

CURRENT CONSIDERATIONS 

February 2019 

Bring IMRC recommendation to Trustees for approval. Following approval by the IMRC, District 

staff is recommending adoption of the lessons and resources by Trustees. If approved, the 

following plan will be implemented:   
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March 2019 through April 2019 

Curriculum preview at school sites with opt out process explained. Letters will be mailed home to 

parents of students who will be receiving CSE in their science classes. Opportunities for parents 

to review the lessons and ask questions will be made available at each school site. Guidance 

regarding how to opt students out of the instruction will be provided in the letters and clarified by 

site staff.  

  

Teacher training. District teachers who will be delivering CSE will be provided full day training 

regarding the new curriculum and how to teach it. Teachers will receive instruction regarding their 

legal obligation to present accurate, unbiased information in alignment with the approved and 

adopted lessons and resources, how to handle potential questions or situations that might arise 

during or as a result of the instruction, and how to establish a positive, respectful learning 

environment to ensure that all students feel comfortable and benefit from the instruction.  

  

May 2019 

Delivery of CSE in middle school classes. This will happen in seventh and/or eighth grade 

depending on what is ultimately developed and approved.  

 

June 2019 

Revise lesson plans and update materials/resources in alignment with feedback from teacher 

evaluations of lessons. Teachers will be provided with a survey to complete after teaching the CSE 

curriculum. As needed, a small committee will be formed to revise the lessons to incorporate the 

feedback provided by District teachers. 

  

 

FINANCIAL IMPLICATIONS 

Additional assignment hours for curriculum development and teacher training, and costs 

associated with developing and printing instructional materials were and/or will be paid out of the 

Education Services and District Lottery budgets. This amount is estimated to be $10,000 broken 

down as follows: $8,000 from Education Services budget for curriculum development and teacher 

training and $2,000 from District Lottery budget for printing instructional materials. 

STAFF RECOMMENDATION 

It is recommended the Board President recognize Susan Holliday, Associate Superintendent, 

Education Services, to present this item. 

Following discussion, it is recommended the Board of Trustees approve the Instructional Materials 

Recommended for Adoption: Middle School Sexual Health Lessons, Grades 7-8. 

 

PREPARED BY:  Joshua Hill, Assistant Superintendent, Curriculum and Instruction, Secondary 

 

APPROVED BY:  Susan Holliday, Associate Superintendent, Education Services 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 

San Juan Capistrano, California 

 

February 27, 2019 

 

INSTRUCTIONAL MATERIALS RECOMMENDED FOR ADOPTION: MIDDLE 

SCHOOL SEXUAL HEALTH LESSONS, GRADES 7-8:  

 

 

Instructional materials are on display for public inspection at the Capistrano Unified School 

District, Instructional Materials Center, between the hours of 8:30 a.m. and 3:30 p.m. 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 

BOARD REPORT 

 

To:  Board of Trustees 

 

From:   Susan Holliday, Associate Superintendent, Education Services 

Prepared by: Joshua Hill, Assistant Superintendent, Secondary Education 

 

Date: February 27, 2019 

 

Board Item: First Reading – BP 5121.1, Grades/Evaluation of Student Achievement 

 

HISTORY 

A review of Board Policy 5121.1, Grades/Evaluation of Student Achievement, determined that 

aspects of the policy were outdated and needed to be revised to align with current District practices. 

The policy was adopted in 1997 and received one revision in 2008. The changes are being 

recommended to Trustees for approval.  

 

BACKGROUND INFORMATION 

Recommended updates to the policy include the elimination of references to CORE Level tests, 

which are no longer used in the District, the inclusion of literacy tests, which are currently 

administered annually in elementary school, and updated language about how grades and student 

progress are reported to parents. Additional language was also added to reflect the various ways 

student work is evaluated, how work may be conducted and how grades can be determined as well 

as guidance on how to grade a test or assignment that have been compromised.   

 

CURRENT CONSIDERATIONS 

Approval of the revisions being recommended for BP 5121.1, Grades/Evaluation of Student 

Achievement.  

FINANCIAL IMPLICATIONS 

None 

STAFF RECOMMENDATION 

It is recommended the Board President recognize Susan Holliday, Associate Superintendent, 

Education Services, to present this item.   

 

Following discussion, it is recommended the Board of Trustees approve BP 5121.1, 

Grades/Evaluation of Student Achievement.  

 

PREPARED BY:  Joshua Hill, Assistant Superintendent, Curriculum and Instruction, Secondary 
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APPROVED BY:  Susan Holliday, Associate Superintendent, Education Services 
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Students BP 5121.1(a) 

 

GRADES/EVALUATION OF STUDENT ACHIEVEMENT 
 

It will be the purpose of the District and the school system to report student progress in terms 

of District, school, class and individual goals. Parents will receive information from the 

school on a periodic basis indicating student progress toward these goals. 

 

The Superintendent or designee shall establish and regularly evaluate a uniform grading 

system.  Principals shall ensure that student grades conform to this system. Nothing herein 

shall conflict with a teacher’s ability to assess student work as defined in Education Code 

§ 49066 (a), which states: “When grades are given for any course of instruction taught in a 

school district, the grade given to each pupil shall be the grade determined by the teacher 

of the course and the determination of the pupil’s grade by the teacher, in the absence of 

clerical or mechanical mistake, fraud, bad faith, or incompetency, shall be final.” 

 

Elementary School Student Progress 

 

In the fall of each school year, students in Grades K-1 5 take primary literacy skills 

assessments, and CORE Level Tests in Grades 2 and higher, to assess their individual skill 

levels in reading, language usage, spelling and mathematics readiness and/or reading fluency. 

 

In the fall of each school year, parents shall be invited to attend a Pparent-Tteacher, Goal- 

Setting cConference to review their child’s academic progress-to-date and, if needed, 

develop a Family School Partnership Plan and/or Intervention Plan to ensure set goals for  

the child’s continued progress in the current school year. Students will be encouraged, as 

appropriate, to attend fall Goal-SettingParent-Teacher Conferences. 

 

Report cards will be issued at the end of each trimester trimester reporting period. Student 

progress in reading, language artswriting, and mathematics, will be reported in relation to the 

CORE curriculum and grade-level performance standards. Students will also receive, as 

appropriate to grade level, progress grades in history/social science, science, physical 

education, and the arts will be reported in relation to grade-level performance standards. 

 

Number marks will be issued in subject matter as follows: 

 

    4 = Excelling at reporting period expectations 

    3 = Meeting reporting period expectations 

    2 = Progressing toward reporting period expectations 

    1 = Insufficient progress toward reporting period expectations 

 

Effort marks will be issued in subject matter and in skills and behaviors that support learning 

as follows: 

    O = Outstanding 

    S = Satisfactory 

    AC = Area of concern 

    U = Unsatisfactory 
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BP 5121.1(b) 
 

GRADES/EVALUATION OF STUDENT ACHIEVEMENT (continued) 

 

English Learning StudentsLanguage Learners (ELLS) will receive progress grades on 

theirprogress on levels of  English language developmentfluency. 

 

Individual schools and teachers may supplement report cards with additional information 

and/or computer-based progress reports throughout the school years as they deem 

appropriate. 

 

In the winter and the spring of each year, students retake either the primary literacy skills 

assessments or CORE Level Tests, and parents will be provided with reports of student 

achievement which  compare current year scores to the previous year’s achievement and the 

previous fall scores.as a means to monitor continued progress and growth toward end-of-year 

benchmark goals. 

 

In the spring of each yearAt the end of the second reporting period, parents shall be invited 

to attend a second Summary Parent-Teacher Conferences, as needed, to review each 

child’sstudent progress-to-date and consider goals which may be set for summer study and/or 

the next academicadditional strategies for success through the end of the school year.     

 
Secondary School Student Progress 

 

Students in Grades 6-8 shall take the CORE Level Tests in the fall and/or spring of each school 

year to measure the level of their mastery of basic skills in the areas of reading, language usage, 

spelling and mathematics. Parents shall receive annual reports of student achievement on the 

CORE Level tests. 

 

In middle schools, grades are available in the parent portal at the end of each quarter. Parents 

may request to have report cards mailed home if they do notn’t have portal access. report cards 

will be recorded and mailed home for every student at the end of each quarter. Mid-quarter 

progress reports will be issued to students in danger of failing (D or F grades) not later than the 

week during which the end of the first half of the marking period or instruction for the course 

falls. 

 

In high schools, grades are available in the parent portal at the end of each 6-week grading period 

and at the end of each semester. Parents may request to have report cards mailed home if they 

do notn’t have portal access.  semester grades will be recorded and mailed home on student 

report cards for each student. Passing semester grades for high school courses will be awarded 

five credits per course. Passing grades include A, B, C, or D grades. Progress grades will be 

mailed after the sixth and twelfth week of each semester for each subject. In addition, teachers 

must notify parents of the danger of failing a semester course during the last six weeks of the 

semester if no prior notification has been given. 
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BP 5121.11 (c) 
 

GRADES/EVALUATION OF STUDENT ACHIEVEMENT (continued) 

 

Letter grades will be issued at the secondary level in subject matter as follows: 

 

A = Excellent progress 

B = Above average progress 

C = Average progress 

D = Below average 

F = Failing 

 

High school sStudent semester grade points will be computed for courses on the following 

numerical value for all courses taken for the purpose of determining grade point average (GPA): 

A = 4; B=3;  C = 2;    D = 1;  F = 0 

 

For Advanced Placement and Honors level courses only, grade points will be computed on the 

following numerical value:  A = 5; B = 4; C = 3; D = 1;   F=0 

 

When students with honors credits on their transcripts transfer from out of district or out of state 

schools, only courses designated as honors by CUSD and approved by the University of 

California will be recognized. Honors courses are approved on a school-by-school basis by the 

University of California. Students can submit their previous high school transcript to the 

universities for evaluation when they enroll. 

 

In an entry level elective course, evaluation may be assessed denoted using the following 

symbols:  

 

CR = Credit   

NC = No credit  

 

Citizenship marks will be evaluated issued as follows: 

 

O  = Attitude and behavior are outstanding 

S  = Attitude and behavior are satisfactory 

S- = Behavior needs improvement 

U   = Attitude and behavior are unsatisfactory 

 

A teacher shall base student grades on their mastery of course content based on District standards. 

Students shall have the opportunity to demonstrate mastery through a variety of methods, 

including, but not limited to tests, projects, portfolios, class discussion, attendance, effort, student 

conduct, and/or work habits as appropriate. (Education Code 49066) 
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BP 5121.11 (d) 
 

GRADES/EVALUATION OF STUDENT ACHIEVEMENT (continued) 

 

 

If a test or assignment used by a teacher to evaluate student learning becomes compromised, a 

teacher has the discretion to disregard the results of the test/assignment. To remedy the situation, 

a teacher may administer a new test/assignment, curve and assign a letter grade to the 

test/assignment, or assign a subjective grade. In the event that a compromise occurs at the end of 

a quarter, grading period, or semester, the teacher has the discretion to rely on previous 

assessment results in the marking period.  (Education Code 49066 and 49067) 

 

(cf. 5112 - Absences and Excuses) 

(cf. 5122 -  Promotion/Acceleration/Retention) 

(cf. 5120 - Communication with Parents/Guardians) 

(cf. 5134 -  Challenging Student Records) 

(cf. 6011-  Academic Standards) 

(cf. 6162.5- Student Assessment) 

 

 

Legal Reference: 

EDUCATION CODE 

48070 Promotion and retention 

48431.6  Required systematic review 

49066  Grades; finalization; physical education class 

49067  Mandated regulations regarding pupil’s achievement 

Johnson v. Santa Monica-Malibu Unified School District Board of Education 

(App. 2 Dist. 1986 224 Cal. Rptr. 885, 179 C.A. 3d 593) 

 

 

 

 

 

 

 

 

 
Policy CAPISTRANO UNIFIED SCHOOL DISTRICT 

adopted:  August 18, 1997 San Juan Capistrano, California 

revised:  February 11, 2008 
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CAPISTRANO UNIFIED SCHOOL DISTRICT 

BOARD REPORT 

 

To:  Board of Trustees 

 

From:   Susan Holliday, Associate Superintendent, Education Services 

Prepared by: Mike Beekman, Executive Director, Safety and Student Services  

 

Date: February 27, 2019 

 

Board Item: Second Reading – Board Policy 5131.2, Bullying  

 

HISTORY 

Bullying is defined as unwanted, aggressive behavior among school-aged children that involves a 

real or perceived power imbalance. Bullying is pervasive, intimidating and escalating. Students 

who are bullied may have serious, lasting problems.  

 

According to the National Education Association, PACER Center, and StopBullying.gov: 

- 1 in 7 students in grades K – 12 either are bullies or have been victims of bullying. 

- An estimated 160,000 children in the United States miss school every day due to fear of 

attack or intimidation by other students. 

- 83 percent of girls and 79 percent of boys report experiencing harassment. 

- 6 out of 10 teenagers say they witness bullying in school once a day.  

- 35 percent of kids have been threatened online.  

- Nearly 9 out of 10 LGBTQ youth report being verbally harassed at school in the past year 

because of their sexual orientation. 

- 57 percent of boys and 43 percent of girls reported being bullied because of religious or 

cultural differences. 

- Bullies often go on to perpetrate violence later in life: 40 percent of boys identified as 

bullies in grades 6 through 9 had 3 or more arrests by age 30.  

- 1 out of every 10 students who drop out of school do so because of repeated incidents of 

bullying.  

- 75 percent of shooting incidents at schools have been linked to bullying and harassment.  

- 64 percent of children who were bullied did not report it.  

- Nearly 70 percent of students think schools respond poorly to bullying. 

- When bystanders intervene, bullying stops within 10 seconds 57 percent of the time.  

 

According to the National Education Association, bullying has serious, adverse educational 

effects, and students who are targets often experience extreme stress that can lead to symptoms of 

physical illness and a diminished ability to learn. As a result of bullying, students will have 

increased absenteeism and impaired performance, and decreased test scores. 
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BACKGROUND INFORMATION 

The District’s conduct policy addressed bullying. Board Policy 5141, Conduct, defined bullying 

and cyberbullying, identified the responsibilities of all stakeholders to prevent bullying and 

explained the complaint procedure to report bullying. Staff recommends that a separate new policy 

specific to bullying be developed and adopted.  Language from the conduct policy has been placed 

in this newly developed policy.  

CURRENT CONSIDERATIONS 

Legal counsel has reviewed the conduct Board Policy and recommends that the bullying portion 

be removed and become a stand-alone Board Policy. Staff applied changes to the policy based on 

Trustee feedback at the January 24, 2019 Board meeting. Language was edited to reduce 

duplication of content and process language was removed and placed in the Administrative 

Regulation per Trustee request.   

FINANCIAL IMPLICATIONS 

None.  

STAFF RECOMMENDATION 

It is recommended the Board President recognize Susan Holliday, Associate Superintendent, 

Education Services, to present this item.   

Following discussion, it is recommended the Board of Trustees approve Board Policy 5131.2, 

Bullying.  

 

PREPARED BY:  Mike Beekman, Executive Director, Safety and Student Services 

 

APPROVED BY:  Susan Holliday, Associate Superintendent, Education Services 
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Students                      BP 5131.2 (a) 

BULLYING 

The Board of Trustees recognizes the harmful effects of bullying on student learning and school 

attendance and desires to provide a safe school environment that protects students from physical 

and emotional harm. District employees shall establish student safety as a high priority and shall 

not tolerate bullying of any student. 

Bullying as defined by California law and Board Policy involves severe or pervasive abusive 

actions.  Cyberbullying includes the electronic creation or transmission of harassing 

communications or direct threats, or other harmful texts, sounds, or images as defined in Education 

Code 48900.  Cyberbullying also includes breaking into another person's electronic account and 

assuming that person's identity in order to damage their reputation. 

No individual or group shall, through physical, written, verbal, or other means, harass, threaten, 

intimidate, or bully students or staffemployees, including by sexually harassment, hate-motivated 

behavior, retaliation, cyberbullying, hazing or initiation activity, extortion, harassment (such as 

threats, name-calling, or insults) based on actual or perceived race, ethnicity, religion, gender, 

weight, health or sexuality; or any other verbal, written, or physical conduct that causes or threatens 

to cause violence, boduily harm, or substantial disruption. threaten, intimidate, retaliate, 

cyberbully, cause bodily injury to, or commit hate violence against any student or school 

personnel. 

Bullying as defined by California law and Board Policy involves severe or pervasive abusive 

actions.  Cyberbullying includes the electronic creation or transmission of harassing 

communications, or direct threats, or other harmful texts, sounds, or images as defined in 

Education Code 48900.  Cyberbullying also includes breaking into another person's electronic 

account and assuming that person's identity in order to damage that person's their reputation.While 

being aware of children's teasing and acknowledging injured feelings are always important, 

District staff need to consider that bullying may be occurring when hurtful or aggressive behavior 

toward an individual or group appears to be unprovoked, intentional, and repeated.  

Examples of potential Bbullying actions may include, but are not limited to: 

 Hitting, tripping, shoving, pinching, and excessive tickling. 

 Verbal tThreats, name calling, racial slurs, and insults. 

 Demanding money, property, or some service to be performed. 

 Stabbing, choking and burning. 

 Humiliating target(s) in front of friends. 

 Manipulating friends and relationships. 

 Sending hurtful or threatening e-mail or notes. 

 Blackmailing or terrorizing. 

 UtilizingUsing a Web site or social media to taunt, embarrass, or degrade a target.  

 

Strategies for addressing bullying in District schools shall be developed with involvement of key 

stakeholders, including students, parents/guardians, and staff, and may be incorporated into the 

comprehensive safety plan, the local control and accountability plan, and other applicable district 

and school plans. 
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Students          BP 5131.2 (b) 

 

BULLYING (continued) 

 

As appropriate, the Superintendent or designee may collaborate with law enforcement, courts, 

social services, mental health services, other agencies, and community organizations in the 

development and implementation of joint strategies to promote safety in schools and the 

community and to provide services for alleged victims and perpetrators of bullying. 

BULLYING PREVENTION 

To the extent possible, Ddistrict schools shall focus on the prevention of bullying by establishing 

clear rules for student conduct and implementing strategies to promote a positive, collaborative 

school climate. Students shall be informed, through student handbooks and other appropriate 

means, of Ddistrict and school rules related to bullying, mechanisms available for reporting 

incidents or threats, and the consequences for engaging in bullying. 

As appropriate, the Ddistrict shall provide students with instruction, in the classroom or other 

educational settings, that promotes social-emotional learning, effective communication and 

conflict resolution skills, character/values education, respect for cultural and individual 

differences, self-esteem development, assertiveness skills, and appropriate online behavior. 

 

Such instruction shall also educate students about the negative impact of bullying, discrimination, 

intimidation, and harassment based on actual or perceived immigration status, religious beliefs and 

customs, or any other individual bias or prejudice. 

NOTIFICATIONS 

A copy of the District’s Conduct Byllying policy and regulation shall be included in the 

notifications that are sent to parents/guardians at the beginning of each school year (Education 

Code §48980). 

 

1. be displayed in a prominent location in the main administrative building, the staff lounge, 

Student Government rooms or other area where notices of Ddistrict rules, regulations, 

procedures and standards of conduct are posted, 

 

2. be provided as part of any orientation program conducted for new students at the beginning of 

each quarter, semester or summer session, 

 

3. appear in any school or Ddistrict publication that sets forth the school’s or Ddistricts 

comprehensive rules, regulations, procedures and standards of conduct, 

 

4. be provided to employees, 

 

5.  be provided to any student, parent or member of the public who requests said policy. 
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Students          BP 5131.2 (c) 

 

BULLYING (continued) 

 

TRAINING   

 

The Superintendent or designee shall provide training to teachers and other school staff to raise 

their awareness about the legal obligation of the Ddistrict and its employees to prevent 

discrimination, harassment, intimidation, and bullying of Ddistrict students.  Such training shall 

be designed to provide staff with the skills to: 

1. Discuss the diversity of the student body and school community, including their varying 

immigration experiences 

2. Discuss bullying prevention strategies with students, and teach students to recognize the 

behavior and characteristics of bullying perpetrators and victims 

3. Identify the signs of bullying or harassing behavior 

4. Take immediate corrective action when bullying is observed 

5. Report incidents to the appropriate authorities, including law enforcement in instances of 

criminal behaviorAll staff must be trained in bullying prevention and intentions.  

 

Based on an assessment of bullying incidents at school, the Superintendent or designee may 

increase supervision and security in areas where bullying most often occurs, such as classrooms, 

playgrounds, hallways, restrooms, and cafeterias. 

INTERVENTIONS 

Students are encouraged to notify school staff when they are being bullied or suspect that another 

student is being victimized. In addition, the Superintendent or designee shall develop means for 

students to report threats or incidents confidentially and anonymously. 

The following interventions may be considered.  Appropriate interventions will depend on the 

nature and extent of the bullying. 

 Take immediate action when bullying is observed.  

 Respond in a timely manner to all reports of bullying.  

 Provide protection for students who are bullied.  

 Establish support programs and resources for both the target and bully.  

 Develop policies that define bullying and provide appropriate responses to the problem.  

 Apply school rules, policies, and sanctions fairly and consistently.  

 Establish an effective system for reporting bullying, including adults resources who can be 

relied on to respond responsibly and sensitively.  

 Teach parents to understand bullying and the consequences.  

 Partner with law enforcement and mental health agencies to identify and address cases of 

serious bullying.  

 Promote the norm for a bully-free school throughout the entire school community.  

 Engage students to help promote the norm of a bully-free school.  
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Students          BP 5131.2 (d) 

 

BULLYING (continued) 

 

 California Education Code §48900 (r) allows for the suspension or recommended 

expulsion of a student who engagesd in an act of bullying.  

 A bullying complaint form will be made available at the school’s site which can be picked 

up and dropped off in the main administration office.  

 As appropriate, suspend or recommend expulsion of a student who engages in bullying, as 

provided in California Education Code § 48900(-r). 

 Make bullying complaint forms available at school sites and the District office. 

 

 

School staff who witness an act of bullying shall immediately intervene to stop the incident when 

it is safe to do so.  (Education Code 234.1) 

 

When appropriate based on the severity or pervasiveness of the bullying, the Superintendent or 

designee shall notify the parents/guardians of victims and perpetrators and may contact law 

enforcement. 

 

The Superintendent, principal, or principal's designee may refer a victim, witness, perpetrator, or 

other student affected by an act of bullying to a school counselor, school psychologist, social 

worker, child welfare attendance personnel, school nurse, or other school support service personnel 

for case management, counseling, and/or participation in a restorative justice program as 

appropriate.  (Education Code 48900.9) 

 

 

REPORTING AND FILING OF COMPLAINTS 

 

Any student, parent/guardian, or other individual who believes that a student has been subjected 

to bullying or who has witnessed bullying may report the incident to a teacher, the principal, a 

compliance officer, or any other available school employee. Within one business day of receiving 

such a report, a staff memberthe employee shall notify the principal of the report, whether or not 

a uniform complaint is filed. In addition, any school employee who observes an incident of 

bullying involving a student shall, within one business day, report his/her observation to the 

principal or a Ddistrict compliance officer, whether or not the alleged victim files a complaint. 

 

When the circumstances involve cyberbullying, individuals with information about the activity 

shall be encouraged to save and print any electronic or digital messages that they feel constitute 

cyberbullying to the extent doing so is lawful (eg. pornographic materials depicting minors) and 

to notify a teacher, the principal, or other employee so that the matter may be investigated. When 

a student uses a social networking site or service to bully or harass another student or employees, 

the Superintendent or designee may file a request with the networking site or service to suspend 

the privileges of the student and to have the material removed. 

 

The student who is the alleged victim of the bullying shall be given an opportunity to describe the 

incident, identify witnesses who may have relevant information, and provide other evidence of 

bullying. 
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Students          BP 5131.2 (e) 

 

BULLYING (continued) 

 

INVESTIGATION AND RESOLUTION OF COMPLAINTS 

 

The investigation should determine if the complaint is discriminatory or nondiscriminatory 

bullying. Any complaint of bullying shall be investigated and, iIf determined to be discriminatory, 

the complaint should be resolved in accordance with law and the District's uniform complaint 

procedures specified in AR 1312.3. If determined to be nondiscriminatory bullying the 

complaining should be resolved through the District’s formal complaint procedures specified in 

AR 1312.1. 

 

If, during the investigation, it is determined that a complaint is about nondiscriminatory bullying, 

the principal or designee shall inform the complainant and shall take all necessary actions to 

resolve the complaint 

 

1. The principal or designee shall promptly investigate all complaints of bullying and within two 

working days submit a Bullying Log, available on the District website, to the Executive 

Director, Safety and Student Services. In conducting the informal site level procedure, the 

principal generally will speak individually with:  

 

a. The reporting student. 

 

b. The person accused of the bullying. 

 

c. Anyone who witnessed the reported conduct. 

 

d. Anyone mentioned as having related information. 

 

2. The reporting student shall have an opportunity to describe the incident,  present witnesses and 

other evidence of the bullying, and put his/her report in writing.  

 

3. The principal, when necessary to carry out his/her investigation or for other good reasons that 

apply to the particular situation, may discuss the complaint with the following persons:  

 

a. The Superintendent or designee. 

 

b. The parent/guardian of the reporting student. 

 

c. If the alleged harasser is a student, his/her parent/guardian. 

 

 A teacher or staff member whose knowledge of the students involved may help in 

determining who is telling the truthbe helpful. 

 

d. Percipient witnessesEyewitnesses.  

 

e.a. Law Enforcement. 
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Students          BP 5131.2 (f) 

 

BULLYING (continued) 

 

4. In certain circumstances, Wwhen the reporting student and the alleged bully so agree, the 

principal or designee may arrange for them to resolve the complaint informally with the help 

of a counselor, teacher, administrator, or trained mediator. The reporting student shall never 

be asked to work out the problem directly with the accused person unless such help is provided 

and both parties agree.  

 

5. In reaching a decision about the complaint, the principal or designee may take into account:  

 

a. The details and consistency of each person’s account  

 

Evidence of how the reporting student reacted to the incident  

 

b. Evidence of any past instances of bullying by the alleged culpritperpetrator  

 

c. Evidence of any past reports of bullying that were found to be untrue  

 

6. To judge the severity of the bullying, the principal or designee may take into consideration:  

 

 The nature of the alleged bullying behavior 

 

a. How the misconduct affected one or more students’ education  

 

b. The type, frequency and duration of the misconduct  

 

c. The number of persons involved  

d. The age of the person accused of bullying  

e. The subject(s) of bullying  

f. The place and situation wherein which the incident occurred  

g. Other disciplinary incidents at the school 

 

7. The principal or designee shall write a report of his/her findings, decision, and reasons for the 

decision. Within 10 working daysa reasonable time, the principal or designee shall provide the 

Executive Director, Safety and Student Services, or designee, a written report of the complaint 

and investigation on the Bullying Report form available on the CUSDistrict website. If the 

principal or designee verifies that bullying occurred, this report shall describe the action he/she 

took to end the bullying, address the effects of the bullying on the person(s) bullied, and prevent 

retaliation or further bullying. 

 

8. If an allegation of bullying involves discrimination or harassment based on a protected 

characteristic, a complaint may be filed under the District’s Uniform Complaint Procedure.  

An unlawful discrimination complaint must be filed not later than six months from the date the 

alleged discrimination occurs, or six months from the date the complainant first obtains 

knowledge of the facts of the alleged discrimination. 

8 of 9

EXHIBIT #30
622 of 652



 

 

 

Students          BP 5131.2 (g) 

 

BULLYING (continued) 

 

Corrective actions for a student who commits an act of bullying of any type may include 

counseling, behavioral intervention and education, and, if the behavior is severe or pervasive as 

defined in Education Code 48900, may include suspension or expulsion in accordance with District 

policies and regulations. 

 

ENFORCEMENT  

 

The Superintendent or designee shall take appropriate actions to reinforce the District’s Conduct 

Bullying policy. Corrective actions for a student who commits an act of bullying of any type may 

include counseling, behavioral intervention and education, and, if the behavior is severe or 

pervasive as defined in Education Code 48900, may include suspension or expulsion in accordance 

with District policies and regulations. As needed, these actions may include any of the following:  

 

1. Taking appropriate disciplinary action which may include suspension or expulsion under 

Education Code §48900 (r). Any employee who permits or engages in bullying or retaliation 

related to bullying shall be subject to disciplinary action, up to and including dismissal.In 

addition, the principal or designee may take disciplinary measures against any person who is 

found to have made a complaint of bullying, which he/she knew, was not true.  

 

2. Providing staff in-service training and student instruction or counseling. 

 

3. Notifying parents/guardians of the actions taken to the extent permitted by law. 

 

4. Notifying Law Enforcement for a criminal investigation. 

 

5. In the event of multiple incidents within a two-year period, a record of those incidents will be 

established in the permanent cumulative file of the student found to have engaged in bullying.   

 

 

 

 

 

Policy CAPISTRANO UNIFIED SCHOOL DISTRICT 

adopted:   San Juan Capistrano, California 
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CAPISTRANO UNIFIED SCHOOL DISTRICT
BOARD REPORT

To: Board of Trustees

From: Susan Holliday, Associate Superintendent, Education Services
Prepared by: Joshua Hill, Assistant Superintendent, Curriculum and Instruction, Secondary

Date: February 27, 2019

Board Item: Presentation – District Electives Program

HISTORY

Local Control Funding Formula Priority 7 highlights the need for districts to provide a broad
course of study for their students. This includes the requirement that programs and services, 
supporting access to and enrollment in a broad course of study, are developed and provided to 
students in grades 1–12 that account for the needs of individual students, including unduplicated 
students (i.e. English learners, low-income students, and foster youth) and students with 
disabilities. Specifically, for students in grades 1 through 6, a broad course of study includes 
courses in English, Mathematics, Social Sciences, Science, Visual and Performing Arts, Health, 
Physical Education, and other studies that may be prescribed by the governing board. For students 
in grades 7 through 12, a broad course of study includes courses in English, Social Sciences, 
Foreign Language, Physical Education, Science, Mathematics, Visual and Performing Arts, 
Applied Arts, and Career Technical Education. Hundreds of elective opportunities are provided to 
District students to supplement and expand their access to the broad course of study offered in 
District schools.

BACKGROUND INFORMATION

Current elective opportunities in elementary school provide exposure to a few of the elective areas 
students will be able to explore in more depth in middle school. Middle school electives provide 
students with the ability to select various programs, which they would like to learn more about. 
High school elective courses enable students to specialize in areas they can pursue in college, 
career, or personal settings. 

A review of current elective offerings in all three levels (elementary, middle and high) showed that 
elementary students are exposed to science, foreign languages, visual and performing arts, 
technology, and engineering fields to varying degrees. Elective-like programs offered at the 
elementary level enrich learning beyond what is embedded within the adopted curriculum. 
Elementary enrichment elective offerings vary from school to school and most are funded from 
donations. Middle school classes provide more opportunities for District students to pursue areas 
that interest them. Most of the middle school elective offerings are funded by the District, with
some donated funding helping to purchase equipment or materials for the classes. 
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The most recent growth in middle school elective programs has been tied to Career Technical 
Education in the form of labs where students are afforded the chance to explore careers by 
completing modules in real world industry contexts. There is much greater consistency among 
middle schools in the offerings that are available to students. Many middle schools offer unique 
elective opportunities; however, these unique courses are based mostly on teacher or administrator 
interest and the correlation between what is offered at a middle school and what is offered at the 
feeder high school. High school programs consistently provide students a diverse variety of 
common and unique elective courses to take. These elective courses are enhanced through the
site’s partnership with College Career Advantage.

The following chart summarizes current offerings in District schools:

Elementary School Middle School High School
Broad Course of 
Study
(All school provide 
these opportunities 
for students)

-Block Music – 4th &
5th Grade
-Student Council 
(Leadership) – Upper 
Grades

-VAPA – Band, 
Orchestra, Drama
-Language – Spanish, 
Chinese, Dual 
Immersion
-Leadership – Student 
Government, PAL
-Exploration - CTE
Investigation, Wheel
-Multimedia - Video 
Production,
Journalism, Yearbook
-Math Intervention
-English Language 
Development

All high schools 
provide a broad 
course of study that 
includes most middle 
school elective 
offerings providing a 
chance for students to 
specialize in areas of 
their choice

Common offerings
(These are elective 
opportunities 
provided at many 
District schools; 
however, they are not 
found on all 
campuses)

-Primary Music
-Innovation Labs
- Science Labs
-Art programs
-Culinary Arts Labs
-Robotics
-Gardening
-Coding
-Recycling
-Saddleback College 
After-School 
Experience (mad 
science, cooking 
classes, performing 
arts/drama, and more)
-After School 

-AVID
(Advancement via 
Individual 
Determination)
-Home Arts
-Dual Immersion
-TV/Video 
Production

-Culinary Arts
-Auto Technology
-Language 
Immersion
-International 
Baccalaureate (IB)
-Forensics/Public 
Services
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Education and Safety 
Program (Title I)

Unique/Co-
Curricular, Extra-
Curricular/Clubs
(These opportunities 
are found at few of 
our schools and 
enable the schools to 
specialize and 
develop different 
programs to serve 
students needs and 
interests)

-Robotics
-Plant Science
-Forensics 
-Wood Technology 
-Civics in Action
-Oceanography, 
-Advanced 
Computers
-Advanced 
Technology
-Global
Communication
-International 
Baccalaureate (IB)

-Language: French, 
Spanish, Sign 
language, Japanese
-VAPA: Guitar, 
Drawing, Ceramics, 
Dance, Theater Arts, 
Drama, Photography, 
Choir, Band, 
Orchestra
-STEM: Engineering, 
Computers, 
Astronomy, Robotics, 
Physics
-CTE: Video 
Production, Business, 
Health Care 
Professions
-AVID

CURRENT CONSIDERATIONS

The purpose of this item is to brief Trustees and the community on the District’s K-12 Elective 
offerings and share future work school sites will conduct to strengthen opportunities for students. 
Staff will provide information on current elective offerings in elementary, middle and high schools, 
the philosophy for establishing elective programs, and practical issues tied to the selection of 
elective classes being provided to students. Information will also be shared on specific family 
offerings, how decisions are made and opportunities for growth.

The type of electives that are offered at each school is determined by the funding available, the 
interests, abilities, and/or credential of staff, the interests of students, and consideration for what
electives are offered at the feeder schools. These factors drive as well as restrain what changes can 
be made to current elective offerings at each site. Developing a clear vision will enable sites to 
make strategic decisions moving forward as opportunities present themselves over the next few 
years. District staff will engage site leaders around the following topics to ensure elective programs 
represent an intentional effort to ensure that students have access to a broad course of study with 
meaningful opportunities to specialize in areas of interest:

Alignment of elective offerings at middle school tied to high school programs
Develop additional opportunities for elementary students to be exposed to a variety
electives areas

3 of 29

EXHIBIT #31
626 of 652



Page 4 of 4 
 

Intentional approach to determining the broad course of study available for all District 
students.

Information about current electives offerings at sites was shared with principals in February 2019.
Principals examined the offerings and began to identify areas where their programs might align 
with family feeder patterns. Principals were asked to identify ways to strengthen this alignment. 
Sites will work on implementing proposed ideas this year as opportunities to reallocate teaching 
sections might be made available with teacher moves or decisions about courses to add or reduce 
programs are considered.

FINANCIAL IMPLICATIONS

None

STAFF RECOMMENDATION

It is recommended the Board President recognize Susan Holliday, Associate Superintendent,
Education Services, to present this item and answer any questions Trustees may have regarding 
this item. This is an information item only and no Trustee action is necessary.

PREPARED BY:  Joshua Hill, Assistant Superintendent, Curriculum and Instruction, Secondary

APPROVED BY:  Susan Holliday, Associate Superintendent, Education Services 
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