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Guide on How to Print and Scan Answer 
Sheets 
Access the CUSD Illuminate page by clicking on the link below and sign in with 
your username and password.  Please make sure you are using Chrome as your 
browser. 
 
https://capousd.illuminateed.com/dna/?prev_page=Main_NotDashboardPage&pag
e=SisLogin 
 
If you are unsure whether you have an account or have forgotten your password, 
please contact Ann Tademy at astademy@capousd.org.   
 

 
 

https://capousd.illuminateed.com/dna/?prev_page=Main_NotDashboardPage&page=SisLogin
https://capousd.illuminateed.com/dna/?prev_page=Main_NotDashboardPage&page=SisLogin
mailto:astademy@capousd.org
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Print Generic Answer Sheets: 
Click on “Assessments” and select “Print Generic Answer Sheets”. 
 

 

Select either “Print Pre-Slugged” (with students’ name and Student ID) or “Print 
Blank” (student will need to bubble in their Student ID), which students and the 
number of questions on the assessment.  Then click on “Generate”.  
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Print Answer Sheets for a specific Assessment: 
Click on the grey tile “View Assessments”. 
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Find the assessment title and click on it.  If you have trouble locating the assessment 
title, type in a portion of the title and click on “Search”.  Click on the assessment 
title.   
 

 
 
Then click on “Administration” and select “Print Answer Sheets”. 
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Select either “Print Pre-Slugged” (with students’ name and Student ID) or “Print 
Blank” (student will need to bubble in their Student ID), which students and the 
number of questions on the assessment.  Then click on “Generate”.  
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How to Scan in Student Answer Sheets 
 
Answer sheets can be scanned in one at a time using your scanner or document 
camera or you can create a PDF file for all your Answer Sheets and load it into 
Illuminate.  
 
Scanning Answer Sheets in One at a Time:  
Plug your document camera into your computer and click on “View Assessments” 
and select the assessment you want to access. 
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Click on “Administration” and select “Grade from Camera”.   
 

 
 
Position your answer sheet so that all of the scan points are highlighted in green.  
You may need to adjust the sheet up and down or side to side to activate the 
scanning device. 
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Scan in Multiple Answer sheets from a PDF File: 
Click on “View Assessments” and select the assessment you want to access as 
before.  Then click on “Administration” and select “Grade from Scanner”. 
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Click on “Upload a File” and load your PDF of Student Answer Sheets.  To view 
each answer sheet, click on “Action” and select “Review All Sheets”.  
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Each student’s sheet will be displayed for you to review: 
 

 
 


