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Guide on How to Create Item Bank 
Assessments  
 
Login to Illuminate 

Click on the blue tile “Create an Assessment” and select “Item Bank”. Then 
click on “Assessment (Standard Mode)” and click on “Next”. 

 



2 
 

Then click on “Assessment (Standard Mode)” and click on “Next”. 
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Step 1:   Provide Basic Information 

Type in the title of your assessment under “Assessment Name:” The Assessment 
Description and Assessment Tags (Academic Year, Grade Levels, and Subject) are 
optional.  Select and click on “Create”. 
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Step 2:  Choose Standards 

Click on the “Type” dropdown and scroll down to California (CA) and select 
“Common Core Content Standards”.  Choose the Subject and Grade Levels and 
a list of Standards will be generated with a bank of questions (Items) to choose 
from for each Standard.  Now click on the standard(s) you want to review for 
adding questions and press “Next”. 
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Step 3:  Add Items  

This screen allows the selection of several search filters such as Standards, source 
of questions, type of questions with or without passages, language, authors, by key 
word and passage.  Select filters and click on “Reset”.  A list of questions from 
your search will be listed on your system.  Scroll down and begin selecting 
questions you want to include in the assessment.  When you locate a question you 
want, click on “Add” and the question will be added.   
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Step 4:  Review Item Selections 

Once all of the questions have been added, click on “Next”.  The system will show 
all of the questions selected.  Here is your opportunity to review and change the 
order of the questions, delete/add questions and make any changes.  To delete a 
questions click on the “x” in the upper right corner of the question.  The blue box on 
the question will shuffle the order of the questions.  Or you can change the number 
of question in the box to what you want it to be.  When complete click on “Next”.  
Note:  On the right side of the screen the number of items selected, standards 
covered, number of passages included, titles and type of questions will be listed.   
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Step 5:   Prepare Test Booklet  

This screen outlines Print Options – changes can be made to the font type, size, 
spacing, add a cover page and select the format of the booklet.  Once all selections 
are made, click on “Generate”.  The booklet will be generated and loaded on to 
the system.  Then click on “Open” to review the booklet.   
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Step 6:   Publish 

Once the questionnaire is finished and there are no more changes click on 
“Publish”.  Remember once the booklet is published changes can no longer be 
made.  Now the assessment will be listed in your list of available assessments. 

 


