Guide on How to Create a Flexible
Assessment

Login to Illuminate

Access the CUSD Illuminate page here: https://capousd.illuminateed.com/dna/ and
sign on with your user name and password. If you are unsure whether you have an
account or have forgotten your password or need your password reset, please
contact Ann Tademy at astademy(@capousd.org.
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Type the title of the assessment and click “Create”. Then click on “Add” to start
adding questions.
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Adding Questions:

There are several types of questions available to utilize. Click on the type of
question and indicate the correct answer or answers.
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Overview of Question Types:

e Multiple Choice — only one answer is correct and answers can be one or
multiple selections. For example, the answer could be “A” (one selection)
or “A & D” (multiple selections) but both must be selected to be correct.

e Multiple Choice (Partial Credit) — provides points for correct answers that
are close or almost correct. For example, “B and D” are correct. If a student
only answers “B” or only answers “D”, then they will receive half of the
point total. Also, there is an option for deducting points for incorrect
answers.

e Multiple Choice (Advanced) — questions that require a weighting answer
choice such as “A and E”=2 but “A”=5

e Constructed Response — teacher-scored using rubric scoring

e Constructed Response (Advanced) — teacher-scored using rubric score for
short answer (paragraph), essay, charts, graphs; performance measured on
multiple criteria in a rubric. This provides the ability to alter the rubric
scores and their point values.

e Explicit Constructed Response — auto scored for fill in the blank or short
answer question. Ability to add alternative correct answers and weight.




Sample Questions:
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Additionally, the number of answer choices for each question can be customized
by clicking on the dropdown arrow next to the answer choices. The system will
allow for up to 9 answer choices and True and False questions can be
accommodated. (See examples)
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Adding Standards:

When adding the question, click on “+ Standards” and select the standard. To
search for standards click on “Edit Standards”. Select the Providers, Subjects
and Grade level and then select the standard. Each of the standards selected will
be in the dropdown to select.
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Upload the Assessment:
To upload the assessment, click on “Upload Materials” and select the MS Word
or PDF file. Click on the “X” to exit the screen and then click “Done”.
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Preview Assessment:

Click on “Administer” and select “Online Testing”. Then click on “Preview
Assessment”.
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Click on “Preview”. Then click on “Continue Test” and “Show Test” to see the
assessment.

Online Assessment Preview - Administration Options

Online Testing - Administration Settings Hide

Time Duration: Minutes. Setto D’ for no time limit.
Student Pauses: Setto '0’ to disallow student pausing.
CR Input Method:  ® Online Entry Written
Availability:  ® Open Password

Browser: ® Any Browser / Device Locked Browser Only
See the Installation Instructions for more info.

Test Booklet: Sample_Questions_for_Assessn v

Online Testing - Tool Settings show

Online Testing - Assessment Review Settings Show

‘ P Continue Test

Questions: 7
£ Show Test - & e [ ] ] v
Question 1
A
B



Sample Flexible Assessment:

Sample Flexible Assessment

1. Which word in the paragraph below is used too much?
My music teacher is nice. He plays nice music and we sing nice
songs. He s nice to all of us.

A, music
B. nice

C. plays

2. What kind of sentence is this? [ hope vou have a happy birthday!

AL atelling sentence
B. a command sentence
C. a sentence that shows excitement

3. Ower the summer, Melissa went camping. She learned how to build a fire.
She learned how to fish. She found berries in the woods. On the first day of
school, Melissa has to write a paper. Her teacher says the paper should
explain how to do something. What is the BEST topic for Melissa’s paper?

A, how o buld a fire
B. her summer vacation
C. where to go camping

_ 4. Which word belongs in the blank?

I found many on the beach
A shels
B. shalls
C. shells

5. Which sentence has two subjects?

A The cat played with the toy
B. My pet dog, Chipper, is a beagle
C. The cat and the dog chased each other.
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Online Testing:

Click on “Administer” and select “Online Testing”. Then click on “Test in
Portal”.
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Select the testing window timeframe and courses and/or students to be evaluated.
Click on “Save” once all selections have been made.

Online Testing - Assessment Administration
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All Students -

28 Students

Online Testing - Administration Settings show

Online Testing - Tool Settings Show

Online Testing - Assessment Review Settings Show
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The Online Testing administration screen shows the testing session created. Click
on “Students” under the Student Info/Tools column to view all students that have
access to the assessment.
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Share with Others:
Once the assessment has been finalized, it can be shared with others by clicking on

“Share”.
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Your assessment is ready!

Would you like to administer this assessment now?
Share | | Administer

14



Click the dropdown in the Share With box and make your selection. For specific

Users, type in the person’s last name and select. Indicate what permissions you want
to give the users. Then click “Share”.

Share

Current Permigsions

Can View & Download Can Administer Can Edit
Wiew Users View Users Wiew Users Femoaove
This assessment hasn't been shared with any users. Chck here to share it with some users

Share with some users

Select how you would like to share this assessment

Share With User

ood, Al Jibra, & Kurt Lecture

Type the name of a staff member you'd like to access your assessment.

U=zer » Aszessment Admin, District
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System Admin-Singleton-Tademy,
n

Give these users the ability to

w Can\iew & Download
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