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CAPISTRANO UNIFIED SCHOOL DISTRICT 
 

PERSONAL PROTECTIVE EQUIPMENT 
 
 

 
INTRODUCTION 
 
The District has adhered to the new mandate effective in April 2011, that has 
amended Section 3380 to add new subsection (f), which mandates employers to 
conduct a hazard assessment of our workplace(s) to determine whether or not there 
are, or are likely to be hazards present which necessitate the use of personal 
protective equipment (PPE), specifically: head protection, eye/face protection, hand 
protection (other than high voltage insulating gloves), and foot protection. If as a 
result of the assessment the District determines that there are, or are likely to be 
hazards that require the use of the aforementioned types of PPE, then the District 
will be required to do the following: 
 
     1.      Select and have employees wear PPE appropriate for the hazards. 
 
     2.      Communicate those selection decisions to affected employees. 
 
     3.      Select PPE that properly fits each affected employee. 
 
The District will now certify in writing that the required PPE hazard assessment has 
been performed and the certification is required to contain the following information: 
 
     1.      Identification of the workplace(s). 
 
     2.      The person certifying the hazard assessment has been performed. 
 
     3.      The date(s) of the hazard assessment. 
 
     4.      Identification of the documentation as a certification of hazard assessment. 
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The use of personal protective equipment for any job, which has an inherent injury 
potential, is the responsibility of the District Supervisor’s. The Supervisor’s should 
plan ahead prior to beginning the job by analyzing what special personal protective 
equipment would be necessary to complete the work prior to getting started. 
 

1. Personal protective equipment is designed to provide an effective barrier 
between an Employee and potentially dangerous objects, substances or 
processes. 

 
2. Supervisor’s will monitor/evaluate the use and effectiveness of all personal 

protective equipment and recommended improvements where indicated. 
 
RESPONSIBILITY 
 

1. The Employee’s Supervisor is responsible for ensuring that this procedure 
is implemented and complied with. 

 
2. The Employee’s Supervisor is responsible for ascertaining compliance with 

every facet of this procedure relative to employee using the appropriate 
personal protective equipment for each individual task assignment. 

 
3. Employees are responsible for wearing all personal protective equipment 

relative to the task at hand. 
 
MANDATORY PROTECTIVE EQUIPMENT 
 
When the use of personal protective equipment has been specified for hazardous 
work, its use will be mandatory as a condition of employment.  
 
Supervision will be held accountable for all Employees allowed to work without 
complying with this requirement. 
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BASIC PERSONAL PROTECTIVE EQUIPMENT 
 

1. We must ensure that the following personal protective equipment is 
available prior to the start of work activities. 

 
a. Adequate supply of safety glasses (meeting ANSI Z 87.1 standards). 

 
b. Respiratory protective equipment as dictated by the hazard. 

 
c. Goggles and or safety shield. 

 
d. Boots and protective clothing such as aprons, coveralls, etc. 

 
e. Hearing protection such as earplugs or earmuffs. 

 
f. Gloves for safe hazardous operations. 

 
g. Head protection for falling objects and electrical hazards. 

 
2. The Employee’s Supervisor will ensure that an adequate supply of this 

equipment is maintained. 
 
SELECTING PERSONAL PROTECTIVE EQUIPMENT 
 

1.      Personal protective equipment must meet the following requirements: 
 

a. Provide desired protection against the hazard to which the Employee will 
be exposed. 

 
b. Maximum comfort coupled with minimum weight. 

 
c. Minimum restrictions of essential body movement, vision, etc. 

 
d. Durability and, when possible, ability to be maintained in stock. 

 
e. Manufactured in accordance with accepted standards for performance 

and materials, i.e., American National Standards Institute (ANSI), and 
National Institute for Occupational Safety and Health (NIOSH). 
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f. When the use of personal protective equipment is necessary, the use of 
such protection will be mandatory. Failure to use personal protective 
equipment when necessary will result in disciplinary action. 

 
FOOT PROTECTION 
 

1. Employees are required to wear sturdy work shoes/boots, which will provide 
adequate protection against injury to the feet. 

 
2. When work boots will not provide sufficient protection, the Employees will 

be required to wear approved foot guards. 
 

3. When work requires the wearing of steel toe safety boots, this is to be 
enforced. 

 
4. Tennis shoes, running shoes, light canvas shoes, sandals, etc., are not 

authorized for wear in the work area. 
 
 
HEARING PROTECTION 
 

1. Employees exposed to noise in excess of the Occupational Exposure 
Limits will have hearing protection provided. 

 
2. There are two types of recognized hearing protectors available for use in 

reducing noise exposure: 
 

   a. Ear Plugs 
 

   b. Ear Muffs 
 

3. In most instances earplugs are acceptable hearing protectors. 
 

4. When using earmuffs for hearing protection, they must be disinfected 
before being issued to another Employee. 

 
5. Employees are to be informed of the hazards associated with the 

exposure to noise and the purpose and limitations of protective hearing 
devices. The wearing of this equipment will be mandatory in recognized 
high noise areas. 
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RESPIRATORY PROTECTION 
 

1. General 
 

a. Employees who are or may be exposed to hazardous concentration of 
gases, vapors, smoke, fumes, mists or dusts will be provided, and 
required to wear, respiratory protective equipment designed to protect 
the worker from such concentrations. 

 
b. Employees will use the provided respiratory protection in accordance 

with the instructions and training received. On a job where the use of 
such protection is required, initial training in this equipment will be 
incorporated in the “new hire” safety orientation. 

 
c. When respiratory protective equipment is required to be worn in areas, 

which are contaminated with hazardous substances, excess head or 
facial hair, which prevents effective sealing of the skin, will be removed. 

 
d. The wearing of contact lenses during the use of respiratory protection in 

contaminated atmospheres will be prohibited. 
 

e. Where practicable, the respirators will be assigned to individual 
Employees for their exclusive use. 

 
f. Respirators used routinely will be inspected during cleaning. Worn or 

deteriorated parts will be replaced. Respirators for emergency use such 
as self-contained devices will be inspected once a week and after each 
use. 

g. The Supervisor’s will maintain surveillance of work area conditions and 
degree of Employee exposure or stress. There will be regular inspection 
and evaluation to determine the continued effectiveness of the program. 

 
h. Employees will not be assigned to tasks requiring use of respirators 

unless it has been determined that they are physically able to perform 
the work and use the equipment. 
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2. Cleaning of Respirators 
 

a. Respirators will be regularly collected, cleaned and disinfected. 
Respirators that are issued for the exclusive use of one Employee will 
be cleaned after each day’s use if necessary. Those respirators used by 
more than one Employee will be cleaned and disinfected after each use. 

 
3. Inspection of Respirators 

 
a. All respirators will be inspected before and after each use. A respirator 

that is not routinely used but is kept ready for emergency use will be 
inspected after each use and weekly to assure that it is in satisfactory 
working condition. 

 
 

PROCEDURE 
 
The District reserves the right to select and/or approval of all personal protective 
equipment to be issued and used by its Employees, visitors, and only such 
equipment issued or approved will be allowed on its premises.  
 
Failure to comply with this procedure will result in disciplinary action up to and 
including termination. 
 

1. Gloves 
 
Where needed, Employees shall wear work gloves in good condition, which 
are suited to the type of work involved. However, Employees who are 
required to operate or work around power tools and similar rotating 
machinery should not wear gloves. Use of a special type glove, such as 
neoprene or rubber, to handle chemicals, shall be issued to those 
Employees who have a need for them. 

 
2. Shoes and Boots 

 
All safety shoes shall meet nationally recognized standards. Shoes and 
boots must be kept in good repair, and those with worn heels or thin or worn 
soles should not be permitted. In addition, the wearing of sneakers, tennis 
shoes, sandals, or shoes that have been slit or have holes cut in them will 
not be permitted. 
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3. Eye and Face Protection 
 
a. Approved eye and face protection must be worn whenever warranted by 

the work exposure. ANSI approved safety glasses with full side shields 
must be worn in all circumstances. 

 
4. Protective Equipment for Specific Use 

 
Failure to comply with District policy requiring the use or wearing of 
personal protective equipment in connection with specific tasks will result in 
disciplinary action, which could include up to termination of employment. 

  
5. Personal Work Clothing 

 
a. The minimum work clothing that is acceptable for all Employees is long 

pants, work shoes or boots, and a shirt that completely covers the 
Employee’s shoulders and provides adequate protection against 
abrasions to the skin, oil or grease spills, or cuts. Tank top type or 
sleeveless shirts are not allowed. 

 
b. For the most part, Employees should wear clothing that is reasonably 

snug, particularly about the neck, wrists, and ankles. Employees shall be 
cautioned against wearing loose clothing, rings, watches, necklaces, 
earrings, or long hair, all of which may catch in power driven equipment 
or become energized if they come in contact with energized equipment. 

 
6. Hearing Protection 

 
When Employees are subject to sound levels that exceed the Cal/OSHA 
standards, hearing protection will be provided and used to reduce the sound 
levels and training in the proper use and care will be provided. Competent 
persons will provide monitoring and training only. 

 
7. Head Protection 

 
When Employees are exposed to impact and penetration hazards caused 
by falling objects and or electric shock and burns, head protection (helmets) 
will be provided and Employees shall wear them according to the ANZI 
standards. 
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8. Back Supports 
 
When Employees are performing lifting of loads, which they feel may be 
better, served with the assistance of a back support, may wear the support 
with suspenders only. Once the lifting procedure has been accomplished, 
the back support shall be released to continue full mobility of the back. Back 
supports are never to be worn as a corset. 

 
TRAINING 
 
All Employees will receive adequate training in the use and maintenance of all 
personal protective equipment upon first hire and refresher training annually 
thereafter. The detailed requirements on training required to be given employees 
who are required to wear PPE, specifically: 
 
     1.     When PPE is necessary. 
 
     2.     What PPE is necessary. 
 
     3.     How to properly don, doff, adjust, & wear PPE. 
 
     4.     Limitations of the PPE. 
 
     5.     Proper care, maintenance, useful life, and disposal of the PPE.      
 
The District is now required to demonstrate an understanding of these requirements 
and the ability to use PPE properly before employees are allowed to work requiring 
the use of PPE. When the Division has reason to believe that a previously trained 
employee does not have the necessary understanding & skill to use PPE, then the 
District will retrain the employee. The circumstances when retraining will be required 
include the following: 
 
     1.     Workplace changes which renders previous training obsolete. 
 
     2.     Changes in the types of PPE to be used which renders previous training 
             Obsolete. 
 
     3.     Inadequacies in the District’s knowledge or use of assigned PPE indicates 
             the employee has not retained the required knowledge or skill. 
 



 9 

The District is now required and will verify that affected employees have received & 
understand the required training with a written certification that contains the 
following: 
 
     1.     Employee name. 
 
     2.     Training date(s). 
 
     3.     Training subject. 
 
RECORDS 
 
Appropriate records will be maintained a minimum of five years to ensure the proper 
stocking requirements, usage, personnel usage, legal protection and maintenance of 
PPE equipment. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


