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INVITATION FOR BIDS
CORONA-NORCO UNIFIED SCHOOL DISTRICT
BID NO. 2021/22-095

In accordance with Public Contract Code 20111, Notice is hereby given that the CORONA-NORCO
UNIFIED SCHOOL DISTRICT, hereinafter referred to as “DISTRICT”, will receive up to, but no
later than 2:00 PM on Friday, January 28, 2022, sealed bids for the award of a contract for:

JUST-IN-TIME STANDARD SCHOOL AND OFFICE SUPPLIES

An optional pre-bid conference will be held at 10:00 AM on Wednesday, January 19, 2022 at the
District Office located at 2820 Clark Avenue, Norco, CA, 92860, for the purpose of discussing the
bid documents and answering any questions generated by those in attendance.

DISTRICT is seeking supplier(s) to provide JIT Standard School and Office Supplies for districtwide
use. Bidder responses to this Bid will be considered an offer and may be used to form a binding
contract with DISTRICT. Bids are firm for a period of ninety (90) days to allow DISTRICT to review
the bids and approve a Contractor.

All pre-bid conference and bid opening attendees must check in at the front office, providing a
valid, government issued driver’s license or other photo I.D., to obtain a guest badge prior to
attending the conference. There will be no exceptions. Due to the COVID-19 Pandemic, all
visitors must wear a face mask before proceeding to the meeting room; there will be no
exceptions. Please allow up to fifteen (15) minutes to complete the check-in process.

All bids shall be made and presented on a form furnished by DISTRICT. All bids shall be submitted
electronically via the Bonfire E-Procurement Platform, available at
https://cnusdk12.bonfirchub.com/, at no cost to Bidders. Pursuant to California Civil Code Section
1633, the parties hereto agree that this solicitation submission may be electronically signed and
submitted and the electronic signature appearing in this response to the solicitation is the same as
handwritten signatures for the purposes of validity, enforceability, and admissibility. No
original/hard copy submissions of the Bid Documents will be accepted.

Submission of all bids shall be made electronically via the Bonfire E-Procurement Platform, available
at https://cnusdk12.bonfirehub.com/, no later than 2:00 PM on Friday, January 28, 2022. Bids
received after the deadline will not be considered and will be returned unopened. Bids shall be
electronically un-sealed and publicly read aloud at the above stated date, time and place.

Each bid must conform and be responsive to the bid documents and requires a bid security in an
amount not less than ten percent (10%) of the maximum amount of the bid. An original copy of
the Bid Security must be submitted to DISTRICT no later than scheduled Bid Due Date and
Time. The full notice inviting bids, Bid documents and contract documents are available and
downloadable via the Bonfire E-Procurement website at
https://cnusdk12.bonfirchub.com/portal/?tab=openOpportunities
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INFORMATION FOR BIDDERS

1. Purpose of Bid

The Corona-Norco Unified School District (“District”) is soliciting bids from qualified
vendors to provide web-based ordering of Just-In-Time (JIT) standard school and office supplies
for districtwide use.

2. Overview of the District

The Corona-Norco Unified School District is located approximately 45 miles southeast of
Los Angeles in western Riverside County. The DISTRICT consists of thirty-one elementary
schools, eight intermediate/middle schools, five comprehensive high schools, a middle college
high school and three alternative schools. The DISTRICT serves over 53,000 students in the
diverse communities of Corona, Norco and Eastvale. The DISTRICT is the largest school district
in Riverside County and the tenth largest district in California and has been providing quality
education to the students of the Corona, Norco and Eastvale areas for over 120 years. Of the
53,000 students, approximately 43% receive a free or reduced priced lunch and approximately
74% are minority students from diverse cultural backgrounds. The general fund-operating budget
for the fiscal year 2018 — 2019 is approximately $594,000,000.00. The DISTRICT’S
administrative offices are located at 2820 Clark Avenue, Norco, CA 92860. In addition, other
DISTRICT support services are located at 300 Buena Vista Avenue, Corona, CA 92882.

The DISTRICT is financed primarily by Federal and State monies. The DISTRICT also
administers specially funded projects, grants, and contracts with various federal, state, and private
agencies.

3. Definitions

The CORONA-NORCO UNIFIED SCHOOL DISTRICT hereinafter referred to as
“DISTRICT” as used in these bid documents shall be construed to include DISTRICT Board of
Education, all employees, officers, and agents of DISTRICT. The “Contractor/Bidder” is named
as such in the contract/bid documents and is referred to in generic terms as if the
Contractor/Bidder were of singular number and masculine or feminine gender.

4. Preparation of Formal Bid Form

The DISTRICT invites bids on the form attached to be submitted at the time and place
stated in the Invitation for Bids. Bids shall be submitted on the prescribed Formal Bid Form,
completed in full. All bid items and statements shall be properly filled out. Numbers shall be
stated both in words and in figures where so indicated, and where there is a conflict in the words
and the figures, the words shall govern. All bids shall be submitted electronically via the
Bonfire E-Procurement Platform, available at https://cnusdkl12.bonfirchub.com/.  No
original’hard copy submissions will be accepted. Prices, wording and notations must be
typewritten. Erasures or other changes shall be noted over by signature of Bidder.

5. Optional Pre-Bid Conference

Bidders are invited to attend an optional pre-bid conference to be held on Wednesday,
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January 19, 2022 at 10:00 AM at the District Administrative Office located at 2820 Clark
Avenue, Norco, CA 92860, for the purpose of discussing the bid documents and answering any
questions generated by those in attendance. Please bring a valid, government issued photo
identification and check in at the front office for meeting room location.

After the optional pre-bid conference, all questions must be submitted in writing via the
Bonfire E-Procurement Platform, available at https://cnusdk12.bonfirechub.com/ or by emailing
Jacqueline Hager, Contracts Technician, at Jacqueline.hager(@cnusd.k12.ca.us; by no later than
10:00 AM on Friday, January 21, 2022. Questions received after this deadline may not be
answered.

6. Erasures, Inconsistent or Illegible Bids

The bid submitted must not contain any erasures, interlineations, or other corrections unless
each such correction creates no inconsistency and is suitably authenticated by affixing in the
margin immediately opposite the correction the signature or signatures of the person or persons
signing the bid. In the event of inconsistency between words and figures in the bid price, words
shall control figures. In the event DISTRICT determines that any bid is unintelligible, inconsistent
or ambiguous, DISTRICT may reject such bid as not being responsive to the invitation to bid.

7. Modifications

Changes in or additions to the Formal Bid Form, recapitulations of the Work bid upon,
alternative proposals, or any other modification of the Formal Bid Form which is not specifically
called for in the Contract Documents may result in DISTRICT’s rejection of the bid as not being
responsive to the invitation to bid. No oral or telephonic modification of any bid submitted will
be considered.

8. Signature

Pursuant to California Civil Code Section 1633, the parties hereto agree that this bid
submission may be electronically signed and submitted and the electronic signature appearing in
this response to the solicitation is the same as handwritten signatures for the purposes of validity,
enforceability, and admissibility.

Any signature required on the Contract Documents must be signed in the name of Bidder,
must bear the signature of the person or persons duly authorized to sign the documents, and must
be in permanent blue ink. If Bidder is a corporation, the legal name of the corporation shall first
be set forth, together with either: (a) two signatures: one from among the chairman of the board,
president or any vice president (collectively, the “Operational Officers”) and one from among the
secretary, any assistant secretary, chief financial officer, or any assistant treasurer (collectively,
the “Financial Officers”); or (b) one signature, provided that the corporate officer holds at least
one office as an Operational Officer and one office as a Financial Officer for the corporation; or
(c) one signature of an officer or agent, provided that a properly executed corporate resolution
authorizing such person to sign on behalf of and bind the corporation is submitted with the Formal
Bid Form. Such documents shall include the title of such signatories below the signature and shall
bear the corporate seal. If Bidder is a joint venture or partnership, there shall be submitted with
the bid, certifications signed by authorized officers of each of the parties to the joint venture or
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partnership, naming the individual who shall sign all necessary documents for the joint venture or
partnership and, should the joint venture or partnership be the successful Bidder, the individual
who shall act in all matters relative to the Contract resulting therefrom for the joint venture or
partnership. If Bidder is an individual, his/her signature shall be placed on such documents.

9. Form and Delivery of Bids

Responses to this bid shall be submitted no later than 2:00 PM on Friday, January 28,
2022. All bids shall be submitted electronically via the Bonfire E-Procurement Platform, available
at https://cnusdk12.bonfirehub.com/. No original/hard copy submissions of the Formal Bid
Form will be accepted. Itis Bidder’s sole responsibility to ensure that its bid is received prior
to the scheduled closing time for receipt of bids. In accordance with Government Code section
53068 and Public Contract Code section 4104.5, any bid received after the scheduled closing time
for receipt of bids or after any extension due to material changes shall be returned to Bidder
unopened. At the time set forth in the Invitation for Bids for the opening of bids, the bids will
be electronically un-sealed and read aloud at the designated location.

TO BE CONSIDERED, ALL BIDS MUST BE RECEIVED ELECTRONICALLY VIA THE
BONFIRE E-PROCUREMENT PLATFORM, AVAILABLE AT
https://cnusdk12.bonfirchub.com/ BY THE TIME AND DATE OF CLOSING. NO E-
MAILED, FAXED, OR ORIGINAL/HARD COPY SUBMISSIONS WILL BE ACCEPTED.
SUCH SUBMISSIONS WILL BE DEEMED NON-RESPONSIVE AND WILL BE
RETURNED TO BIDDER UNOPENED.

10. Bid Security

Each bid shall be accompanied by an original copy of a certified or cashier’s check or bid
bond issued by an admitted surety insurer, as defined in Civil Procedure Code section 995.120, in
the amount of not less than ten percent (10%) of the total bid amount stated in the bid. Said check
or bond shall be made payable to DISTRICT and shall be given as a guarantee that Bidder, if
awarded the Contract, shall, within ten (10) calendar days of receiving notice of award of the
Contract, unless otherwise directed in writing by DISTRICT, provide to DISTRICT, on the
prescribed forms, those documents listed in the Formal Bid Form. In case of refusal or failure to
enter into the Agreement or return the documents as required by DISTRICT, the check or bid bond,
as the case may be, shall be forfeited to DISTRICT and DISTRICT may in its discretion either
award the Contract to the second lowest responsible Bidder or reject all bids. If Bidder elects to
furnish a bid bond as its bid security, Bidder shall use the Bid Bond form included herein. Said
check or an original ink signature copy of said bond shall be submitted to the DISTRICT’s
administrative office located at 2820 Clark Ave., Norco, CA 92860 in a sealed envelope no
later than the scheduled bid due date and time.

11. Interpretation of Bid Documents

If any person contemplating submitting a bid for the proposed work is in doubt as to the
true meaning of any part of the contract documents, or finds discrepancies in, or omissions from
any of the documents, written request for clarification or correction thereof, must be submitted to
Jacqueline Hager, Contracts Technician, at Jacqueline.hager(@cnusd.k12.ca.us.
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12. Addenda and Questions

Addenda issued during time of bidding shall be included in bid and shall be made a part of
the Contract. Bidder shall list in the Formal Bid Form each addendum received.

a. Addenda issued during time of bidding shall be posted on the Bonfire E-
Procurement Platform, available at https://cnusdk12.bonfirehub.com/ and via the DISTRICT’S
website by January 24, 2022 and shall be made a part of the Contract. Bidder shall list in the
Formal Bid Form each addendum posted in Bonfire, if any.

b. Addenda will be prepared and issued to Bidders by DISTRICT.

c. In the event a material change is made by addendum within 72 hours prior to the
bid deadline, the date and time to submit bids will be extended by at least 72 hours.

d. Bidders shall be responsible for confirming they are in receipt of all addenda.

e. Bidders having any questions on the Bid Documents shall submit their questions
via the Bonfire E-Procurement Platform, available at https://cnusdkl12.bonfirehub.com/ or to
Jacqueline Hager, Contracts Technician, by email no later than 10:00 AM on Friday, January 21,
2022 addressed to Jacqueline.hager@cnusd.k12.ca.us.

13. California Public Records Act

All Documents received by DISTRICT, as a public agency, in connection with this bid are
subject to the requirements of the California Public Records Act. Bidder shall identify any
information contained in the bid that the bidder deems to be, and establishes as, confidential or
proprietary and wishes to be withheld from disclosure to others. Note: A blanket statement that
all contents of the bid response are confidential or proprietary cannot be honored by DISTRICT.

14. Fingerprint Certification

Upon notification of contract award, the successful Bidder, including all subcontractors,
shall be required to comply with the provisions of Education Code Section 45125.1 including
certifying, in writing, to DISTRICT’s Board of Education that no contractor employees or
employees of subcontractors who may come in contact with DISTRICT pupils in the
performance of the contract has been convicted of a violent or serious felony as defined in
California Penal Code Sections 677.5 (¢) and 1192.7 (c) respectively.

If Bidder, or any of his subcontractors, fails or refuses to comply with this provision, such
failure or refusal shall be considered sufficient cause for disqualification from further award
consideration. If such failure or refusal to comply occurs after contract award, the contract may
be terminated in whole or in part, under Section 21 - TERMINATION FOR DEFAULT.

15. Competency of Bidders

In selecting the lowest responsive responsible Bidder, consideration will be given not only
to the financial standing, but also to the general competency of Bidder for the performance of the
Work covered by the bid. By submitting a bid, each Bidder agrees that DISTRICT, in determining
the successful Bidder and its eligibility for the award, may consider Bidder's experience and
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facilities, conduct and performance under other contracts, financial condition, reputation in the
industry, and other factors which could affect Bidder's performance of the Work. To this end, each
bid shall be supported by a statement of Bidder's experience as of the recent date on the form
entitled "INFORMATION REQUIRED OF BIDDER," found herein.

16. Hold Harmless

Bidder shall indemnify and hold harmless DISTRICT, its officers, agents, and employees
from every claim or demand made, and every liability, loss, damage, or expense, of any nature
whatsoever, which may be incurred by reason of:

(a) Liability for damages for (1) death or bodily injury to persons; (2) injury to, loss or
theft of property; or (3) any other loss, damage or expense arising under either (1)
or (2) above, sustained by Bidder or any person, firm or corporation employed by
Bidder upon or in connection with the work and/or delivery of equipment and
supplies called for in the Agreement, except for liability resulting from the sole
negligence, or willful misconduct of DISTRICT, its officers, employees, agents or
independent contractors who are directly employed by DISTRICT, and except for
liability resulting from the active negligence of DISTRICT.

(b)  Any injury to or death of persons or damage to property caused by any act, neglect,
default or omission of Bidder, or any person, firm, or corporation employed by
Bidder, either directly or by independent contract, including all damages due to loss
or theft, sustained by any person, firm or corporation, including DISTRICT, arising
out of, or in any way connected with the work and/or delivery of equipment and
supplies covered by the Agreement, whether said injury or damage occurs either on
or off school district property, if the liability arose from the negligence or willful
misconduct of anyone employed by Bidder, either directly or by independent
contract, and not by the active negligence of DISTRICT.

(©) Bidder, at Bidder's own expense, cost and risk shall defend any and all actions,
suits, or other proceedings that may be brought or instituted against DISTRICT, its
officers, agents or employees, or any such claim or liability, and shall pay or satisfy
any judgment that may be rendered against DISTRICT, its officers, agents or
employees in any action, suit or other proceedings as a result thereof.

17. Insurance

The successful Bidder shall, upon receipt of the Notice of Intent to Award a Contract and
within ten (10) calendar days, provide DISTRICT with insurance endorsements evidencing
insurance coverage and further indicating that the successful Bidder’s policies have been endorsed
to name the “CORONA-NORCO UNIFIED SCHOOL DISTRICT” as an additional insured. The
endorsements shall further provide the “Successful Bidder’s policy is primary over any insurance
carried by DISTRICT and that the policy will not be cancelled or materially changed without 30
calendar days prior written notice being given to DISTRICT’s Purchasing Department.” During
the term of the contract, the successful Bidder shall, at its own cost and expense, maintain the
following types of insurance:
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A. General Liability

Contractor shall maintain general liability on an occurrence form with limits not less than
$1,000,000 per occurrence and $2,000,000 aggregate for bodily injury and property
damage liability. The policy shall include coverage for liabilities arising out of premises,
operations, independent contractors, products, completed operations, personal and
advertising injury, and liability assumed under an insured Agreement. This insurance shall
apply separately to each insured against which claim is made, or suit is brought subject to
the Contractor's limit of liability. The policy must name the Corona-Norco Unified School
District, its officers, agents, and employees as additional insured, but only with respect to
work performed under the contract.

B. Automobile Liability

Contractor shall maintain motor vehicle liability with limits not less than $2,000,000
combined single limit per accident. Such insurance shall cover liability arising out of a
motor vehicle including owned, hired, and non-owned motor vehicles. The policy must
name the Corona-Norco Unified School District, its officers, agents, and employees as
additional insured, but only with respect to work performed under the contract.

C. Workers’ Compensation and Employer’s Liability

Workers’ Compensation statutory limits in accordance with Sections 3700 and 3800 of the
Labor Code of the State of California.

18. Workers’ Compensation

In accordance with the provisions of Section 3700 of the Labor Code, the successful
Bidder, as CONTRACTOR, shall secure the payment of compensation to all employees.
CONTRACTOR shall sign and file with DISTRICT the following certificate when it submits the
Agreement to DISTRICT: “I am aware of the provisions of Section 3700 of the Labor Code which
require every employer to be insured against liability for workers’ compensation or to undertake
self-insurance in accordance with the provisions of that code, and I will comply with such
provisions before commencing the performance of the Work of the Contract.” The form of such
certificate is included as a part of the Contract Documents.

19. Failure to Provide Evidence of Insurance, Post Security, or Execute Contract

In the event the bidder to whom the Notice of Intent to Award a Contract is given, fails or
refuses to provide the certificates of insurance, required bonds, or return properly executed copies
of the contract within ten (10) calendar days from the date of receiving said notice, DISTRICT
may declare the bidder’s bid deposit or bond forfeited as damages caused by the failure of the
bidder to enter into the contract, and may award the bid to the next lowest responsive and
responsible bidder, or may call for new bids.

20. Default

In the event Bidder to whom a contract is awarded fails to perform in accordance with the

Page 9 of 52

CORONA-NORCO UNIFIED SCHOOL DISTRICT Just-In-Time Standard School and Office Supplies
Bid No. 2021/22-095



terms and conditions of the bid or the contract, DISTRICT may terminate their orders, in whole
or in part, in accordance with Article 21 - TERMINATION FOR DEFAULT provision of this
bid.

21. Termination for Default

The CORONA-NORCO UNIFIED SCHOOL DISTRICT may, by written notice of default to the
successful Bidder, terminate the contract issued in whole or in part if:

A. The successful Bidder fails or neglects to provide any of the products listed herein
in the manner and time specified, or if, in the opinion of DISTRICT, the items(s)
provided fail to perform satisfactorily;

OR

B. The successful Bidder fails to perform any of the other provisions of the bid,
contract, or purchase order and does not cure such failure within a period of ten (10) days
(or such longer period as DISTRICT may authorize in writing) after receipt of notice
from DISTRICT specifying such failure.

In the event DISTRICT terminates the contract, in whole or in part, DISTRICT may acquire
products, similar to those so terminated from another source and the successful Bidder shall be
liable for any excess costs of acquisitions of such similar supplies.

22. Termination for Program, Site Closure, Re-Organization, or Reduction of Funds

In the event funds for DISTRICT programs are discontinued or funds are not allocated
within the agency for the continuation of this contract in whole or in part, DISTRICT may
terminate the contract under this clause without penalty. In the event funds for DISTRICT
programs are discontinued or funds are not allocated within the agency for the purchase of
materials and/or services, DISTRICT does not guarantee that any or all items shown on this bid
will be purchased for the duration of the contract period.

23. Covenant Against Contingent Fees

The bidder warrants that no person or selling agency has been employed or retained to
solicit or secure the contract to be awarded as a result of this bid solicitation upon agreement or
understanding for a commission, percentage, brokerage or contingent fee, excepting bona fide
established commercial or selling agencies maintained by the bidder for the purpose of securing
business.

For breach or violation of this warranty, DISTRICT shall have the right to terminate the
contract that may be entered into with Bidder and, in its sole discretion, to deduct from the contract
price or consideration, or otherwise recover the full amount of such commission, percentage,
brokerage, or commission fee.

24. Prohibited Interests

No official of DISTRICT who is authorized in such capacity and_on behalf of DISTRICT
to negotiate, make, accept, or approve, or to take part in negotiating, making, accepting or
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approving the Contract, shall become directly or indirectly interested financially in the Contract
or in any part thereof. Bidder shall receive no compensation and shall repay DISTRICT for any
compensation received by Bidder hereunder, should Bidder aid, abet or knowingly participate in
violation of this section.

25. Non-Conforming Equipment and Supplies

(a) The Contractor shall promptly remove from the premises all equipment or supplies
delivered by the Contractor and identified by DISTRICT as failing to conform to the Contract,
whether incorporated or not. The Contractor shall promptly replace the non-conforming
equipment and supplies to comply with the Contract Documents without additional expense to
DISTRICT and shall bear the expense of making good all property destroyed or damaged by
such removal or replacement.

(b) If the Contractor does not remove such equipment or supplies within a reasonable time,
fixed by written notice, DISTRICT may remove it and store the material at the Contractor's
expense. If the Contractor does not pay the expenses of such removal within ten (10) days' time
thereafter, DISTRICT may, upon ten (10) days written notice, sell such materials at auction or at
private sale and shall account for the net proceeds thereof, after deducting all costs and expenses
that should have been borne by the Contractor .

26. Contract Documents

Each Bidder shall be fully acquainted with the conditions relating to the provision of
products so that there is full understanding of the facilities, difficulties and restrictions attending
the execution of the Work under this bid. Refer to the Instructions for Bidders in the PRE-BID
CONFERENCE provision of this bid, for the date and time of the Conference. Any Bidder
submitting a bid in response to this Invitation for Bids is invited to attend and fully inform himself
prior to bidding as to existing conditions and limitations under which the products are to be
provided. No allowance will be made to a Bidder because of lack of such examination or
knowledge. Bidders shall thoroughly examine and be familiar with the bid documents and
specifications. The failure or omission of any Bidder to receive or examine any bid document,
form, instrument, addendum, or other documents, or to visit the sites and acquaint himself with
conditions there existing, shall in no way relieve any Bidder from any obligation with respect to
his bid or to the contract. The submission of the bid shall be taken as prima facie evidence of
compliance with this section. All addenda issued during the time of bidding shall be incorporated
into the bid automatically.

27. Laws to be Observed

The successful Bidder shall be fully informed of all existing and future State and Federal
laws and county and municipal ordinances and regulations which in any manner affect those
engaged or employed in the work, or the materials used in the work, or which in any way affect
the conduct of the work, and of all such orders and decrees of bodies or tribunals having any
jurisdiction or authority over the same. The successful Bidder shall at all times observe and
comply with, and shall cause all their agents and employees to observe and comply with all such
existing and future laws, ordinances, regulations, orders and decrees or bodies or tribunals
having any jurisdiction or authority over the work; and shall protect and indemnify DISTRICT
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and all officers and employees thereof connected with the work, against any claim or liability
arising from or based on the violation of any such law, ordinance, regulation, order, or decree,
whether by the owner or its employees. If any discrepancy or inconsistency is discovered in the
specifications or contract for the work in relation to any such law, ordinance, regulation, order or
decree the Contractor shall forthwith report the same to DISTRICT in writing.

28. Award of Contract

DISTRICT reserves the right to reject any or all bids, or to waive any irregularities or
informalities in any bids or the bidding process, to accept or reject any items or combination of
items. The objective of DISTRICT to select one supplier to provide weekly deliveries of quality
products to the DISTRICT. Bid award(s) will be made by line item and/or by sub-group of line
items to the lowest, responsible and responsive Bidder(s); or if in the best interest of DISTRICT,
a single award will be made to the overall lowest, responsible and responsive Bidder bidding on
all line items and meeting District requirements. This bid implies no obligation to buy. DISTRICT
reserves the right to refrain the award of this bid in part or in whole. DISTRICT reserves the right,
and may determine to award any, all, or none of this bid. In addition, DISTRICT may award all
of the bid and yet refrain from entering into an agreement or placing orders for any or all of the
items awarded. There shall be no minimum or maximum contract or purchase order quantities.
Any awards made are subject to acceptance by DISTRICT’s Board of Education. If there is a
discrepancy between the unit price in the bid and the extended price, unit prices shall prevail. Bids
shall remain open, valid and subject to acceptance for ninety (90) days after the bid opening date
unless otherwise stipulated.

DISTRICT RESERVES THE RIGHT TO VERIFY ALL CALCULATIONS
SUBMITTED. IF THERE IS ANY DISCREPANCY BETWEEN THE COST LISTED AND
DISTRICT’S CALCULATIONS, DISTRICT’S CALCULATIONS SHALL TAKE
PRECEDENCE.

29. Withdrawal of Bids

Any bid may be withdrawn, either personally or by written request, at any time prior to the
scheduled closing time for receipt of bids. All requests for bid withdrawal must be accompanied
with a power-of-attorney or other proof acceptable to DISTRICT which authorizes the individual
requesting the bid withdrawal to so act on behalf of Bidder. The bid security for bids withdrawn
prior to the scheduled closing time for receipt of bids, in accordance with this section, shall be
returned on demand therefor. Any request to withdraw a bid after bid opening shall be submitted
in writing and in accordance with all requirements of Public Contract Code section 5100 et seq.
As specified in the Invitation for Bids, no Bidder may withdraw its bid for a period of ninety (90)
Days after the date set for the opening of bids.

30. Bid Protests

Any protest against the award of a contract pursuant to this bid must be received, in writing,
within five (5) calendar days after bid opening. DISTRICT shall not be obligated to consider
protests received after the above-specified deadline. All protests must be in writing and submitted
to Jacqueline Hager, Contracts Technician. Mailed letters of protest are to be addressed to the
CORONA-NORCO UNIFIED SCHOOL DISTRICT, 2820 Clark Avenue, Norco, California,
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92860 and marked to the attention of the Contracts Technician.
In order for a bidder’s protest to be considered valid, the protest must:
a. Be filed timely and in writing as detailed in this Paragraph.
b. Clearly identify in detail the specific issues related to the bid protest.

c. Clearly identify in detail the specific DISTRICT Staff/Board recommendation or action
being protested.

d. Clearly identify in detail the specific grounds of the protest and the facts supporting the
particular protest.

e. Include all relevant and supporting documentation with the protest at the time of filing.

Prior to a protest being considered valid, DISTRICT shall review the basis of the protest
along with all relevant information and documents and will provide the protesting bidder a written
decision. If the bid protest does not comply with each and every one of the requirements set forth
above, it will be rejected as invalid.

31. Anti-Discrimination

It is the policy of DISTRICT that in connection with all work performed under contracts,
there be no discrimination against any prospective or active employee engaged in the Work
because of race, color, ancestry, national origin, religious creed, sex, age, physical disability,
mental disability, medical condition, or marital status. CONTRACTOR agrees to comply with
applicable Federal and California laws including, but not limited to, the California Fair
Employment and Housing Act, beginning with Government Code section 12900, and Labor Code
section 1735. In addition, CONTRACTOR agrees to require like compliance by any
Subcontractors employed on the Work by any such CONTRACTOR.

32. Noncollusion Declaration

Public Contract Code section 7106 requires Bidders to submit a declaration of noncollusion
with their bids. This form is included with the bid package and must be signed and dated by Bidder
under penalty of perjury.

33. Small, Minority and/or Firms Owned, Operated and Controlled by Persons with
Disabilities or Disabled Veterans

It is the DISTRICT’s desire that small business and firms which are at least fifty-one
percent (51%) owned, operated and controlled by women, minorities, persons with disabilities,
disabled veterans or firms with effective affirmative action programs shall have the maximum
practicable opportunity to participate in the contract awarded to perform the services to be done.

34. Assurance of Compliance with Civil Rights L.aws and Americans with Disabilities Act

The Bidder hereby assures that it will comply with Subchapter VI of the Civil Rights Act
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of 1964, 42 U.S.C. Section 2000 (e)(17), to the end that no person shall, on the grounds of race,
creed, color, sex, or national origin be excluded from participation in, be denied the benefits of, or
be otherwise subject to discrimination under this Bid or under any project, program, or activity
supported by this Bid. The Bidder agrees to comply with applicable Federal and California laws
including, but not limited to, the California Fair Employment and Housing Act, beginning with
Government Code Section 12900, and Labor Code Section 1735. In addition, the Bidder agrees to
require like compliance by any subcontractors employed on the services by him. The Bidder
hereby assures that it will comply with the Americans with Disabilities Act of 1990, 42 U.S.C.
Sections 12101 et. seq. or as amended, to ensure that disabled individuals shall be reasonably
accommodated in accordance with the Act, and the Bidder shall not exclude from participation in,
or deny the benefit of, or otherwise subject a disabled individual to discrimination under this
Contract, or under any project, program, or activity supported by this bid.

35. Anti-Kickback Act

In the performance of the contract, the Bidder and all subcontractors shall adhere to and
comply with all provisions of the Copeland “Anti-Kickback” Act (18 U.S.C. 874) and as
supplemented in the Department of Labor regulations (29 CFR Part 3).

36. Work Hours and Safety Standards Act

In the performance of any work order/job under the contract, Bidder shall adhere to and
comply with all the provisions of Section 103 and 107 of the Contract Work Hours and Safety
Standards Act (40 U.S.C. 327-330) and as supplemented in the Department of Labor regulations
(29 CFR Part 5).

37. Bidders Interested in More Than One Bid

No person, firm or corporation shall be allowed to make, or file, or be interested in more
than one bid for the same work unless alternate bids are specifically called for. If alternate bids
are not called for and if DISTRICT has reasonable grounds for believing that any Bidder is
interested in more than one proposal for the Work, it will be cause for rejecting all proposals in
which such Bidder is interested and Bidder will forfeit its bid security to DISTRICT. A person,
firm, or corporation that has submitted a subproposal to a Bidder, or that has quoted prices of
materials to a Bidder, is not thereby disqualified from submitting a proposal or quoting prices to
other Bidders, but is then prohibited from making a prime proposal.

38. Evidence of Responsibility

The bidder shall provide the names of at least three (3) references for whom similar services
were provided during the previous five (5) years and shall identify the dollar amount of that
service(s), to be submitted with the bid, on the form included as part of these bid documents. Upon
the request of DISTRICT, a bidder whose bid is under consideration for award of a contract shall
promptly submit satisfactory evidence showing the bidder's financial resources, service/trade
experience, legal structure, organization chart, key management personnel, list of service
employees in the journeyman, apprentice and labor levels, major equipment inventory, tax payer
identification (if not already provided for in the bid form) and plant facilities available for the
performance of the contract.
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39. COVID-19 Contractor Responsibilities

Contractor shall respond to all potential COVID-19 exposure events immediately. If a
possible COVID-19 infection or potential exposure event occurs involving Contractor and any of
its employees performing work on District property pursuant to the terms of this Contract,
Contractor shall immediately notify DISTRICT. While the confidentiality of all medical
conditions must be maintained in accordance with applicable law, DISTRICT reserves the right
to inform any District staff, employees, students, and/or visitors that an unnamed individual has
been diagnosed with COVID-19 if any of DISTRICTs staff, employees, students, or visitors
might have been exposed to the disease so such individual(s) may take measures to protect their
own health.

40. Force Majeure

In the event that performance on the part of any party hereto shall be delayed or
suspended as a result of circumstances beyond the reasonable control and without the fault or
negligence of said party, none of the parties shall incur any liability to the other parties as a result
of such delay or suspension. Circumstances deemed to be beyond the control of the parties
hereunder shall include, but not be limited to, acts of God or of the public enemy, insurrection,
acts of the federal government or any unit of state or local government in sovereign capacity,
fires, floods, epidemics, quarantine restrictions, strikes, freight embargoes or delays in
transportation, to the extent that such circumstances are not caused by the party’s willful or
negligent acts or omissions, and to the extent that they are beyond the party’s reasonable control.

41. Inspection and Acceptance

All items provided under this bid and under the contract shall meet or exceed the bid
specifications and shall comply with all Federal and California State laws governing their
production, handling, processing, labeling, and distribution. Inspection and acceptance of all items
shall be at DESTINATION. Items found to be defective or not in accordance with the bid
specifications shall be replaced by the bidder, at no cost to DISTRICT. Failure to replace said
items shall be considered sufficient cause for default action under the DEFAULT provisions of
these instructions.

42. Quality Assurance

By random inspection, if it is determined by DISTRICT that the equipment/items are not
in compliance with the specifications, the successful bidder shall replace, at no cost, any
equipment/item that may be rejected.

43. Samples and Testing

Samples may be requested of any and all Bidders. Samples must be provided within
fifteen (15) days of request and shall be furnished free of expense to DISTRICT. Samples will
be retained by DISTRICT for the purpose of comparing against material delivered by the
successful Bidder, and if not destroyed by tests will, upon request, be returned at Bidder’s
expense. The final decision as to whether the material or product is acceptable shall be made by
DISTRICT. In all cases when a sample is taken from a shipment and sent to a public testing
laboratory and the test shows that the sample does not comply with the specifications, the cost of
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the tests shall be paid by Bidder. In all cases DISTRICT reserves the right to make tests it deems
necessary.

44. Sales Tax

(A) Do not include California State Sales Tax in Bid. Said tax should be added to
Contractor’s invoice and paid by DISTRICT. (B) Do not include Federal Excise Tax or Use Tax
in the Bid. DISTRICT is not subject to same.

45. Delivery Charges

Bids are sought which are priced F.O.B. destination unless the bid documents invite
quotations for delivery and freight to be set apart or as separate cost items.

46. Delivery

Deliveries shall be made to the Site(s) specified in the Purchase Order and in accordance
with the bid specifications. District will not provide loading docks, forklifts or pallet jacks at the
specified site; Bidder will be required to unload equipment.

47. Price Decrease

If during the contract period there should be a decrease in prices of the items bid, a
corresponding decrease in prices on the balance of the deliveries shall be made to DISTRICT for
as long as the lower prices are in effect, but at no time shall the prices charged DISTRICT
exceed the prices bid. DISTRICT shall be given the benefit of any lower prices which may, for
comparable quality and delivery be given by the contractor to any other school District or any
other state, county, municipal or local governmental agency in Riverside County for products
listed herein.

48. Price Escalation

The District, like any other public agency within the State of California, is aware of the
current supply and labor shortage prevalent in the supply chain industries, and to allay the
concerns of any Potential Bidder about locking their product rates for an extended period, is
requesting bid prices valid for one (1) year. The District and Successful Bidder will evaluate the
economic situations in the following remaining years of the Contract and if necessary, will adjust
(increase or decrease) bid prices accordingly.

During the following years, any request for price increase by the Contractor must be by a
written notification at least thirty (30) calendar days prior to the requested effective date of the
change, setting the amount of the increase, along with an itemized list of any increased prices,
showing the Contractor’s current price, revised price, the actual dollar difference and the
percentage of the price increase by line item. Substantiated documents include but not limited to
manufacturer's price increase notices, copies of invoices from suppliers, etc. After substantial
evidence of an operational cost increase has been presented and analyzed, the District may make
adjustments as deemed by the District to be reasonable and fair. The adjusted rate shall be
effective upon written Amendment, executed by both parties. In no event shall the increase in
rates calculated for any one (1) year period exceed seven and one-half percent (7.5%) of the most
recent billing rates.

Page 16 of 52

CORONA-NORCO UNIFIED SCHOOL DISTRICT Just-In-Time Standard School and Office Supplies
Bid No. 2021/22-095



No increase in overhead and/or profit to Bidder will be allowed. “Overhead,” for the
purposes of the contract, shall be defined as the cost to Bidder of doing business including, but
not limited to, rent, utilities, mortgage, payments, taxes, transportation, labor, etc.

49, Substitutions for Specified Items

Whenever in these specifications any equipment or material is indicated or specified by
patent or proprietary name or by the name of a manufacturer, such specifications shall be deemed
to be used for the purpose of facilitating description of the equipment or materials desired and
shall be deemed to be followed by the words “or equal”. Bidders may propose equipment or
materials equal to those specified herein, but must furnish complete specifications of each item
and, if requested to do so, a sample of the item proposed at no cost or obligation to DISTRICT
for the purposes of testing and evaluation. DISTRICT will notify Bidder whether the requested
substitution has been approved as an “equal or equivalent" to the specified equipment or
material. If not consumed or destroyed in such testing, the sample will be returned to the vendor
after award of bid is made. If an alternate has been indicated but rejected by DISTRICT as not
being an “equal," Bidder agrees that by submitting its bid, Bidder shall provide the specified
equipment or material. Unless an alternate make and model is indicated in the space provided, it
is agreed all items proposed are as named in the specifications. Substitution of equipment after
the award will not be permitted.

50. Piggybacking

For this bid, Bidders are being provided the option of determining whether the pricing for
the bid will be extended to other school districts and community college districts located in
California as authorized by Public Contract Code section 20118 (K-12) and section 20652 (13
&14) by checking, on the Formal Bid Form Section 3, the appropriate box.

Failure to check the appropriate box on the Bid Form will be deemed Bidder’s election to
not extend their pricing to other California school districts and community college districts.

51. Drug-Free Workplace Certification

Pursuant to Government Code section 8350 et seq., the successful Bidder will be required
to execute a Drug-Free Workplace Certificate upon execution of the Agreement. CONTRACTOR
will be required to take positive measures outlined in the certificate in order to ensure the presence
of a drug-free workplace. Failure to abide with the conditions set forth in the Drug-Free Workplace
Act could result in penalties including termination of the Agreement or suspension of payment
thereunder.

END OF SECTION

Page 17 of 52
CORONA-NORCO UNIFIED SCHOOL DISTRICT Just-In-Time Standard School and Office Supplies
Bid No. 2021/22-095



SUPPLEMENTAL INFORMATION FOR BIDDERS

It is extremely important that all Bidders read and adhere to the terms and conditions,
specifications, and all Bid documents and attachments included herein:

1. It is the intent of DISTRICT to award to the lowest overall responsive and responsible
bidder. An award(s) is expected to be made to Bidder(s) by early March 2022.

2. Bidders will be required to meet the specifications as listed in Appendix A — Specifications,
attached hereto and made a part of the Bid Documents.

3. The Bid term will commence upon approval of award(s) by the DISTRICT’s Board of
Education and shall continue for an initial term of one (1) year, with the option to extend
for up to two (2) additional one (1) year terms. Pricing shall be held firm for the duration
of the initial term.

END OF SECTION
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FORMAL BID FORM

TO: CORONA-NORCO UNIFIED SCHOOL DISTRICT, acting by and through its Governing
Board, herein called “DISTRICT":

FROM:

(Proper Name of Bidder)

1.  Base Bid. Pursuant to and in compliance with your Invitation for Bids and the other
documents relating thereto, the undersigned Bidder, having familiarized itself with the terms of
the Contract, the local conditions affecting the performance of the Contract and the cost of the
work at the place where the work is to be done, hereby proposes and agrees to perform, within the
time stipulated, the Contract, including all of its component parts, and everything required to be
performed, and to provide and furnish any and all of the labor, materials, tools, expendable
equipment, and all utility and transportation services necessary to perform the Contract and
complete in a workmanlike manner all of the work required in connection with:

JIT STANDARD SCHOOL AND OFFICE SUPPLIES

Bid No: 2021/22-095

all in strict conformity with the complete Contract, including addenda nos. s , s
and , posted on DISTRICT’S website for the sum of

Dollars* ($ ).

*In the spaces above, please provide the Base Bid, as the total sum of prices entered into the Pricing
Worksheet — Attachment A to Formal Bid Form on https://cnusdk12.bonfirehub.com/ for this bid.

2. Catalog Discount. Bidders are invited to offer a maximum discount off the vendor’s
catalog list price on supplies and equipment. Bidders are to bid a flat percentage discount that will
be applied to items on the vendor’s catalog. Bidders may also offer discount tiers based on
volume. Ifno discount is offered, enter No Bid:

%

3. Piggybacking. For this bid, Bidders are being provided the option of determining
whether the pricing for the bid will be extended to other school districts and community college
districts located in California as authorized by Public Contract Code section 20118 (K-12) and
section 20652 (13 &14) by checking appropriate box below:

YES: NO:

Failure to check the appropriate box on the Bid Form will be deemed Bidder’s election to not
extend their pricing to other California school districts and community college districts.
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4. Term. The initial term of the contract shall be effective March 2, 2022 through March
1,2023.

5. District’s Right to Reject Bids. It is understood that DISTRICT reserves the right to
reject any or all bids and/or waive any irregularities or informalities in this bid or in the bid process.
Bidder understands that it may not withdraw this bid for a period of ninety (90) days after the date
set for the opening of bids.

6. Information Required of Bidders. The required Information Required of Bidders is
hereto attached (Attachment No. 1 to Formal Bid Form).

7. Bid Security. The required bid security is hereto attached (Attachment No. 2 to Formal
Bid Form).

8. Noncollusion Declaration. The required Noncollusion Declaration is hereto attached
(Attachment No. 3 to Formal Bid Form).

9. Contractor’s Certification Regarding Debarment, Suspension, or Other
Ineligibility. The required Contractor’s Certification Regarding Debarment, Suspension, or Other
Ineligibility is hereto attached (Attachment No. 4 to Formal Bid Form).

10. Execution and Delivery of Agreement. It is understood and agreed that if written
notice of the acceptance of this bid is mailed, emailed, or delivered to the undersigned after the
opening of the bid, and within the time this bid is required to remain open, or at any time
thereafter before this bid is withdrawn, the undersigned will execute and deliver to DISTRICT a
contract in the form attached hereto in accordance with the bid as accepted, and that the work
under the contract shall be commenced by the undersigned Bidder, if awarded the contract, by
the start date provided in DISTRICT’s Contract in the time specified in the contract documents.

11. Contact Person. Communications conveying acceptance of bids, requests for additional
information or other correspondence should be addressed to the undersigned at the address stated
below.

12. Principals. The names of all persons interested in the foregoing proposal as principals
are as follows:

(IMPORTANT NOTICE: If Bidder or other interested person is a corporation, state legal name
of corporation, also names of the chairman of the board, president, secretary, treasurer, and
manager thereof; if a co-partnership, state true name of firm, also names of all individual co-
partners composing firm; if Bidder or other interested person is an individual, state first and last
name in full.)
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13. Forfeit of Bid Security. It is understood and agreed that, should Bidder fail or refuse to
return executed copies of the Agreement, each of the certificates specified in the last page of this
Bid Form, Certification of Insurance, and required bonds to DISTRICT within ten (10) calendar
days of receiving notice of the award of the Contract to Bidder, the security may be forfeited to
DISTRICT as liquidated damages.

14. Assignment of Rights. Pursuant to Government Code section 4552, in submitting this
bid, Bidder offers and agrees that if the bid is accepted, it will assign to DISTRICT all rights, title
and interest in and to all causes of action it may have under Section 4 of the Clayton Act (15 U.S.C.
Section 15) or under the Cartwright Act (Business & Professions Code section 16700 et seq.)
arising from the purchase of goods, materials, or services by Bidder for sale to DISTRICT pursuant
to the bid. Such assignment shall be made and become effective at the time DISTRICT tenders
final payment to Bidder.

15. Bidder’s Examination and Completion of Work. Bidder declares that he/she has
carefully examined the bid documents and the contract, and read the accompanying instructions
for Bidders and supplemental instructions for Bidders, and hereby proposes and agrees, if this
bid is accepted, to furnish all materials and do all work required to complete the said work in
accordance with the contract, and instructions in the time and manner therein prescribed for the
unit cost and lump sum amounts set forth in this Bid Form.

16. False Claims. Bidder is familiar with Government Code section 12650, et seq. and Penal
Code section 72 and understands that false claims can lead to imprisonment.

I, the below-indicated Bidder, declare under penalty of perjury that the information provided and
representations made in this bid are true and correct.

Name of Corporation/Partnership/Individual

Address

By: Date:
Signature of President/Partner/Bidder

Printed Name and Title

By: Date:
Signature of Secretary/Designee/Partner/Bidder

Printed Name and Title
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FORMS TO BE SUBMITTED

To be submitted with Formal Bid Form. Refer to Notice to Invitation for Bids for Submittal
Deadline:

Information Required of Bidders

Bid Bond, Certified or Cashier’s Check

Noncollusion Declaration

Certification Regarding Suspension, Debarment or Other Ineligibility

Any other document required by the Specifications or another document herein

M

To be Returned With Executed Agreement of Successful Bidder:

Drug-Free Workplace Certification

Certification Regarding Alcoholic Beverage and Tobacco-Free Campus Policy
Criminal Records Check Certification

Worker's Compensation Certification

P
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ATTACHMENT NO. 1 TO FORMAL BID FORM

INFORMATION REQUIRED OF BIDDER

General Information

Bidder shall furnish the following information. Failure to comply with this requirement will render
the proposal non-responsive and may cause its rejection. Additional sheets may be attached if
necessary. “You” or “your” as used herein refers to Bidder’s firm and any of its officers, directors,
shareholders, parties and principals.

1. Bidder’s firm name and address:
2. Contact Name: Telephone:
3. Contact’s Email: Firm Website:

4. Type of firm: (Check one)
Individual  Partnership  Corporation _ Joint Venture

5. City Business License No. Expiration Date:

DISTRICT is required to verify license prior to awarding a bid. State law generally
provides it is a misdemeanor to submit a bid to a public agency without having a license.

6. If Bidder’s organization is a corporation, answer the following:
a. Date of Incorporation:
b. State of Incorporation:
C. President’s Name:
d. Vice-president’s Name(s)
e. Secretary’s Name:
f. Treasurer’s Name:
7. If Bidder is an individual or a partnership, answer the following:
a. Date of Organization:
b. Name and Address of all partners (state whether general or limited partnership):
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8. If Bidder’s organization is other than a corporation or partnership, describe organization,
name principals, and include titles, if any:

0. List other states in which Bidder’s organization is legally qualified to do business.

10.  How many years’ experience in providing JIT Standard School and Office Supplies has
your organization had?

11.  Has your firm or any of its principals defaulted so as to cause a loss to a surety?
If the answer is “Yes”, give dates, name and address of surety and details.

12. Have you been assessed liquidated damages for any project in the past three years?
If “Yes,” explain:

13. Have you been in litigation on a question relating to your performance on a contract during
the past three years? If “Yes,” explain, and provide case name and number:

14.  Have you ever failed to complete a project in the last three years? If so, give name
of owner and details:

15.  Within the last five years, has any officer or partner of Bidder’s organization ever been an
officer or partner of another organization when it failed to complete a contract? If so, attach
a separate sheet of explanation.

Page 24 of 52
CORONA-NORCO UNIFIED SCHOOL DISTRICT Just-In-Time Standard School and Office Supplies

Bid No. 2021/22-095



16.

17.

18.

19.

Do you now or have you ever had any direct or indirect business, financial or other
connection with any official, employee or consultant of DISTRICT or Board Member?

If so, please elaborate.

Has your firm ever been found to be “non-responsible” by an awarding agency?
If so, please elaborate.

Does Bidder’s organization have locations within a 20 mile radius of 300 S. Buena Vista
Avenue, Corona, CA 928827
If yes, please list your locations here, or attach a list of locations:

Additional Information:

If Bidder believes there is additional information which has not been included in the
questionnaire above, and which would assist DISTRICT in its evaluation of Bidder, it
may add that information in a statement here or on an attached sheet, appropriately
marked:
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INFORMATION REQUIRED OF BIDDER

Customer Reference Listing

List the names, addresses and telephone numbers of three (3) successful references, preferably
school district clients within the past five (5) years:

1. Name of Agency:

Agency Address:

Contact Person and Email:

Type of Equipment/Supplies or other Services Provided:

Contract Amount:

2. Name of Agency:

Agency Address:

Contact Person and Email:

Type of Equipment/Supplies or other Services Provided:

Contract Amount:

3. Name of Agency:

Agency Address:

Contact Person and Email:

Type of Equipment/Supplies or other Services Provided:

Contract Amount:

Page 26 of 52
CORONA-NORCO UNIFIED SCHOOL DISTRICT Just-In-Time Standard School and Office Supplies
Bid No. 2021/22-095



INFORMATION REQUIRED OF BIDDER

Verification and Execution

This document shall be executed only by a duly authorized official of Bidder.

I certify and declare under penalty of perjury under the laws of the State of California that the
foregoing is true and correct. Executed this day of , 20 , at
, County of , State of

Signature

Print Name

Title
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ATTACHMENT NO. 2 TO FORMAL BID FORM

BID BOND

KNOWN ALL MEN BY THESE PRESENTS, that we , as
Principal, and , as Surety, an admitted Surety insurer
pursuant to Code of Civil Procedure section 995.120, legally doing business in California at
, are held and firmly
bound unto the Corona-Norco Unified School District, hereinafter called DISTRICT, in the
penal sum of TEN PERCENT (10%) OF THE TOTAL AMOUNT OF THE BID of Principal
submitted to said DISTRICT for the Work described below for the payment of which sum in lawful
money of the United States, well and truly to be made, we bind ourselves, our heirs, executors,
administrators, successors and assigns, jointly and severally, firmly by these presents.

THE CONDITION OF THIS OBLIGATION IS SUCH that whereas Principal has submitted to
DISTRICT the accompanying bid dated , 20, for

NOW, THEREFORE, if Principal shall not withdraw said bid within the period specified therein
after the opening of the same, or, if no period be specified, within sixty (60) days after the said
opening; and if Principal is awarded the Contract, and shall within the period specified therefore,
or if no period be specified, within ten (10) days after the prescribed forms are presented to
Principal for signature, enter into a written contract with DISTRICT, in accordance with the bid
as accepted and give bond with good and sufficient surety or sureties, as may be required for the
faithful performance and proper fulfillment of such contract and for the payment for labor and
materials used for the performance of the Contract, or in the event of the withdrawal of said bid
within the period specified or the failure to enter into such Agreement and give such bonds within
the time specified, if Principal shall pay DISTRICT the difference between the amount specified
in said bid and the amount for which DISTRICT may procure the required Work and/or supplies,
if the latter amount be in excess of the former, together with all costs incurred by DISTRICT in
again calling for bids, then the above obligation shall be void and of no effect, otherwise said
obligation shall remain in full force and effect.

Surety, for value received, hereby stipulates and agrees that no change, extension of time, alteration
or addition to the terms of the Agreement or the call for bids, or to the Work to be performed
thereunder, or the Specifications accompanying the same, shall in any way affect its obligation
under this bond, and it does hereby waive notice of any such change, extension of time, alteration
or addition to the terms of said Agreement or the call for bids, or to the Work, or to the
Specifications.

In the event suit is brought upon this bond by DISTRICT and judgment is recovered, the Surety
shall pay all costs incurred by DISTRICT in such suit, including a reasonable attorney’s fee to be
fixed by the court.
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Surety companies executing bonds must possess a certificate of authority from the California
Insurance Commissioner authorizing them to write surety insurance defined in California
Insurance Code section 105, and if the Work or Project is financed, in whole or in part, with federal,
grant or loan funds, Surety’s name must also appear on the Treasury Department’s most current
list (Circular 570 as amended).

Any claims under this bond may be addressed to:

(Name and Address of Surety)

(Name and Address of agent or representative
for service of process in California,
if different from above)

(Telephone Number of Surety and agent or
representative for service of process in
California)

In signing below, CONTRACTOR covenants that it has complied with the signature requirements
described in Section 8 of the Information for Bidders.

[Signatures follow on next page]
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IN WITNESS WHEREOQOF the parties have executed this instrument under their several seals this
____dayof ,20 ), the name and corporate seal of each corporate party being hereto
affixed and these presents duly signed by its undersigned representative, pursuant to authority of
its governing body.

(Corporate Seal of
Principal, if Corporation) Principal (Proper Name of Corporation)

By:

Signature

Title

By:

Signature

Title

(Corporate Seal of Surety)

Surety

By:

Attorney-in-Fact

(Attach Attorney-in-Fact
Certificate and Required
Acknowledgments)
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ATTACHMENT NO. 3 TO FORMAL BID FORM

NONCOLLUSION DECLARATION
TO BE EXECUTED BY BIDDER AND SUBMITTED WITH BID

The undersigned declares:

I am the [Title] of [Firm], the party
making the foregoing bid.

The bid is not made in the interest of, or on behalf of, any undisclosed person, partnership, company,
association, organization, or corporation. The bid is genuine and not collusive or sham. The bidder
has not directly or indirectly induced or solicited any other bidder to put in a false or sham bid. The
bidder has not directly or indirectly colluded, conspired, connived, or agreed with any bidder or anyone
else to put in a sham bid, or to refrain from bidding. The bidder has not in any manner, directly or
indirectly, sought by agreement, communication, or conference with anyone to fix the bid price of the
bidder or any other bidder, or to fix any overhead, profit, or cost element of the bid price, or of that of
any other bidder. All statements contained in the bid are true. The bidder has not, directly or indirectly,
submitted his or her bid price or any breakdown thereof, or the contents thereof, or divulged
information or data relative thereto, to any corporation, partnership, company, association,
organization, bid depository, or to any member or agent thereof, to effectuate a collusive or sham bid
and has not paid, and will not pay, any person or entity for such purpose.

Any person executing this declaration on behalf of a bidder that is a corporation, partnership, joint
venture, limited liability company, limited liability partnership, or any other entity, hereby represents
that he or she has full power to execute, and does execute, this declaration on behalf of the bidder.

In signing below, bidder covenants that it has complied with the signature requirements described in
Section 8 of the Information for Bidders.

I declare under penalty of perjury under the laws of the State of California that the foregoing is true
and correct and that this declaration is executed on , 20 [Date], at

[City], [State].

Name of Contractor (Print or Type)

Signature Signature
Print Name Print Name
Title Title

Page 31 of 52

CORONA-NORCO UNIFIED SCHOOL DISTRICT Just-In-Time Standard School and Office Supplies
Bid No. 2021/22-095



ATTACHMENT NO. 4 TO FORMAL BID FORM

CERTIFICATION REGARDING DEBARMENT, SUSPENSION OR OTHER
INELIGIBILITY
(Federal Executing Order 12549)

Contractor certifies to the best of its knowledge and belief that it and its principals:

L.

Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from covered transactions by any Federal Department or Agency;

Have not, within a three-year period preceding the execution of this contractual instrument, been
convicted of, or had a civil judgment rendered against them, for: commission of fraud or a criminal
offense in connection with obtaining, attempting to obtain, or performing a public transaction (Federal,
State or Local) or contract under a public transaction; or violation of Federal or State antitrust statutes;
or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making
false statements, or receiving stolen property;

Are not presently indicted for, or otherwise criminally or civilly charged by any government entity
(Federal, State or Local), with commission of any of the offenses enumerated in Section 2 above, of this
certification; and,

Have not, within a three-year period preceding the execution of this contractual instrument, had one or
more public transactions (Federal, State or Local) terminated for cause of default.

In signing below, CONTRACTOR covenants that it has complied with the signature requirements
described in Section 8 of the Information for Bidders.

I declare under penalty of perjury under the laws of the United States that the foregoing is true and
correct.

Name of Corporation/Partnership/Individual

Address
By: Date:
Signature of President/Partner/Bidder
Print Name and Title
By: Date:
Signature of Secretary/Designee/Partner/Bidder
Print Name and Title
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JUST-IN-TIME (JIT) STANDARD SCHOOL
AND OFFICE SUPPLIES

BID NO. 2021/22-095

APPENDIX A
BID SPECIFICATIONS
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SPECIFICATIONS

I. GENERAL INFORMATION

The Corona-Norco Unified School District (“District”) is soliciting bids from qualified
vendors to provide web-based ordering of Just-In-Time (JIT) standard school and office
supplies for districtwide use.

A web-based ordering system utilizes an internet browser on common technology devices,
such as mobile phones, tablets and computers, to access materials and supplies lists and
place orders.

A “Just-In-Time” inventory system is a management strategy that has the district receive
materials and supplies as close as possible to when they are actually needed. The district
employs this strategy to increase efficiency and reduce warehouse inventory. Suppliers
should be capable of delivering orders, on an as-needed basis, and within twenty-four (24)
to forty-eight (48) hours following order placement.

Standard school and office supplies include, but are not limited to, cut-stock paper, first
aid and safety supplies, instructional supplies, flags, ink and toner, janitorial supplies, and
office supplies. It is the intent of this bid to cover the complete, standard school and office
supply needs of a public K-12 school district in every respect. It is not intended to provide
every detail in these specifications, but it must be understood that all materials and supplies
normally and usually furnished by a vendor are required.

II. BID TIMELINE
a. Request for Information Due Date: Friday, January 21, 2022 at 10:00 a.m.

b. Bid Due Date: Friday, January 28, 2022 at 2:00 p.m.
c. All bids shall be submitted electronically via the Bonfire E-Procurement
Platform, available at https://cnusdk12.bonfirehub.com/, at no cost to Bidders.

III. SITES TO RECEIVE SERVICES
a. See Site Map of District Locations
b. See District Location Addresses

IV.  DESCRIPTION OF THE PROJECT

a. The District is seeking bids for web-based ordering of JIT standard school and
office supplies with orders being received, F.O.B Destination, within 24 to 48
hours of order placement.

b. Deliveries must be made to the District Location indicated in the order Monday
through Friday, 8:00 am — 3:00 pm.

c. Bidder shall indicate both unit price and extended price in columns provided on
the Bid Form Attachment A — Pricing Worksheet. The bidder may bid on any or
all items listed on the bid form. All bid prices are to include freight/shipping
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charges (Delivered Cost), and bid prices shall be firm for the duration of the
contract. The District reserves the right to reject bids that require a minimum
order amount.

d. Prices quoted are net and exclusive of all federal, state, municipal and excise
taxes.

e. Materials Safety Data Sheets (MSDS) will be required for all pertinent products at
the time of order.

f. All items shall be delivered to the location indicated on each individual order.

It is preferred that bidder has the capability of assigning District stock numbers to
all of the bidder’s product SKU numbers. The purpose of this is to assist District
staff when searching for specific products. District stock numbers are shown on
the Bid Form Attachment A — Pricing Worksheet.

h. Tt is preferred that bidder has the capability of providing an invoice or billing
statement that is downloadable in Microsoft Excel format. Invoice or billing
statements need to include an invoice number, invoice date, itemized totals, a
grand total and should reference the District’s purchase order number and budget
code being used to make the purchase. District will provide the budget code upon
order placement.

V. CONTRACT TERM

The District intends to award a one (1) year contract, with the option to extend for up to
two (2) additional one (1) year terms and on the same terms and conditions as provided
herein, to the Bidder(s) offering the lowest and most responsive bid(s). This extension
option may be exercised only if the Vendor demonstrates superior performance in the
provision of standard school and office supplies during the initial and/or prior contract
term(s), assuming all of the annual renewal options were awarded.

(Remainder of page left blank intentionally.)
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MAP OF DISTRICT LOCATIONS

A- District Office 2820 Clark Ave., Norco 736-5000

P - Parent Center 152 E. 6th St., Corona 273-3132

1- Centennial High 1820 Rimpau Ave., Corona 739-5670 @

2- Corona High 1150 W. 10th St., Corona 736-3211

3- Norco High 2065 Temescal Ave., Norco 736-3241

4 - Santiago High 1395 Foothill Pkwy., Corona 739-5600

5- Pollard High 185 Magnolia Ave., Corona 736-3367

6- Kennedy Middle College High 1951 Third St., Norco 738-2200

Hybrid School of Innovation 1951 Third St., Norco 739-6809

7- Orange Grove High 300 Buena Vista Ave., Corona 736-3339

8- Roosevelt High 7447 Scholar Way, Eastvale 738-2100

9- Victress Bower School 1250 W. Parkridge Ave., Norco 736-4646
10 - Adult Education 300 Buena Vista Ave., Corona 736-3325
11- Auburndale Intermediate 1255 River Rd., Corona 736-3231 p—
12- Citrus Hills Intermediate 3211 S. Main St., Corona 736-4600
13- Corona Fundamental Intermediate 1230 S. Main St., Corona 736-3321 EASTVALE @
14 - El Cerrito Middle 7610 EI Cerrito Rd., Corona 736-3216 Seventh St
15 - Norco Intermediate 2711 Temescal Ave., Norco 736-3206
16 - Ramirez Intermediate 6905 Harrison Ave., Eastvale 736-8241

Limonite Rd Limonite Ave.

£
&)
68th St.

(o)Gs
£
46\ Schieisman Rd 3
\\\_ o JURUPA
§ S VALLEY

25
2 range St
-

Citrus Ave

Camelian

Archibald Ave.
z2p

Hammer Ave.

Pedley Ave.

2
v§ Sixth St
@ Fifth St

Fourth St

18- River Heights Intermediate 7227 Scholar Way, Eastvale 738-2155
19- Adams Elementary 2350 Border Ave., Corona 736-3313

20 - Anthony Elementary 2665 Gilbert Ave., Corona 739-5655

21- Barton Elementary 7437 Corona Valley Ave., Eastvale 736-4545
22 - Chavez Academy 1150 Paseo Grande, Corona 736-4640

23- Corona Ranch Elementary 785 Village Loop Dr., Corona 736-4626
24 - Coronita Elementary 1757 Via Del Rio, Corona 736-3389
25 - Eastvale Elementary 13031 Orange St., Eastvale 738-2180

26- Ei Ek y 3355 in Gate Dr., Corona 739-5960
27 - Foothill Elementary 2601 S. Buena Vista Ave., Corona 736-3441
28 - Franklin Elementary 2650 Oak Ave., Corona 739-5645

NORCO

29- El y 1650 Ave., Corona 736-3345
*30 - Harada Elementary 12884 Oakdale St., Eastvale 739-6820
31- Hig Ek y 2301 St., Norco 736-3308

32 - Home Gardens Academy 13550 Tolton Ave., Corona 736-3219
33 - Jefferson Elementary 1040 S. Vicentia Ave., Corona 736-3226
34 - Lincoln Fundamental 1041 Fullerton Ave., Corona 736-3336
35 - McKinley Elementary 2050 Aztec Lane, Corona 736-7190
36 - Norco Elementary 1700 Temescal Ave., Norco 736-3348
37 - Orange Elementary 1350 Valencia Rd., Corona 736-3455
38 - Parkridge Elementary 750 Corona Ave., Corona 736-3236

CORONA

Rimpau Ave.
California Ave

*39 - Parks El y 13830 Whispering Hills Dr., 736-7305
40 - Prado View Elementary 2800 Ridgeline Dr., Corona 736-3474
*41 - Reagan El y 8300 Fi St., E: 736-7737

42 - Riverview Elementary 4600 Pedley Ave., Norco 736-3245
43 - Sierra Vista Elementary 3560 Corona Ave., Norco 736-3311
44 - Stallings Elementary 1980 Fullerton Ave., Corona 736-3249
45-T Valley El y 22950 Clay Ave., Corona 736-7110
46 - Todd Academy 25105 Mayhew Cyn. Rd., Corona 736-7035
47 - Fund. EK y 6744 Camelian St., Jurupa Valley 739-7120
48 - Vicentia Elementary 2005 S. Vicentia Ave., Corona 736-3228

49 - Washington Elementary 1220 W. Parkridge Ave., Norco 736-3326

50 - Wilson Elementary 1750 Spyglass Dr., Corona 739-5820

“denotes year-round school

Temescal Valley El. & Todd Academy &} (insert)

To Temescal Valley EI. &
Todd Academy see insert &

Revised 5/18
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DISTRICT LOCATION ADDRESSES

ELEMENTARY/ACADEMY SCHOOLS

Adams Home Gardens Academy Stallings

2350 Border Avenue
Corona, CA 92882

Anthony
2665 Gilbert Avenue
Corona, CA 92881

Barton
7437 Corona Valley
Eastvale, CA 92880

Chavez Academy
1150 Paseo Grande
Corona, CA 92882

Corona Ranch
785 Village Loop Drive
Corona, CA 92879

Coronita
1757 Via Del Rio
Corona, CA 92882

Eastvale
13031 Orange Street
Eastvale, CA 92880

Eisenhower
3355 Mountain Gate
Corona, CA 92882

Foothill
2601 South Buena Vista Avenue
Corona, CA 92882

Franklin
2650 Oak Avenue
Corona, CA 92880

Garretson
1650 Garretson Avenue
Corona, CA 92879

Harada
12884 Oakdale Street
Eastvale, CA 92880

Highland
2301 Alhambra Street
Norco, CA 92860

13550 Tolton Avenue
Corona, CA 92879

Jefferson
1040 South Vicentia
Corona, CA 92882

Lincoln Fundamental
1041 Fullerton Avenue
Corona, CA 92879

McKinley
2050 Aztec Lane
Corona, CA 92879

Norco
1700 Temescal Avenue
Norco, CA 92860

Orange
1350 Valencia Road
Corona, CA 92881

Parkridge
750 Corona Avenue
Corona, CA 92879

Parks
13830 Whispering Hills
Eastvale, CA 92880

Prado View
2800 Ridgeline Drive
Corona, CA 92882

Reagan
8300 Fieldmaster Street
Eastvale, CA 92880

Riverview
4600 Pedley Avenue
Norco, CA 92860

Rondo
7620 Hellman Avenue
Eastvale, CA 92880

Sierra Vista
3560 Corona Avenue
Norco, CA 92860

1980 Fullerton Avenue
Corona, CA 92881

Temescal Valley
2290 Claystone Avenue
Corona, CA 92883

Todd Academy
25105 Mayhew Canyon
Corona, CA 92883

VanderMolen
6744 Carnelian
Jurupa Valley, CA 91752

Vicentia
2005 South Vicentia
Corona, CA 92882

Victress Bower
1250 West Parkridge
Norco, CA 92860

Washington
1220 West Parkridge
Norco, CA 92860

Wilson
1750 Spyglass Drive
Corona, CA 92883
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MIDDLE/INTERMEDIATE SCHOOLS

Auburndale
1255 River Road
Corona, CA 92880

Citrus Hills
3211 South Main Street
Corona, CA 92882

Corona Fundamental
1230 South Main Street
Corona, CA 92882

El Cerrito
7610 El Cerrito Road
Corona, CA 92881

Centennial
1820 Rimpau Avenue
Corona, CA 92881

Corona
1150 West 10" Street
Corona, CA 92882

Kennedy High School Middle College
1951 Third Street
Norco, CA 92860

Hybrid School of Innovation
1951 Third Street
Norco, CA 92860

Norco
2065 Temescal Avenue
Norco, CA 92860

Norco
2711 Temescal Avenue
Norco, CA 92860

Ramirez
6905 Harrison Avenue
Eastvale, CA 92880

Raney
1010 Citron Street
Corona, CA 92882

River Heights
7227 Scholar Way
Eastvale, CA 92880

HIGH SCHOOLS

Orange Grove
300 South Buena Vista Avenue
Corona, CA 92882

Pollard
185 Magnolia Avenue
Corona, CA 92879

Roosevelt
7447 Scholar Way
Eastvale, CA 92880

eSTEM Academy
7447 Scholar Way
Eastvale, CA 92880

Santiago
1395 East Foothill Parkway
Corona, CA 92881

HYBRID SCHOOLS OF INNOVATION/VIRTUAL SCHOOLS
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HSOI at Citrus Hills Intermediate
3211 South Main Street
Corona, CA 92882

HSOI at Kennedy High School Middle College
1951 Third Street
Norco, CA 92860

HSOI at Raney Intermediate
1010 Citron Street
Corona, CA 92882

DISTRICT OFFICE PARENT CENTER/ADULT ED.
2820 Clark Avenue 152 East Sixth Street
Norco, CA 92860 Corona, CA 92879

SUPPORT SERVICES, CHILD NUTRITION, WAREHOUSE AND PRINT SHOP

300 South Buena Vista Avenue
Corona, CA 92882
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*SAMPLE* AGREEMENT FOR FORMAL BID

THIS AGREEMENT (the “Agreement”), dated the ~ day of ,20 ,inthe
County of Riverside, State of California, by and between the Corona-Norco Unified School
District, hereinafter referred to as “DISTRICT” or “OWNER” and

, hereinafter referred to as “CONTRACTOR.”

WITNESSETH:
That DISTRICT and CONTRACTOR, for the consideration stated herein, agree as follows:

1. Contract

The complete Contract includes all of the contract documents, including the Invitation for
Bids, Introduction to Bid, Instructions for Bidders, Bid Form, Pricing Worksheet - Attachment
A, Information Required of Bidder, Bid Bond/Security, Non-Collusion Declaration, Contractor’s
Certificate Regarding Workers’ Compensation, Contractor’s Certification Regarding Debarment,
Suspension or Other Ineligibility, Contractor Certification Regarding Drug-Free Workplace,
Contractor Certification Regarding Alcohol and Tobacco, Contractor Certification Regarding
Background Checks, W-9 Form, Certificate of Insurance, this Agreement and all modifications
and amendments thereto, all of which by this reference are incorporated herein (the “Contract
Documents”). The Contract Documents are complementary, and what is called for by any one
shall be as binding as if called for by all.

2. Statement of Work

CONTRACTOR shall perform within the time set forth in the Invitation for Bids
everything required to be performed, and shall provide and furnish all the labor, materials,
necessary tools, expendable equipment, supplies, and all utility and transportation services as
described in the Contract Documents and required for the work described as follows:

Bid No. 2021/22-095 —JIT Standard School and Office Supplies

in accordance with plans, drawings and specifications, if any. All of said work to be performed
and equipment and materials to be furnished shall be completed in a good workmanlike manner in
strict accordance with all such plans, drawings, specifications and provisions of the Contract
Documents. CONTRACTOR shall be liable to DISTRICT for any damages arising as a result of
a failure to fully comply with this obligation.

3. Term
The term of this Agreement shall commence on (the “Effective Date”),
and shall continue thereafter until the earlier of , with the option to extend for

up to two (2) additional one-year terms. If the work or delivery of equipment or supplies is not
timely completed as required by this paragraph, CONTRACTOR shall be deemed to be in default
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and DISTRICT may avail itself of any and all legal or equitable remedies. DISTRICT and
CONTRACTOR stipulate and agree that the amount of time for completion as specified herein is
reasonable.

4. Catalog Discount

Bidders are invited to offer a maximum discount off the vendor’s catalog list price on
supplies and equipment. Bidders are to bid a flat percentage discount that will be applied to items
on the vendor’s catalog. Bidders may also offer discount tiers based on volume. If no discount is
offered, enter No Bid:

%

5. Piggybacking

For this bid, Bidders are being provided the option of determining whether the pricing for
the bid will be extended to other school districts and community college districts located in
California as authorized by Public Contract Code section 20118 (K-12) and section 20652 (13
&14) by checking appropriate box below:

YES: NO:

Failure to check the appropriate box on the Bid Form will be deemed Bidder’s election to
not extend their pricing to other California school districts and community college districts.

6. Independent Contractor

CONTRACTOR is, and shall at all times be deemed to be, an independent contractor and
not an agent or employee of DISTRICT.

7. Indemnification

CONTRACTOR shall indemnify, save, and hold harmless DISTRICT and its Board,
agents, and employees of and from any and all liabilities, claims, debts, damages, demands, suits,
actions, and causes of action of whatsoever kind, nature, or sort arising out of, or in any manner
connected with, the performance by CONTRACTOR of any Services hereunder.

8. Price Escalation

The District, like any other public agency within the State of California, is aware of the
current supply and labor shortage prevalent in the supply chain industries, and to allay the
concerns of any Potential Bidder about locking their product rates for an extended period, is
requesting bid prices valid for one (1) year. The District and Successful Bidder will evaluate the
economic situations in the following remaining years of the Contract and if necessary, will adjust
(increase or decrease) bid prices accordingly.

During the following years, any request for price increase by the Contractor must be by a
written notification at least thirty (30) calendar days prior to the requested effective date of the
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change, setting the amount of the increase, along with an itemized list of any increased prices,
showing the Contractor’s current price, revised price, the actual dollar difference and the
percentage of the price increase by line item. Substantiated documents include but not limited to
manufacturer's price increase notices, copies of invoices from suppliers, etc. After substantial
evidence of an operational cost increase has been presented and analyzed, the District may make
adjustments as deemed by the District to be reasonable and fair. The adjusted rate shall be
effective upon written Amendment, executed by both parties. In no event shall the increase in
rates calculated for any one (1) year period exceed seven and one-half percent (7.5%) of the most
recent billing rates.

No increase in overhead and/or profit to Bidder will be allowed. “Overhead,” for the
purposes of the contract, shall be defined as the cost to Bidder of doing business including, but
not limited to, rent, utilities, mortgage, payments, taxes, transportation, labor, etc.

9. Insurance

CONTRACTOR shall take out, prior to commencing the Work, and maintain, during the
life of the Contract, and shall require all Subcontractors, if any, whether primary or secondary, to
take out and maintain the following policies issued by insurance companies authorized to transact
business in the State of California and which comply with all requirements of the Department of
Insurance for the State of California:

a. CONTRACTOR’s Liability Insurance

1) Worker’s Compensation
State: Statutory
Voluntary Compensation Same as State Workers
(by exempt entities): Compensation

Applicable Federal (e.g.,
Longshoremen, harbor work,

work at or outside U.S. Boundaries):

Employer’s Liability Statutory
Benefits required by Union $1,000,000.00 Each Accident
labor contracts: As applicable

2) General Liability (including  Premises-Operations;  Independent

Contractors’ Protective; Products and Completed Operations; Broad Form
Property Damage); Can be Combined Single Limit (“CSL”).
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a) Bodily Injury:
$1,000,000.00 Each Occurrence
$2,000,000.00 Aggregate
b) Property Damage:
$1,000,000.00 Each Occurrence
$2,000,000.00 Aggregate
10. Termination

DISTRICT may terminate this Agreement, in whole or in part, for any or no reason. Such
termination shall be effective on the date DISTRICT provides written notice to CONTRACTOR.

11. State Audit

Pursuant to and in accordance with the provisions of California Government Code section
8546.7, or any amendments thereto, all books, records, and files of DISTRICT or CONTRACTOR
connected with the performance of the Agreement involving the expenditure of public funds in
excess of Ten Thousand Dollars ($10,000), including, but not limited to, the administration
thereof, shall be subject to the examination and audit of the State Auditor of the State of California,
at the request of DISTRICT or as part of any audit of DISTRICT, for a period of three (3) years
after final payment is made under the Agreement. CONTRACTOR shall preserve and cause to be
preserved such books, records, and files for the audit period.

12. Tax Identification Number

No later than the Effective Date of this Agreement, CONTRACTOR shall furnish to
DISTRICT (1) its Federal Tax Identification Number or Social Security Number, whichever is
applicable, and (2) a completed and signed W-9 Form.

13. Contractor Certification Regarding Background Checks

If any portion of the work under the Agreement is to be performed at an operating school,
CONTRACTOR shall be required to comply with the applicable requirements of Education Code
section 45125.2 with respect to fingerprinting of employees who may have contact with
DISTRICT’s pupils and shall complete the Contractor Certification Regarding Background
Checks form provided by DISTRICT.

14. Amendment; Assienment

This Agreement may only be amended with the mutual written consent of both parties.
Neither party may assign its rights or obligations under this Agreement to another party.
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15. Notice

All notices, requests, demands, and other communications given or required to be given under this
Agreement shall be in writing, duly addressed to the parties as follows:

DISTRICT: CONTRACTOR:

Corona-Norco Unified School District

Purchasing Department

2820 Clark Avenue

Norco, California 92860

Attn: Jacqueline Hager, Contract Technician

16. Governing Law

This Agreement shall be construed in accordance with, and governed by, the laws of the
State of California. Venue shall be in Riverside County.

17. Force Majeure

In the event that performance on the part of any party hereto shall be delayed or suspended
as a result of circumstances beyond the reasonable control and without the fault or negligence of
said party, none of the parties shall incur any liability to the other parties as a result of such delay
or suspension. Circumstances deemed to be beyond the control of the parties hereunder shall
include, but not be limited to, acts of God or of the public enemy, insurrection, acts of the federal
government or any unit of state or local government in sovereign capacity, fires, floods, epidemics,
quarantine restrictions, strikes, freight embargoes or delays in transportation, to the extent that
such circumstances are not caused by the party’s willful or negligent acts or omissions, and to the
extent that they are beyond the party’s reasonable control.

18. Required Provisions

Each and every provision of law and clause required by law to be inserted in the Contract
shall be deemed to be inserted herein and the Contract shall be read and enforced as though it were
included herein, and if through mistake or otherwise any such provision is not inserted, or is not
correctly inserted, then, upon application of either party, the Contract shall forthwith be physically
amended to make such insertion or correction.
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19. Entire Agreement

The complete Contract as set forth in Section 1 of this Agreement constitutes the entire
agreement of the parties. No other agreements, oral or written, pertaining to the Work to be
performed under this Agreement, exists between the parties. This Agreement can be modified
only by an agreement in writing, signed by both parties and pursuant to action of the Governing
Board.

20. Authority

Each person executing this Agreement warrants that he or she has the authority to so
execute this Agreement and that no further approval of any kind is necessary to bind the parties
hereto.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed.

CORONA-NORCO UNIFIED SCHOOL CONTRACTOR
DISTRICT
Signature: Signature:
Print Name: Print Name:
Title: Title:
Date: Date:
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ATTACHMENT NO. 1 TO AGREEMENT

CERTIFICATION REGARDING DRUG-FREE WORKPLACE

This Drug-Free Workplace Certification form is required from all successful bidders
pursuant to the requirements mandated by Government Code Sections 8350 et. seq., the Drug-Free
Workplace Act of 1990. The Drug-Free Workplace Act of 1990 requires that every person or
organization awarded a contract or grant for the procurement of any property or service from any
State agency must certify that it will provide a drug-free workplace by performing certain specified
acts. In addition, the Act provides that each contract or grant awarded by a State agency may be
subject to suspension of payments or termination of the contract or grant, and the CONTRACTOR
or grantee may be subject to debarment from future contracting, if the contracting agency
determines that specified acts have occurred.

Pursuant to Government Code Section 8355, every person or organization awarded a
contract or grant from a State agency shall certify that it will provide a drug-free workplace by
doing all of the following:

a) Publishing a statement, notifying employees that the unlawful manufacture,
distribution, dispensation, possession, or use of a controlled substance is prohibited
in the person’s or organization’s workplace, and specifying actions which will be
taken against employees for violations of the prohibition;

b) Establishing a drug-free awareness program to inform employees about all of the
following:

i. The dangers of drug abuse in the workplace;
ii. The person’s or organization’s policy of maintaining a drug-free workplace;

iii. The availability of drug counseling, rehabilitation and employee-
assistance programs; and

iv. The penalties that may be imposed upon employees for drug abuse
violations;

C) Requiring that each employee engaged in the performance of the contract or grant be
given a copy of the statement required by subdivision (a) and that, as a condition of
employment on the contract or grant, the employee agrees to abide by the terms of
the statement.

I, the undersigned, agree to fulfill the terms and requirements of Government Code Section 8355

listed above and will: (a) publish a statement notifying employees concerning the prohibition of

controlled substance at the workplace, (b) establish a drug-free awareness program, and (c) require

each employee engaged in the performance of the contact be given a copy of the statement required
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by section 8355(a) and require such employee agree to abide by the terms of that statement.

I also understand that if DISTRICT determines that I have either: (a) made a false
certification herein, or (b) violated this certification by failing to carry out the requirements of
Section 8355, that the contract awarded herein is subject to termination, suspension of payments,
or both. I further understand that, should I violate the terms of the Drug-Free Workplace Act of
1990, I may be subject to debarment in accordance with the requirements of Sections 8350 et. seq.

I acknowledge that I am aware of the provisions of Government Code Sections 8350 et.

seq. and hereby certify that [ will adhere to the requirements of the Drug-Free Workplace Act of
1990.

Name of Company

By: Date:
Signature

Print Name and Title
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ATTACHMENT NO. 2 TO AGREEMENT

CERTIFICATION REGARDING ALCOHOLIC BEVERAGE AND TOBACCO-FREE
CAMPUS POLICY

The CONTRACTOR agrees that it will abide by and implement DISTRICT’s Alcoholic Beverage
and Tobacco-Free Campus Policy, which prohibits the use of alcoholic beverages and tobacco
products, at any time, on DISTRICT-owned or leased buildings, on DISTRICT property and in
DISTRICT vehicles. The CONTRACTOR shall procure signs stating “ALCOHOLIC
BEVERAGE AND TOBACCO USE IS PROHIBITED” and shall ensure that these signs are
prominently displayed in all entrances to school property at all times. When at DISTRICT-owned
or DISTRICT-leased buildings, CONTRACTOR hereby agrees to comply with the Corona-Norco
Board of Education’s Policies 4050 and 0660 and Education Code 48900 et seq. which states: The
District recognizes the health hazards associated with smoking and the use of tobacco products
including the breathing of second-hand smoke, and desires to provide a healthy environment for
students and staff. The District Board prohibits the use of tobacco products at any time in
DISTRICT-owned or leased buildings, on DISTRICT property and in DISTRICT vehicles.

Name of Company

By: Date:
Signature

Print Name and Title
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ATTACHMENT NO. 3 TO AGREEMENT

CRIMINAL RECORDS CHECK CERTIFICATION
(Contractor Fingerprinting Requirements)

CONTRACTOR CERTIFICATION

With respect to the Agreement dated , 20 by and between Corona-Norco
Unified  School District (“DISTRICT”) and
(“CONTRACTOR?”) for the provision of construction services, CONTRACTOR hereby certifies
to DISTRICT’s governing board that it has completed the criminal background check requirements
of Education Code section 45125.1 and that none of its employees that may come in contact with
DISTRICT pupils have been convicted of a violent felony listed in Penal Code section 667.5(¢c) or
a serious felony listed in Penal Code section 1192.7(c).

Contractor’s Representative Date

CONTRACTOR EXEMPTION

Pursuant to Education Code section 45125.1, the Corona-Norco Unified School District
(“DISTRICT”) has determined that (“CONTRACTOR”) is
exempt from the criminal background check certification requirements for the agreement dated

,20 , by and between DISTRICT and CONTRACTOR (“Agreement”) because:

[ X] CONTRACTOR’s employees will have limited contact with DISTRICT
students during the course of the Agreement; or

[] Emergency or exceptional circumstances exist.
District Official Date
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ATTACHMENT NO. 4 TO AGREEMENT

WORKERS’ COMPENSATION CERTIFICATION

Labor Code section 3700 states as follows:

“Every employer except the state shall secure the payment of compensation in one or
more of the following ways:

(a) By being insured against liability to pay compensation in one or more insurers duly
authorized to write compensation insurance in this state.

(b) By securing from the Director of Industrial Relations a certificate of consent to self-
insure either as an individual employer, or as one employer in a group of employers, which may
be given upon furnishing proof satisfactory to the Director of Industrial Relations of ability to self-
insure and to pay any compensation that may become due to his or her employees.

(©) For any county, city, city and county, municipal corporation, public district, public
agency, or any political subdivision of the state, including each member of a pooling arrangement
under a joint exercise of powers agreement (but not the state itself), by securing from the Director
of Industrial Relations a certificate of consent to self-insure against workers’ compensation claims,
which certificate may be given upon furnishing proof satisfactory to the director of ability to
administer workers’ compensation claims properly, and to pay workers’ compensation claims that
may become due to its employees. On or before March 31, 1979, a political subdivision of the
state which, on December 31, 1978, was uninsured for its liability to pay compensation, shall file
a properly completed and executed application for a certificate of consent to self-insure against
workers’ compensation claims. The certificate shall be issued and be subject to the provisions of
section 3702.”

I am aware of the provisions of Section 3700 of the Labor Code which require every
employer to be insured against liability for workers’ compensation or to undertake self-insurance
in accordance with the provisions of the code, and I will comply with such provisions before
commencing the performance of the Work of the Contract. If CONTRACTOR is a corporation,
this Certification shall be executed by either the chairman of the board, president, or vice president,
and if a different individual, also by the secretary, chief financial officer, or assistant treasurer.
See Section 4 of Information for Bidders for additional information.

In signing below, CONTRACTOR covenants that it has complied with the signature
requirements described in Section 8 of the Information for Bidders.

[Signatures follow on next page]
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(Proper Name of Contractor)

By:

(Signature of Authorized Signor)

(Title of Signor)

By:

(Signature of Authorized Signor)

(Title of Signor)

(In accordance with Article 5 (commencing at section 1860), Chapter 1, Part 7, Division 2 of the
Labor Code, the above certificate must be signed and filed with the awarding body prior to
performing any work under the Contract.)
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